MMWHHUCTEPCTBO HAVKH U BBICHIEI'O OBPASOBAHMS POCCUMCKOM
OEJIEPALINUN
benepanbHOE TOCYIapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEIKICHUE
BBICIIETO 00pa30BaHus « ANTANCKUNA roCyJapCTBEHHBI YHUBEPCUTET
NHCTUTYT UCTOPUU U MEXKTYHAPOAHBIX OTHOIIICHUHN

YTBEepKAECHO:

pEILIEHUEM YUYEHOTO COBETa Y HUBEPCUTETA
npoTokoi Ne 6

oT «30» uronsg 2020 r.

HNPOI'PAMMA

YueOHOIl MPAaKTUKH
10 MOJIyYeHHUI0 EPBUYHBIX NPOQeCCHOHAIBHBIX YMEHHUI M HABBIKOB, B TOM
YyucJie NePBUYHBIX YMEHM M HABBIKOB HAYYHO-MCCJIEI0BATEIbLCKOM
NesITeJIbHOCTH

46.03.02 IokyMEHTOBEICHUE U aPXUBOBE/ICHHE
(c UcmoaB30BaHUEM CETEBOM (HOPMBI)

®opma 00yyeHHs: OuHast

bapnayn 2020



CocTaBUTENN:

K.M.H., JOLEHT Kadeapsl JOKYMEHTOBEJACHHS, apXHWBOBEICHHUS M MCTOPUYECKON HHEPOPMATHKU
A.C. llletnnuna;
K.M.H., JOLIEHT Kadeapbl JOKYMEHTOBEIACHHS, apXHWBOBEICHHUS M MCTOPUYECKON HH(POPMATHKU
H.B. Hexeniiena.

BusupoBanue nporpamMmsl Il HCIIOJTHEHUS B TeKyIIeM Y4eOHOM roay

[Iporpamma mpakTUKH MEpecMOTpeHa, 0O0CyKaeHa M oxo0peHa s ucrnoiaHeHus B 2021-2022
yueOHOM roay Ha 3acegaHuu YMC HMHCTUTYyTa HCTOpPUM U MEXKIAYHAapOJHBIX OTHOIIEHUM
npoTokoa Ne 8 ot «01» urons 2021 r.

BueceHbl cnenyronye U3MEHEHHS U JOTIOJIHEHUS:

O6noBnen ®OC B coorBercTBuM ¢ mpukazoM Ne 384/m ot 06.04.2021 r. «O mpucoenuHeHUU
Kaenpsl JTOKYMEHTOBEICHHS, ApXWUBOBEACHHUS M HUCTOpUYeCKOW HH(MOpMaTHKH K Kadeape
OTEUYECTBEHHON UCTOPHI.

Bu3upoBaHue MPOrpamMmbI J1Jisl HCTIOJTHEHHS B TeKYyleM Y4eOHOM roay
[TporpaMMa mpakTHKHU epecMOTpeHa, 00cykieHa U oJo0pena i ucronnenus B 2022-2023
yueOHOM roay Ha 3acegaHud YMC HHCTUTYTa HCTOPUM U MEKIYHApPOJHBIX OTHOLIEHUMN
poTokoi Ne 9 ot «25» deBpans 2022 r.

BHecensl cnenyromuye n3MEHEHHUS U JOTTOTHEHHS
V3MeHeHus U JOMOHEHUS! OTCYTCTBYIOT.

BI/I3I/IpOBaHI/Ie NnporpaMmabl IJisd HCITOJTHEHUS B TEKYLIEM y‘leﬁl—[OM roay

[TporpammMa npakTUKu epecMOTpeHa, 00CyX1eHa 1 0100peHa s ucnonHeHus B 2023-2024
yueOHOM roay Ha 3acegaHud YMC HHCTUTYTa HCTOPUM U MEXKIYHApPOJHBIX OTHOLICHUN
npotokois Ne 8 ot «14» anpens 2023 .

BHecens! cnenyromuye n3MEHEHUS U TOTIOJTHEHHS

V3MeHeHUs U IOTOIHEHUS OTCYTCTBYIOT.




1. Bua npakTuku, cniocodbl 1 opma (popmsbl) e€ mpoBeaeHUsI

Bun npaktuku: yaeOHas.

TH npakTHKU: MO MOIYYEHUIO EPBUYHBIX MPO(ECCHOHANIBHBIX YMEHUH U HABBIKOB, B TOM
Y1CJIE TIEPBUYHBIX YMEHUN U HABBIKOB HAyYHO-UCCIIEI0BATEIBCKON AECSITEIbHOCTH.

CriocoObl MpOBEICHUS: CTAllMOHAPHAS, BBIC3THAS.

®dopma npoBeACHU IPAKTUKN: JUCKPETHO 110 BUIAM IIPAKTHUK.

2. IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHMsl NPH NPOXOKIECHUHM NPAKTHKH,
COOTHECEHHBIX C INIAHNPYeMbIMH pe3yiabTaTamu ocsoeHusi OIIOII

Komnerenius ITokazarenu
OIIK-1: CIOCOOHOCTH | 3HATh: TEOPHIO U METOJIBI IOKYMEHTOBEICHUS
HCII0Ib30BaTh TEOPETUUYECKHUE | YMETh: MPUMEHSTD TEOPETHUUECKUE 3HAHUS B
3HaHUS W METOABl MCCIEAOBAHUS | IETOMPOU3BOJICTBE MW JIOKYMEHTAllUOHHOM  OOCCIICUCHHH
Ha MPaKTHUKE YIPABJICHUS
Bnagers: meromamu U npueMamMu JIOKYMEHTOBEICHUS U

JJOKYMEHTAI[MOHHOT0 00ECIIeUeHUs yIIpaBICHUS

IIK-1: cnocoOHOCT TPHUMEHSTH
Hay4HbIC METO/IbI npu
UCCIIeIOBAaHUH 00BEKTOB

poecCHOHATLHOM IeATEIIBHOCTH

3HaTh: OCHOBHBIE METO/bI HAYYHOT'O UCCIICTOBAHUS

YMeTb: TPUMEHSATh HAYYHBIE METOJIbI B B JEJIOMPOU3BOJICTBE
Y JOKYMEHTAI[MOHHOM O0eCIeuYeHUH YIIpaBJICHUS

Brnaners: HaBbIKAMM HWCCJEIOBAHHS M aHAIW3a OOBEKTOB
npoeccroHabHOI 1eATEeNbHOCTH

T1K-2: BJIAJICTh OCHOBaMH
HH()OPMAMOHHO-aHATUTHYECKOM
NEATEIIBHOCTY M CIOCOOHOCTBIO
MIPUMEHSTh X B
npodeccuonanpHoOM chepe

3HaTh: BH/JIBI 51 0COOEHHOCTHU MHPOPMAIIMOHHO-
aHAJIMTUYECKOMN 1eATEIbHOCTH

YMmeTs: aHaJIM3UPOBATh OTJIE/IbHbIE [IOKa3aTeu
JOKYMEHTO000pOTa U JOKYMEHTOIIOTOKOB (00bEM, CTPYKTYpa,

coJiepKaHue, HAIPABJICHHE)

Bnagers: HaBplKaMM AHAJUTUYECKOW JEATEIBHOCTH IIpU
U3Y4eHUHM  JeJIONPOU3BOJACTBA,  JOKYMEHTOOOOpOoTa U
JOKYMEHTAIIMOHHOT0 00€eCIIeYeHH s YITPaBIEHHs OpraHU3aluu
I1K-3: BJIAJICTh 3HAaHUSMM | 3HaTh:  COBPEMEHHbIE  MNpPOOJEMbl  JOKYMEHTOBEJEHHUS,
OCHOBHBIX IMpoOsieM B 00JIacTH | J€JIONPOU3BOJACTBA W JIOKYMEHTAllMOHHOIO OOecrneueHus
JOKYMEHTOBEICHHUS U | YIpaBICHUS
apXHUBOBEJICHUS YMeTh: 00BACHATH OCOOEHHOCTU COBPEMEHHBIX IMpOOJIeM B
00J1aCTH TOKyMEHTOBEICHHUS, a TAK)Ke ONPEAEATh TeHACHIUH
WX Pa3BUTHS
Bnagers:  mpodeccMoHambHBIMH — 3HAaHMSIMH ~ OCHOBHBIX
po6JIeM TOKYMEHTOBEICHUS
I1K-4: CHOCOOHOCTH | 3HaTh: OCOOEHHOCTHM pPabOTHI C JEIONPOU3BOACTBEHHBIMHU
camMoCTosITeNNbHO ~ paboTarh ¢ | JOKYMEHTaMu
pa3IMYHbIMU UCTOYHHUKAMU | YMETh: BBIBIATH, OTOMPaTh, UCIIOJIB30BaTh PA3IMUYHbIE BUIbI
nHpopmarun JIOKYMEHTOB, M3BJIEKaTh U3 HUX HEOOXOAUMYIO0 HH(GOPMAITHIO
U KOPPEKTHO €€ UHTEPIIPETUPOBATD
Brnagers: HaBbIKaMH aHanM3a COJEP)KaHUS M MHTEPIpPETALUU
BBISIBJIEHHON MH(OpMaLIUu
IIK-5: Bnamers  TeHAeHUUAMHU | 3HAET:  TpebOOBaHHA U OCOOEHHOCTHM  OpraHU3alMU
pa3BUTHS MH(POPMALIMOHHO- | TOKYMEHTAIMOHHOTO 00ECTIeYeHHs yIIpaBIeHUS
JOKYMEHTAI[HOHHOT O YMmeTh: paboTaTh ¢ JAeNONPOU3BOJICTBEHHBIMU JTOKYMEHTaMU
obecrieyeHus yOpaBleHUsT M | HA  pa3HbIX dTamax JOKyMeHTooOopoTa  (IepBUYHAs

apXHUBHOTO JIeJIa

o0paboTKa, co3/laHue JOKYMEHTOB, PEruCTpalus, repeaada B
apXuB OpraHMU3aliN)

Brnaners: HaBbIKaMu paboTHI ¢ JOKyMEHTAMH Ha BCEX ATamax
JOKYMEHT0000poTa




[TK-6: CIOCOOHOCTH | 3HATh: 0COOCHHOCTH PAOOTHI C ATCKTPOHHBIMH IOKYMEHTAMHU
aHAIM3WPOBATh  CHUTYAIlMI0 Ha | YMETh: paboTaTh C JJICKTPOHHBIMH JOKYMEHTAMH U

pBIHKE MH(QOPMALIMOHHBIX | OTAENbHBIX 37eMeHToB CDJ] (mepeBox B 3JIEKTPOHHBIN
OPOAYKTOB M  yCHyr, JaBaTh | (popMaT, BHECEHHE CIPABOYHBIX JTAHHBIX O JoKyMeHTe B COJI)
HKCHEPTHYIO OLEHKY | Biagers: cnocoOHOCTBIO — aHAIM3UPOBATh  COBPEMEHHBIN
COBPEMEHHBIM cucremam | peiHOK CD/] 1 nHbOpMaMoOHHBIX TexHoiorui B JJOY

ANEKTPOHHOI0 JOKYMEHTOO0OO0pOoTa
Y BEJICHUS DJICKTPOHHOTO apX1Ba

ITK-8: CIIOCOOHOCTBIO | 3HAaTh: KPUTEPUH U TPHUHIUIBI  ONPEJCICHUS HAy4HO-
aHAIM3UPOBATh LIEHHOCTh | HICTOPUYECKON U MPAKTUUYECKOMN [IEHHOCTH JIOKYMEHTOB
JOKYMEHTOB ~ C  IIeNIbl0  HX | YMETh: ONpeAeNuTh ¥ OLEHUTh  CYHHOCTh U
XpaHeHUs MH()OPMAIMOHHYIO 3HAYUMOCTh JOKYMEHTA

Bianetrs: nepBUYHBIMM HaBBIKAMU OLIEHKU JIOKYMEHTOB IS
MX JAJTbHEUILErO XpaHEHUS

3. MecTo NpakTHKH B CTPYKTYpe 00pa3oBaTe/ibHON NMPOrpaMMblI

Mecto npakTuku B CTpYKType oOpa3oBarenbHOM mporpammbl — biok 2. Ilpaktuku.
BapuaruBnas vacth. YueOnas npaktuka. 52.B.01.01(Y). Ilpaktuka mo moxy4eHHIO NEpBUYHBIX
poeCCUOHATILHBIX YMEHUH U HABBIKOB, B TOM YHCJIE NMEPBUYHBIX YMEHMH M HABBIKOB HAy4HO-
UCCIIEI0BATEIbCKON AEATEIBHOCTU

4. O0beM NPaKTHKHU

[IpakTka MO MOJyYEHHUIO MEPBUYHBIX NMPO(ECCHOHAIBHBIX YMEHMH W HaBBIKOB, B TOM
YlCJie IEPBUYHBIX YMEHUN U HaBBIKOB HAyYHO-HCCIIEA0BATEIbCKON NEATEIBHOCTH MPOBOJUTCS BO
2-M ceMecTpe B COOTBETCTBUM C IpaMKOM ydeOHOro mpolecca B TedeHue 4-x Hezpenb. O0beM
MPaKTUKU — 6 3a4eTHBIX eAuHul, 216 4.

5. CoaeprkaHue NPAKTHKH

Paspnennl Buasr  pabdorel  Ha ®opMbI TEKYLIET0 KOHTPOJIA
(3Tanbl) NPAaKTUKU | IPaKTHKe, BKJIIOY s
CAMOCTOSITEJIbHYIO  padoTy
CTY/ICHTOB
ITonroroBurenbHbl | O3HaKOMUTENBHbBIE WnpuBuayansHele 3ananus (Beimonnenue
JTall JIEKIUU/IKCKYPCHUH. 3a/laHui JUIsl CaMOCTOSITENIbHOM paboThl B
HNHcTpyKTaXK. N3yuenne | OYMK]] o azpecy:
HOPMAaTHBHO-METOIMYECKOM http://portal .edu.asu.ru/course/view.php?id
JUTEPATYPHL. =2083)
CamocTosrenbHas pabora
VYuebHo- O3HaKOMHUTENbHbBIE WnpuBunyansueie 3aganus (Beimonnenue
MIPOM3BOJICTBEHHBIN | JICKITUU/IKCKYPCUH. 3aIaHAK TSI CaMOCTOSITEIHHOM PaboOThI B
JTarn HNHcTpyKTaxK. N3yuenne | OYMK]] 1o azapecy:
HOPMAaTHBHO-METOIMYECKON http://portal .edu.asu.ru/course/view.php?id
JUTEPATYPBHI. Beimonnenne | =2083)
UHAUBUAYAJIbHBIX  3aJaHUil.
CamocrosiTenbpHas pabora
3aKIIFOUYNTEIbHBIN Hanucanne wu odopmienue | Otyer. 3auer
JTam:  IMOATOTOBKA | OTYETA. CamocrosiTenbHas
otuera (mpuiokeHue | padbora. Cpmaya 3adera 1O
1). 3auet 10 | NIPaKTHKE.
IIPAKTHKE.




Opranuzanus NpaKkTHKU:

J{ns opranuzanyy NpakTHKU:

- Ha3HAYaeTcsd PYKOBOIUTENb MPAKTHKH OT YHHMBEPCHTETa — IpernojaBareib Kadeapsl
JOKYMEHTOBE/ICHHUS, apXUBOBEJICHUSI U UCTOPUYECKONM HMH(OPMATHKH, OCYIIECTBISIOUINI 001ee
PYKOBOJCTBO IIPAaKTUKOM;

- 3aKIIOYAIOTCS JIOTOBOpA C OpraHU3alUsMHU, YUYPESKICHHSIMH U JAp., Ha 0a3e KOTOPBIX
BO3MO>KHO IIPOBEICHUE ITPAKTHK;

- PYKOBOJUTENb MPAKTUKUA OT IPEANPUATHS, YUPEKICHUS U JIp., OTBETCTBEHHBIN 3a opra-
HU3ALHUIO TPaKTUKU.

PykoBoauTenb NpakTUKKA OT YHUBEPCUTETA:

1. ITogGupaer 6a3bpl MPOBENECHUS MHIUBUAYAJbHOW MPAKTUKU, TOTOBUT 3alpoOChl B ydpe-
KJIeHUs (OpraHu3aliK) O COACUCTBUU B IPOBEICHUH MPAKTUKH;

2. Ocy1IecTBISIET HEMTOCPEACTBEHHOE PYKOBOICTBO IIPAKTUKOM:

- IPOBOJUT cOOpaHue MO JAHHOMY BHU]y NIPAKTUKH;

- TOTOBUT MPOEKT MPHUKa3a 0 MPOBEACHUN ITPAKTHKU;

- KOHTPOJIMPYET NPOXOKAECHUE IPAKTUKH CTYJACHTAMU;

- KOHTPOJHUPYET OTUETHOCTD 110 MPAKTHUKE;

- COCTaBIIsIE€T OOMIMI OTYET O MPOXOKICHUH MPAKTUKU CTYJCHTaMH,

- IEJIaeT OTMETKY O MPOXOKJACHUH IMPAKTUKHU B 3aYE€THBIX KHM)KKAX CTYAEHTOB U OTMETKY O
3a4ere B BEIOMOCTH IO MPAKTHKE.

HenocpencrsenHoe pyKkoBOJACTBO U KOHTPOJIb HaJ BBIIOJHEHHWEM IUIaHA MPAKTUKH CTY-
JICHTa OCYILECTBIIIETCSI €r0 PYKOBOJIUTEIEM C MECTa NPOXOXKJIEHUS NPaKTUKU. PykoBoguTenb
MIPAKTUKU OT yUpexJIeHus (MpeanpusTus, OpraHu3ally U Jp.) OCYLIECTBIISET IOCTAHOBKY 3314 110
CaMOCTOSITENILHOM padoTe B MEpPHOJ MPAKTUKM M OKa3bIBAET COOTBETCTBYIOLIYIO KOHCYJIbTa-
[IMOHHYIO TIOMOIIb; COTJIACOBBIBAET TPaUK MPOBEICHHS MPAKTHKH W OCYHIECTBISIET CHCTEMaTH-
YeCKUH KOHTPOJIb Ha/l XOA0M PabOThl CTYJEHTA, a TAK)KE COCTABIIAET XapaKTEepUCTUKY Ha KaK-JJ0r0
ctynenrta, npomeamero npaktuky ([lpunoxenuwe 2). IlpomomxutensHOCTh pabouero mTHA U
coliepKaHUE€ WHJMBUAYAJIbHBIX 3aJaHUN CTyAEHTa Ha NPEANPUATHUH YCTAHABJIMBAIOTCS NPUHU-
MAOIIEH OpraHu3aluen.

CopepxaHue pa3esoB IPAKTUKU:

[TpakTHKa COCTOMT M3 TpEX STANOB: MOJATOTOBUTEIbHBIA, Y4e€OHO-IIPOU3BOJICTBEHHBIN U
3aKJIFOUYNATEIIbHBIN.

[ToAroTOBUTENBHBIN 3Tall BKIIIOUAET BBINOJIHEHHUE 33JaHUN M 3JIEMEHTOB, BKIIIOUEHHBIX B
OYMKI (http://portal.edu.asu.ru/course/view.php?id=2083 ), 0030pHYyI0 JEKIUIO, UHCTPYKTAX U
JKCKYPCHIO.

BrlnonHenue 3aiaHuil U 3JIEMEHTOB, BKIIOUEHHbIX B DYMK/I, npegHaznaueHo s mo-
Jy4yeHUs M MPOBEPKH 0a30BbIX TEOPETUUECKHX 3HAHUN, HEOOXOAMMBIX JUISl MPOXOXKJIEHHUS MpaK-
THKH.

O0630pHas neK1us HallpaBJieHa Ha 3HAKOMCTBO C OpraHHu3alueil, ee ucTopuei, CTpyKTy-poii,
GYHKIIUSMU U 331a4aMHU.

WHCcTpyKTaX BKIIOYAET O3HAKOMIJIEHHE CTYJIEHTOB C IMpaBWJIaMHU BHYTPEHHEIrO TPYAOBOTO
pacropsiaika, 10mycka K OT/IeIbHBIM BUJJaM JJOKYMEHTOB U [TOKapHOM 0€30MacHOCTH B apXHBaX.

OKCKYpPCHUH: B OT/EJIbI OPraHU3allH.

Y4eOHO-IPOU3BOJACTBEHHBIA 3Tal MperoiaraeT BBHIIOJHEHWE WHIAMBHIYalIbHBIX IpaK-
TUYECKUX 3a/laHui TI0 OIHOMY WJIM HECKOJIBKUM HalpaBiIeHHUsIM paOOTHI.

[TpakTryeckas AeaTeIbHOCTb MPOBOIUTCS MO CIETYIOLUIUM OJIOKaM:

- 3HAKOMCTBO C OCHOBHBIMHU HAaIlpaBJICHUAMU pabOThl CIIyKObl JOKYMEHTAI[MOHHOTO
o0ecrieyeHus yIpaBIeHHUs;

- cocTaBlieHue ¥ 0(hOpMIIEHUE OPraHU3alMOHHO-PACcTIOPSIAUTEIbLHON JOKYMEHTAIHNH;

- BBISIBJICHUE JOKYMEHTOIIOTOKOB YUPEXKICHUS U aHAIIU3 JOKYMEHT0000pOTa;

- U3yYCHHUE MOPSAKA PETUCTPALIMN, KOHTPOJIS NCIIOHEHUS U yUeTa JJOKYMEHTOB;

- 3HAKOMCTBO C TEKYIIUM XpaHEHUEM JOKYMEHTOB U JIEI.



NeNe ni/m HaumenoBanue tembl CojiepkaHne MpaKkTHKU

1. OcHOBHBIE HampaBlIeHUs Jes-TE€IbHOCTH CIIYKObl JOKYMEHTAa-LIMOHHOTO 00eCHeueHus
yrpas-neHus 1 .O0miee 3HaKOMCTBO € yUpEKIECHHEM, €ro Y CTaBOM, UCTO-pUEH, IETSAMH, 3a/1a4aMH,
CTPYKTYpOH, OpraHaMu YyIpaBie-HUsS YUpEeKACHUsA, (YHKUHMAMU MOJpPA3JCIICHUH, KOJJIeruaib-
HBIMU OpraHamu. 2. 3HaKOMCTBO CO CIyX00# JOKYMEHTAI[MOHHOTO o0ecrieue-Husl YIpaBJiIeHuUs, ee
(GyHKLIMAMH, MECTOM B CTPYKType opra-Huzauuu. 3. I[IpoaHamu3upoBaTh Haquuue B y4peKIACHUU
BHYTPCHHUX PErJaMEHTHUPYIOIIUX JIOKYyMEHTOB IO JIEJIONPOM3BOJACTBY M HMX COOTBETCTBUE
HopMmaTuBHOM 06aze JIOY (MHCTpyKLMsS IO AEIONPOU3BOJACTBY B YUPEXKICHHM, MOJO0XKEHUE O
ciyx6e 1OV, mnonoxenue 00 SKCHEpTHOW Komuccud H T.1.). 4. V3y4uTh JOHKHOCTHBIC
MHCTPYKLIUU COTPYAHUKOB ciyx-Obl JJOVY. Ilpoananu3upoBars panvoHAIbHOCTh pacHpesene-Hus
00s3aHHOCTEH Mexay coTrpyaHukamu cinyx0er JJOY. 5. Onpenenutb HOPMATHBHBIR (U
¢bakTnueckuit) coctaB ciyx0bl JJOY u ¢akTHuecKyro 3arpyK€HHOCTb COTPYIHUKOB Ha OCHOBE
HOpMaTHBOB BpeMeHH Ha padoTsl mo JIOVY. 3. CocraBneHune OI0K-CXEMBbl B3aUMOCBSI3H CIIY)KOBI
JeJI0-IIPOM3BOJICTBA C APYTMMHU MOIPA3/IEIEHUSIMHI OpraHU3aliu.

2. CocraBieHue 1 0(pOpMIIEHHE OpPraHU3ALMOHHO-PACHOPSAAUTENbHON JOKyMeHTa-uuu 1.
O3HaKOMHUTBCS ¢ OJIaHKaMU U BUJAMHU IleyaTel OpraHu-3aluy, IpoaHaIM3UpOBaTh UX COOTBETCTBUE
JNCHCTBYIOIUM  CTaHgapTaM (MpU HECOOTBETCTBHHM pa3paboTarh 00Opas3ikl  OJaHkoB). 2.
ITpoananu3upoBaTh COOTBETCTBHE TEKCTOB OCHOBHBIX BHJIOB JJOKYMEHTOB OpPIaHU3ALUU THIIOBBIM
obpasuam. 3. IloAroTOBUTH K M3AAHUIO NMPHUKA3 M PACHOPSDKEHUE IO HAMpaBJICHUSM OCHOBHOU
nesTenbHOCTH opraHu3auuu. 4. [loAroTOBUTH K M3JaHUIO MPUKA3 IO JIMYHOMY COCTaBY
opranuzanuu. 5. CoCTaBUTh 110 JOKYMEHTBHl 110 HANpaBICHUSAM OCHOBHOW JIESTEIHHOCTH
OpraHu3alMK CIEIYIOUINX BUAOB: JOKJIaHas

WIN CITy’)keOHasl 3aIlliucKa, MUChMO, aKkT, IOTOBOP, MH(POPMAa-IIMOHHAS CIIPaBKa, Telerpamma
(trenedonorpamma). 6. [IpuHATs yyactue (10 BO3MOXXHOCTH) B paboOTe KOJUJIETH-ATBHOTO OpraHa u
oopmutes mpoTtokon 3acenanusi. 7. [I03HAKOMUTBCS € MOPSAKOM YTBEPXKICHHS, COTIIACOBA-HUS U
MOJITMCAaHUs JOKYMEHTOB B Opranu3anuu. 8. OxapakTepu30BaTh ypPOBEHb UCIOIb30BAHUS KOMIIbIO-
TEPHBIX TEXHOJIOTHIA B JOKYMEHTAITMOHHOM O0ECTICUeHIH YIIPaBJICHUS yUpexaeHus. 9. BeimomHuTh
3aJJaHUs C HCIOJB30BAHUEM JJIEKTPOHHOI'O JOKYMEHTOOOOpOTa M aBTOMATHU3MPOBAHHBIX CHCTEM
yIpaB-JIEHUs TOKYMEHTAMHU B YUPEKICHHH.

