MWHHCTEPCTBO OBPA30BAHWS M HAYKH POCCUIICKOM ®EJEPALIMU
®EJEPAJIBHOE 'OCYJIAPCTBEHHOE BIOJJ)KETHOE OGPA3OBATEJIBHOE YUPEXKIEHUE
BBICIIEI'O OBPA30BAHMUS
«AunTaiicknii rocyiapcTBeHHbIH YHHBEPCHTET»

rocyAapcTBeHHOM YHHBEPCHTETE.
(HoBas pexakuus)

1. O0mme noJI0KeHHsI perjiaMeHTa.

1.1 Pernament ®I'bOY BO «Anralickuii rocyIapCTBEHHBIN yYHUBEPCHTET)
(manee Antl'Y) mo opraHMzanuM IIppeMa TIpaxIaH, OIpeNeNseT MOpPSAI0K
obecrnevyenys CBOEBPEMEHHOIO W IIOJHOTO PACCMOTPEHHS YCTHBIX M INHCBMEHHBIX
oOpalleHu# rpaxaaH, NPUHATHE 10 HUM pEIIeHWHA M HalpaBJIe€HHE OTBETOB B
YCTaHOBJICHHBIM 3aKoHomaTenbCcTBOM Poccuiickoit ®enepanuu cpok (maiee —
Pernamenr).

1.2 Tlonoxenus Hacrosuiero PernameHTa pacnpocTpaHSIOTCS Ha YCTHBIE U
NMCbMEHHbIE, HMHIUBUAyaJbHbIE W  KOJUIEKTUBHBIE  OOpalleHHs  rpakiaaH
(mpenioxKeHus, 3asBICHUS, )KaTO00bI).

O6parienus rpaxnad MOryT ObITh IpenocTaBieHsl B AnTl 'Y B cieqyrommx Gopmax:
» pocraBieHbe TU4HO (T. bapHaym, np. Jlenuna, 61, ka6. 113)

B [IMCBMEHHOM BUJIe 110 noute (r. bapuayn, np. Jlenuna, 61)

B IIMCBMEHHOM BHJI€e ¢ KypbepoM (r. bapuayn, np. Jlenuna, 61, ka6. 113)

B [IUCbMEHHOM BHUJE N0 dakcy (3852) 66-76-26

3JIEKTPOHHOM MOUTOH (rector(@asu.ru)
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1.3, Anraiickui rocylapCTBEHHBIf YHMBEPCHTET OpPraHH3yeT IpUEM
MACBbMEHHBIX  OOpallleHWH  rpaxaaH dyepes oOumit ortmen  YmpaBneHus
JIOKyMEHTAalMOHHOro o0ecrnieueHus o aapecy r. baprayun, np. Jlenuna, 61, ka6.113 —
(nanee V]J1O), obpamenus rpaxnaH B yCTHOH (GopMe (JIMUHBIM IMpHEM) OpraHH3yeT
ceKperapvar YIpaBJIeHHs NOKYMEHTALHUOHHOrOo OOeCre4YeHHs IO MECTY BeICHHS
JIMYHOTO NpUEMa PyKOBOAUTENEM JINOO YIIOTHOMOYEHHBIM JIHIIOM.

PaGotHuku VJIO yHuBepcutTera 00s3aHBI OpraHW30BaThb paboTy 110
paccMOTpEHHUI0 OOpallleHuH rpaxiaaH, OOecleunTh HEOOXOOUMbIE YCIOBHS IS
ObicTporo ¥ 3 (HEKTUBHOrO PAaCCMOTPEHHUs OOpaIlleHWH Tpa)<iaaH, IOKHOCTHBIMH
JULaMH, IPaBOMOYHBIMU IPUHUMATh PELISHHUS 110 CYIIeCTBY OOpallleHH# rpaxKaaH.

1.4 I'paxxgaHuH B CBOEM IHUCBMEHHOM OOpalleHHH B 0OS3aTENIbHOM MOPSIKe
yKa3bplBaeT CBOM (DaMMJIMIO, UMs, OTYECTBO (TIOCIeNHEee - IPH HAIMYHH), TTOYTOBBIN
ajpec, IO KOTOPOMY JOJDKHBI OBITh HampaBlieHbl OTBET, YBEJIOMJIEHHE O
nepeaapecaluu oOpalleHus, U3JaraeT CyTh MPEIOKEHHUS, 3asBICHUS WIH KAIOOBbI,
CTaBUT JIMUHYIO IOANHUCH U JaTYy.