3. BbIsBIeHHE JOKYMEHTONOTOKOB YUPESKICHHMS W aHaliu3 JIOKyMeH-TooOopora 1.
CocTaBuTh OIEepoOrpaMMbl JBM)KEHUS OCHOBHBIX BH-IIOB JOKYMEHTOB B OpTaHM3alWU (BXOMISIIHX,
UCXOMAIINX, BHYTpEeHHUX). [IpoaHann3upoBaTh COOTBETCTBHE JTOKYMEH-TONOTOKOB TpeOOBaHMUAM
MPSIMOTOYHOCTH, KPATKOCTH ITyTH, ONIEPATUBHOCTH, MUHUMAJILHOCTH 3aTpaT BPEMEHHU U TpyJa U Jp.
2. CocTaBuTh cripaBKy 00 00beMe 1 cOCTaBe TI0KyMEH-T0000pOTa OPraHU3aIlK 32 MECHIL.

4. W3yueHuwe moOpsAKa PETUCTpa-IIMH, KOHTPOJIS WCIIONHEHHWS W ydeTa JTOKyMEHTOB 1.
W3yunth ¢GopMBI M TOPSJIOK pPETHCTpAllMM JTOKYMEHTOB B opraHuzanuu. OcCyIiecTBUTh
TEXHOJIOTUYECKHM mporecc 00-pabOTKM W perucTpanuy BXOIALIMX, HWCXOJSIIMX, BHYTPEH-HUX
JOKYMEHTOB C y4E€TOM HOPMAaTHBOB Ha JIEJIONPOU3BO-CTBEHHBIE orepanuu. 2. OxapakTepu3oBaThb
CTIPaBOYHO-MH(POPMAIMOHHBIE Kap-TOTEKH OPTaHU3aIlMN U TIOPSIOK MX (GopmupoBaHus. Onu-catb
KJIacCU()UKALMOHHBIE CIPABOYHUKU (KIacCU(UKATOPBI), HCHOJb3yeMble Uil OpraHu3aluu
MTOMCKOBOM CHCTEMBI TIO JOKYMEHTaM. JlOMOJHHUTH KapTOTEKH CaMOCTOSTEIBHO CO-CTAaBICHHBIMU
perucTpaloHHbBIMHU KapToukamu. 3. [IpoaHanu3npoBaTh CTPYKTYpPY CPOKOBOM KapTOTEKH, MOPAI0K
OTIpENIeICHUs] CPOKOB WCIIOJIHEHHSI JIOKYMEHTOB B OpTaHU3aIlUH, 3allOJIHUTh KapTOYKH JUIS
CPOKOBOM KapTOTe-KM, MPOBECTH OMNEpali TOCTAHOBKM HA KOHTPOJb, CHATHUS C KOHTPOJI,
TEKYIIETO KOHTPOJIA 3a CpPOKaMH HWCIOJTHEHUs J0-KyMeHTOB. COCTaBUTh CBOIKY HWTOTOBOTO
KOHTPOJIS 32 Me-CSIII.

5. Tekymee xpaHeHne OOKyMeHTOB W el 1. Ilo3HakOMUTbCA ¢ HOMEHKIATypOH Jel
OpraHu3alK U ee MOoApa3AeIeHUN, TPOaHaIU3UPOBATh MPABUIBHOCTH ee oopmieHus. 2. [IpuHaTh
yuactre B (opMupoBaHUH U oQopmiieHHH nen. [IpoaHaim3upoBaTh MPaBHWIBHOCTH TPYIITAPOBKH
JIOKYMEH-TOB B fieniax. 3. COCTaBUTh OJIOK-CXEMY TEXHOJOTHUECKOTO UKJIA Mepe-AayuH JIe B apXUB
U BBIJIEJICHUSI JOKYMEHTOB K YHUUTOXE-HUIO B OpPraHU3aI1H.



6. ®opMBbI OTYETHOCTH MO MPAKTHKE

KonTpons npoBoautcst B (hopMe mpeaocTaBiIeHUs] JHEBHUKA O MPOXOXKIECHUU MPAKTUKU U
XapaKTepUCTUKU C MecTa poxoxaeHus npaktuku (Ilpunoxenue 1).

Otuer cnaercs MO YCTAaHOBIIEHHOUW (hopMe B MHCHMEHHOM BHJIE, a TaKXKE B AJIEKTPOHHOM
BUJIE Ha €IMHOM o0pa3oBaTenTLHOM rnopTraie Antl'yY o azpecy:
http://portal .edu.asu.ru/course/view.php? d=2083

TpeboBanusi K coiepxaHuio U odopmieHUI0 ordera ykazanel B DYMKJl mo anmpecy
http://portal .edu.asu.ru/course/view.php?d=2083

PyKOBOI[I/ITeJIb IMIPAKTUKU B HGI[CJIBHLI?I CpOK IIOCJIC Caavu CTYACHTAMH BCCX OTUYCTOB IIO
MIPAKTUKE COCTaBISCT CBOJHBIM AHATUTHUECKUH OTUET O MPOXOXKIECHUH MPAKTUKH, B KOTOPOM
n3Jj1ararOTcs: 06].[1351 OIICHKAa HWTOI'OB NPAKTUKHU H 0a3sl MMPAKTUKU, TIPUYXHBI HCBBLIIIOJIHCHUA
OTJIENBbHBIX PA3/IEIOB IPOrpPaMMBbI IPAKTUKK; OCHOBHBIE TPYIHOCTH NP MPOBEACHUN JAaHHOTO BUJIA
MIPAKTUKH; NPEII0KEHUS 110 YCOBEPIIEHCTBOBAHUIO IPOBEACHUS IIPAKTUKHU.

7. ®OHI OIEHOYHBIX CPEeICTB /I TMPOBEIEHUs] MPOMEKYTOYHOH aTTecTalnu
o0yuyaruuxcst 1Mo NPaKkTUKe
@®OC npencraBieH B MPUIOKEHUN 2.

8. Ilepeuenn y4eOHOIi TuTepaTyphbl U pecypcoB ceTu «HTEepHET», HEOOXOAUMBIX ISl

NpOBe/IeHUs MPAKTHKHU
Jlureparypa:

1 Hletununa A.C. VICTOYHMKM TIO POCCHHUCKOW HUCTOPUM B TOCYIApPCTBEHHBIX,
MYHHMLMIIAJBHBIX W BEJIOMCTBEHHbIX apxuBax Poccuiickoii ®enepanuu: ydeOHOoe mocodue
[DnexkTpoHHBI pecypc] — DnekTpoH. TekcT. AaH. (1 M6). bapuayn: ®I'BOY BO «Anraiickuii
rocy/lapCTBeHHbIH  yHuUBepcuTeT», 2016.  OnexktpoHHbIi  pecypc. Pexum  nocryna:
http://elibrary.asu.ru/xmlui/handle/asu/3320

2. Uctopuss rocynapcrBeHHoct Poccuiickoit  ®enepanuu: ydeOHoe mocoOue
[DnexTponnslii pecype] / J1.E. CapadanoB. — DnextpoH. TekcT. naH. (1 Mo6). bapnayn: ®I'BOY BO
«AITaliCKUN TOCYIapCTBEHHBIN yHUBepcutTeT», 2016. DnexkTpoHHBIM pecypc. Pexxum mocryna:
http://elibrary.asu.ru/xmlui/handle/asu/3317

3. Hexenuera, H. B. Mcnionp3oBanne apXuBHBIX TOKYMEHTOB [ DJIEKTPOHHBIN pecypc] :
yue6. mocobue / H. B. Hexennea ; Antl'Y. - bapnayn : Aatl'VY, 2017. - 1 an. ont. nuck (CD-
ROM). - Ne roc. perucrparmu 0321701762. DnexTpoHHBIH pecypc. Pexum mocryma:
http://elibrary.asu.ru/xmlui/handle/asu/3523

4. HoxymenToBenenue: yued. mocodue / Antl'Y ; [coct. H. B. Hexennena]. - bapnayn:
N3n-Bo Antl'y, 2015. ONEKTPOHHBIN pecypc. Pexxum JOCTyIIa:
http://elibrary.asu.ru/xmlui/handl e/asu/3499

S. OCHOBBI J1eIONPOU3BOJICTBA. SA3BIK CIYKEOHOTO TOKyMEHTa: YUeOHUK U MPaKTHKYM/

Npanosa A.1O., llyeanosa H.H. - mox o6m1. pea.- M : UznarensctBo FOpaiit, 2018. 35eKTpoHHBII
pecypc: peXUM JIOCTYTIA: https://biblio-online.ru/book/E472872E-07FD-4FDA-A714-
897DA C5E36DA /osnovy-del oproizvodstva-yazyk-s uzhebnogo-dokumenta

6. JlokymenToBeneHue: YueOHUK u npaktukym/ Jloponuna JLA. - oTB. pen.- 2-¢ u3.-
M : UznarensctBo IOpaiit, 2018. Daexrponnsiii pecypc: https://biblio-online.ru/book/DEO6DE28-
E4E5-49FB-A620-EEFA A357421B/dokumentovedenie

1. JlokyMeHTaImoOHHOE obecrieueHne YIPaBJICHHUS. JIOKYMEHTOO0OPOT u
JeNONPOU3BOACTBO: YueOHuK U nmpaktukym/ Kysnemnos 1U.H.- 3-e uzn.- M : U3garensctBo FOpaiit,
2018. DnexrpoHHblii pecype. Pexum moctyma: https://biblio-online.ru/book/A7E915F2-DB9B-
406C-9A BB-2405EC3A D 7E1/dokumentaci onnoe-obespecheni e-upravl eniya-dokumentooborot-i-
deloproizvodstvo

8. JlenoBele KOMMYHUKAIIMH, JOKYMEHTOOOOPOT U JIEJONPOU3BOJICTBO: YUeOHOE
nocobue/ Komprmkuna T.b., Hlyctmra W.B.- 2-e usn.- M : UszpmarensctBo IOpaiit, 2018.


http://portal.edu.asu.ru/course/view.php?id=2083
http://portal.edu.asu.ru/course/view.php?id=2083

DnekTpoHHBIA pecypc. Pexxum moctyma: https://biblio-online.ru/book/75A23579-DD7E-46A4-
A 642-0FEB 10FB D853/del ovye-kommunikacii-dokumentooborot-i-del oproi zvodstvo

9. Opranu3anuss M TEXHOJIOTUS JTOKYMEHTALIMOHHOTO OOECIICYCHHUsI YIPABJICHUS:
VYuebnuk u npaktukym/ [Joponuna JI.A., Mputukoa B.C.- M. : U3parensctBo FOpaiit, 2017.
DnexTpoHHbli pecype. Pexxmm gocryma: https://biblio-online.ru/book/19DADB52-959C-40DA -
B18F-C955EFA COC1D/organizaciya-i-tehnol ogi ya-dokumentaci onnogo-obespecheniya-
upravleniya

10.  Jlenmompow3BOJCTBO: JIOKYMEHTAIMOHHOE OOECIICYCHHE YIpaBicHUs: YdeOHOe
nocobue.- 3.- MockBa : W3natensckuit Llentp PHUOP, 2016. DnekrponHbii pecypc. Pexum
nocryna: http://znanium.com/catalog/product/542773

11.  ApxuBosenenue: YueOnuk/ Packun [I.U., CokonoB A.P.- M : M3parenscTBo FOpaiir,
2018. DnexrponHblii pecypc. Pexum mocrtyma: https://biblio-online.ru/book/A17C34AE-9B6D-
4966-B7C9-00BB7EOBF56A/arhivovedenie

ITepeyenb HHPOPMAUOHHBIX CIIPABOYHBIX CUCTEM :

— Ilopran «ApxuBsl Poccun»: apxuBHBIE CHPaBOYHHMKH, MMyOJUMKaLMU, 3aKOHOJATENIbCTBO,
BbICTaBKH http://www.rusarchives.ru

— DHIMKIIONE NS AeTOMPOn3BOACTBA http://www.edou.ru/enc

— I'unpaus Yopasnstomux Jlokymenranueit http:// www.gdm.ru

— T'APAHT. UnadopmarmonHo-npaBoBoii moptai http://www.garant.ru

— «Koncynprant [Lmroc» http://www.consultant.ru

- DnexTponHas oubmmoreynas cucrema "JIAHbB" http://e.lanbook.com

- DnektponHas oubnuoreyHas cucrema Antl'Y http://elibrary.asu.ru

9. Ilepeuyenr WH(POPMANMOHHBIX TEXHOJIOTHI, HCMOJIb3yeMbIX IPH NPOBEACHUH
NPaKTHKH, BKJIKYAs IepevyeHb TPOrpaMMHOro odecnevdeHusi W HHEOOPMAIHOHHBIX
CIIPABOYHBIX CHCTEM

Bo Bpems mpakTHKH OOy4aroImuecss HCIOJIb3YIOT KOMIIBIOTEPHI, MPUHTEPBI, CKaHEPHI,
(doroanmaparsl U IPYryr0 TEXHUKY, UMCIOIIUECS B YHUBEPCHUTETE.

Hcronb3ytoTesl TEXHOIOTHH 0a3 JaHHBIX W WH()OPMAIMOHHBIX CHUCTEM, MPECTABICHHbBIC B
BUJE TOTOBBIX MpoAykToB (DnekTpoHHass Oubnuoteunas cuctema AntlY (OBC) -
http://elibrary.asu.ru;  snekTpoHHO-OMONMOTEYHAsT — cucTeMe — u3aatenbcTBa  «lOpait» -
https://www.biblio-online.ru u npyrue wHGOPMAIMOHHO-TTOUCKOBBIE CHCTEMBI, MPEIOCTABIISICMbIC
IS TIOJTB30BAaHUS B AJITaliCKOM TOCY/IapCTBEHHOM YHUBEPCHUTETE).

10. MaTtepuaiabHO-TeXHUYECKAs 0a3a, He0OX0AUMAsI LISl MPOBeIeHUA MPAKTHKH

Jlis MarepuanbHO-TEXHUYECKOTO 00ecledyeHus! MPaKTUKU HUCIOJIb3YIOTCS: KOMITBIOTEPHBIN
KJIACC HUCTOPUYECKOro (axyiapTeTa, CIEUMATU3UPOBAHHbIE ayJUTOPUU C MPE3EHTAIMOHHBIM
obopynoBanuem, Oubnuoreku PI'BOY BO «Anrtaiickuil rocyaapCTBEHHBIM YHUBEPCHUTET» U
Kadenpbl JOKYMEHTOBE/ICHHUS, ApXUBOBEICHUS U UICTOPUUECKON HHPOPMATHKH.

CriennanpHble TOMEIIEHHS MPEACTABISAIOT co00il yueOHble ayIuTOPHM Ui HPOBEIEHHS
TPYNNOBBIX M HMHIWBUIAYaJbHBIX KOHCYJbTAIMi, TEKYIIEro KOHTPOJII M TPOMEKYTOUHOM
aTTeCTalllH, a TAaK)Ke MOMEIIEHUS JIJIsl CaMOCTOATEIbHON paboThI.

[TomereHust yIsi CaMOCTOSITEIBHOW pabOThl OOYYAIOIMIUXCS OCHAIIEHBI KOMIBIOTEPHON
TEXHUKOH € BO3MOXHOCTBIO MOJKIIOUEeHUs K ceTu "MHTepHer" m obecredeHuem JocTyna B
AIIEKTPOHHYIO HH(POPMAIIMOHHO-00pazoBarenbHyto cpeny Antl'Y.

Kaxnpiii oOyyaromuiicsi obecrieueH B TeU€HHE BCEro Mnepuoaa o0ydeHus HeorpaHMYCHHBIM
JOCTYIIOM K DJIEKTPOHHO-OMONMOTEUHO cHucTeMe, colepkalieil HeoOXOoauMble HW3JaHus U
c(OPMHUPOBAHHBINA MO COTJIACOBAaHMIO C TMpaBooOIanaTeNsIMH yu4eOHOM M yueOHO-METOAMYECKON
JTUTEepaTyphl. DIEKTPOHHO-OMOIMOTEYHAs] CUCTEMa 00eCIeYnBaeT BOZMOKHOCTh HHIUBUIYaTbHOTO
J0CTyna JUIsl KakJoro oOydaromierocss M3 Jr000M TOYKHM, B KOTOPOH HMMEETCs JTOCTYN K CETH
Wntepner. Ilpu »5TOM  oOOecredeHa  BO3MOXKHOCTh  OCYLIECTBICHHMS  OJAHOBPEMEHHOI'O
WH/IMBUYAJILHOTO JIOCTYTIA K TAKOW CHCTEME BCEX 00YUJarOLINXCsl.


http://elibrary.asu.ru/
https://www.biblio-online.ru/

INPHUJIO’)KEHHUE 1

MMHUCTEPCTBO OBPA3OBAHUS U HAYKU POCCUMCKON ®EJIEPALIMN
(dhenepaibHOE TOCYIApPCTBEHHOE OO PKETHOE 00pa3oBaTesibHOES
YUpEXKIEHUE BBICIIETO 00pa30BaHUS
«AnTalicKuii rocy1apCTBEHHbBIA YHUBEPCUTET»

(D U O cmyoenma)
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1705 (027§ 117 - TSRS
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............................ 20.....T.

(noonucw)



HAIIPABJIEHUE HA ITPAKTUKY

Damuiins
WM 1 oTyecTBO
Kypc
Hanpasnenue noarotoBku
HaumenoBanue MPEAIPUATUS (opranuzanun)
MIPAKTUKU
6. PykoBoauTenb MpakTUKH OT Kaeapsl
damunus
Nwms
OtyecTBO
3aB. kadenpoii

agkrwpNPE

(noonucw) (DHO)
IleuaTs nHCTHTYTA « » 20 1.

I[aTI)I MPOXO0KACHUSA NMPAKTUKH

Jlata mpuOBITHS Ha IPAKTUKY « » 20 1.
ITeuats
(noonucs) (O UO)
Jlata BBIOBITHS C MECTA MIPAKTUKU «_ » 20 1.
[TeuaTs

(noonucw) (DU O)

IIPOXOXKACHUS



NHCTPYKTAXK IO OXPAHE TPYJIA

Xapakrep [Hara Kto nmpoBoaun ITognuce cryneHra
MHCTPYKTaXKa MHCTPYKTaX

BBOIHBIN HHCTPYKTAXK

IToBTOPHBIN HHCTPYKTAXK
Ha paboueM mecTe

COJIEP)KAHUE MHINBUAYAJBHBIX 3ATAHUI

No Kpartkoe coaepkanue MHIUBUYATbHBIX Pabounii rpaduk BHIMOTHEHUS
n/ 3alaHuil (B CTPOrOM COOTBETCTBUHU C
i IPOrpaMMOil MPAKTUKH)

PykoBouTenb MpakTUku oT Kadeapsl

(®.N.0., 10mKHOCTB)

/ /
(moarmuck)
COI'NTACOBAHO:
PykoBonuTenb NpakTUKK OT HPEANPUATHS
(opranuzauun)

(®.N.0., 1omKHOCTB)

/ /
(moamuce)
COIJIACOBAHO COIJIACOBAHO
Jexan chakynpTeTa {ANPeETOP HHCTHTYTA) PyEOBOONTENE MPeANPHATHA (OpPraHHIALIHN)

HA I OB Ry TIRTETE (HHCTHTVER ) O A O EH i e LA W i )
GH M
[LEEETITITO TG
i 0 201 o i E 201 o
RASCTO IEATH M TO NeSaTH
CosmecTHBIH padounii rpadpuk npoBeAeHUsI NPAKTHKH

)5(0)
CTYIEHTa

OUO pykoBOAUTENS TPAKTUKHI
oT Kadeapsl
OUO pykoBOAUTENS TPAKTHKU
OT TIPEeANPUATH (OpTraHU3AIUH )
CpoKu pakTUKH HA4aJI0 KOHEII

PaGounii muian (rpaguk) npoxoxk1eHus: NPaKTHKU

Ne Meponpustus Cpoku

YT1BepxkaeHo:
PykoBoauTens mpakTUKH OT Kadempol




(noonucw) (PHO)
PykoBonuTtens NpakTHKH
OT TPENPUATHS (OpraHU3aINN)

(noonucwv) (OHO)



E:xenHeBHbIE 3aIIUCH CTYAEHTOB 0 MPaKTHKE
(3amoJHseTCs] B CTPOTOM COOTBETCTBUHU C MPOTPaMMO MPAKTUKH)

[[aTa OmnrcaHyne BBITOJTHEHHBIX CTYACHTOM pa60T " IIPOBOJHUMBIX I/ICCJ'IC,ZLOBaHI/Iﬁ

[Toamuck pyKOBOAUTENS MPAKTUKH OT MPEATIPUSTHS
(opranuzanun)




XAPAKTEPUCTHUKA CTYJIEHTA 3A BPEMS [IPAKTUKHA

HaBwiku cTyzaeHTa,
JUCLIAIIMHA U T.II.

00BbEM  BBIMOJHEHHBIX PadoT,

JCJIOBBIC Kad€CTBa, AaKTHBHOCTD,

[Moanuce PYKOBOJUTEIIA MPaKTUKHU

Ileuatn

oT HNpEANPUATHUS (opranuzanun)

OT3bIB PYKOBOIAMTEJISA IPAKTUKU OT KA®E/PbI
(c yyeTom ypoBHSI C()OPMHPOBAHHOCTH KOMIIETEHIIHI1)

KOJI
KOMIETEHLIN

CO®OPMUNPOBAHA

YACTHUYHO
COOPMHNPOBAHA

HE COOPMHNPOBAHA

3aKkiroueHue:




Orenka

Tloamuce




KPATKAA UHCTPYKIUA CTYAEHTY-IIPAKTUKAHTY
10 3aM0JTHEHHIO JTHeBHUKA

1. Ilepen Bble3a10M HA NPAKTHKY HEO0OXO0AMMO
1.1. Tlonmyuuts Ha Kadenpe HMHAMBHUIYyalbHbIE 3aJaHUS, BBINOJHAEMBbIE B IEPHOJ IPAKTUKH,
BBISICHUTbH CPOKH MPAKTUKH.
1.2. Ionyuute Ha npodumpyroomeil kadeape KOHCYIbTALUI0 U MHCTPYKTAX IO BCEM BOIPOCAM
OpraHu3alMH MPAKTUKH, B T.4. IO TEXHUKE 0€30MacHOCTH.
1.3. CocTaBuTh COBMECTHBIH TpaUK MPOBEACHUS NPAKTUKU C PYKOBOAMTENEM INPAKTUKU OT
OpraHM3allM, B KOTOPOM OTPaXKarOTCs CIEAYIOINE MEPOIPUATHS, HAIIPUMED:

1. 3HakoMCTBO €O CTPYKTYpOM OpraHu3ally U MpaBUIaMU BHYTPEHHETO paclopsaKa.

2. llpoBeneHue MOBTOPHOTO WHCTPYKTaXa Ha pabodyeM MecTe MO COOJIOACHUIO TEXHUKU

0€30MacHOCTH.
3. IlpoxoxaeHne NMpPakTUKHA B COOTBETCTBUU C MPOrpaMMOM NMPAKTHUKH U MHIAWBUAYATbHBIM
3aJJaHUEM.

4. TloaroToBka JHEBHUKA O MPOXOXKIECHUU IMPAKTUKH.
1.4. SIBUTbCcS K pYKOBOAMTENIO MPAKTUKM OT OpraHM3allid M COIJlacoBaThb C HUM 3ajlaHus,
BBITIOJIHSEMBIC B TIEPUO]] TIPAKTUKU M COBMECTHBINA Tpaduk padoTsl (2, 3 U 4 cTpaHHIly THEBHHKA
MOJIIMCATh Y PYKOBOAMUTENEH NPAKTUKU U IPOCTABUTD BCE M1E€YATH).
2. [IpuObIB Ha MeCTO NPAKTUKHU, CTYACHT-NIPAKTHKAHT 00513aH
2.1. O3HaKOMHUTBHCS C MpaBUJIAMHU BHYTPEHHETO pacHopsiika M TEXHUKOW Oe30MacHOCTH B
OpraHU3alMK U HEYKJIIOHHO UX BBIIOJIHSATS.
3. O0A3aHHOCTH CTY/JAE€HTA B IEPHO] NPAKTHKH
3.1. ExeqHEeBHO BECTHM JHEBHUK B CTPOIOM COOTBETCTBUM C MPOrpaMMON MNPAKTHUKU U
MH/IMBUyaJIbHBIM 3aJJaHMEM (OTpakaroTCsl BUbI pabOT U MPOBOJUMBIE UCCIICAOBAHMS).
3.2. JIHEBHUK JOJKEH OBITh MOJTHOCTBHIO 3aKOHUEH HA MECTE IMPAKTUKHU U TaM K€ MPECTABIICH JUIs
OT3bIBa PYKOBOJUTEIO MPAKTUKU OT OPraHU3aluu o0 paboTe CTyIeHTA.
4. Bo3BpaTuBIIMCH C IPAKTUKH HEO0X01MMO
ITpencraButh Ha Kadeapy THEBHUK U OTYET O MPAKTHUKE.