1.5 Obpamenue, noctynusmee B Antl'Y B dopme 37I€KTPOHHOTIO JOKYMEHTa,
MOUIeKUT paccMOTpeHuro. B obpaiieHnH rpaxJaHuH B 00s3aTE€IbHOM MOPSAKE
yKa3plBaeT CBOM (aMWIMIO, UMs, OTYECTBO (TOCiedHee - NMpU HAIU4YUH), aJpec
3JIEKTPOHHOM IMOYTHI, €CJIM OTBET NOJIKEH OBITh HalpaBiieH B (OpME JIEKTPOHHOIO
JOKYMEHTA, U TMOYTOBBIN aJipec, €ClIA OTBET JOJIKEH ObITh HalpaBlIeH B MMCbMEHHOM
dopme. ['pakIaHUH BIpaBe MPWIOKHUTh K TaKOMy OOpalIeHHI0 HEOOXOIUMBIE
JOKyMEHTBl M MaTepuaibl B 3JEKTPOHHOM ¢GopMe nuOO HampaBUTh yKa3aHHbIE
JOKYMEHTBI U MaTepuasbl UIU UX KOMHH B MHUCbMEHHOH dopMme.

1.6 B cimydae, ecnu 6 nucomeHHOM obpaweHuu He yKa3aHbl UM U (GaMUIUs
rpakJaHWHa, HamnpaBUBIIEro oOpalleHWe, M T[OYTOBBIA aJpec WIH ajapec
9JIEKTPOHHOM MOYTHI MO KOTOPOMY IOJDKEH OBITh HampaBiIeH OTBET, OTBET Ha
oOpaieHre He pgaeTcs. Ecium B yka3aHHOM OOpallleHHMH COJEp)KaTcs CBENEHHUs O

noAroTaBJIMBa€MOM, COBEPIIACMOM HJIM COBCPHICHHOM IMPOTHUBOIIPABHOM [CIHHH, a



TaKXKe O JIMIEe, €ro MOArOTaBIMBAIOIIEM, COBEPLIAIOLIEM WM COBEPIIMBIIEM,
oOpalleHye TOUIEXHUT HAIPaBIEHHUIO B T'OCYIapCTBEHHBIM OpraH B COOTBETCTBHH C
€ro KOMIIETEHLIUEN.

1.7 AnTaiickuii roCy1apCTBEHHBIH YHUBEPCHUTET IPH IMOJYYEHHH MHCHMEHHOTO
oOpallleHHsi, B KOTOPOM COHEp)KaTcsi HelEeH3ypHble JIHOO OCKOPOHTENbHEIE
BBIPQKEHHS, YIPO3bl JKU3HH, 300POBBI0 U UMYILECTBY NOJDKHOCTHOTO JIMIIA, & TaKXKe
4JEHOB €ro CEMbH, BIIpaBE€ OCTaBUTh oOOpalleHHe O0e3 OoTBeTa IO CYIIECTBY
IIOCTAaBJIEHHBIX B HEM BOIPOCOB U COOOUIMTh TIpaKIaHWHY, HalpaBUBIIEMY
oOpallieHre, 0 HeJOIYCTUMOCTH 3JI0yTIOTPEOIEHHSI IIPABOM.

1.8. B ciyuae, eciy TEKCT NUCbMEHHOr0 0OpallleHUs! He MOAIAaeTCs MPOUYTEHHUIO,
OTBET Ha OOpallleHue He NaeTcs, O YeM B TeYeHHe CeMH AHEH CO JHs perucTpalud
oOpamienusi cooOmaercss TpaXKJaHUHY, HalpaBUBIIEMY oOOpallleHHe, ecClid ero
(damuus ¥ MOYTOBBIN afpec WK NEKTPOHHBIN aJpec MOANAI0TCS IPOUYTEHHIO.

1.9. B cimyuae, eciy OTBET IO CYLIECTBY [TOCTaBIEHHOIO B OOpallleHUH BOIIpoca
HEe MOXeT ObITh JaH Oe3 pa3rialleHus CBEIECHUN, COCTABIAIOIIMNX rOCYI1apCTBEHHYIO
WIM UHYIO OXpaHsIeMylo QefepalbHbIM 3aKOHOM TaliHy, I'paXIaHUHY, HallpaBUBILEMY
oOpareHue, cooOlIaeTcs 0 HEBO3MOXXHOCTU JaTh OTBET I10 CYLIECTBY MOCTABIEHHOIO

B HEM BOIIPOCa B CBsA3H C HEAOITYCTHMOCTBIO pa3rilalliICHUA YKa3aHHbIX CBEICHUI.

2. Iopsaok paboThl ¢ NMCbMEHHBIMH 00pallleHUsIMHU IPaKIaH

2.1 Jlenompou3BOACTBO IO 3asBICHUSAM, OOpALEHUSIM IPaKOaH, yUpeKACHUH,
OpraHu3aluid, MPeanpUsITUi MO COLUAIbHO-IIPABOBLIM BONPOCAaM BEHETCS OTHENIBHO
OT 00LLEro eJI0NpPOU3BOCTBA.