I[TPUMEYAHMUE: JlHeBHUK NpaKkTUKU COXpaHsAeTCs Ha Kadeape B COOTBETCTBUU CO CPOKOM,
YTBEPKICHHBIM B HOMEHKJIATYpPE JE1.



[MPHJIOXEHHE 2

Munncreperso Haykn ¥ Briciiero odpasosanns Poceuiickoit Meaepaiiun
(enepanshoe rocyrapeTBeHHOE GIO/UKETHOE 00PA30BATEILHOE YYpEeKICHHE
BHICIIErO 00pa3oBaHun «ANTAHCKUI roCyJapCTBeHHEI YHHBEPCHTET)
Kadeapa oreuecTBeHHOR HCTOPHM

®OHJI
OUHEHOYHBIX CPEJICTB

no yuebnoi npakTuke
10 NOJYMEHHIO NEPBHUNLIX NPOPECcCHONAILHBIX YMEHNI H HABBLIKOB, B TOM
YHCJIC NEPBHYHBLIX YMEHHI H HABLIKOB HAYUHO-HCCIEA0BATEILCKON
ACHTCJIBHOCTH

46.03.02 [lokyMeHTOBEICHHE ¥ APXHUBOBEICHHE
(¢ Hcnonb3opanueM ceTeBoit popmbl)

Paspaborumku:
K.M.H., JOLEHT xadeps
OTe4eCTBEHHOH HCTOPHM

.7('/ ~ /AC Uletunsna /
K.M.H., JOUEHT Kadeapsl

oTeugcTRe HCTOPHH
e FIB Hexenuesa /

Cornacorago:

I'KY «l'ocyaapcreennnii
HICKOro Kpas»

/ O.B. Tpacyrosa /

bapuaya 202



ITACITIOPT OIIEHOYHBIX CPEJICTB
1. IlepeuyeHnn ¢popmMupyeMBbIX KOMIIETEHIHI:

OIIK-1: cmtocoGHOCTh HMCHOIB30BATh TEOPETUUECKUE 3HAHMA M METOJbI MCCIENOBaHMS Ha
IIPaKTUKE

[1IK-1: cmocoOHOCTb NPUMEHATH Hay4YHbIE METOAbl IPU HCCIENOBAaHUU OOBEKTOB
poeCCHOHATILHOM 1eATEIbHOCTH

I1K-2: BJIAICTh OCHOBaMH  WH(POPMAIMOHHO-QaHAIMTUYECKOW  JCITETbHOCTH U
CIIOCOOHOCTBIO MPUMEHATh X B MPO(ecCHOHANBHOM cdepe

[1K-3: BnameTh 3HAHUAMU OCHOBHBIX MpoOJeM B O00JaCTH JOKYMEHTOBEIEHUS W

apXMBOBEACHUS
[TK-4: criocoGHOCTh CaMOCTOSITEBHO PabOTaTh C Pa3IMYHBIMU HCTOUHUKAMH WH(pOpMAIUN
[IK-5:  BnageTh  TEHASHUMAMU  DPa3BUTUA  MHGOPMALMOHHO-TOKYMEHTALMOHHOIO

o0ecriedeHrs: YIpaBJIeHHUS U apXUBHOTO JeNa

[TK-6: ciocoOHOCTh aHAMM3UPOBATh CUTYAIMI0 Ha PHIHKE HH(MOPMAIMOHHBIX MPOAYKTOB
U yCIyT, J1aBaTh SKCIIEPTHYIO OLEHKY COBPEMEHHBIM CUCTEMaM 3JIEKTPOHHOI'O JOKYMEHTO000pOTa
Y BEJCHHUSI SJICKTPOHHOTO apXUBa

[TK-8: crrocoOHOCThIO aHATTU3UPOBATH IEHHOCTH JOKYMEHTOB C LEIBI0 UX XPaHEHUS

1. IInanupyemMble pe3yJbTaThl OCBOCHHMS IMCIUILIUHBI (MOAYJIS1)/ IPAKTHKH:

Ne | KonTposaupyembie Kon HaumenoBanue OLICHOYHOI'0
3JIeMEeHThI PAKTUKHA KOHTPOJINPYeMOii cpeacTBa
KOMIIeTeHIMH (MJIH
ee YaCTH)
1 2 3 5

1 IloaroToBUTEILHBIN TAIl OIIK-1, ITK-1, TIK-2, | UaauBuayansHbIC 3a1aHUs
I1K-3, TIK-4, IIK-5,

I1K-6, TTIK-8
2 YuyebHo- OIIK-1, IIK-1, T1IK-2, | UaauBuayansHbIe 3a1aHUs
MPOU3BOJCTBEHHBI. IIK-3, TIK-4, IIK-5,
I1K-6, I1IK-8
3 3aKIIOUYNTEIBHEIN dTall OIIK-1, TIK-1, TTK-2, | Otuer
I1K-3, TIK-4, IIK-5,
I1K-6, TTIK-8
4 IIpomexyTouHas OIIK-1, IIK-1, TIK-2, | 3auer
aTTecTanms mo | I1IK-3, TIK-4, IIK-5,
NPaKTHKe — 3a4ET I1K-6, T1K-8
2. TumnoBbie OLEHOYHBIE CPEICTBA, HEOOXOAMMBIE /JIsi OLEHKH IUIAHWUPYEMbIX

pe3yJbTaToB 00y4eHHs M0 JUCHHUILINHE / IPAKTHKE:
TEKYIIUA KOHTPOJIb IO IPAKTUKE

O EHOYHOE CPEJCTBO - 1. unauBuayaibHOE 3aaHHE.

1. leab — 3aKkperIeHUE TEOPETUICCKUX 3HAHUH, TTOJIyIeHHE TPO(PECCHOHATIBHBIX YMEHHUH B
o0nacTd JOKYMEHTOBEJEHHS W apXHMBOBEICHUS, MPHOOPETEHUE CTyAEHTAaMH MPAKTHUYECKUX
HaBBIKOB pa0OTHI B 00JIACTH JOKYMEHTOBEICHUS U apXHUBOBEICHUS .

2. KonTpoJsmpyemMble 3JieMeHThI MPAKTUKHU: BBITOJIHEHUE UHAUBUAYATbHBIX 3a1aHUM

3. IlpoBepsiemblie komneTenmuu (kox): OIIK-1, TIK-1, TIK-2, TIK-3, TIK-4, TIK-5, TIK-6,
[TK-8.

4. IlpuMep OLIEHOYHOIO CpeaCTBA:




1. - Cnenatp 00J1akO T3TOB U3 KIIOYEBHIX CJIOB MO0 JOKYMEHTOBEAEHUIO. [ cocTaBieHus
o0Ojaka MOJKHO HCIIOJIB30BaTh JIO00W pecypc mHTepHeTa (Hampumep, Tagul). Ob6mako T0KHO
cozepxaTh He MmeHee 20-TH CIIOB.

2. - Ilokazarp pazmuumst Takux  noHstud  "IlemompowmsBoacteo',  "JIOVY",
"JlokymeHnTupoBanue", "JlokymeHT0000poT". OTBET NPENOCTaBUTh B BUAE CXEMBbI, MIUIFOCTpPALUH,
TabIMLbl U T.I., HCIONB3Ys pa3iuuyHble cpeacTtBa Buszyanuszanuu (PowerPoint, rpaduueckue

PEAAKTOPBI, MHTEJUIEKTYaIbHbIE KapThl U IIP.).
3. CocraBbTe IPOEKTHI JOKYMEHTOB (IIPUKa3, PACHOPSHKEHUE, CITy)KeOHAs 3aIIUCKa).
4. OcyuiecTBUTE NEPBUYHBIA NMPUEM JOKYMEHTOB, IIPOCTaBbTE OTMETKY O IOCTYIUIEHUH

AOKY-MCHTOB B OpraHuU3aIuIo.

5. ChopmupyiitTe HCIIOIHEHHBIE B IEIONPOU3BO/ICTBE JOKYMEHTHI B JIeja.

6. Opopmure nena 11 NOCIEAYOLIEH epeadn UX B apXUB OpraHU3alUH.

[TonHbIi epedens 3ananuil npeacrasieH B OY MK/ Ha equHOM 00pa3oBaTEIbHOM HIOpTAJIe
Antl'Y no agpecy: http://portal.edu.asu.ru/course/view.php?id=2083

5. Kputepuu onleHMBaHuA

4-pannbHas mkamna/ IToxa3artenn Kpurepun
OMHapHas Kajaa
OTJII/I‘-IHO/?,aLITeHO Bremoanenne I/IHI[I/IBI/II[yaJIBHOe 3aJaHUC BBIIIOJIHECHO
UH/IUBUYaJIbHOTO B IIOJIHOM 00beMe, CTYACHT IPOSIBIII
3alaHus B BBICOKHH YPOBCHB CaMOCTOATCIbHOCTH

Xopoto /3a4TeHo

y)IOBJ'IeTBOpI/ITeJIBHO/ 3a4TCHO

HeynosnerBoputenbHo/HE
3a4TeHO (YpOBEHb HE
copMHpOBaH)

COOTBETCTBHE C
IIPOrpaMMoii; 2.
[IposiBnenue
CaMOCTOSITENIbHOCTH
IIPU BBINIOJHEHUU
MHAUBUAYaJILHOTO
3aganus; 3. [')pamoTHOE
odopmiieHre
WHJUBU1yaJIbHOTO
3aJjaHus B OTYETE 110
IIPaKTHUKE. 4.
Hcnons3oBanue
TEOPETUYECKUX 3HAHUN
IIPY BBIIOJTHEHUH
3a/1aHus

n TBOp‘IeCKI/Iﬁ IoAxoJ K €ro
BBITIOJTHCHHIO

I/IH,Z[I/IBI/II[yaJ'IBHOG 3aJaHHUC BBIIIOJTHCHO
B ITOJJTHOM O6”I)€Me, UMCIOTCA OTACIIBHBIC
HEOAOCTAaTKU B Oq)OpMJ'IeHI/II/I
MMPCACTABJICHHOIO MaTcpurajia

3aaHKe B 11€JI0M BBITIOJIHEHO, OJHAKO
HUMCIOTCA HCAOCTATKH ITPH BBIITOJTHCHHUHN
B X0JI¢ TIPAKTUKHU OTACIBHBIX Pa3/ICIOB
("acreii) 3a1aHUsI, UMEIOTCSI 3aMEUaHUsI
1o 0(OPMIICHHIO COOPaHHOTO
Marepuaa

3aaHKe BBITOIHEHO JIUIIb YaCTUYHO,
HNMCHOTCS MHOTI'OYUCJICHHBIC 3aMCYaHU
110 0(OPMIICHHIO COOPaHHOTO
Marepuaia

6. PexoMeH1yemblil IepevyeHb BONPOCOB 1JIA CAMOCTOSTE/IbHOM MOATOTOBKH:

1 Ha3oBute ioKkajbHbIE HOPMATUBHBIE AKThI, PEIVIAMEHTUPYIOLIHE JOKYMEHTAUOHHOE
o0ecrieueHre yrpaBieHHe U apXUBHOE JIeJI0 B OpraHu3alui, rie Bbl mpoxoauan npakTuky.

2. JlaiiTe onpezieneHre TEPMUHY «IOKYMEHTAIMOHHOE 00ECTIEYeHHUE YITPaBICHUS.

3. Kaxkoit cocTaB peKBU3UTOB XapaKTepeH AJIs IPUKa3a 110 OCHOBHOM JIE€ATEIBHOCTH?

4. OO6s3arenbHO U MPOCTaBIIEHUE M€YaTH Ha BHYTPEHHUX JOKYMEHTaX OpraHu3aluu?

CBOM OTBET MOSACHUTE.

5. Kakoe MakcuManbHOE KOJIMYSCTBO JIMCTOB MOKET COACPIKATH ApXUBHOC ,Z[CJ'IO?

OHEHOYHOE CPEJACTBO - 2 - oTyer.

1. Heap -
po¢eCCUOHATBHBINA OIBIT.

BBISIBUTH

CIIOCOOHOCTD

AHAJIM3UPOBATL H

00001aTh  MOJYYEHHBIH

2. KonTposmpyemble 3JieMeHThI IPAKTUKH: COCTABJICHUE OTYETA.




3. IlpoBepsiembie kommerenuun (kox): OIIK-1, ITK-1, T1K-2, T1K-3, T1K-4, TIK-5, TIK-6,

I1K-8.

4. IIlpumep O1IEHOYHOTO CPEACTBA:

Otuer cpaercs MO YCTaHOBJICHHON ¢opMe B NUCBMEHHOM BuIe (oOpasen oTdera
MPEJICTABJICH B MPOTpamMMe MPAKTUKH). TpeOoBaHHS K COJACPKAHUIO U OPOPMIICHHIO OTYETa
ykazanbsl B OYMK]I o aapecy http://portal.edu.asu.ru/course/view.php?id=2083

5. Kputepuu oueHMBaHUA

OuHapHas IKaga

Tlokazarenu

Kpurepun

3a4TCHO

He 3aureno

1. CootBercTBUE

Collep)KaHUs ~ OTYeTa
TpeOOBaHUSIM

MIPOrpaMMBbI PAKTUKH;

2. CTpyKTYypHpOBAaHHOCTb U

5.

6. YMeHue

MOJIHOTA
MaTepuaa;
YMeHue uckatb u
HaXOINUTh
HE00XO0IUMYIO
nH(pOpMaIHIO,
HUCXOJHBIN MaTepuall,
OCHOBHYIO JIUTEpaTypy,
HCTOYHUKH;
JlornuaOCTH
MOCTPOEHUSI X0J1a U
pe3yJIbTaTOB
BBITIOTHEHUS pa0OTHI,
KauecTtBo opopmienus
PE3yIbTAaTOB pabOTHI;
HCIIOIL30BaTh
JIOTIOJTHUTEIIbHEIE
BO3MOXKHOCTH
MH(OPMALIMOHHBIX
TEXHOJIOTHI

coOpaHHOTO

B ortuere mno mnpakTHUKE CTYIAEHT
IIPOJEMOHCTPUPOBAI riryookue U
CUCTEMHBIC 3HAHUA, [IOJYyYEHHBIE IIpU
IIPOXOXKIACHUHA  IIPAKTHKH, cBOOOJIHO
OIEpPUPOBa] JAHHBIMH HCCIENOBaHUSA U
BHEC 000CHOBaHHbBIE IIPEIJIOKEHUS.
CTylneHT NpaBUIBHO U T'PAaMOTHO OTBETHII

Ha IIOCTABJICHHBLIC BOIIPOCHI. CTy,Z[eHT
MOJIY4HJI MMOJIOKUTCIBHBIN OT3hbIB OoT
PYKOBOJUTCIIA

Ot4yeT HE UMeEeT ACTATIU3UPOBAHHOI'O
aHaJIn3a CO6paHHOFO MaTrepuajgia MU HC
OTBCYACT YCTAHOBJICHHBIM Tpe6OBaHI/I$[M.
CTy,Z[eHT 3aTPYAHACTCA OTBCTUTD Ha
IMMOCTABJICHHBIC BOIPOCHI HWJIM OOIIYCKACT B
OTBCTAaX IIPHHIOUIINAIIBHBIC omubku. B
OT3BIBC PYKOBOJAUTEIIA HNMCIOTCA
CYHICCTBCHHBIC KPUTUYCCKUC 3aMCUAHUS.

6. Pexomenayemblii epedeHb BOMPOCOB /LI CAMOCTOSITEIbHOM NMOJATOTOBKH:
1. C xakuMH TPYAHOCTSMH BbI CTOJIKHYJIMCH IIPU BBITOJHEHUH UHAMBUAYABHBIX 3a/1aHUI?
2. C KakuMH SJIEKTPOHHBIMHU pecypcaMH U MPOTrPaMMHBIM 00€CIIEYeHUEM BBl TO3HAKOMUIIHCH
B XOJI€ MIPOXO0K/ICHUS IPAKTUKH?

IMPOMEXYTOYHASA ATTECTAIIUA 110 ITIPAKTHUKE

1. ®opma npoBeeHUs POMEKYTOYHOM ATTECTALMM: 3a4ET

2. ITpouenypa npoBegeHusi: aTTeCTaUs 110 UTOTaM MPAKTUKHU MPOBOJUTCS HA OCHOBaHHUU
O0(OpPMIIEHHOTO B COOTBETCTBUM C YCTAaHOBJIEHHBIMM TpPEOOBaHHUSMU OTYETa MO MPAKTHUKE, B
KOTOPOM PYKOBOJMTEIIEM IIPAKTUKHU BBICTABIISAETCA OLiCHKA. [0 uToram arrecraluu BbICTaBISAETCS

3a4€CT.

3. [IpoBepsiembie komnerennuu: OIIK-1, TTK-1, T1K-2, ITK-3, I[TK-4, TIK-5, TIK-6, IT1K-8.
4. IlpuMep OLIEHOYHOI0 CPeACTBA:
IlepeueHp MHANBUYATIBHBIX 3aJaHUI:
1. - Caenatp 00aKo TArOB M3 KJIIOYEBBIX CIOB MO JTOKYMEHTOBEACHHIO. J{1s cocTaBieHUs
o0Jlaka MOYKHO HCIOJIb30BaTh JII0OOW pecypc uHTepHeTa (Hampumep, Tagul). O6mako DOKHO
cojiepkath HE MeHee 20-TH CIIOB.




2. - Tlokasarb

pasnuuus

TaKHuX

HOHATHU

"lenonpoussoacteo”, "JOVY",

"JloxymentupoBanue", "JlokymeHT0000pOT". OTBET NMPEAOCTaBUTH B BUJE CXEMBI, MILTIOCTPAIIUH,
TaOMUIBl W T.OI., UCIONB3Yys pa3nuuyHble cpeacTtBa Busyanuzauuu (PowerPoint, rpaduueckue
PEAaKTOPBI, HHTEIUIEKTYyalbHbIEe KapThl U 1Ip.).
3. CocTaBbTe MPOEKTHI JOKYMEHTOB (IIPHUKA3, pACIIOPSHKEHUE, CITY)KEOHAS 3aIHCKa).
4. OcyuiecTBUTE MEPBUYHBIA MpPUEM JOKYMEHTOB, MPOCTAaBbTE OTMETKY O MOCTYIUJICHUH

AOKY-MCHTOB B OpraHU3aIuIo.

5. Cpopmupyiite uCIOTHEHHBIE B JEIONPOU3BOCTBE JOKYMEHTHI B JIea.

6. Odopmure aena ajs MOCISAYIONICH Mepeiayll KX B aPXUB OPTaHU3AIHH.

[TonubIl epedeHs 3a1anuii npeacTasicH B OY MK/ Ha equHOM 00pa3oBaTeIbHOM IOpTaje
AntT'Y no aapecy: http://portal .edu.asu.ru/course/view.php?id=2083

IIpumep oryera:

Otyer cpmaercsi MO YyCTaHOBJIEHHOH (opMe B muchbMeHHOM Buae (oOpasen oTdeTa
IpPEJCTaBICH B IpOrpaMMe MPakTUKh). TpeOoBaHUS K COACPKaHHIO W O(GOPMIICHHIO OTYETa
ykaszansl B DYMK]JI no angpecy http://portal.edu.asu.ru/course/view.php?id=2083

5. Kputepuu oueHUBAHMA:

KpuTepru olleHHBaHUS WHIMBHYaIbHOTO 3aaHusl

4-pannbHas mIKaga/ IToxa3artenn Kpurepun
OMHapHas Kajaa
OTnu4HO/3a4TEHO Beinonnenue WnauBuyanbHOE 3aJaHUE BBITOJIHEHO
HHIUBHUAYAJIbHOI'O B ITIOJIHOM O6”I)€Me, CTYACHT IIPOABUII
3aJlaHus B BBICOKHUI YPOBEHb CaMOCTOATEIbHOCTH

COOTBETCTBHE C
MporpamMmmoit; 2.

Xopoimo /3a4reHo

IIposiBnenue
CaMOCTOSTEIIBHOCTH
IIPU BBINIOJIHEHUH
WHUBUYaJIbHOTO

VY OBIETBOPUTEIHHO/ 3a4TEHO

3ananus; 3. ['pamoTHOE
odopmieHue
WHIMBUTYaIbHOTO
3aJJaHHUs B OTYETE I10
IpaKkTUkKe. 4.
Hcnonp3oBanue

HeynosnerBopurensHo/He
3a4TeHO (YPOBEHb HE

TCOPCTUICCKUX 3HAHUM
IMPU BBIITOJITHCHHUN

Y TBOPYECKHUH IOJIXOJ K €r0
BBIINIOJTHEHHUIO

NunuBuayanbHOE 3a/jaHUE BBIITOJHEHO
B TIOJTHOM 00beMe, UMEIOTCS OT/IENIbHBIE
HEJ0CTaTKU B OOPMIIEHUN
IIPEJICTAaBICHHOI0 MaTepuania

3ajaHue B II€JIOM BBIIIOJIHEHO, OJTHAKO
UMEIOTCS HEIOCTATKU TP BBHIOJTHEHUN
B X0A€ MPAKTHUKU OTACIBHBIX Pa3gcioB
(vacreit) 3a1aHUS, UMEIOTCS 3aMEYaHUs
110 0(hopMIIEHUIO COOPAHHOTO
Mmarepuasia

3aI[aHI/Ie BBITTOJIHEHO JIMIITb YaCTHUYHO,
HMCIOTCA MHOT'OYHMCJICHHBIC 3aMCYaHUA

chopMHUPOBaH) 3a1laHus 1o 0pOPMIIEHUIO COOPAHHOTO
Marepuaia
Kpurepuu onienuBanus otyera
OuHapHas IIKaya IToka3zarenn Kpurepun

3a4TEHO 1. CooTtBeTcTBHE COAECPKAHUS B oruere mo mnpakTUKe CTYIOEHT
oTyeTa TpeOOBaHUSAM MPOJAEMOHCTPUPOBAI rTyOOKHe u
MPOrpaMMBbl IPAKTHUKU; CHUCTEMHBIE 3HAHHUS, IOJIYyYECHHBIE IIpU
2. CprKTypI/IPOBaHHOCTL u MMPOXOXKIACHUN IMPAKTHUKHU, CBOOOIHO
MOJTHOTA COOPaHHOTO ONEpUpOBaJl JAHHBIMU HCCIEIOBAHUS U
Marepuana; BHEC OOOCHOBAaHHBIC  MPEIJIOKECHUS.
3. VYMeHue uckarb u CTyaeHT mOpaBWIBHO U TPaMOTHO
HaXOJUTh HEOOXOIUMYIO OTBETHMJI HA TOCTABJIECHHBIE BOIPOCHL.
MH(OPMAIIHIO, UCXOTHBIN CTygeHT TOAY4YWsI  TOJIOXKUTEIbHBIN

OT3EIB OT PYKOBOAWTECIIA




He 3auteno

MaTepHuall, OCHOBHYIO
TUTEPATypy, UCTOUHUKU;

4, JloruyHocTh
MMOCTPOCHHUS X014 U
Pe3yIbTaTOB BBHITIOJTHECHUS
paboTsI;

5. KadectBo odopmiienus
pE3yIbTaTOB pabOTHI,

6. YMeHHe UCroNb30BaTh
JIOTIOJTHUTEIHbHBIE BO3MOKHOCTH
WH(POPMAIIMOHHBIX TEXHOJIOTHIA

Otuer HE nMeeT
JETATU3UPOBAHHOTO aHanmu3a
coOpaHHOTO Marepuajga W HE OTBEYaeT
YCTAHOBJICHHBIM TpeboBaHMsIM. CTyneHT
3aTPyAHSICTCS OTBETUTh Ha
ITIOCTABJICHHBIC BOHpOCBI NN IIOHyCKaeT
B OTBETax IMPHUHIMIIHAIbHBIC OMMUOKH. B
OT3BIBC pyKOBOIII/ITeJISI UMCHOTCA
CYIIIECTBCHHBIC KPUTUUECKHE 3aMEUaHUSI.




MMWHHUCTEPCTBO HAVKH U BBICHIEI'O OBPASOBAHMS POCCUMCKOM
OEJIEPALINUN
benepanbHOE TOCYIapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEIKICHUE
BBICIIETO 00pa30BaHus « ANTANCKUNA roCyJapCTBEHHBI YHUBEPCUTET

NHCTUTYT HCTOPUH U MEKAYHAPOAHBIX OTHOIIECHUHN

YTBEpKIACHO:

pELICHUEM YUYEHOI'0 COBETA Y HUBEPCUTETA
poTokos Ne 6

oT «30» uronsa 2020 r.

MHNPOI'PAMMA
MPOU3BOACTBEHHOM NPAKTUKU

10 MOJTYY€HU IO HpO(l)eCCI/IOHaJIbHI)IX yMeHl/Iﬁ H onbITa ﬂpOQ)eccnonaanoﬁ

HCATECJIbHOCTH

46.03.02 TokyMEHTOBEICHUE U aPXUBOBEJICHHE
(c UcToIB30BaHUEM CETEBOM (HOPMBI)

®dopma 00ydeHHs OUHas

bapnayn 2020



1. Bun npakTuky, cnocodbl 1 opma (popmbl) e€ mpoBeaeHUsI
Bun npakTHKu: Ipon3BOACTBEHHAS.

Tun  mpakTHKU:  INPaKTHKa

npoecCHnOHATEHOM I TEIILHOCTH.

oo

MOJIYYCHUI0  MPOPECCHOHANBHBIX YMEHHH ©  OIBITA

Crnioco0Os! ipoBeieHus . Bbie3Has (npakTuka npoxoauT Ha 6a3ze KI'KY «l"ocymapcTBeHHBIN apXuB
ANTaiickoro Kpas» B COOTBETCTBHH € J0roBopoM Ne 5 ot «28» centsops 2020 r.).
dopma npoBeieHNs MPAKTUKU: JUCKPETHO 10 BUAAM MIPAKTHUK.

2. IlepeyeHb NJAHUPYEMBIX Pe3yJbTATOB O0yYeHHs] NMPU NPOXOKIEHHM NPAKTHKH,
COOTHECEHHBIX C INIAHUPYeMbIMH pe3yabTaTamu ocsoeHusi OIIOII

Komnerennus [TokazaTenu
OIIK-1: CTIIOCOOHOCTH | 3HATh: OCHOBHBIE METO/IbI ITOMCKA JJOKYMEHTAIBHOM
UCMOJb30BaTh  TEOpETHYECKue | HHPOpMaLUU (KaK MEpBUYHON, TaK U BTOPUYHON) 110

3HaHUA U MCTOAbI UCCICIOBAHUA
Ha IIPaKTHUKE

pa3zpabaTbhIBaeMOi TeMe

YMeTh: CTpPOUTh METOAOJOTMYECKylo 0a3y, BBIOUpATh U
000CHOBBIBATH IMPUHOUIIBI, ITOAXOAbI, METOAbl W TCXHOJOI'MH
UCCIICIOBaHMsI, pa30MpPaThCsl B METOJMKE M TEXHHKE HAYYHOTO
MCCIICTOBAHMS

BrnaneTs: MeTo1aMu M TEXHOJIOTHSIMH UCCIIEIOBaHHS B 001aCTH
JOKYMCHTOBCACHUA U apXHUBOBCACHMA, B TOM YHCJIC CHOCO6aMI/I
aHaJIM3a ¥ UHTEPIPETallMU JOKYMEHTOB, a TAK)KE HAYYHO-
CIIPpaBOYHBIM allllapaToOM apXMWBOB

I1IK-1: crmocoOGHOCTh NPUMEHSTH

3HaTh: OCHOBHEIC HaIlpaBJICHUA UCIIOJIb30BAHUA

Hay4JHBIC METO/TBI MpH | TOKYMEHTAITbHON HH()OPMAIIMH TTPH BBHITTOJIHEHUH BBITYCKHOM
UCCIIETOBAaHUH 00BEKTOB | KBAU(PUKAITMOHHOW pabOTHI
npo¢ecCuOHAIBHON YMeTb: GopMynHpoBaTh LIENH, 33]1a4l, OOBEKT U TIPEIMET, TIPU
NesITeNbHOCTH HEO0OXOIUMOCTH — XPOHOJIOTUYECKUE U TEPPUTOPUATLHBIE
paMK{ HAyYHOTO UCCIICIOBAHUS
Brnaznersb: crmocoOHOCTHIO IPUMEHSTH HaAYUYHbIE METOABI TIPU
00BEKTOB B 00JIACTH JOKYMEHTOBEJICHUS U apXHUBOBEICHUS
[IK-2: Bmamenue  ocHoBamH | 3HaTh: celpUKy HHPOPMAIIMOHHO-aHATUTHYECKOM
nH()OPMAITMOHHO- JIESITEIIBHOCTH

AHAIUTHYECKON NIESTENbHOCTH U
CIOCOOHOCTBIO NMPHUMEHSTh UX B
npodeccuoHanbHOI chepe

YMmeTh: opopMIIATh pe3ynbTaThl HAYYHBIX UCCIEAOBAHUNL;
Hp€3€HTOBaTB pGSYJ'II)TaTI)I HaquBIX I/ICCJ'ICI[OBaHI/II\/'I B BUJIC
HayYHbIX JIOKJIQJIOB U KOMIIBIOTEPHBIX IIPE3EHTALNN
Bnanets: ciocobaMu OI1EHKH HAYYHOUM M MPAKTHIECKOM
3HAYUMOCTH MPOBOJMMBIX UCCIIETOBAHUI

IIK-3:  BrnageHue  3HAHUAMH | 3HATh: COBPEMEHHBIE MPOOIEMbI TOKYMEHTOBEAECHUS 1

OCHOBHBIX MpoOjeM B 00JacTH | apXUBOBEACHUS

JIOKYMEHTOBE/ICHUS U | YMeTh: aHaJIM3UPOBaTh OCHOBHBIE TIPOOIEMBI

apX1BOBEACHUS JIOKYMEHTOBE/IEHUS U apXxuBoBeeHHs B Poccun u 3a pydexom
Brnaznersb: cmocoOHOCTHIO aHATM3UPOBAThH POOJIEMBI B 00J1aCTH
JOKYMEHTOBE/ICHUS M apXUBOBEJICHHSI, @ TAK)KE CIIOCOOHOCTHIO
BBICTpAanBaTh NEPCNEKTUBHI U MYTH PEIICHUs ITUX MpodiieM

I1K-4: CMOCOOHOCTH | 3HATh: HOPMATHBHO-TIPABOBYIO 0a3zy B 00jacTu

CaMOCTOSITENILHO ~ paboTaTh  C | JIOKYMEHTOBEJCHUS U apXUBOBEICHUSI.

Pa3IUYHBIMU UCTOYHUKAMHU | YMETh: aHAJTM3UPOBATh PA3JIMYHbIE HCTOYHUKH HHPOPMALIUU

uHpopManuu IIPY IPOBEIEHUH HayYHO-UCCIIEe10BATENbCKON pabOThI

BraneTs: nHdopManioHHON 3BPUCTUKOM, TO3BOJISIONIECH




HCKaTh, MOJy4aTh U 00pabaThiBaTh HEOOXOIUMYIO
uHOPMALIHIO

IIK-5: BnaneHue TEHIEHIUIMU
pa3BUTHS UH(POPMALIMOHHO-
JOKYMEHTAI[HOHHOTO u
obecrieyeHus yIIpaBIICHUS
apXUBHOTO JieN1a

3HaTh: CoIepKAHUE U CTPYKTYPY JOKYMEHTAIMOHHOTO
obecrieueHust yrpaBjiaeHUs: U apXUBHOro Jiena B Poccun
YMeTh: aHanmu3upoBaTh OTAeIbHbIC HanpaBieHusa JOY u
apXUBHOTO Jefa

Bnazners: TeHACHIMSAMY Pa3BUTHS JOKYMEHTAI[MOHHOTO
obecrieueHus ynpaBjieHUsI U apXUBHOTO Jiea

[IK-6: CIOCOOHOCTD
aHAIM3WPOBATh CHUTYAIMIO Ha
PBIHKE UH(GOPMAITMOHHBIX
MPOAYKTOB W  YCIYT, JaBarh
AKCIIEPTHYIO OIICHKY
COBPEMEHHBIM chcTEMaM
3JIEKTPOHHOTO

JOKYMEHTOO0OpOTa W BEACHHS
AIIEKTPOHHOTO apXHBa

3HaTh: COBpeMeHHbIe HHpOpMaMOHHbIe TeXHOIoruu B IOV u
ApXHUBHOM JIeJie

YMeTh: 1aBaTh SKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM
AIIEKTPOHHOT'O IOKYyMEHTO000pOTa M BEICHHS AIEKTPOHHOTO
apxuBa

BraneTs: HaBbIKaMu aHaIM3a CUTYAIMil HA PHIHKE
uH(popManmoHHbIX TexHonoruit JIOY u apxuBHoro zaena, a
TaKXe COCOOHOCTHIO AaBaTh HKCIEPTHYIO OLEHKY CHCTEMaM
AIIEKTPOHHOTO JJOKYMEHT0000POTa U 3JIEKTPOHHBIM apXHUBaM

ITK-7: criocoOHOCTBIO OIICHUBATH
UCTOPHIO u COBPEMEHHOE
COCTOSIHME 3apyO€KHOIO OIIbITa
yIpaBJICHUS JTOKyMEHTAMH U
opranm3alvi UX XpaHCHUA

3HaTh: COBPEMEHHOE COCTOSIHUE YIPABJICHUS IOKyMEHTaMHU B
3apyOeKHBIX CTpaHaX

YMeTh: IPUMEHSTh B TPAKTHYCCKOHN JIEITETLHOCTH OIBIT
3apyOeXHBIX CTpaH B chepe ympaBieHUs JOKYMEHTaMU
Brnaners: cnocoOHOCTBIO OLIEHUBATH COCTOSIHHE 3apYyOEKHOTO
OTIBITA YIPABIICHUS JOKYMEHTAMH M OpraHU3alluu UX XpaHEHUS

3. MecTo NpakTHKHU B CTPYKTYype 00pa30BaTe/ibHON MPOrpaMMbl

Mecto mnpakTUKH B CTPYKType oOpazoBarenbHOM mporpammbl — brok 2. Ilpaktuku.
BapuatuBnas uacte. IlpomsBoactBenHas mnpaktuka. b2.B.02.01(IT) Ilpaktuka mno mnomaydeHHIO
npo¢ecCHOHATILHBIX YMEHUH U ONbITa MPOPECCHOHATBHOMN 1eATEIbHOCTH

4. O0beM NPaKTHKH
IIpakTHka 1O IOJY4ECHUIO

MpoECCHOHANIBHBIX YMEHUW W OmbIiTa NpodhecCHOHATHHOMN

JEATENLHOCTH TPOBOAUTCS B 4-M CEMECTpe B COOTBETCTBHU C IpaKOM Y4eOHOro mporecca B
TeueHue 2-x Henenb. O0beM npakTuku — 3 3et (108 1.).

5. CoaepixkaHue NPAKTHKH

Pa3zgeanl (3Tanbi)
NPaKTHKHU

Buabi padoThl HA IpaKkTHKE,
BKJII0Yasi CAMOCTOSATEIbLHYIO
padoTy CTYIEeHTOB

®opMBbI TEKYLIET0 KOHTPOJIA

IloaroToBUTENLHBII
oTall

O3HaKOMHUTENbHbBIE
JIEKIUU/IKCKYPCHH.
HNHcTpyKTaxK.
HOPMaTUBHO-METOANYECKOU
JUTEPATYPBHI.
CamocTosrenbHas pabora

Co0OeceoBaHue.
3aIaHUS

NuauBuayanbHbie

N3yuenune

Y4ebHo-
MPOU3BOJACTBEHHBIN
aTaIll

O3HaKOMHTENLHBIE
JIEKIMH/IKCKYPCHUH.
HNHcTpyKTaxK.

HOPMaTUBHO-METOANYECKOM
JIUTEPATYPBHI.

NunuBuayanbpHbIe 3a0aHUS

N3yuenue

Brimonnenue




UHAUBUAYAIbHBIX  3aJaHUil.
CamocrosiTenpHas pabora
3aKJIFOYUTEIbHBIN Hamucanne wu odopmienue | Otuer. 3auer
JTam:  MOATOTOBKA | OTYETA. CamocrosiTenbHas
otyeTa (mpuioxenue | pabora. Cpaya 3adera 10
1). 3auet 0 | IPaKTHKE.
MIPAKTHKE.

Opranu3zanus NpakTHKU:

J1s opranu3anyy NpaKkTHKU:

- Ha3HA4YaeTCsl PYKOBOJUTENb IMPAKTUKA OT YHHBEpCUTETa — IpernojaBaTelib Kadeapsl
JOKYMEHTOBE/ICHUSI, apXUBOBEJICHUSI M UCTOPUYECKONH HMH(DOPMATHKH, OCYIIECCTBISIONINI 001Iee
PYKOBOJICTBO MPAKTHKO;

- 3aKJII0YAIOTCS JIOTOBOpA C OPraHU3alMsIMH, YUYPSKICHHSIMU U Jp., Ha 0a3e KOTOPHIX
BO3MOJKHO IIPOBEJICHUE MPAKTHUK;

- PYKOBOJMTENb MPAKTUKH OT MPEANPHUATHS, YUPESKIECHUS W Jp., OTBETCTBEHHBIM 3a
OpraHu3alMI0 TPAKTUKH.

PykoBoauTens MpakTUKKU OT YHUBEPCHUTETA:

1. IlomGupaer ©a3pl MPOBENCHUS HWHAWBHUIYATbHOW MPAKTUKU, TOTOBHUT 3alpochl B
yUpexKIeHus (OpraHu3alym) O COJICUCTBUHU B IPOBEICHUH MPAKTHKY;

2. OcyuecTBIsI€T HEMOCPEICTBEHHOE PYKOBOJICTBO MTPAKTUKOM:

- POBOJUT COOpaHUE 10 JAHHOMY BH]Y ITPAKTHKH,

- TOTOBUT MPOEKT MPUKA3a O POBEACHUU IPAKTUKH;

- KOHTPOJIMPYET MPOXOKICHUE TPAKTUKH CTYICHTAMHU;

- KOHTPOJIMPYET OTYETHOCTD MO MPAKTHUKE;

- COCTaBJIsIeT OOIIMNA OTYET O MPOXOXKIECHUU MTPAKTUKH CTYIACHTAMU;

- JIeJIaeT OTMETKY O IIPOXO0KJICHUH MPAKTUKHU B 3aYETHBIX KHUYKKAX CTYJEHTOB U OTMETKY O
3a4eTe B BEIOMOCTH TI0 MPAKTHKE.

HenocpencrBeHHOE pyKOBOACTBO M KOHTPOJIb HaJl BHIMOJIHEHUEM IIJIaHA IPAKTUKU CTYJEHTA
OCYIIECTBJISIETCSI €T0 PYKOBOJUTENIEM C MECTa MPOXOXKICHUS MPAKTUKHU. PyKOBOIUTENh MPAKTHUKU
OT yupexnaeHus (MpeanpusTHs, OpraHu3allid W Jp.) OCYIIECTBISET MOCTaHOBKY 3ajad Mo
CaMOCTOATENIbHOM  paboTe B  TEpHOJ  TMPAKTUKK W OKa3blBAa€T  COOTBETCTBYIOIIYIO
KOHCYJBTAIIMOHHYIO TIOMOIIb; COTJIACOBBIBAaeT TpaduK MPOBENEHUS MPAKTUKA U OCYIIECTBISET
CUCTEMATHYECKUIM KOHTPOJIb HAJI XOI0M pabOThI CTYJIEHTA, a TAKKE COCTABIISIET XapaKTEPUCTUKY Ha
KKIOTO CTYyJIEHTA, MPOIIEANIEro MpakTUKy. [IpolomKuTenbHOCTh pabodyero HS U COJEp:KaHue
WHIUBUIYAIbHBIX 3aJlaHUM CTYJICHTAa Ha TMPEANPHUSITHH YCTAHABIUBAIOTCA TMPUHUMAIOIIEH
OpraHu3aluen.

ConeprkaHue pa3aeiaoB MPaAKTUKH:

[TpakTHKa COCTOMT M3 TPEX STANOB: MOJATOTOBHTEIBHBINA, Y4eOHO-IIPOU3BOJICTBEHHBIN H
3aKITOYUTENBHBIN.

[ToArOTOBUTENBHBIN 3Ta BKIOYAeT 0030pHYIO JNIEKIIUI0, HHCTPYKTAX U SKCKYPCHIO.

O0630pHas JIEKIUsl 3aTparuBaeT CIEAYIONIIME TEMBI: WCTOPHS, OpraHW3aIus, CTPYKTypa H
GYHKIIUM apXuBa; COCTaB M COJAEpPKAHHE €ro JOKYMEHTOB, XapaKTepUCTHKAa HAYYIHO-
WH(POPMAITMOHHON NEATETFHOCTH M HAYYHO-CIPABOYHOTO amnmapara apxuBa, 3a7a4d U OCHOBHBIC
HampaBlieHUs pPabOTHI aApXUBa B COBPEMEHHBIX YCIOBHSIX.

O3HakoMJICHHE C OpraHU3alMeH yIpaBieHHUs apxuBa (TMOJOXKEHHE 00 apXWBe W OTIENaX,
JOJKHOCTHBIE HWHCTPYKLIMA COTPYIHUKOB U TIPEABSABISEMble K HHUM KBaTU(UKAIMOHHBIE
TpeOOBaHUS U T.1.).

HNHcTpyKTaX BKIIOYAET O3HAKOMIICHHE CTYAEHTOB C MpaBUJIaMU BHYTPEHHETO TPYJIOBOTO
pacnopsiika, 10Mycka B apXUBOXPAaHUIIHILE U MTOKAPHOM 6€30MaCHOCTH B apXHUBaXx.




OKCKypcHUU: B OTHAENBl apxuBa, B METOAWYECKHH KaOWHET, B UHTAIbHBIA 3aj], B
apXUBOXpaHWIUIIA (03HAKOMJIEHHE C PEKUMOM XPAHEHHUS JOKYMEHTOB, C MOPSAKOM XpaHEHUsS U
pa3MeleHHs JOKYMEHTOB B XPaHUIIUIIAX ).

Y4eOHO-IPOU3BOJCTBEHHBI  3Tall  MPEANOJaracT  BBIIOJHEHUWE  MHAWBHYaJTbHBIX
MPAKTUYECKHX 33/1aHUH 110 OHOMY HJIM HECKOJILKHM HAIPaBJICHUSM paOOTHl apXHBa:

1. CocraBieHue U YCOBEPIICHCTBOBAaHHE apXMBHBIX CIPABOYHUKOB, CO3/aHUE
MH(OPMAIIMOHHO-TIONCKOBBIX CHCTEM Ha apXHBHBIE TOKYMEHTHI

B npornecce npakTUKU CTYEHTHI TOJKHBI O3HAKOMUTBCSA C CUCTEMON Hay4yHO-CIPABOYHOIO
ammapara, TIOMCKOBBIMM ~ MH(OPMALIMOHHBIMH  CHCTEMaMH, paboTOH apxuBa 1O  HX
YCOBEPIICHCTBOBAHUIO.

1.1. CocraBieHue U yCOBEPIIEHCTBOBAHUE APXUBHBIX OIUCEH.

J1st paboThI IPaKTUKAHTOB MOAOUpaIOTCs (POHBI U3 YHCTIA T€X, KOTOPhIE BKIIOYEHBI B IUIaH
paboT Mo OMMCAHUIO MU YCOBEPIICHCTBOBAHMIO. [Ip1 3TOM MOTYT OBITH BBIJIE/ICHBI KaK HEOOJIbIIHE
no o6veMy (OHABI, OTHEIBHO AN KaXJOTO CTYACHTa, TaK W KpymHble (OHABI sl padOThI
Opuragoii. Pabore MOMKHO TMpeAIIecTBOBaTh M3YYEHHUE MCTOYHHKOB U JINTEPATYPHI MO (OHIY H
METOAMYECKUX Pa3pabOTOK apXuBa MO JaHHOMY BUAY paboThl. CTYJEHTHI 1OJKHBI 03HAKOMUTbHCS C
nenoM (OHJIA, UMEIOIIMMCS HAY9HO-CIIPABOYHBIM anapaToM K GOHIY U JOKY-MeHTaM (GoHAa.

Breibop ¢donma m pabota Hajg HUM OCYIIECTBISIETC C ydeToM Au(depeHInpOBaHHOTO
MOJIX0/1a TIPY COCTABJICHUH U YCOBEPIICHCTBOBAHUH OIHCEH.

Ocoboe BHUMaHHE YJENSETCsl COCTABICHUIO CXeM KiIacCU(UKAUK JTOKyMEHTOB (POHIO0B U
YTOYHEHUIO UMEIOIINXCS CXEM, PEIaKTHPOBAHUIO U UCIIPABICHUIO CTAPHIX 3ar0JIOBKOB, aHHOTAIHH
U COCTaBJICHMIO CIIPABOYHOTrO afmapara K OmucsiM (HCTOPUKO-apXxeorpaduyeckoro MmpeancioBHs,
yKazaTeneil, CIHCKa COKpAaIleHHBIX CJIOB, OIJIABJICHHS, TIEPEBOJAHBIX TaONMI, MHQPOB,
oubnuorpaduu u T.11.), 0HOPMIICHHIO OTIHCH.

CocTraBieHHbIE WIH YCOBEPIICHCTBOBAHHBIE CTYJCHTAMHU OMUCH MOTYT OBITh PACCMOTPEHBI
Ha 3aceganuu JIIK mnn metonnyeckoit KOMUCCHM apXUBa.

1.2. CocTaBneHue U yCOBEPIICHCTBOBAHNE KAaTAJIOTOB JIOKYMEHTOB.

O3HakoMJIeHHE C HUMEIOLIecs B apXuMBe CHCTEMOM KaTaJoroB M IUIAHOM pPabOTHI IO
KaTaJIOTH3allid TOKyMEHTOB apxuBa. OmnpeneneHue mecra karamoroB B cucteme HCA (HayuHo-
CIPaBOYHOTO amnmnapara) apxusa. FIxX poib ¥ B3auMoJieiicCTBHE C IPYTUMHU CIIPAaBOYHUKAMHU.

N3yuenne Ki1acCU(PUKAIMOHHBIX CXEM KAaTaJoroB, /ISl TOMOJHEHUS KOTOPBIX Oyner
IPOBOJIUTHCS paboTa (CHCTEMAaTHUECKOr0, UMEHHOT0, TPEIMETHOT0, TEMATUYECKOT O U Jp.).

W3ydyenue ommcel (QoOHIOB, NMpeAHA3HAUYEHHBIX UId KaTamoruzauuu. I[Ipocmorp gen u
BBISIBIIEHHE JJOKYMEHTOB JUIsl KaTtajoruzauuu. OnucaHue JOKYMEHTOB Ha KaTaJlOKHBIX KapTOYKax.
PenaktupoBanue KapTouyek, YTOYHEHHWE pyOpwK M moapyOpuk. MHOEKcHMpoBaHWE KapTOUeK B
coorBerctBUM co CEK (cxemoil enuHON Kiaccupukanuu) JAOKYMEHTHOW uH(popManuy,
CHCTEMaTH3alNs KaTAIO)KHBIX KApTOYEK M BBEJICHHE X B KaTAJIOT.

1.3. CocraBneHue Apyrux BUA0B HHPOPMAITMOHHBIX CIIPABOYHUKOB.

CocraBnenue 0630pa ¢GoHIa WM TEeMaTHYECKOro o030pa. YuacTHe B MOJATOTOBKE ITyTe-
BOJIUTEJISI WIM KPAaTKOTO CIPaBOYHMKA IO apXMBY, €CIH 3Ta paboTa BeAeTCs B JaHHBIM MepHOA B
apXxmuBe.

2. O3HaKkoOMJIEHHE C YYeTHO-CIPAaBOYHBIM alIlapaToM apXxuBa, H3Y4YEHUE TEXHOJIOTUHU
o0ecTieYeHrsI COXPaHHOCTH TOKYMEHTOB, POBEPKHU HAJTHYHUS M COCTOSIHHS JOKYMEHTOB

CryneHTbl JODKHBI O3HAKOMHUTBCSI C CHCTEMOH LEHTPAIIM30BAaHHOIO ydeTa JOKYMEHTOB B
apX¥Be W y4eTOM B apXxuBoxXpanmwiumax. Ocodoe BHUMaHUE CIEAYET YISIUTh TAKMM BOIPOCAM Kak
LHEHTpan3alusl, JUHAMHYHOCTb M B3aMMOCBS3b, W TIPEEMCTBEHHOCTh YdeTa JIOKYMEHTOB.
CTyneHThl JOKHBI CAMOCTOSITENIEHO 3aIllOJTHUTh OCHOBHBIE yUeTHbIE (OpMBI - KapTouky (oHsa,
mucT GoHAa, PeIUTh 3a/1auy 1O YUeTy OT/IENbHbIX (POHI0B, 00bEIMHEHHBIX (POH/IOB, KOJIEKIUH, a
TaK)Xe COCTaBUTh BHYTPEHHHE OIUCH K HauOoJiee IEHHBIM JelaM U JoKyMeHTaM. O3HaKOMHTHCS C
METOAMKON BEICHHMS OCHOBHBIX YUYETHBIX JIOKYMEHTOB apxuBa (cmmcka (oHaoB, nu-cta (oH.a,
nena GpoHma u ap.)

CryneHTbl 3HAKOMSTCS ¢ pabOTOM apXHBa 10 CO3AaHUI0 CTPaXoBOro (oHMa.