2.2 Bce oOpamenus, nocrynaromue B AdTl'Y, perucTpupyrorcs B [€Hb
MOCTYIUIEHUS. YYeT MOoCTynuBIIMX oOpamieHuid Benercs B CucTeMe 3JIEKTPOHHOIO
nokymeHtoobopora «Jlemo». Ilpu 3amomHEHHMHM pErucTPallMOHHOW KapTOYKH
00s13aTeIbHO YKa3bIBAETCH:

> B rpade «Homep» mpocTaBnseTcs MOpsIKOBbIA HOMEp 0OpalleHuUs;



» B rpade «/laTa moCTyIIEHHs) MPOCTABIISETCS AATA MOMyYeH s 1 PeTHCTPALHH;

» B rpade «KoppecroHIeHT» ykasbiBaeTcsi (aMUIMs, HMS, OTYECTBO
rpakJaHWHa U aJipec Ul OTIIPaBKU OTBETa Ha oOpalleHHE;

> Brpade «KpaTkoe conepixaHne) u3jaraeTcsi KpaTKoe CoEpKaHue 0OpallleHH s,

> B rpade «Pesomonusa» craBuTcs HOANMKCH (C pacuMbpoBKON (haMHINH)

JOJDKHOCTHOTO Jiua (JIMOO ero NOMOIIHUKA), MOJMYyYUBIIEro oOpalleHHe s

PacCMOTPEHHUS U TOATOTOBKH OTBETA,;

» PpETUCTpaliOHHas KapTo4yka CTaBUTCS Ha KOHTPOJb B COOTBETCTBHU C
yCTaHOBJIEHHBIMU 3aKOHOAATENBCTBOM PO cpokamu.

2.3. Ha nuceMeHHOM OOpallleHuH B IPaBOM HUXHEM YIJIy IEepBOrO JIUCTa
NPOCTaBJIsAE€TCd  PErMCTPALIMOHHBIM  [ITamn, B KOTOPOM  YKa3bIBaeTCs
PEerucTpalMoHHbI HOMep M narta. [lo mpocbbe oOpaTuBIIErocs rpaxaaHHHA Ha
KOIUU MM BTOPOM 3K3EMIUISIpE NPHHATOrO OOpalleHHs CTaBHUTCA OTMETKa ¢
yKa3aHWeM HOMepa, JaThl IpHema oOpalleHHs, MNoAnucH (C pacmHuppOBKOH
(damunun) npuHssLero obpamnienue paborauka YO yHUBEpCUTETA.

2.4. IloctynuBue oOpallleHus IOKJIa[AbIBAaIOTCS PYKOBOJCTBY B HeHb UX
NOCTYIUICHHUS.

OOpaienus rpaxnad, He TpeOyrollue N0KiIaJa pyKOBOACTBY YHHBEPCHTETa,
HaNpaB/IsAIOTCA IJIs1 WCIIONHEHUS B CTPYKTYpHBIE MoJpasfeNeHus. PykoBomuTenw
CTPYKTYPHBIX  TMOIpa3feJICeHHH  YHHBEpcUTeTa  OOECIeuHMBalOT  ONEpPaTUBHOE
paccMoTpeHue oOpallleH’i U nepeaady UCIOIHUTENIO B IEHb MOCTYIUJICHUS, a TaK XKe
OCYILECTBISIOT KOHTPOJIb 32 KAYECTBEHHBIM UCIIOJTHEHUEM.

Ecnu oOpamieHue HampaBisieTcsl HECKOJIBKUM HCIIOIHHUTENsM, TO JIMIIO,
yKa3aHHO€ B pE30JIIOLUU IEpPBBIM, SBISIETCI OTBETCTBEHHBIM HCIIOJIHUTENIEM,
KOTOpbIH 00s13aH 0O3HAKOMUTH C HUM BCEX APYTMX B ONEpPaTUBHOM NOpsAKe (B IEHb
MOJTY4YeHHs TOKyMEHTa) U OpraHM30BaTh B YKa3aHHBIA CPOK €0 UCIOTHEHHE.

2.5. TlucemenHoe oOpameHue, nocrynuBuiee B Antl'Y, paccMarpuBaercs B

teuenue 30 nHEHR co AHS perucTpauuu. B HCKIIIOUMTENBHBIX ciydasx, Antl'Y Bopase



IPOIUTHTh CPOK pacCMOTpeHHs oOpaiueHus He OGosee ueMm Ha 30 OHeH, yBEIOMHB O
NPOAJICHHH CPOKa €r0 paCCMOTPEHUS MPaKAaHHHA, HallpaBUBIIIEro oOpalieHue.