ITpoBepka cOCTOSAHUS M HANUUUs TOKYMEHTOB. CTyAE€HTBI 3HAKOMATCS C IUIAHOM apXuBa I10
TOMY BUAY paOOThl U HM3y4arOT COOTBETCTBYIOIIME (POPMBI JOKYMEHTOB (JIMCT NPOBEPKH, AKT
MIPOBEPKH U COCTOSHUS JOKYMEHTOB). LlemecooOpa3Ho yyacTue CTyIEHTOB B MPOBEPKE HATUUMS
JOKYMEHTOB B OJIHOM U3 apXMBOXPAHWIHUIL C 00s3aTeIbHBIM COCTABICHHEM AaKTa HPOBEPKH U
JIPYTUX HUTOTOBBIX JOKYMEHTOB, a TaKXE Yy4YaCTHE CTYACHTOB B MEPONPUATUSAX IO PO3BICKY
HEIOCTAIOLIMX /1€ U YTPAYCHHBIX JOKYMEHTOB U O()OPMIIEHUHN PE3yJIbTATOB IIOUCKA.

3. O3HaKOMJIEHHE C IPOLIECCOM KOMIUIEKTOBAHMSI U NPOBEACHUS IKCIEPTU3bI LIEHHOCTU
JOKYMEHTOB

Ha nanHOM 3Tare npoxoKAeHUs apXUBHOM MPAKTHKHU CTYAEHTaM MOTYT OBITh MPEJI0-KEHBI
ClIeAyIoIIMe BUbI paboT.

- O3HAaKOMJIEHHE CTYJEHTOB CO CHMCKaMHU YYPEXKJAECHUH - MCTOYHUKOB KOMIUIEKTOBAaHUS
apXuBa, IPUHLIUIIAMY BKIOYECHHs OPraHU3alui B 3TH CIIUCKH.

- W3ydenune npumepHbIX (WM KOHKPETHBIX) JOTOBOPOB apXuBa C OpraHu3anusMu (u
(bu3nYecKUMHU JIMLAMH) O IpHUeMe JOKYMEHTOB Ha IOCTOSHHOE WM JITIO3UTapHOE XpaHEHHE B
apXuB.

- O3HaKOMJIEHHE C IUIAHOM KOMIUIEKTOBaHMs apXuBa U rpaduxkoM paboTsel 1o oTOOpy U
MIOITOTOBKE JIOKYMEHTOB K II€pe/lade B IOCYyAapCTBEHHBIM apxuB. Yuactue B 3acemanusx OIIK
rocapxMbBa M O3HAKOMJIEHHUE C BEJEHUEM IPOTOKOJA 3acE€JaHUs KCIEPTHOM IMPOBEPOUYHOM KO-
MUCCHH.

- O3HaKOMJIEHHE C OCOOCHHOCTSAMHU KOMIUIEKTOBAHUS U 3KCIIEPTU3bI IEHHOCTH JIOKYyMEHTOB
JIMYHOTO IIPOUCXOXKICHUS.

4. Opranu3anysi HCIIOJIb30BAHUS JOKYMEHTOB apXuBa

O3HakOMHTENbHAS JISKIUS: [IEJIM U OpraHU3alMOHHBIE (POPMBI HCIIOB30BAHUS JJOKYMEHTOB.
3azauyy, CTOSILME IEpell apXUBOM II0 MCIOJIb30BAaHUIO JOKYMEHTOB. O3HAKOMIICHHE C IUIAHOM
paboThI, ¢ cucTeMOU y4eTa U 3P GEeKTHBHOCTHIO UCIIOIH30BAHUS JIOKYMECHTOB.

4.1. CocraBnenue HHGOPMALMOHHBIX JOKYMEHTOB, HHPOPMALIUS YUPEXKIAESHUN U TpakIaH O
COCTaBe U COJIEp’KaHUU JIOKYMEHTOB apxuBa. Pabora ¢ 3anpocamu

N3yuenue nutepatypsl 10 TeMe BBIABICHMS (3alpOC YUPEXKICHHMs WM IJIaHOBas paboTa
apxuBa). [IpocMoTp mnyTeBOaUTENsS WM JPYIMX CHPABOYHHMKOB; H3ydeHHE omnuceld (OHAOB,
MIOJINCTHBINA TIPOCMOTP JI€JI U BBIABIEHUE JOKYMEHTOB. ONUCaHUE JEN U BBIBICHHBIX TOKYMEHTOB
Ha KapTOYKax.

CocraBneHne HHGOPMAIIMOHHBIX JOKYMEHTOB (T€MaTHYEeCKOrO TMepeyHs, CIpaBKU-
OpPUEHTUPOBKH, CIIMCKA-CIIPABOYHUKA UJTH IPYrOro JOKYMEHTA).

O3HakOMJIEHHE C IPABWJIAMU HABEJCHMS U BBIIAYU aPXUBHBIX CIIPABOK, APXUBHBIX KOIUHN U
BBIIIMCOK M3 JOKYMEHTOB. VcronHeHue 3ampocoB, 3asBlieHUHM, o(opmileHue, BblJada CIPaBOK.
Perucrpaiust 3anpocoB MO YCTaHOBJIEHHOW (opMme MM B 0a3e NaHHBIX. YUYeT U pPerucTpanus
TEMaTUYECKUX, OMOrpauyecKuX U reHeaJorn4ecKuX 3apocoB.

4.2. O3HakoMIIeHHE ¢ pabOTO apXHBa M0 OPraHU3aALUU BBICTABOK, JOKYMEHTOB.

W3ydeHne TeMaTHUeCKUX U TEMAaTUKO-IKCIIO3UIIMOHHBIX TUIAHOB BBICTABOK apXMBa. YdacTue
B COCTaBJICHHUU HKCIO3MIMOHHOIO IIaHa, 0TOOpa JOKYMEHTOB, O0(OpMIIEHHE BBICTABKU (€CIU B
apXuBe TOTOBUTCS BHICTaBKa).

4.3. PabGoTa B YUTaJIbHOM 3aJI€ apXHBa.

O3HaKOMJIEHHE C TOPSIKOM OpPraHu3alliyd M HalpaBlIeHUSMHU pabOThl YUTAJIBHOTO 3aja, B
TOM 4YHCJI€ BEJIEHHEM KaTajlora TeM HCCIIeOBaHU, C OpraHu3alueil paboThl MO 0OCITYKMBAHUIO
MOCETUTENEeH YHTAJbHOIO 3ajla, C JMYHBIMM JellaM{d II0JIb30BaTelel, C TMpaBWIaMH U
0053aHHOCTSIMH PAOOTHUKOB YMTAIBHOTO 3aia, (OopMaMu ydeTa HCIOJIb30BAHUS JOKYMEHTOB B
yuTanpHOM 3aie. Pabora B kauecTBe COTPYIHUKA YUTAIBHOIO 3aja MO MPHEMY JOKYMEHTOB M3
XPaHWINILA, BbIJAUY€ UX YUTATESIM, IPOBEPKE U BO3BPALLEHUIO A€ B OTIEIIBI.

6. ®@OopMBbI OTYETHOCTH 1O MPAKTHKE

Kontpons mnpoBoautcs B (GopMe MNPEeroCTaBICHUS OTYETa O TMPOXOXKICHUH TMPAKTUKU
(ITpunoxenwue 1).



PykoBoauTens NPakTUKU B HEACIBHBIA CPOK IIOCIIE CHA4YM CTYJEHTAMHU BCEX OTYETOB I10
IIPAKTUKE COCTABISAET CBOJHBIM AHAIUTHUYECKHH OTYET O NPOXOKIECHUU NPAKTHKH, B KOTOPOM
M3JaraloTcs: oO0Inas OIEeHKAa WTOTOB MPAKTHKHM M 0a3bl NMPAKTUKW; MPUYHHBI HEBBIIOIHEHUS
OTJEIBbHBIX Pa3/eloB IIPOrpaMMbl IPAKTUKU; OCHOBHBIE TPYIHOCTHU IIPU IIPOBEIECHUH TaHHOI'O BUJA
IIPAKTUKU; IIPEIIOKEHHS 110 YCOBEPIICHCTBOBAHUIO ITPOBEACHUS IIPAKTUKH.

7. MOHI OLEHOYHbIX CpeICTB /I IPOBeleHUs] NPOMEKYTOYHOH AaTTecTaluu
00y4arouUXcs M0 NMPaKTHKE
®OC npeacrapiieH B MPUIIOKEHUH 2.

8. Ilepeuenb y4eOHOI JuTepaTyphbl U pecypcoB cetu «MHTEepHET», HEOOXOAUMBIX LISl
NpOBeICHUSA NPAKTUKHU
Jluteparypa:

1 [lernnnna A.C. HCTOYHMKHM 1O pOCCHMCKOW HCTOpPUU B TOCYAAapCTBEHHBIX,
MYHHIIMIIAJBHBIX W BEIOMCTBEHHBIX apxuBax Poccuiickoit ®exnepanuu: ydebHOe MocodOue
[DnexTponHbIii pecypc] — OnektpoH. TekcT. aaH. (1 MO6). bapuaymn: ®I'BOY BO «Anraiickuit
rocyaapcTBeHHbIM  yHuBepcuter», 2016.  DnexktpoHHbli  pecypc. Pexum  gocryma:
http://elibrary.asu.ru/xmlui/handle/asu/3320

2. Uctopuss rocynapctBeHHoctd Poccuiickoit  @enepanuu: ydebHOoe mocobue
[Dnextponnstii pecypc] / .E. Capadanos. — DaexTpon. Tekct. nad. (1 Mo6). baprayn: ®T'6OY BO
«AJTaliCKUN TOCYJapCTBEHHBbIN yHuBepcutTeT», 2016. DnexkrtpoHHBI pecypc. Pexum pocryna:
http://elibrary.asu.ru/xmlui/handle/asu/3317

3. Hexennena, H. B. Mcnionp30BaHue apXUBHBIX TOKYMEHTOB [ DJIEKTPOHHBIN pecypc] :
yue6. mocooue / H. B. Hexxenniea ; Antl'Y. - bapnayn : Antl'Y, 2017. - 1 an. ont. guck (CD-
ROM). - Ne roc. perucrpamuu 0321701762, DOnexTpoHHBIH pecypc. Pexum mocrtyna:
http://elibrary.asu.ru/xmlui/handle/asu/3523

4, JlokymenToBenenue: yued. mocodue / Antl'Y ; [coct. H. B. Hexennena]. - bapnay:
N3n-Bo Antl'Y, 2015. DNIEeKTPOHHBII pecypc. Pexxum JIOCTyMa:
http://elibrary.asu.ru/xmlui/handle/asu/3499

5. Opranuzanys M TEXHOJIOTHS JOKYMEHTAI[MOHHOTO O0O€cleYeHMs YIpaBICHUS:

YueOnuk u mpaktukym/ Jloponuna JILA., MputukoBa B.C.- M. : UsnarensctBo IOpaiit, 2017.
DnekTpoHHBIA pecypc. Pexxum mocrtyma: https://biblio-online.ru/book/19DADB52-959C-40DA -
B18F-C955EFA COC1D/organizaciya-i-tehnol ogi ya-dokumentaci onnogo-obespecheniya-
upravleniya

6. ApxuoBenenue: Yueonuk/ Packun J1.1., CokonoB A.P.- M : U3natenscTBO FOpaiiT,
2018. Dmextponublii pecypc. Pexum mocrtyma: https://biblio-online.ru/book/A17C34AE-9B6D-
4966-B7C9-00BB7EOBF56A /arhivovedenie

Ilepeyenb HH(POPMANMOHHBIX CIIPABOYHbBIX CHCTEM :

— IMopran «ApxuBbl Poccum»: apXWBHBIE CIIPAaBOYHUKH, IMyOJIHKAIMH, 3aKOHOIATEILCTBO,
BBICTaBKH http://www.rusarchives.ru

— DHIMKJIONEeUs IeJIompon3BoicTBa http://www.edou.ru/enc

— I'mnpaus Yopasnstomux Jlokymenrarueit http://www.gdm.ru

—T'APAHT. UndopmarnmonHo-npaBoBoii mopran http://www.garant.ru

— «Koncynpbrant [Laroc» http://www.consultant.ru

- DnekTpoHHas 6ubnuoreynas cucrema "JIAHB" http://e.lanbook.com

- DnektponHas oubnuoreyHas cucrema Antl'Y http://elibrary.asu.ru



9. Ilepeuenb HHGPOPMAIUOHHBLIX TEXHOJOTHH, HCHOJb3yeMbIX TMPH TPOBEIEHUH
NPaKTUKH, BKJIKWYAs IepevyeHb TPOrpaMMHOr0 odecnmevdeHusi W WHEOOPMAIHOHHBIX
CIIPABOYHBIX CHCTEM

Bo Bpemsi mpakTHKH OOYYaroIIUecs WCIONb3YIOT KOMITBIOTEPHI, TPUHTEPHI, CKaHEPHI,
¢doroanmnaparsl U APYryr0 TEXHUKY, HIMCIOIIUECS B YHUBEPCUTETE.

W cronb3yroTesl TEXHOJIOTHH 0a3 JaHHBIX ¥ MH(OPMAIIMOHHBIX CHUCTEM, IPEACTABICHHBIC B
BHUJE TOTOBBIX MpoaykToB (DnekrpoHHas OuOmmoteunas cuctema AntlY (OBC) -
http://elibrary.asu.ru;  ameKTpOHHO-OMONHMOTEUHAss  cucTeMe — m3aarenabcTBa  «HOpaiity -
https.//www.biblio-online.ru u npyrue wHGOPMAIMOHHO-TIOUCKOBBIE CHCTEMBI, MPEIOCTABISICMbIC
UTSL TIOJIb30BaHUS B AJITAliCKOM rOCY/IapCTBEHHOM YHUBEPCUTETE).

10. MaTepI/IaJILHO-TeXHI/I‘{eCKaﬂ 6333, H606XOL[I/IMaﬂ AJIS MIPOBEACHUS IIPAKTUHKHU

s MaTepuaabHO-TEXHUYECKOTO O0eCTeueHUs] MPAKTUKKU HCIOJB3YIOTCSA: KOMIBIOTEPHBIN
KJIaCC HCTOPHYECKOro (paKynpTeTa, CIENUATU3UPOBAHHBIE AayAUTOPUU C TIPE3EHTAIMOHHBIM
obopynoBanuem, Oubnuoreku PI'BOY BO «Anraiickuil rocyaapCTBEHHBIM YHUBEPCUTET» U
Kadeapel JOKYMEHTOBEICHUS, ApXUBOBEICHHS U ICTOPUIECKON HH(DOPMATHKH.

CreunanbHble TIOMEUICHHUS MPEACTaBIAIOT c000i ydeOHble ayAuTOpPUM JUIS MPOBEACHUS
IPYNNOBBIX M HHJIMBUIYaJbHBIX KOHCYJbTAllMM, TEKYIIEr0 KOHTPOJIS U IMPOMEXYTOUHOMN
aTTecTaluy, a TAK)Ke IOMEIICHHUS JIJIsl CAMOCTOATEIbHOM paboThlI.

[ToMemienust A CaMOCTOSITENFHOW PAaOOTHI OOYYAIOUIMXCS OCHAIIEHBI KOMITBIOTEPHOMH
TEXHUKOM C BO3MOXXHOCTBIO TOJKIIOueHHs K cetu "MHTepHer" u oOecreyeHneM J0CTyNa B
AJIEKTPOHHYIO MH(POPMAIIMOHHO-00pa3zoBarenbHyto cpeny Antl'Y.

Kaxxapiii oOyuaromiuiicss obecriedyeH B TE€UEHHUE BCEro meproja oOyueHus: HeOrpaHUYeHHBIM
JOCTYIIOM K 3JIEKTPOHHO-OMOJIMOTEYHON CcHCTeMe, colepiKamiell HeoOXOauMbIe W3aHUsS U
c(OpPMUPOBAHHBII 0 COTJACOBAHUIO C MPaBOOOIaAaTEIsIMU Y4eOHOM M y4eOHO-METOIUYECKON
JTUTEpaTyphl. DIEKTPOHHO-OMOIMOTEYHAsI cCUCTeMa 00€CTIeYNBAET BO3ZMOXXHOCTh WHIMBHUIYaIbHOTO
J0CTyna JUIsl KakJoro oOyudaromierocss M3 Jro00i TOYKHM, B KOTOPOH HMMeEeTCsl JOCTYN K CETH
Wntepner. Ilpm »3TOM  obOecrieyeHa  BO3MOXKHOCTh  OCYIIECTBJIEHUS  OJHOBPEMEHHOI'O
WH/IMBUYAJILHOTO JJOCTYTIA K TAKOW CHCTEME BCEX 00yJaroLIuXCs.


http://elibrary.asu.ru/
https://www.biblio-online.ru/

INPHUJIO’)KEHHUE 1

MMHUCTEPCTBO OBPA3OBAHUS U HAYKU POCCUMCKON ®EJIEPALIMN
(dhenepaibHOE TOCYIApPCTBEHHOE OO PKETHOE 00pa3oBaTesibHOES
YUPEXKIEHUE BBICIIETO 00Pa30BaAHMS
«AnTalicKuii rocy1apCTBEHHbBIA YHUBEPCUTET»

(D U O cmyoenma)
CTYACHTA .....cvvennnn.. KYPCQ «evnvenieneanennenn, TpYIIIIBI
1705 (027§ 117 - TSRS
10 HAIPABJICHUIO (CTICLUAITBHOCTH ). . v eveeeneeneeneneeniieeennennenene

............................ 20.....T.

(noonucw)



HAIIPABJIEHUE HA ITPAKTUKY

Damuiins
WM 1 oTuecTBO
Kypc
Hanpasnenue noarotoBku
HaumenoBanue MPEAIPUATUS (opranuzanun)
MIPAKTUKU
6. PykoBoauTenb MpakTUKH OT Kaeapsl
damunus
Nwms
OtyecTBO
3aB. kadenpoii

agkrwpNPE

(noonucw) (DHO)
IleuaTs nHCTHTYTA « » 20 1.

I[aTI)I MPOXO0KACHUSA NMPAKTUKH

Jlata mpuOBITHS Ha IPAKTUKY « » 20 1.
ITeuats
(noonucs) (O UO)
Jlata BBIOBITHS C MECTA MIPAKTUKU «_ » 20 1.
[TeuaTs

(noonucw) (DU O)

IIPOXOXKACHUS



NHCTPYKTAXK IO OXPAHE TPYJIA

Xapakrep [Hara Kto nmpoBoaun ITognuce cryneHra
MHCTPYKTaXKa MHCTPYKTaX

BBOIHBIN HHCTPYKTAXK

IToBTOPHBIN HHCTPYKTAXK
Ha paboueM mecTe

COJIEP)KAHUE MHINBUAYAJBHBIX 3ATAHUI

No Kpartkoe coaepkanue MHIUBUYATbHBIX Pabounii rpaduk BHIMOTHEHUS
n/ 3alaHuil (B CTPOrOM COOTBETCTBUHU C
i IPOrpaMMOil MPAKTUKH)

PykoBouTenb MpakTUku oT Kadeapsl

(®.N.0., 10mKHOCTB)

/ /
(moarmuck)
COI'NTACOBAHO:
PykoBoauTenb NpakTUKK OT NPEATPUATUS
(opranuzauun)

(®.N.0., 1omKHOCTB)

/ /
(moamnuce)
COIJIACOBAHO COIJIACOBAHO
Jexan chakynpTeTa {ANPeETOP HHCTHTYTA) PyEOBOONTENE MPeANPHATHA (OpPraHHIALIHN)

HA I OB Ry TIRTETE (HHCTHTVER ) O A O EH i e LA W i )
GH M
[LEEETITITO TG
i 0 201 o i E 201 o
RASCTO IEATH M TO NeSaTH
CosmecTHBIH padounii rpadpuk npoBeAeHUsI NPAKTHKH

)5(0)
CTYIEHTa

OUO pykoBOAUTENS TPAKTUKHI
oT Kadeapsl
OUO pykoBOAUTENS TPAKTHKU
OT NMpeanpusATUs (OpraHu3aInm)
CpoKu pakTUKH HA4aJI0 KOHEII

Pabounii mian (rpadguk) npoxoXk1eHUs! MPAKTHUKU

Ne Meponpustus Cpoku

YT1BepxkaeHo:
PykoBoauTens mpakTUKH OT Kadempol




(noonucw) (PHO)
PykoBonuTtens NpakTHKH
OT TPENPUATHS (OpraHU3aINN)

(noonucwv) (OHO)



E:xenHeBHbIE 3aIIUCH CTYAEHTOB 0 MPaKTHKE
(3amoJHseTCs] B CTPOTOM COOTBETCTBUU C MPOTrPaMMON MTPAKTHKH)

[[aTa OmnrcaHyne BBITOJTHEHHBIX CTYACHTOM pa60T " IIPOBOJHUMBIX I/ICCJ'IC,ZLOBaHI/Iﬁ

[Toamuck pyKOBOAUTENS MPAKTUKH OT MPEATIPUSTHS
(opranuzanun)




XAPAKTEPUCTHUKA CTYJIEHTA 3A BPEMS [IPAKTUKHA

HaBwiku cTyzaeHTa,
JUCLIAIIMHA U T.II.

00BbEM  BBIMOJHEHHBIX PadoT,

JCJIOBBIC Kayd€CTBA, AaKTHBHOCTD,

[Moanuce PYKOBOJUTEIIA MPaKTUKHU

Ileuatn

oT HNpEANPUATHUS (opranuzanun)

OT3bIB PYKOBOIAMTEJISA IPAKTUKU OT KA®E/PbI
(c yyeTom ypoBHSI C()OPMHPOBAHHOCTH KOMIIETEHIIHI1)

KOJI
KOMIETEHLIN

CO®OPMUNPOBAHA

YACTHUYHO
COOPMHNPOBAHA

HE COOPMHNPOBAHA

3aKkiroueHue:




Orenka

Tloamuce




KPATKAA UHCTPYKIUA CTYAEHTY-IIPAKTUKAHTY
10 3aM0JTHEHHIO JTHeBHUKA

1. Ilepen Bble3a10M HA NPAKTHKY HEO0OXO0AMMO
1.1. Tlonmyuuts Ha Kadenpe HMHAMBHUIYyalbHbIE 3aJaHUS, BBINOJHAEMBbIE B IEPHOJ IPAKTUKH,
BBISICHUTbH CPOKH MPAKTUKH.
1.2. Ionyuute Ha npodumpyroomeil kadeape KOHCYIbTALUI0 U MHCTPYKTAX IO BCEM BOIPOCAM
OpraHu3alMH MPAKTUKH, B T.4. IO TEXHUKE 0€30MacHOCTH.
1.3. CocTaBuTh COBMECTHBIH TpaUK MPOBEACHUS NPAKTUKU C PYKOBOAMTENEM INPAKTUKU OT
OpraHM3allM, B KOTOPOM OTPaXKarOTCs CIEAYIOINE MEPOIPUATHS, HAIIPUMED:

1. 3HakoMCTBO €O CTPYKTYpOM OpraHu3ally U MpaBUIaMU BHYTPEHHETO paclopsaKa.

2. llpoBeneHue MOBTOPHOTO WHCTPYKTaXa Ha pabodyeM MecTe MO COOJIOACHUIO TEXHUKU

0€30MacHOCTH.
3. IlpoxoxaeHne NMpPakTUKHA B COOTBETCTBUU C MPOrpaMMOM NMPAKTHUKH U MHIAWBUAYATbHBIM
3aJJaHUEM.

4. TloaroToBka JHEBHUKA O MPOXOXKIECHUU IMPAKTUKH.
1.4. SIBUTbCcS K pYKOBOAMTENIO MPAKTUKM OT OpraHM3allid M COIJlacoBaThb C HUM 3ajlaHus,
BBITIOJIHSEMBIC B TIEPUO]] TIPAKTUKU M COBMECTHBINA Tpaduk padoTsl (2, 3 U 4 cTpaHHIly THEBHHKA
MOJIIMCATh Y PYKOBOAMUTENEH NPAKTUKU U IPOCTABUTD BCE M1E€YATH).
2. [IpuObIB Ha MeCTO NPAKTHKHU, CTY/ICHT-TIPAKTHKAHT 00513aH
2.1. O3HaKOMHUTBHCS C MpaBUJIAMHU BHYTPEHHETO pacHopsiika M TEXHUKOW Oe30MacHOCTH B
OpraHU3alMK U HEYKJIIOHHO UX BBIIOJIHSATS.
3. O0A3aHHOCTH CTY/JAE€HTA B IEPHO] NPAKTHKH
3.1. ExeqHEeBHO BECTHM JHEBHUK B CTPOIOM COOTBETCTBUM C MpPOrpaMMoON MPAKTUKH U
MH/IMBUyaJIbHBIM 33JJaHUEM (OTpakaroTCsl BUIbI pabOT U MPOBOJUMBIE UCCIICAOBAHMS).
3.2. JIHEBHUK JOJKEH OBITh MOJTHOCTBHIO 3aKOHUEH HA MECTE IMPAKTUKHU U TaM K€ MPECTABIICH JUIs
OT3bIBa PYKOBOJUTEIO MPAKTUKU OT OPraHU3aluu o0 paboTe CTyIeHTA.
4. Bo3BpaTuBIIMCH C IPAKTHUKHA HE00X01MMO
ITpencraButh Ha Kadeapy THEBHUK U OTYET O MPAKTHUKE.

I[TPUMEYAHMUE: JlHeBHUK NpaKkTUKU COXpaHsAeTCs Ha Kadeape B COOTBETCTBUU CO CPOKOM,
YTBEPKICHHBIM B HOMEHKJIATYpPE JE1.
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MuHHETEpPeTBO HayKH M BbICIuero obpasosanns Poccriickoii Deacpaunn
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OIIK-1:

ITACIHOPT OHEHOYHbLIX CPEJACTB

1. Ilepeyenb popMUPYEMBbIX KOMIIETCHIMIA:

CIIOCOOHOCTbH

UCCJIeIOBAaHUS HA MPAKTUKE
[IK-1: cmocoGHOCTh MPUMEHSTh HAay4YHbIE METOJbI MPHU HCCIEAOBAHUM OOBEKTOB
npodeccruoHanbHOM eI TeIbHOCTU

[1K-2:

HCIIOJIB30BAaTh

TCOPCTUUCCKUC

3HaHHA 151 MCTO/bI

BJIaACHHUC OCHOBaMH I/IH(i)OpMaHI/IOHHO-aHaJ]I/ITI/I‘IeCKOﬁ ACATCIIBHOCTH H

CITIOCOOHOCTBIO MMPUMEHSATH UX B NMPOGECCHOHAIBHOU cepe
[1K-3: BnajeHne 3HAHWSAMHU OCHOBHBIX TPOOJIEM B OOJACTH JOKYMEHTOBEACHHS U
ApXUBOBEJCHHUS

I1K-4:

uH(popmManuu
[IK-5: BnaneHue TEHIEHUUSIMH DPa3BUTHUS MH(OPMAIIMOHHO-IOKYMEHTAIMOHHOTO H
oOecreueHus: yIpaBIeHHs ApXUBHOTO el

[1K-6:
MPOAYKTOB W YCHYT,

CIIOCOOHOCTh CaMOCTOSITEILHO pa6OTaTB C pas3siiIMdHbIMH HWCTOYHUKAMH

CIOCOOHOCTh AHAJU3UPOBATh CHUTYallMI0 HA pbIHKE HWH(GOPMALIMOHHBIX
JaBaThb JKCIEPTHYIO OLEHKY COBPEMEHHBIM CHUCTEMaM

QJICKTPOHHOI'O I[OKYMGHTOO60pOTa " BCACHUS 3JICKTPOHHOTI'O apXHUBa
IIK-7: cnocoOHOCTEIO OLIOCHHUBATH UCTOPHIO U COBPCMCHHOC COCTOSHHC BaPY6C)KHOFO
OIIbITA YIIPABJICHUA JOKYMCHTAMH U OpraHU3allii UX XPAHCHUA

1. Ilnanupyemble pe3yJibTaThl 0CBOEHHUS TUCIUILJIMHBI (MOAYJIs1)/ IPAKTUKH:

Ne | KonrpoJsmpyemsie Kon HaumenoBanue OLICHOYHOI'0
3JIEMEHTHI IPAKTUKU | KOHTPOJHUPYEMOii | cpecTBa
KOMIIeTEeHIIUH
(ns1u ee yacTm)
1 2 3 5
1 IloaroroBurenbHBIN OIIK-1, I1K-1, | UaauBuyanbHbIC 3a1aHUS
JTal IIK-2, TIK-3, TIK-
4, TIK-5, TIK-6,
I1K-7
2 | YueOHO- OIIK-1, TTIK-1, NuauBuayanbHble 3a0aHUS
MIPOU3BOJACTBEHHBIM. I1K-2, IIK-3, TIK-
4, IIK-5, TIK-6,
[IK-7
3 | 3akmountensubii dTan | OIIK-1, T1K-1, Otuer
I1K-2, IIK-3, TIK-
4, TIK-5, TIK-6,
I1K-7
4 | IIpome:xkyTOoYHAs OIIK-1, ITK-1, 3auer
aTTecTanusa no | I1K-2, IIK-3, TIK-
NMPAKTHKE — 3a4€T 4, IIK-5, TIK-6,

ITK-7




2. Tunosbie

OIICHOYHBIC

cpeacTBa,

HEOﬁXOI[I/IMLIe AJd OIEHKH

IUVIAHUPYEMbIX Pe3yJbTATOB 00y4eHHs 10 TUCHUILINHE / TPAKTHKE:

TEKYIIUA KOHTPOJIb 11O MPAKTUKE

OLHEHOYHOE CPEIACTBO - 1. unauBuyaibHOE 3aJ]aHUE.

1. Heap -

3aKpeIUICHUE
Mpo(eCCUOHANIBHBIX  YMEHUHN

Hn OIIbITa B

TCOPCTUUCCKUX

3HaHWW,  TIONydeHHUE
o0JlacTh JTOKYMEHTOBEACHUS U

apXUBOBEACHUSA, a TakkKe MNPUOOpPETeHHE CTYIACHTAMH MPAKTHUYECKUX HAaBBIKOB
paboTHI C apXUBHBIMU JOKYMEHTaMHU.
2. KonTposmmpyemMsblie 31eMEHThI PAKTUKH: BBIIIOJIHEHUE WHIMBUIYAJIbHBIX

3aJITaHUN

3. lIpoBepsiemble komnerenunu (koxa): OIIK-1, I1K-1, T1K-2, T1K-3, T1K-4,

[1K-5, [IK-6, TIK-7.

4. [IpuMep OIEHOYHOTO CPeACTBA:
1. 3anomHuTe 0a3y MaHHBIX 10 APXHUBHBIM OITUCIM

2. BHecure

UH(OPMAIMOHHO-CITPABOYHbIE

ABTOMATU3UPOBAHHBIE CUCTEMBI
3. IIponymepyiiTe TUCThHI APXUBHOTO €A,
4. CocTaBbT€ BHYTPEHHIOIO OMUCH JOKYMEHTOB U JIUCT-3aBEPUTEIb APXUBHOTO

JAcia.

CBCACHUA B APXUBHBIC

5. Ocy1iecTBUTE apXUBHBIN OUCK UH(OPMAIIMHU IO KOHKPETHON TEME.
6. OcymiecTBuTe pabOTHI IO ONMKUCAHUIO APXUBHOTO (OH/A.
7. ChopmupyiiTe TeMaTHYECKHI SJEKTPOHHBIA apXWB Ha 0aze LUPPOBBIX

APXHBHBIX JOKYMCHTOB.

8. PaboTa HaJl HaMCaHUEM U 3aIMTON OTYETa MO MPaKTUKE
S. Kpurepuu onieHuBaHus

4-panabHas mkasua/ IHoka3zaTenn Kpurepuu
OMHapHasi IKaJIa
OT1nu4HO/3a4TEHO Brinonnenue NuauBuayanbHOE 3a1aHKE
WHIUBUAYAJIBHOTO BBITIOJIHEHO B TIOJIHOM 00BEME,
3a7]aHUs B CTYAEHT NMPOSIBUIT BBICOKUI

Xopoo /3a4TeHo

VY noBjeTBOpUTEIBbHO/
3a4TEHO

COOTBETCTBHUE C
MpOrpaMMoi; 2.
IIposiBnenue
CaMOCTOSITEIbHOCTH
P BBITIOJTHEHUHU
WHIUBUAYAJIBHOTO
3aJIaHusd; 3.
I'pamoTHOE
oopmieHuE
WHIUBUAYAJIBHOTO
3aJaHus B OTYETE T10
MpaKTUKe. 4.
Hcnonb3oBanne

YPOBEHb CAMOCTOATEILHOCTH U
TBOPYECKUM MTOAXO K €TO
BBITTOJTHCHUIO

NupuBunyanbHOE 3a/1aHUE
BBIIIOJIHEHO B MOJIHOM OOBEME,
UMEIOTCS OTAEIIbHBIE HEAOCTATKH
B 0()OPMJICHUH ITPEACTABICHHOIO
MaTepHala

3amanue B 1IEJIOM BBITIOJHEHO,
OJTHAKO UMEIOTCSI HEAOCTATKH TPH
BBITIOJTHEHUH B XO/I€ MPAKTUKH
OT/ICJIbHBIX pa3ziesioB (yacTei)
3aJlaHusl, IMEIOTCSI 3aMeYaHusl 10




TEOPETHYCCKUX oopmieHHIO COOPaHHOTO
3HAHUH TPH Marepuaa
HeynoBneTBOpHUTEIbHO/HE | BBITIOIHEHUH 3aaHKe BBIMOJIHECHO JIHIIIH
3a4TeHO (YPOBEHB HE 3ajaHus YaCTUYHO, UMEIOTCS
copMHPOBaH) MHOTOYHCIICHHBIC 3aMEYaHHUs 10
oopMIIEHUIO COOPAHHOTO
Marepuaia

6. PexoMeHayemblii mepedyeHb BONPOCOB IS  CAMOCTOAATEILHOM
NMOATOTOBKH:

1. [lepeuniciute Hay4HO-CIIPaBOYHBIN anmapar ['oCcy/1apcTBEHHOTO apXuBa
Anraiickoro kpas. [IpuBenure npumepsl.

2. MoOXHO 1M B TOCYJapCTBEHHBIM apXuB IEpelaBaTh HAa MOCTOSIHHOE
XpaHEHUE 3IEKTPOHHBIE JOKYMEHTHI. CBOU OTBET apryMEHTHPYHITE.

3. Ha3zoBure OCHOBHBIE 3Talm MOPOBEACHUS OAKCIEPTU3bl LIEHHOCTH
JOKYMEHTOB B TOCYJapCTBEHHOM apXHBE U apXHUBE OPraHU3aIUU.

4, Kaxkue nokanbHbIMU HOPMAaTUBHBIMU aKTaMH PETJIAMEHTUPYETCsl paboTa

MOJIb30BATENIEN B YUTAIBHBIX 3aJ71aX IOCYJAPCTBEHHBIX U MYHHUIUIIAIBHBIX APXUBOB?
[IpuBeanTE KOHKPETHBIEC IPUMEPHI.

S. Kakue apxuBHble yupexaeHuss Poccum mNpenocTaBiIsIOT yAAJICHHbBIN
JOCTYIl K KOINHSM apXMBHBIX NOKyMeHTOB? HazoBute ycnoBus npeaoCTaBIICHUS
YCIIYyTU U OCOOEHHOCTH.

6. CKOJBKO COCTaBJISIET CPOK XPAHEHUS IOKYMEHTOB 110 JIMYHOMY COCTaBy?

1. HazoBuTe OCHOBHBIE Tampl NOATOTOBKM K APXUBHOMY XPaHEHMIO
JOKYMEHTOB.

8. Kaxkas nndopmarust BXOIUT B ONTUCH aPXUBHBIX JOKYMEHTOB?

9. Korma m kxem cocraBiuseTcs MCTOpUYECKas CIpaBKa K apXUBHOMY

donny? Kakas nndopmarus Bxirogaercs B Hee?

10. KakuMmu 3aKOHOJATEIBHBIMH aKTaMU PETrJIAMEHTUPYETCS ACSTEIIbHOCTh
rOCyJIapCTBCHHBIX, MYHUIIMITAIGHBIX M HEroCyJapCTBEHHBIX apxuBoB? IIpuBenute
KOHKPETHBIE TIPHUMEPHI.

OLEHOYHOE CPEJACTBO - 2 - oTuerT.

1. Heab - BBISIBUTH CIIOCOOHOCTh AHAIM3UPOBATH U 0000OLIATH MOJIYYECHHBIN
po¢heCCUOHAIIBHBIN OTIBIT.

2. KonTpoaupyemble 3j1eMeHThbl MPAKTHUKH: COCTABIICHUE OTUETA.

3. IIpoBepsiembie kommerennuu (kox): OIIK-1, TIK-1, T1K-2, TIK-3, T1K-4,
IIK-5, TIK-6, TTK-7

4. Tlpumep OLIEHOYHOTO CPeCTBA!

Otder cpaeTcss MO YCTaHOBIEHHOW (opMe B MUChMEHHOM BHe (oOpaser
OT4YEeTa MPEJICTABJICH B TporpaMMe NpakTukm). ComepikaHue oTyera:

XapakTepucTHUKa OPraHU3aIuY - MECTa TIPOXOXKICHUS TIPAKTUKH.

Onucanue Tmpolecca TNPAKTUKH. XapaKTePUCTHKA BBIMOIHIEMBIX — padoT,
KOJIMYECTBEHHBIE MTOKA3aTeIH (110 BOBMOKHOCTH).

XapakTepucTHKa C MECTa MPOXOKICHUS TPAKTUKH.




S. Kputepuu oueHuBaHus

OWHapHas IIKaJa [Tokazarenu Kpurepun
3a4TEHO 1.CootBercTBHE B oruere mno npakrtuke
COJepKaHMsl ~ OT4deTa | CTYJCHT IIPOIEMOHCTPUPOBAI
TpeOOBaHUSIM INIyOOKME W CUCTEMHBIE 3HaHUA,
IPOrPaMMBI IIPAKTHKH; | IIOJIy4CHHBIE TP IPOXOXKIECHUH
2.CTpyKTYypHpOBAaHHOCTh | IPAKTUKH, CBOOOJHO OIEPHUPOBAI
U TI0JIHOTa COOPAHHOTO | JaHHBIMU MCCJIEIOBAHMUSA U BHEC
Marepuana; 000CHOBaHHbIE NPEAJIOKEHUS.
. YMeHue uckaThb u CTyaeHT NpaBWIBHO M TPaMOTHO
HaXOJIUTh OTBETUII Ha MIOCTaBJICHHbBIE
HEO0OXOUMYIO Bonpochl.  CTyIeHT  NOJIy4HII
uHdopMaIuio, IIOJIOKUTEIbHBIN OT3bIB oT
HUCXOJHBIM MaTepuan, | PYKOBOIUTCIISA
He 3auteHo OCHOBHYIO Otuer HE uMeer
JUTEPATYPY, JETANTU3UPOBAHHOTO aHaiauza
MCTOYHUKH; coOpaHHOro Marepuaisa M He
. JlornyHOCTH OTBEYaET YCTaHOBJICHHBIM
MOCTPOEHUS X012 U TpeOOBAHUSIM. CryneHt
pE3yNIbTATOB 3aTpyAHSIETCS OTBETUTH Ha
BBITIOJTHCHMSI pa0OThI; | IOCTABJIEHHBIE  BOINPOCHI WM
KauectBo JOIYyCKaeT B OTBETax
odopmiieHus NpUHIMIHAIbHBIE OOk, B
pE3yNbTaTOB padOTHI; | OT3bIBE PYKOBOAMTENS HMMEKOTCSA
6.YMeHue ucronb30BaTh | CYLIECTBEHHBIE KPUTHYECKHUE
JIOTIOJIHUTENbHBIE 3aMEYaHMsl.
BO3MOKHOCTH
HH(pOpPMAITMOHHBIX
TEXHOJIOTUH
6. PexoMeHayemblii mepedyeHb BONPOCOB IS  CAMOCTOAATEIbLHOM

NOJATOTOBKH:

1. C xakuMu TpPYOHOCTSIMU BBl CTOJIKHYJHUCH MPU HAMMCAHUU OTYETa II0

MpaKTUKe?

2. C KakuMH DJICKTPOHHBIMH PECypcaMd U TMPOTPAMMHBIM OOECTICUCHHEM BBI

IIO3HAKOMMWIIMCH B XOAC IIPOXOKACHUA HpaKTI/IKI/I?

IMPOMEXYTOUYHASA ATTECTALIUA 11O IPAKTUKE

1. ®opma npoBeeHUsI MPOMEKYTOYHON ATTECTAIMHU: 3a4ET

2. Ilpoueaypa npoBeeHusi: aTTeCTAIUs 10 UTOTAaM MMPAKTUKHU TTPOBOJAUTCS Ha
OCHOBaHUHM OGOPMIIEHHOTO B COOTBETCTBMU C YCTAHOBJICHHBIMU TpPEOOBaHUSIMU
OTYETA IO MPAKTUKE, B KOTOPOM PYKOBOJHTEJIEM MPAKTUKHU BBICTABISETCSA OIIEHKA.
ITo nToram arrecraliiv BbICTABIISECTCS 3a4eET.




3. IIpoBepsiembie komnerenunu. OITK-1, TTK-1, TIK-2, T1K-3, T1K-4, [1K-5,

[1K-6, I[1K-7

4. Illpumep OLIEHOYHOTO CpeaCTBA:
[TepeueHp HHANMBUTYATbHBIX 3aJaHUMN:
1. 3anmonHuTEe 6a3y JAHHBIX 10 APXUBHBIM OIHCIM

2. BHecure

HMH(OPMAIMOHHO-CITPAaBOYHbIE

aBTOMAaTU3UPOBAHHBIE CUCTEMBI
3. [IponymepyuTe JINCTHI APXUBHOTO JIENIA,
4. CocraBbTe€ BHYTPEHHIOIO ONKUCHh JOKYMEHTOB U JIMCT-3aBEPUTEIH APXUBHOTO

JAcia.

CBCACHU B APXUBHBIC

5. OcymiecTBUTE apXUBHBIN MOUCK UH(DOPMALINK TTO KOHKPETHOU TeMe.
6. OcymiecTBuTEe pabOTHI IO ONMKUCAHUIO APXUBHOTO (HOH/A.
7. CopmupyiiTe TeMaTHUYECKH SJIEKTPOHHBIA apXWB Ha 0aze LU(PPOBBIX

APXUBHBIX JOKYMCHTOB.

8. Pabora HaJd HAaITMCAaHUCM U BaIHI/ITOﬁ OT4YCTa II0 ITPAKTHUKC

IIpumep otuera:

Ot4er cpaeTcsi MO YCTaHOBJIEHHON (QopMe B MUChMEHHOM BHie (oOpasell
OTueTa MPEJICTABIICH B IIporpamMme mpakTuku). CopepikaHue oTyera:
XapaKkTepuCTHKA OPTraHU3aIUH - MECTa IPOXOKICHUS TIPAKTUKH.

Onucanue

mponcecca

IMPAKTHUKH.

KOJIMYECTBEHHBIC TIOKA3aTeNH (110 BOSMOXKHOCTH).
XapakTepuCTUKa C MECTa MPOXOKICHUS TIPAKTUKH.
S. Kpurepuu OieHUBAHUA:
Kputepuu onieHuBaHUs MHAMBUAYaJIbLHOTO 3aIaHUS

XapakTepucTuka

BBIIIOJIHACMBIX pa60T,

4-0anJbHad mKaJaa/ IHoka3zaTenn Kpurepuu
OMHapHas MIKaJIa
OTJINYHO/3a4TEHO Brimonnenune NuauBuayansHOE 3a1aHue
WHJIUBUIYAJIBHOTO BBITTOJIHEHO B MOJTHOM 00BEME,
3aJIaHUS B CTYACHT MPOSIBUI BEICOKUM

Xoporo /3a4TeHo

Y noBneTBOpUTEIBHO/
3a4YTCHO

HeynoBneTBoputenbHo/He

COOTBETCTBHUE C
IIPOTPaMMON; 2.
[IposiBieHne
CaMOCTOSITEIILHOCTH
P BBITIOJTHEHUU
WHIUBUAYAJIBHOTO
3aJIaHusd; 3.
I'pamoTHOE
odopmieHue
WHIUBUIYaJIbHOTO
3a1aHUS B OTYETE 11O
MIpaKkTUKE. 4.
Hcnonb3oBanue
TEOPETUYECKUX
3HAHUU MPU
BBITIOJTHEHUH

YPOBEHb CAMOCTOSITEILHOCTH U
TBOPUYECKHI OAXOI K €r0
BBITTOJTHEHUIO

NuauBuayanpHOE 3a0aHIC
BBIIIOJIHEHO B MOJIHOM OOBEME,
UMEIOTCS OTAEIbHBIE HEJOCTATKH
B 0()OPMJICHUH IIPEACTABICHHOTO
MaTepHala

3ajaHue B 1I€JI0M BBITIOJIHEHO,
OJTHAKO UMEIOTCSI HEOCTATKH TIPH
BBITIOJTHECHUH B XOJI€ TPAKTUKH
OTJIETBHBIX pa3/eoB (YacTei)
3aJIaHusI, IMEIOTCS 3aMECYaHHUSI 110
oopMIIEHUIO COOPAHHOTO
MaTepuaa

3a1aHre BHINOJIHEHO JIUIID




3a4TeHO (YpOBEHB HE
chopMUpOBaH)

3aJaHusA

JaCTUYHO, UMEIOTCS
MHOTOYHMCJICHHBIE 3aMEYaHHUS T10
ohopMIICHUIO COOPaHHOTO
MaTepuasna

Kpurepun onennBanus oryera

OMHapHas IIKaJla

Ilokazarenu

3a4TCHO

He 3auteno

1. CoorBercTBHE
COJICp)KaHMS OTYETa
TpeOOBaHUAM IIPOrPaMMBbI
IPaKTHKU;

2. CTpyKTypUpPOBaHHOCTH
Y TIOJTHOTa COOPaHHOTO
Marepuana;

3. VYMeHue uckath u
HaxOJUTh HEOOXOUMYIO
“H(pOpMAITNIO, UCXOAHBIN
Martepuall, OCHOBHYIO
JUTEPATYPY, UCTOUHUKH;
4, JIoruuHoCTh
MOCTPOCHHMS X0J1a U
PEe3yJbTAaTOB BBITIOJIHCHUS
paboTHI;

5. KaugecTBO
oopMIIECHUS PE3YJIHTATOB
padoTHI;

6. YMeHHe HCII0Ib30BaTh
JIOIIOJIHUTEIbHEIE
BO3MOKHOCTH
MH(}OPMAITMOHHBIX
TEXHOJIOTUI

Kpurepun
B oruere mno mpakTuke
CTYIEHT MIPOJIEMOHCTPUPOBAI

INIyOOKHE U CHUCTEMHBbIE 3HaHUA,
MOJIYYEHHbIE TIPU TMPOXOXKICHUU
MPAKTUKH, CBOOOJIHO OIEPUPOBAI
JAHHBIMA HCCJIEIOBaHUA M BHEC
000CHOBaHHbIE MPEIIOKEHHUS.
CTyaeHT NpaBWIbHO M TPaMOTHO

OTBETHUII Ha [IOCTaBJIEHHBIE
BOIIPOCHI. CTyaeHT  MOIXy4uI
IIOJIOKUTEIBbHBIN OT3BIB OT
PYKOBOJIHUTEIIS

Otuer HE UMeeT
JETaTU3UPOBAHHOTO aHaJaHn3a
coOpaHHOTO Marepuajia ¢ He
OTBEYAET YCTaHOBJICHHBIM
TpeOOBaHUSM. Crynent
3aTPYIHSACTCS OTBETUTH Ha
MIOCTaBJICHHBIC  BOMPOCHI  HWJIU
JIOTTyCKaeT B OTBETaX
NPUHIIMIHAIbHBIE  OmUOKKA. B
OT3bIBE PYKOBOJUTEIS HMEIOTCS
CYIIIECTBCHHBIC KPUTHUIECKUC
3aMeYaHusl.




MMWHHUCTEPCTBO HAVKH U BBICHIEI'O OBPASOBAHMS POCCUMCKOM
OEJIEPALINUN
benepanbHOE TOCYIapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEIKICHUE
BBICIIETO 00pa30BaHus « ANTANCKUNA roCyJapCTBEHHBI YHUBEPCUTET

NHCTUTYT HCTOPUH U MEKAYHAPOAHBIX OTHOIIECHUHN

YTBEpKIACHO:

pELICHUEM YUYEHOI'0 COBETA Y HUBEPCUTETA
poTokos Ne 6

oT «30» uronsa 2020 r.

MHNPOI'PAMMA
MPOU3BOACTBEHHOM NPAKTUKU

HAaYyYHO-uUCCJIea0BaTCIbCKasA paﬁoTa

46.03.02 JIokyMEHTOBEICHUE U APXUBOBEICHUE
(c UcmoIB30BaHKUEM CETEBOM (HOPMBI)

®opma 00ydyeHus1 OuHas

bapnayn 2020



Cocrasurenu:

o.M.H., Tnpodeccop Kapenpbl TOKYMEHTOBEICHHS, apXHBOBEICHHS U  HCTOPHYECKOM
unpopmaruku B.H. Bnagumupos,;

K.M.H., JOIEHT Kadeapsl TOKYMEHTOBEACHUS, apXUBOBEICHHUS M MCTOPUYECKON HMH(POPMATHKH
H.B. Hexxenuena.

BusupoBanue nporpamMmsl Il HCIIOJTHEHUS B TeKyIIeM Y4eOHOM roay

[Iporpamma mpakTUKH MEpecMOTpeHa, 0O0CyKaeHa M oxo0peHa s ucrnoiaHeHus B 2021-2022
yueOHOM roay Ha 3acegaHuu YMC HMHCTUTYyTa HCTOpPUM U MEXKIAYHAapOJHBIX OTHOIIEHUM
npoTokoa Ne 8 ot «01» urons 2021 r.

BueceHbl cnenyronye U3MEHEHHS U JOTIOJIHEHUS:

O6noBnen ®OC B coorBercTBuM ¢ mpukazoM Ne 384/m ot 06.04.2021 r. «O mpucoenuHeHUU
Kaenpsl JTOKYMEHTOBEICHHS, ApXWUBOBEACHHUS M HUCTOpUYeCKOW HH(MOpMaTHKH K Kadeape
OTEUYECTBEHHON UCTOPHI.