2.6. OTBeT Ha oOpallleH’e MOAMUCHIBAETCS PEKTOPOM JIHOO0 YIIOJHOMOYEHHBIM Ha
TO JIULIOM.

2.7. Peructpanus OTBETOB Ha OOpallleHUs TpakJIaHWHA W (OPMHPOBAHHE JIE
ocywectsisercs padotHukamu YJIO Antl'Y. [Ipu perucrpannu oTBeTa 3asiBUTEIIIO,
Ha IUCbME IPOCTABIIAETCS PErHMCTPALMOHHBIM HOMep. PerucrpanuvoHHBIE HOMeEp
OTBETA Ha OOpalleHHe COCTOMT M3 KOJa CTPYKTYpHOTO TOJpa3iesieHus,
OTBETCTBEHHOIO 32 UCIIOJIHEHUE OOpallleHus], OPSAKOBOr0 HOMepa, IaThl.

2.8. OtBer Ha oOpawenue, nocrynuBiiee B AnTlY ¢opMe 3IeKTPOHHOTO
JOKyMEHTa, HalpaBiseTcsi B (OpMe OJJIEKTPOHHOTO JOKYMEHTa II0 aapecy
3JIEKTPOHHOM IOYTHI, yKa3aHHOMY B OOpallleHWH, WIM B NUCBMEHHOW QopMme Mo
IIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallieHUH.

2.9. VcrtHele oOpamenus TrpaxaaH (JU4YHBIM mnpueM) B AuTalickoMm
roCyJapCTBEHHOM YHHUBEPCUTETE MMPOBOJUTCS PYKOBOJIUTENIEM U YTOJIHOMOYEHHBIMH
Ha To juuamu. MHopmamus o mecTe mpuema, a Takke 00 yCTaHOBJIEHHBIX IS
npreMa JHSIX ¥ 4acax JOBOAUTCS O CBEIEHUS I'pak/aH.

» Ilpn nuyHOM mpHeMe IpaKTaHWH MPEeNbsBISET NOKYMEHT, YIOCTOBEPSIOMIUM
€ro JINYHOCTb.

» Cojnep)xaHue YCTHOrO OOpalleHHsl 3aHOCUTCS CEKpEeTapeM pyKOBOIUTENS B
KapTOUKy JHMYHOIO MpueMa rpaxJaHWHAa. B ciydae, eciau HU3I0XKEHHBIE B
yCTHOM oOpaieHud (akTbl U OOCTOSITENbCTBA SBIISIFOTCS OUYEBHAHBIMU U HE
TpeOyIOT [ONOJIHUTENBHOM IPOBEPKH, OTBET Ha oOOpalleHWe C Corjiacus
rpa)<IaHWHa MOXKET OBITh JaH YCTHO B XOJ€ JIMYHOTO MpHUEMaA, O YEM OENIaeTCs
3alldCh B KapTOYKE JIMYHOIO IpHeMa TpaxJaHWHa. B ocTanbHBIX Cilydasx
JaeTcsl TMHUCBMEHHBI OTBET IO CYLIECTBY ITOCTAaBJIEHHBIX B 0OOpallleHuu

BOIIPOCOB.



» IlucbmeHHOe oOpalleHHe, NPUHATOE B XOJ€ JMYHOTO IMpHEMa, MOIIEKHT
pPETUCTpAllM ¥ DPACCMOTPEHHIO B IIOPSAJKE, YCTAaHOBJIIEHHOM DPOCCHHCKHUM
3aKOHO/ATEeIbCTBOM.

» B cinyuae, ecnu B oOpallleHUH cOIep)KaTcs BOIPOCHI, pPelleHHe KOTOPhIX HE
BXOIWT B KOMIIETEHLHUIO PYKOBOJACTBa AJTalCKOro TIOCyAapCTBEHHOIO
YHUBEPCUTETA, IpakJaHUHy HAeTCsl pa3bsiCHEHHE, Kyla M B KaKOM IOpsAKe
eMy cieayeT oOpaTUThCS.

» B xonme nmu4HOrO mpueMa rpaXJIaHuHy MOXKeT OBITh OTKa3aHO B JalbHEHIIEeM
paccMOTpeHHH OOpallleHHs,, ecld eMy paHee ObUl JaH OTBET IO CyILECTBY
MIOCTaBJIEHHBIX B 0OpallleHUH BOIIPOCOB.

2.10. KoHTposp 3a CBOEBpEMEHHBIM U IMOJIHBIM PAaCCMOTPEHHEM OOpalleHHi

OCYHICCTBIIACTCA Ha4YaJlbHUKOM praBJ'IeHI/ISI JOKYMEHTAIUOHHOI'O  YIIPABJICHUA

AntlY.