Bu3upoBaHue MPOrpamMmbI J1Jisl HCTIOJTHEHHS B TeKYyleM Y4eOHOM roay
[TporpaMMa mpakTHKHU epecMOTpeHa, 00cykieHa U oJo0pena i ucronnenus B 2022-2023
yueOHOM roay Ha 3acegaHud YMC HHCTUTYTa HCTOPUM U MEKIYHApPOJHBIX OTHOLIEHUMN
poTokoi Ne 9 ot «25» deBpans 2022 r.

BHecensl cnenyromuye n3MEHEHHUS U JOTTOTHEHHS
V3MeHeHus U JOMOHEHUS! OTCYTCTBYIOT.

BI/I3I/IpOBaHI/Ie NnporpaMmabl IJisd HCITOJTHEHUS B TEKYLIEM y‘leﬁl—[OM roay

[TporpammMa npakTUKu epecMOTpeHa, 00CyX1eHa 1 0100peHa s ucnonHeHus B 2023-2024
yueOHOM roay Ha 3acegaHud YMC HHCTUTYTa HCTOPUM U MEXKIYHApPOJHBIX OTHOLICHUN
npotokois Ne 8 ot «14» anpens 2023 .

BHecens! cnenyromuye n3MEHEHUS U TOTIOJTHEHHS

V3MeHeHUs U IOTOIHEHUS OTCYTCTBYIOT.




1. Bua npakTuku, cniocodbl 1 opma (popmsbl) e€ mpoBeaeHUsI
Buj npakTHKu: IpON3BOACTBEHHAS.
Tun npakTUKK: HAYYHO-HCCIIE0BATENbCKAs paboTa.

Crioco0Obl MpoBeJieHNs: CTallMOHApHAs, Bble3aHas. [IpakTuka npoBOIUTCA B CTPYKTYPHBIX
nonpaznenenusx Antl'Y (B Tom umcie Ha 6a30B0oii Kadenpe apxMBOBEICHHUS U apXUBHOTO JIeNa TIpU

KI'KY «"ocynapcTBeHHBIN apXuB ANTAaNHCKOTO Kpasi») WIH B MPOGUIBLHBIX OpPraHu3aIusIX.
®dopma NpoBeACHUS MPAKTUKHU: JUCKPETHO MO BUJAM MTPAKTHUK.

2. IlepeyeHb NJAHUPYEMBIX Pe3yJbTATOB O0y4YeHHMs NPHU MPOXOKAEHUHM NPAKTUKH,

COOTHECEHHBIX ¢ IJIAHUPYeMbIMH pe3yjbTaTamu ocBoennsi OITOI1

Kommerenmus Tlokaszarenu
OIIK-1: CIIOCOOHOCTH | 3HaTh: OCHOBHBIE METOJbl IOMCKA JOKYMEHTAJbHOMN
UCMOJb30BaTh  TEOpeTHYecKue | HHpopMauuu (Kak HEpBUYHOH, Tak M BTOPUYHOM) 110

3HaHUA U MCTOAbI MCCICIOBAHUA
Ha IIPaKTHUKE

pa3zpabaTbIBaeMOi TeMe

YMeTh: CTPOUTh METOJOJOTHYECKYI0 0asy, BbIOMpaTh H
000CHOBBIBATH IMPUHOUIIBI, IoaXO0hbl, METOAbI u
TEXHOJIOTUU HCCIICJIOBaHUs, pa30MpaTbCcs B METOAUKE M
TEXHHUKE HAYYHOTO UCCIICIOBAHHUSI

Bnanerh: MeTomamMu W TEXHOJIOTHUSMH HCCIICIOBaHUS B
o0JacTu AOKYMCHTOBCACHHA MW AapPXUBOBCIACHUA, B TOM
qucie crnoco0aMy aHaJIM3a U MHTEPIIPETAMN JOKYMEHTOB,
d TaK)KC HAYYHO-CIIPABOYHBIM allllapaToM apXHWBOB

[TK-1: CIOCOOHOCTH | 3HATH: OCHOBHBIE HAIpaBIICHUS HCIOJIb30BAHUS
OPUMEHSATh HAyYHbIE METOABI | JOKYMEHTAIbHOW  HMH(GOpMAIlMM  TpPH  BBIIOJIHEHUH
OpU  UCCICIOBAHUUA OOBEKTOB | BHIMTYCKHOW KBaTH(DUKAIIMOHHOW PabOThI
npo¢eCcCuOHAIBHON YMerb: GopMynHpoBaTh MENH, 3a/1a4d, OOBEKT U MPEIMET,
JeSTeNbHOCTH npu HE00X0IUMOCTH — XPOHOJIOTHYECKHE U

TEPPUTOPUATBHBIE PAMKH HAyYHOTO HCCIIEIOBAHUS
Brnaners: ciocoOOHOCTBIO MPUMEHSATh HAYYHBIE METO/IbI TIPH
00BEKTOB B 00J1aCTH JOKYMEHTOBE/IEHUSI U apXHBOBEJICHUS

[TK-2: BiajeHue | 3HaTh:  cneuuduky — MH(GOPMAIMOHHO-aHATUTHYECKON
OCHOBaMH WH(POPMAIIMOHHO- | IS TETLHOCTH

AHAIUTHYECKON NIESTENBHOCTH U
CHOCOOHOCTBIO NMPUMEHSTh UX B
npodeccuoHanbHOI cdepe

YMeTb: 0opMIIATh pe3yabTaThl HAYUHBIX HCCIIEIOBAHMIA;
MPE3CHTOBATL PC3YJIbTAaThl HAYUYHBIX I/ICCJ'ICJIOBaHI/If/'I B BHJIC
Hay4HBIX JIOKJIaJJ0OB U KOMIIBIOTEPHBIX NPE3CHTALUI
Bnaners: cnocobamu OLIEHKM HaydyHOM W TNPaKTUYECKOM
3HAYUMOCTHU ITPOBOJUMBIX MCCIIEJOBAHUN

T1K-3: BJIAJICHUE

3HaTh: COBpPEMEHHBIE MPOOJIEMBl JOKYMEHTOBEICHHS |

3HaHUSIMH OCHOBHBIX MPOOJIEM B | apXHBOBEIACHUS

00JIacTH JTOKYMEHTOBEICHUSI U | YMETh: aHAJM3UPOBAThH OCHOBHEIE poOIeMBI

apX1BOBEACHUS JOKYMEHTOBE/IEHUSI W apxuBoBeleHus B Poccum u 3a
pyoexom
Brnaners: cHnocoOHOCTBIO aHAIM3UPOBATH MpPOOJIEMBI B
00J1acTH JTOKYMEHTOBEJCHHUS M apXWBOBEICHUS, a TaKXkKe
CHOCOOHOCTBIO ~ BBICTPAaWBaTh NEPCHEKTHBBI U MYTH
pelieHus ATUX npobiieM

[TK-4: CIOCOOHOCTH | 3HAaTh:  HOPMATHUBHO-TIPaBOBYHO  0a3zy B oOjactu

CaMOCTOSITENIbHO ~ paboTaTh  C | JOKYMEHTOBEJCHUS U apXUBOBEICHUSI.

Pa3IMYHBIMHU UCTOYHUKAMHU | YMETh: aHATM3UPOBATH pa3yHbIe WCTOYHUKH

uHpOopMaIu uHpopMauu pu IIPOBEICHUU Hay4yHO-

HCCIIEI0BATEIbCKON paboThI
Brnanetp: MHPOPMALMOHHOM 3BPUCTHUKOM, MO3BOJISIONICH




HUCKaTh, TONydaTb ©  00pabaTeiBaTh HEOOXOIUMYIO
uH(OPMALIHIO
I1K-5: BJIaJICHUE | 3HATh: COAECPKAHUE W CTPYKTYPY AOKYMEHTAIMOHHOIO
TEHJICHLIUSIMHU pa3BuTHs | oOecriedeHus yNpaBieHUs W apXUBHOTO jena B Poccun
nH(pOpPMaIMOHHO- YMeTh: aHanu3upoBaTh OTAeibHbIE HampasieHus JOY u
JOKYMEHTAI[MOHHOTO U | apXHUBHOIO Jena
obecrnieueHus ynpasjieHus | Bnagers: TeHIEHUUSMU pa3BUTHSA JTOKYMEHTAllMOHHOTO
apXUBHOTO /1A o0ecrnieueHys ynpaBjaeHUsl U apXUBHOIO JeJla
I1K-6: CIOCOOHOCTH | 3HATh: COBpPEMEHHBbIE WH(OOPMAIMOHHBIC TEXHOJIOTHU B
aHaJM3upoBaTh cutyauuto Ha | JJOVY u apxuBHOM Jeine
PBIHKE nHGOPMALIMOHHBIX | YMETh: JlaBaTh JKCHEPTHYIO OLEHKY COBPEMEHHBIM
IPOAYKTOB M YCIYI, JaBaTh | CACTEMaM »3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa M BEACHHUS
HKCIIEPTHYIO OLICHKY | 3JIEKTPOHHOT'O apXuBa
COBPEMEHHBIM cucteMaM | Bnagetp: HaBblkaMH aHaiIM3a CHUTYyalldid Ha PpBIHKE
AIEKTPOHHOTO uH(popManmoHHbIX TexHonoruit JIOY u apxuBHOrO 7Aemna, a
JOKYMEHTOO0OpOTa U BEACHHUS | TAKXKE CIHOCOOHOCTBIO  JaBaTh OSKCIEPTHYIO  OLIEHKY
ANEKTPOHHOTO apX1Ba CUCTeMaM AIEKTPOHHOTO JOKYMEHTO00O0poTa u
AJIEKTPOHHBIM apXHBaM

3. MecTo NpakTHKHU B CTPYKTYype 00pa30BaTeIbHONH MPOrpaMMbl
B ctpykType oOpa3oBaTenbHOI MporpaMMbl MpaKTHKa HAaydyHO-HCCIeI0BaTeNnbckas paboTa

otHocutcst K bmoky 2. Ilpaxtuku.

BapuaruBHas d4acts.

b2.B.02.02(H) Hayuno-uccnenoBarenbckas pabora.

4. O0beM NPaKTHKHU

HpOI/I3BOI[CTBeHHa$I IIpaKTHKa.

Hayuno-uccnegoBarenbckas paboTa MpoXoauT B 8§ ceMecTpe B TeueHuu 2 Heaenb. O0mui
00BEM cocTaBisieT 3 3aueTHbIe EAMHMIIBI, YTO COOTBeTCTBYyeT 108 yacam B COOTBETCTBUU C

yueOHbIM 1aHoM u OT'OC.

5. CoaeprkaHue MPAKTHKH

Paspennbl (3Tanbl) NPaKTHKH Buabi padoTsbl Ha | DopMBbI
NpaKkTHKe, BKJIIOYAS | TEKylIero
CaMOCTOSITEIbHYI0 PaldoTy | KOHTPOJIs
CTY/ICHTOB

[ToaroroBuTENBLHBIM JTam: nposeaenue | [InanupoBanue mnpakTuku, | UaauBugyansHoe

OpPraHMU3aIlIOHHOTO COOpaHUs MO MPAKTHKE, B | MHCTPYKTAXK, 3a/laHue

X0Jle KOTOPOrO CTYAEHTHl 3HAKOMSTCS C | UHOUBUAYalbHbIE 3aJaHUS

IUTAHOM, npaBamMM U 00513aHHOCTSIMH | CaMOCTOSITeNIbHas paboTa

CTYJCHTOB-IIPAKTUKAHTOB; IOJIY4al0T 3a/laHue

Ha TIEpUOJ €€ TMPOXOXKICHHUS;, 3HAKOMSTCS C

(dbopMaMu IpeICTaBICHUS OTYETa TTO MPAKTHKE.

OcHOBHOHM »dTam: BbITIONHEHUE paboThl 1o | UHauBuAyanbHble 3ananus, | MHAMBUIYaIbHBIE

3aIaHUI0 PYKOBOJUTENS IPAKTUKH. camocTosTelnbHas paboTa 3a/1aHus (xoxm

1 IlocemeHue KpaeBOMl W YHUBEPCUTETCKOMN BBITTOJIHEHUS

OMOIMOTEK, T/I€ BO3MOXKHBI BAPUAHTHI: 3aJJaHuH

— pabora B OubmuorpaduueckoMm OTACIE C buxcupyercs B

KaTaJloraMH I COCTaBJIeHHs Oubamorpaduun oTuere o




[0 TEME HAayYHO-HCCIeI0BATEIbCKON pabOThI; MPAKTHUKE)
— paboTra ¢ BHYTPEHHUMH | BHEIIHUMH
AJIEKTPOHHBIMH ~ 0a3aMM  JaHHBIX  JUIA
cocTaBieHust Oubnmorpadguu W CIIMCKOB
JUTEPaTypHI,

— KOHCyJIbTamMM C Oubnuorpadamu 1o
BOmpocaM oGOpPMIICHUS] HAy4HOTO armapara u
CITMCKOB JINTEPATYPHI.

2 Pabora B OMOIHMOTEKAX MO MOUCKY M aHAIIU3Y
HMCTOYHUKOB o TeMe Hay4YHO-
UCCIIeIOBATEeNbCKON paboTel. Pabora B 0azax
JAHHBIX 110 TIOUCKY U aHAJM3y UCTOYHUKOB.

3 [Nocerienue opraHu3ayii ¥ YIpSKICHUN 1151
cOopa u aHaJIM3a MaTEPUAIIOB IO TEME 0 TeMe
HAYYHO-HMCCIIEIOBATEIIBCKON PaOOTHI.

4 Pabora B OMONMMOTEKAaX, KOMIBIOTEPHBIX
CeTsIX, U3y4aeMbIX NPEIAIPUATHIX u
OpraHu3alysIx 1o cOopy MarepuaioB s
PUIOKCHUS K BBIITYCKHON pabote
(xommmpoBanue, ¢ororpadhupoBaHrue U Tp.).
OmudpoBka MaTepuasoB ®  IOJTOTOBKA
naHHbIX. (OOpaboOTKa JaHHBIX, aHAIU3 W
WHTEPIPETAIIHS.

5  KoHcymbTaiuu €O CHEIHAIUCTAMU
NPEINPUATHIA U OpraHU3allUi, 10 MaTepuasam
KOTOPBIX BBITTOJTHSETCS HAyYHO-
uccueaoBarenbekas padora.

3aknrounTenbHBId  3Tam:  noarotoBka  u | [logrotoBka, odgopmienue | Otyer. 3auer.
opopmienne  oruéra MO  pe3yiapTaraM | M cJada  OT4eTa 0
NPaKTHKH IPaKTUKE

Ha Enunom o6pa3oBarenbHoM noptane Antl'Y mnpeacraBnen kype «Haydno-
HCCTIeI0BaTENbCKas paborta (46.03.02)» (cchutka:
https://portal .edu.asu.ru/course/view.php?21d=5405). Kypc comepxuT noapoOHyr0 HH(OPMAIUIO O
KaKJOM JTare MPaKkTUKU, IPEJCTaBICH MOJHBIM MepeueHb WHAMBUAYAIbHBIX 3aJlaHUM, ONMUCAHbI
TpeOoBaHus K (DOPMUPOBAHMIO OTUETHOCTH MO IMPAKTHKE, a TakkKe IpoNucaHa Ipoleaypa
MIPOBEACHUS 3a4eTa.

6. ®opMBI OTYETHOCTH 10 NMPAKTHKE

Kontpons mpoBoautcst B ¢popme nperocraBieHusi otdera mno npakrtuke (IIpunoxxenue 1).
TpebGoBanust Kk coxepkaHuio U odopmieHuto otuera ykazanel B OYMKJ] mo anpecy
https://portal .edu.asu.ru/course/view.php?d=5405

PYKOBOJII/ITeJ'H) IMPAaKTUKHU B HG)IGJ'II:HI:If/i CpOK IIOCJIE CAauu CTYACHTAMH BCEX OTUYCTOB IIO
IIPAKTUKE COCTABJSAET CBOJIHBIM AHAJUTHUECKUH OTUET O IMPOXOXKJIEHUM INPAKTUKH, B KOTOPOM
U3JIararoTcs: oO0Inas OLIEHKAa HTOrOB MpPAaKTHUKUM M 0a3bl MPAKTUKW; NPUYMHBI HEBBIIOIHEHUS
OTACJIbHBIX PA3CJI0B ITPOrpaMMBbI MTPAKTUKH; OCHOBHBIC TPYAHOCTHU IIPHU NPOBCACHUN JAaHHOI'O BHU1a
IIPAKTUKH; IPEJIOKEHHS 110 YCOBEPIICHCTBOBAHUIO ITPOBEACHUS IIPAKTUKU.



https://portal.edu.asu.ru/course/view.php?id=5405
https://portal.edu.asu.ru/course/view.php?id=5405

7. MOHA OLEHOYHBIX CPeICTB [Jsi TPOBeJeHHS NPOMEXKYTOYHOH aTTecTaluH
00y4arouuXxcs Mo NMpPaKTHKe
@®OC npencrasieH B IPUIOKEHUN 2.

8. llepeuenn yueOHOI JuTEepaTyphl H pecypcoB ceTu «HTepHET», HEOOXOAUMBIX JJIsI
NpOBe/IeHUs MPAKTHKHU

Jlureparypa:

1 [Iletununa A.C. MCTOYHUKM 1O POCCHUHUCKOM HCTOPUHM B TOCYAAPCTBEHHBIX,
MYHHMLMIIAJBHBIX W BEIOMCTBEHHbIX apxuBax Pocculickoii ®enepanuu: yueOHOe Mocodue
[DnexTponHbIll pecypc] — DnektpoH. Tekct. aad. (1 MO). bapuaym: ®I'BOY BO «Anraiickuit
roCy/lapCTBEHHbI  yHuUBepcutTeT», 2016.  OnexktpoHHbli  pecypc. Pexum  nocryna:
http://elibrary.asu.ru/xmlui/handle/asu/3320

2. Hctopus rocymapctBenHoctd Poccmiickoii  @enepanuu: ydebHoe mocobue
[Dnextponnsiii pecypc] / .E. CapadanoB. — DaexTpoH. TekcT. na. (1 M6). bapuayn: ®I'bOY BO
«AnTaiickuil rocyiapcTBeHHbIH yHUBepcurer», 2016. DnexkTpoHHBIM pecypc. Pexum nocryna:
http://elibrary.asu.ru/xmlui/handle/asu/3317

3. Hexennena, H. B. Mcnonp30oBanne apXUBHBIX JOKYMEHTOB [ DIEKTPOHHBIN pecypc] :
yue6. nocobue / H. B. Hexenuena ; Antl'Y. - bapnayn : Anarl'VY, 2017. - 1 an. ont. nuck (CD-
ROM). - Ne roc. perucrpammu 0321701762. DnekTpoHHBIH pecypc. Pexum mocryma:
http://elibrary.asu.ru/xmlui/handle/asu/3523

4. JlokymenToBenenue: yued. mocodue / Antl'Y ; [coct. H. B. Hexxenmnea]. - baprayn:
W3n-Bo Antl'Y, 2015. DJIEKTPOHHBIN pecypc. Pexum JOCTYyIa:
http://elibrary.asu.ru/xmlui/handl e/asu/3499

5. OCHOBBI JIETOITPOU3BOJICTBA. SA3BIK CIY)KEOHOTO JJOKYMEHTa: Y4YeOHHUK U TPAKTUKYM/

Neanora A.1O., lllyBanosa H.H. - mox o6m. pea.- M : UznatenbcrBo FOpaiit, 2018. 31eKTpOHHBIH
pecypc: PEKHUM JIOCTYTIA: https://biblio-online.ru/book/E472872E-07FD-4FDA-A714-
897DA C5E36DA /osnovy-del oproizvodstva-yazyk-s uzhebnogo-dokumenta

6. JlokymeHToBeieHne: YueOHUK U npaktukym/ Jloponuna JILA. - oTB. pen.- 2-e u3.-
M : UznarensctBo FOpaiit, 2018. Diexrponnsiii pecypc: https://biblio-online.ru/book/DEO6DE28-
E4E5-49FB-A620-EEFA A 357421B/dokumentovedenie

1. JlokyMeHTaIlmOHHOE obecrieueHue YIPaBJICHHUS. JIOKYMEHTOOO0OPOT u
JeNONpPOu3BOACTBO: YueOHuK U npaktukym/ Kysnemnos 1U.H.- 3-e uzn.- M : M3garensctBo FOpaiit,
2018. DnexrpoHHbIii pecypc. Pexum moctyma: https://biblio-online.ru/book/A7E915F2-DB9B-
406C-9ABB-2405EC3A D 7E1/dokumentaci onnoe-obespecheni e-upravl eniya-dokumentooborot-i-
deloproizvodstvo

8. JlenoBele KOMMYHHUKAIIMM, JOKYMEHTOOOOPOT U JENONPOU3BOJACTBO: YdeOHOE
nocobne/ Kompmmkuuaa T.b., lyctmna W.B.- 2-e usm.- M : UsgarensctBo HOpaiit, 2018.
DnekTpoHHBI pecypc. Pexxum moctyma: https://biblio-online.ru/book/75A23579-DD7E-46A4-
A642-0FEB10FBD853/del ovye-kommunikacii-dokumentooborot-i-del oproi zvodstvo

9. Opranuzaiivs ¥ TEXHOJOTHs JOKYMEHTAI[MOHHOTO OO€CIeYeHHs YIpaBICHUS:
VYyeOnuk u npaxktukym/ Jloponuna JILA., Uputukosa B.C.- M. : U3narensctBo IOpaiit, 2017.
DiekTpoHHBI pecype. Pexkum gocrtyma: https://biblio-online.ru/book/19DADB52-959C-40DA -
B18F-C955EFA COC1D/organizaciya-i-tehnol ogi ya-dokumentaci onnogo-obespecheniya-
upravlieniya

10. Jlenonpon3BOACTBO: JIOKYMEHTAIIMOHHOE OOeCleueHne yhpaBlieHus: YuyeOHoe
nocobue.- 3.- MockBa : M3narensckuit Llentp PUOP, 2016. OnekrponHbIl pecypc. Pexum
noctyna: http://znanium.com/catal og/product/542773

11. ApxuBoBenenue: Yueonuk/ Packun J1.1., CokonoB A.P.- M : U3natenscTBO FOpaiiT,
2018. DmextponHbIii pecypc. Pexum mocrtyma: https://biblio-online.ru/book/A17C34AE-9B6D-
4966-B7C9-00BB7EOBF56A /arhivovedenie



HNHTepHeT-pecypcesl

1 http://www.rusarchives.ru/ — Iopran "Apxussl Poccun'": apXuBHBIEC CIIPaBOYHUKH,
myOJIMKAIINH, 3aKOHOIaTEeIbCTBO, BBICTABKH

2. http://www.edou.ru/dou/pol/issac/index2.php -  HudopmanmoHHas  cuUcTeMa
apxusuctoB Poccun (MCAP)

3. http://www.edou.ru/dou/po/issao/ —  HudopmaroHHO-CIIpaBOYHast  CHCTEMa

apxuBHoi1 otpaciau (MCCAO)

4. http://www.ica.org/ — MexayHapoansiii coBet apxuBo (MCA)

5. http://www.edou.ru/enc/ — DHimKIIONIe NS IEIONPOM3BOICTBA

6. http://www.russianarchives.com/ — Poccuiickre apxuBbI

7. http://www.archives.gov/index.html — Apxussr CILIA

8. http://www.gdm.ru/ — Tunpaust Yopasisomux JJokyMeHTaIueH

0. http://iai.rsuh.ru/ — Ucropuko-apxuBHeiii uHCTUTYT PITY

10. http://www.vniidad.ru/ — Bcepoccuiickuiit HUM 10KyMeHTOBEICHUS U apXHUBHOTO
aena

11. http://www.archiv.ab.ru/ — KI'KY «ocynapcTBeHHbBIN apXuB AJTalHCKOTO Kpasi»

12.  http://portal .unesco.org/ci/en/ev.php-
URL_ID=5761& URL_DO=DO_TOPIC&URL_SECTION=201.html -  apxuBHBIi  mOpTAa]
FOHECKO

9. Ilepeyenr HHGOPMAUHOHHBIX TEXHOJIOTHH, WCHOJb3YeMbIX IPH NPOBeIEeHUH
NPAKTHKH, BKJIOYAas TepeYeHb MPOrpaMMHOIO olecrmedyeHHsi W HH(pOPMANMOHHBIX
CIPaBOYHBIX CHCTEM

Bo Bpems mnpakTHKH OOydYaroIIuecss HCIOJIb3YIOT KOMIBIOTEpPBI, MPHUHTEPHI, CKaHEpHI,
(doToanmaparsl ¥ IPYryo TEXHUKY, UMCIOIIMECS B YHUBEPCHUTETE.

Hcnonp3ytoTcst TEXHONOTHH 0a3 JaHHBIX W MH()OPMAIMOHHBIX CHUCTEM, MPECTaBICHHbBIC B
BUJE TOTOBBIX MNpoaykToB (OnekTpoHHass OubOimorteunas cuctema AntlY (OBC) -
http://elibrary.asu.ru;  meKkTpoHHO-OMOMMOTEYHas  cucTeMe  u3marenbcTBa  «HOpaidt»y -
https://www.biblio-online.ru u apyrue uHGOPMAIMOHHO-TIOMCKOBBIC CHCTEMBI, MPEI0CTABIICMBIC
IS TIOJTB30BAaHUS B AJITaliCKOM TOCY/IapCTBEHHOM YHUBEPCHUTETE).

10. MaTepuanbHo-TeXHUUYecKas 0a3a, HeoOXoAUMasi VISl IPOBeeHUs MPAKTHKH

Jlns MaTepuanbHO-TEXHUYECKOT0 00ecreYeHHsl MPaKTUKKU HCIOIb3YIOTCS: KOMITbIOTEPHBIN
KJIacC HCTOPHYECKOro (pakynbTeTa, CHEHMAIM3UPOBAHHbIE AayIUTOPHM C MPE3EHTALMOHHBIM
oOopynoBanuem, 6udbnuoreku PI'BOY BO «Anrtalickuil TOCYyJapCTBEHHBI YHHMBEPCUTET» U
Kadeapel JOKYMEHTOBEIEHUS, apXUBOBEJICHHS U UICTOPUUYECKON MH(DOPMATHKH.

CrneunanbHble TOMEUICHUS MPEACTaBIAIOT co00i ydeOHble ayAUTOpUU Ui MPOBEIEHUS
IPYNNOBBIX M WHJIWBHUIAYaJbHBIX KOHCYJbTAllMM, TEKYIIET0 KOHTPOJIS U IPOMEXYTOUYHON
aTTecTalluy, a TaK)Ke IOMEUIEHUS JIJIsl CAMOCTOATEIbHOU paboThlI.

[Tomemienust A caMOCTOSTENbHOW pPabOThl OOYYAIOMIMXCS OCHAIEHBl KOMIBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTHIO MOJKIOUeHHMs K cetu "MHTepHer" m olecrieueHWeM JOCTyIa B
AJIEKTPOHHYIO HH(POPMALIMOHHO-00pa3oBaTeabHyto cpeay AntlY.

Kaxxapiit oOyuaromiuiicst odecrieyeH B TE€YEHHE BCEro nepruoaa oO0y4eHHs: HeorpaHUUEHHBIM
JOCTYIIOM K 3JIEKTPOHHO-OMOJIMOTEUHOW CHCTeMe, cojAepKalled HeoOXOAWMBbIE HW3JaHUS U
c(hOpMHUPOBAHHBIA TIO COTJIACOBAHUIO C IMPABOOOJIATATESIMU yU4eOHOM U y4eOHO-METOIMYECKOM
JUTEpaTyphl. DIEKTPOHHO-ONOINOTEYHAsE CUCTEMa 00eCeUnBaeT BO3MOKHOCTh MHIUBUAYAIBHOTO
JOCTyna JUIsl KaXaoro oOydaromierocs M3 Jito00OM TOYKM, B KOTOPOM HMMeEeTcs IOCTYyH K CeTH
Wntepner. Ilpu »TOM  oOecriedeHa  BO3MOXKHOCTh  OCYIIECTBICHHS  OJAHOBPEMEHHOI'O
MHUBUAYAJIBHOTO JIOCTYTA K TAKOH CUCTEME BCEX 00yJaroInXcs.


http://elibrary.asu.ru/
https://www.biblio-online.ru/

INPHUJIO’)KEHHUE 1

MMHUCTEPCTBO OBPA3OBAHMS U HAYKU POCCUICKOM ®EJIEPAIIMU
(dhenepaibHOE TOCYIApPCTBEHHOE OO PKETHOE 00pa3oBaTesibHOES
YUpEXKIEHUE BBICIIETO 00pa30BaHUS
«AnTalicKuii rocy1apCTBEHHbBIA YHUBEPCUTET»

(D U O cmyoenma)
CTYACHTA .....cvvennnn.. KYPCQ «evnvenieneanennenn, TpYIIIIBI
1705 (027§ 117 - TSRS
10 HAIPABJICHUIO (CTICLUAITBHOCTH ). . v eveeeneeneeneneeniieeennennenene

............................ 20.....T.

(noonucw)



HAIIPABJIEHUE HA ITPAKTUKY

Damuiins
WM 1 oTuecTBO
Kypc
Hanpasnenue noarotoBku
HaumenoBanue MPEAIPUATUS (opranuzanun)
MIPAKTUKU
6. PykoBoauTenb MpakTUKH OT Kaeapsl
damunus
Nwms
OtyecTBO
3aB. kadenpoii

agkrwpNPE

(noonucw) (DHO)
IleuaTs nHCTHTYTA « » 20 1.

I[aTI)I MPOXO0KACHUSA NMPAKTUKH

Jlata mpuOBITHS Ha IPAKTUKY « » 20 1.
ITeuats
(noonucs) (O UO)
Jlata BBIOBITHS C MECTA MIPAKTUKU «_ » 20 1.
[TeuaTs

(noonucw) (DU O)

IIPOXOXKACHUS



NHCTPYKTAXK IO OXPAHE TPYJIA

Xapakrep [Hara Kto nmpoBoaun ITognuce cryneHra
MHCTPYKTaXKa MHCTPYKTaX

BBOIHBIN HHCTPYKTAXK

IToBTOPHBIN HHCTPYKTAXK
Ha paboueM mecTe

COJIEP)KAHVUE WHINBUIYAJBLHBIX 3AJAHUI

No Kpartkoe coaepkanue MHIUBUYATbHBIX Pabounii rpaduk BHIMOTHEHUS
n/ 3alaHuil (B CTPOrOM COOTBETCTBUHU C
i IPOrpaMMOil MPAKTUKH)

PykoBouTenb MpakTUku oT Kadeapsl

(®.N.0., 10mKHOCTB)

/ /
(moarmuck)
COI'NTACOBAHO:
PykoBonuTenb NpakTUKK OT HPEANPUATHS
(opranuzauun)

(®.N.0., 1omKHOCTB)

/ /
(moamnuce)
COIJIACOBAHO COIJIACOBAHO
Jexan chakynpTeTa {ANPeETOP HHCTHTYTA) PyEOBOONTENE MPeANPHATHA (OpPraHHIALIHN)

HA I OB Ry TIRTETE (HHCTHTVER ) O A O EH i e LA W i )
GH M
[LEEETITITO TG
i 0 201 o i E 201 o
RASCTO IEATH M TO NeSaTH
CosmecTHBI padounii rpadgpuk npoBegeHUs NPAKTHKH

)5(0)
CTYIEHTa

OUO pykoBOAUTENS TPAKTUKHI
oT Kadeapsl
OUO pykoBOAUTENS TPAKTHKU
OT NMpeanpusATUs (OpraHu3aInm)
CpoKu pakTUKH HA4aJI0 KOHEII

PaGounii muian (rpaguk) npoxoxk1eHus: NPaKTHKU

Ne Meponpustus Cpoku

YT1BepxkaeHo:
PykoBoauTens mpakTUKH OT Kadempol




(noonucw) (PHO)
PykoBonuTtens NpakTHKH
OT TPENPUATHS (OpraHU3aINN)

(noonucwv) (OHO)



E:xenHeBHbIE 3aIIUCH CTYAEHTOB 0 MPaKTHKE
(3amoJHseTCs] B CTPOTOM COOTBETCTBUHU C MPOTPaMMO MPAKTUKH)

[[aTa OmnrcaHyne BBITOJTHEHHBIX CTYACHTOM pa60T " IIPOBOJHUMBIX I/ICCJ'IC,ZLOBaHI/Iﬁ

[Toamuck pyKOBOAUTENS MPAKTUKH OT MPEATIPUSTHS
(opranuzanun)




XAPAKTEPUCTHUKA CTYJIEHTA 3A BPEMS [IPAKTUKHA

HaBwiku cTyzaeHTa,
JUCLIAIIMHA U T.II.

00BbEM  BBIMOJHEHHBIX PadoT,

JCJIOBBIC Kad€CTBa, AaKTHBHOCTD,

[Moanuce PYKOBOJUTEIIA MPaKTUKHU

Ileuatn

oT HNpEANPUATHUS (opranuzanun)

OT3bIB PYKOBOIAMTEJISA IPAKTUKU OT KA®E/PbI
(c yyeTom ypoBHSI C()OPMHPOBAHHOCTH KOMIIETEHIIHI1)

KOJI
KOMIETEHLIN

CO®OPMUNPOBAHA

YACTHUYHO
COOPMHNPOBAHA

HE COOPMHNPOBAHA

3aKkiroueHue:




Orenka

Tloamuce




KPATKAA UHCTPYKIUA CTYAEHTY-IIPAKTUKAHTY
10 3aM0JTHEHHIO JTHeBHUKA

1. Ilepen Bble3a10M HA NPAKTHKY HEO0OXO0AMMO
1.1. Tlonmyuuts Ha Kadenpe HMHAMBHUIYyalbHbIE 3aJaHUS, BBINOJHAEMBbIE B IEPHOJ IPAKTUKH,
BBISICHUTbH CPOKH MPAKTUKH.
1.2. Ionyuute Ha npodumpyroomeil kadeape KOHCYIbTALUI0 U MHCTPYKTAX IO BCEM BOIPOCAM
OpraHu3alMH MPAKTUKH, B T.4. IO TEXHUKE 0€30MacHOCTH.
1.3. CocTaBuTh COBMECTHBIH TpaUK MPOBEACHUS NPAKTUKU C PYKOBOAMTENEM INPAKTUKU OT
OpraHM3allM, B KOTOPOM OTPaXKarOTCs CIEAYIOINE MEPOIPUATHS, HAIIPUMED:

1. 3HakoMCTBO €O CTPYKTYpOM OpraHu3ally U MpaBUIaMU BHYTPEHHETO paclopsaKa.

2. llpoBeneHue MOBTOPHOTO WHCTPYKTaXa Ha pabodyeM MecTe MO COOJIOACHUIO TEXHUKU

0€30MacHOCTH.
3. IlpoxoxaeHne NMpPakTUKHA B COOTBETCTBUU C MPOrpaMMOM NMPAKTHUKH U MHIAWBUAYATbHBIM
3aJJaHUEM.

4. TloaroToBka JHEBHUKA O MPOXOXKIECHUU IMPAKTUKH.
1.4. SIBUTbCcS K pYKOBOAMTENIO MPAKTUKM OT OpraHM3allid M COIJlacoBaThb C HUM 3ajlaHus,
BBITIOJIHSEMBIC B TIEPUO]] TIPAKTUKU M COBMECTHBINA Tpaduk padoTsl (2, 3 U 4 cTpaHHIly THEBHHKA
MOJIIMCATh Y PYKOBOAMUTENEH NPAKTUKU U IPOCTABUTD BCE M1E€YATH).
2. [IpuObIB Ha MeCTO NPAKTUKHU, CTYACHT-NIPAKTHKAHT 00513aH
2.1. O3HaKOMHUTBHCS C MpaBUJIAMHU BHYTPEHHETO pacHopsiika M TEXHUKOW Oe30MacHOCTH B
OpraHU3alMK U HEYKJIIOHHO UX BBIIOJIHSATS.
3. O0A3aHHOCTH CTY/JAE€HTA B IEPHO] NPAKTHKH
3.1. ExeqHEeBHO BECTHM JHEBHUK B CTPOIOM COOTBETCTBUM C MPOrpaMMON MNPAKTHUKU U
MH/IMBUyaJIbHBIM 3aJJaHMEM (OTpakaroTCsl BUbI pabOT U MPOBOJUMBIE UCCIICAOBAHMS).
3.2. JIHEBHUK JOJKEH OBITh MOJTHOCTBHIO 3aKOHUEH HA MECTE IMPAKTUKHU U TaM K€ MPECTABIICH JUIs
OT3bIBa PYKOBOJUTEIO MPAKTUKU OT OPraHU3aluu o0 paboTe CTyIeHTA.
4. Bo3BpaTuBIIMCH C IPAKTUKH HEO0X01MMO
ITpencraButh Ha Kadeapy THEBHUK U OTYET O MPAKTHUKE.

I[TPUMEYAHMUE: JlHeBHUK NpaKkTUKU COXpaHsAeTCs Ha Kadeape B COOTBETCTBUU CO CPOKOM,
YTBEPKICHHBIM B HOMEHKJIATYpPE JE1.



IPHUITIOXKEHHME 2.

MuuncrepcTro Hayku B Beicinero oOpaszosanus Poccuiickoii Dexepaunm
(enepasibHoe rocynapeTseHHoe OHOUKETHOE 00Pa30BATEIILHOEC YHPEKACHUE
BEICIIEro 0Opa3oBaHus «ANTAHCKHIH roCyIapeTBEHHLIA YHHBEPCHTE
Kadenpa oreuecrsennolt Heropuu

®OHJL
ONEHOYHBIX CPEJICTB

1no upoumonmemloi NnpaKruke
HAYHHO-HCCICI0BATEILCKAH paﬁon

46.03.02 1oKYMEHTOBE/ICHHE ¥ apXHBOBEICHHE
(¢ Henonk3oBanneM ceTeBoil hopmer)

Pa3paboTinku:
K.M.H., npod. kadenpsl orevecTrenHoli =
UCTOPH -
; / B.H. Bnagumupos /
K., AOLEHT Kadeapht
OTeYeCTBeHHQH HCTOPUK

(252 / H.B. Hexenuesa /

el

Cornacoraso:
Hupextop-k KV «l'ocynapcreennsiii
apxus-Xieafickoro kpas»

/ O.B. Tpsacysuosa /

— Y

L SR,

bapnayn 2021



ITACITIOPT OIIEHOYHBIX CPEJICTB
1. IlepeuyeHnn ¢popmMupyeMBbIX KOMIIETEHIHI:

OIIK-1: criocoOHOCTb UCIOJIB30BATH TEOPETUUECKHUE 3HAHUS U METO/Ibl UCCIIEJOBAHMSI HA IPAKTHKE
[1IK-1:  cmocoOHOCTP  NPUMEHATh  HAy4YHbIE  METOABl IPU  HCCICAOBAHUU  OOBEKTOB
podecCHOHALHOM IeATEIBHOCTH

[1K-2: BrmaseHne ocHOBaMH HH(MOPMAIMOHHO-aHATUTHYECKON JEATENIFHOCTH M CIIOCOOHOCTBIO
MPUMEHSTH UX B MPO(ecCHOHATBLHOI cepe

[1K-3: BnasieHre 3HaHUSAMH OCHOBHBIX ITPOOJIEM B 00J1aCTH IOKYMEHTOBEICHUS U apXUBOBEICHUS
[1K-4: cnocoOHOCTh CaMOCTOSITETILHO pabOTaTh € pa3IMYHBIMU HCTOUHUKAMH WH(POpMALUN

[1K-5: BnaseHue TEHACHUUSAMH Pa3BUTHS WH(POPMAIMOHHO-TOKYMEHTAMOHHOTO M OOeCTIeYeHUs
yIIpaBJICHUS] ApXUBHOTO Jeia

[1K-6: crtocoOHOCTh aHATM3UPOBATH CUTYAIMIO HAa PHIHKE MH(POPMAIIMOHHBIX MPOAYKTOB M YCIYT,
JaBaTh SKCIEPTHYIO OLEHKY COBPEMEHHBIM CHUCTEMaM »JJIEKTPOHHOTO JIOKYMEHTOOOOpOoTa u
BEJ/ICHUS DJIEKTPOHHOTO apX1Ba.

1. Tlnanupyemble pe3yJbTAThl OCBOCHHS JMCUHUIIHHBI (MOAYJIs1)/ IPAKTHKH:

Ne | KonTpoJmmpyemble 3JIeMEHThI IPAKTHKH Kon HaunmeHnoBanue
KOHTPOJINPYeMOii OLIEHOYHOT0
KOMIIeTeHIIUM (WJIM | Cpe/IcTBa
ee YacTH)

1 2 3 5

1 | IloaroroBuTENbHBIN JTall: nposenenue | OIIK-1, TTK-1, I1K-2, | UaauBuayanbHbIe

opraHu3aioHHoro cobOpanus mo npaktuke, B | [IK-3, TIK-4, IIK-5, | 3amanus
X0Jle KOTOpPOro CTyaeHThl 3Hakomsatcs c | [IK-6
IUIAHOM, rpaBaMu n 0053aHHOCTIMU
CTYJICHTOB-TIPAKTUKAHTOB; TOJY4YaloT 3aJaHue
Ha MEpUOJ €€ MNPOXOXKIEHHUS; 3HAKOMSTCS C
dhopmamu peICTaBICHUS OTYETa 1O MPAKTHKE.

2 | OcHoBHolM »9tan: BemonHeHne padoter 1o | OIIK-1, IIK-1, TIK-2, | UnauBuayansHble
3aJaHUIO PYKOBOIUTENS HPAKTUKH. IIK-3, TIK-4, IIK-5, | 3amanus

I Tlocemenue KpaeBOM M YHHUBEPCHUTETCKOU TIK-6,
O01OIMOTEK, I'7Ie BO3MOKHbBI BAPUAHTHI:

— pabota B OuOmMMorpaduyeckoM otaene ¢
KaTaJloraM Juis cocTaBiieHus OubOnumorpaduun
10 TEME HAyYHO-HMCCIIEeI0BATENbCKON pabOThI;
— pabora ¢ BHYTPEHHHUMH U BHEIIHHUMHU
DIIEKTPOHHBIMH ~ 0a3zaMM  JaHHBIX IS
coctaBieHus OubOnuorpadum U CHUCKOB
JUTEPATYPHI;

— KOHCyJbTallMM ¢ Oubnuorpadamu 1O
BONpocaM 0(pOpMIIEHUS HAyYHOTO amrmapara u
CIHMCKOB JIUTEPATYPHI.

2 Pabota B OMOIMOTEKaX MO MOMCKY U aHAU3Y
UCTOYHHUKOB o TemMe Hay4HO-
uccienoBaTenbcko paborel. Pabora B 6azax
JTAHHBIX TI0 TIOUCKY U aHAJIU3y UCTOYHUKOB.

3 Ilocenienre opraHu3alyii ¥ y9pexIeHUN 11t




cOopa U aHaIHM3a MaTEPHUAJIOB MO TEME IO TeMe
HAYYHO-HUCCIIEJOBATEIBCKON pabOTHI.

4 PabGora B OuONIMOTEKaX, KOMIIBIOTEPHBIX
CeTsIX, M3y4aeMbIX MIPEATIPUSATHSIX u
OopraHm3anusx 1o cOopy MaTepuanoB IS
MPUIIOKEHUS K BBIITYCKHOM pabote
(konmupoBanue, ¢oTtorpadupoBaHue U TIp.).
OuudpoBka MarepuasoB W  MOATOTOBKA
naHHbIX. OOpaboTka JNaHHBIX, aHAIW3 |
UHTEPIIPETAIIHS.

5 KoHcynbTauuu co cnenuaiucTaMu
OPEINPUATHI U OpraHU3allHii, IO MaTepuaIam
KOTOPBIX BBIMOJHSAETCS HAYYHO-
uccieaoBarensckas pabora.

3 |IlogroroBka wu odopmienne otuera 1o | OIIK-1, I1K-1, TIK-2, | Otuer

pe3ynbTaTam NPaKTUKH IIK-3, TIIK-4, IIK-5,
I1K-6,
4 | IIpomexyrounasi arrecranusi mo mnpakruke | OIIK-1, [IK-1, I1K-2, | 3auer
— 3a4€r IK-3, TIIK-4, TIK-5,
I1K-6,
2. TunoBblie OLEHOYHbIE CPeICTBA, HEOOXOAMMBIE /Jisi OLEHKH ILUIAHHPYeMbIX

pe3yJbTaToB 00y4eHHs 0 JUCHHUILINHE / IPAKTHKe:
TEKYIIIUIA KOHTPOJIb IO TPAKTHUKE

OLHEHOYHOE CPEJACTBO - 1. unnuBuayaibHOE 3a1aHUE.

1. Ieap — 3aKkpenieHne TEOPETUUECKUX 3HAHUH, MTOJTydyeHHE TPOPECCHOHATIBHBIX YMEHUN U
OTbITa B OOJIACTH JTOKYMEHTOBEJCHUS W ApXHBOBEACHUS, a TaKXKe NMPHOOPETEHHE CTYACHTaMH
MPAKTUYECKUX HABBIKOB HAyYHO-UCCIIEI0BATEIbCKON PaOOTHI.

2. Kourpoaupyemblie 3jieMeHThl MPAKTHKH: BBITIOJTHEHNE HHINBUIYATbHBIX 33 JaHIN

3. [IpoBepsiembie komneTennuu (kox): OIK-1, ITK-1, TTK-2, TIK-3, T1K-4, [1K-5, ITK-6

4. Ilpumep OLIEHOYHOIO CPeICTBA:

1. CocraBute OubmMorpadpuueckuit cnucok mno teme BKP, B koTopblii MOryr OBITH
BKITIOYCHBI MOHOTpa(uH, CTaThbH, MEPUOANKA, SJIEKTPOHHBIE pecypchl. CHHCOK MODKEH OBITh
o(opMIIeH B COOTBETCTBHM C METOJUYKOH (T.. TpeOOBaHUAMH, MPEIBABIIEMBIMU K COCTABICHUIO
oubnuorpaduueckoro cmucka). Oobpem Oubmmorpaduyeckoro crucka He MeHee S50 TO3WIIMIA.
TpeboBanue x odopmienuto: mpudr Times New Roman, 14, mnomyTopHblii uHTEpBal,
BbIpaBHMBAHUE 110 MIKWPHUHE, ab3a1HbIi oTcTym 1,2.

2. IlpoBectu aHanu3 JuTEeparypbl (B COOTBETCTBMM ¢ 3ajaHueM 1) mo Tteme BKP.
PesynbraThl aHanm3a MOJDKHBI OBITH TPENCTAaBICHH B BUAEC 0030pa, B KOTOPOM OTPaKEHBI
CIIEAYIOIIME MOMEHTBI: KaKHe BONPOCHI B KaKOW JUTepaTypbl OTPa)KEHbI, KaKWe€ BBIBOABI MOTYT
OBITh CHETAHBI MO KAXKIOH MpOaHATU3WPOBAHHON pabOTHI, HACKOJBKO TOJHO OTpaKC€Ha B HUX
uzyyaemas tema. [Ipu ananmmze He cienyer orxoauth oT Tembl BKP. O6wvem: 5-10 ctpanwu.
TpeboBanue k odopmienuto: mpudt Times New Roman, 14, monyTopHBIII HHTEpBA,
BbIpaBHUBaHME 110 MIUPHHE, a03alHbIi oTcTyn 1,2.

3. IlpoBectn aHamu3 OMyOJUKOBAaHHBIX HMCTOYHHUKOB 110 TEME BBITYCKHOW paOOTHI.
CoctaBuTh Ha 3TOM OCHOBE 0030p MCTOUYHMKOB. OmpenenuTh, Kakoi martepuan ans Bameil BKP
SIBJSICTCS. MCTOYHUKOBOW 0a30i (MCTOYHMKAMHM), N1aTh OOIIYyI0 XapaKTEPUCTUKY HCTOYHUKOBOM




6a3pl. O0beM: 3-5 crpanuin. TpebGoBanus k odopmienuto: mpudr Times New Roman, 14,
MOJTYTOPHBIN MHTEPBaJ, BRIpABHUBaHUE TI0 MUPHUHE, ab3a1Hblil otcTym 1,25.

4. CopmupoBaTh mpoekT npmiokeHnid k Bameid BKP u mate emy xapaktepuctuky (4To
BKJIIOUEHO B MPUJIOKEHHE, KaKO€ MMEIOT 3HA4YeHHE IPEJCTaBICHHbIC MaTepuaibl IJsl PaCKPBITUS

TEMBI).

[TonHbIN epedeHs 3a1anuii npeactasicH B OYMK]/] Ha equHoM 00pa3oBaTesbHOM MOpTalie
Antl'Y no aapecy: https.//portal.edu.asu.ru/course/view.php?d=5405

5. Kputepuu onieHnBaHus

4-pajibHas mKasaa/ IMoka3zarenun Kpurepun
OMHapHAas IKaJa
OT1aryHO/3a4TEHO Brimmonnenue NunuBuayanbHOE 3ajaHIE BBITOJIHEHO
MHUBUAYaJILHOTO B IIOJTHOM 00bEMe, CTYCHT MPOSBUII
3aJaHus B BBICOKHI YPOBEHb CAMOCTOSITEIbHOCTH

Xopoiuo /3a4reHo

VY 1OBIIETBOPUTEIHHO/ 3a4TEHO

HeynoBnerBopurensHo/He
3a4TeHO (YPOBEHb HE
chopMUpOBaH)

COOTBETCTBHE C
MporpamMmmoit; 2.
IIposiBnenue
CaMOCTOSITEIBHOCTH
P BBITIOJHEHUU
MHUBU1yaJIbHOTO
3ananus; 3. ['pamoTHOE
odopmiieHre
WHUBUIyaJIbHOTO
3a/1aHHsl B OTUYETE 110
IIpaKTHUKe. 4.
Hcnonp3oBanue
TEOPETUYECKUX 3HAHUU
P BBINIOJHEHUU
3a/IaHust

Y TBOPYECKHUH IOJIXOJ K €r0
BBIINIOJTHEHHUIO

WunuBuayanbHOE 3ajaHUE BBIITOJIHEHO
B TIOJITHOM 00beMe, UMEIOTCS OT/ICJIbHBIE
HEJ0CTaTKU B 0OPMIIEHUN
IpEeACTAaBICHHOr0 MaTepuaa

3ajaHue B II€JIOM BBIIOJIIHEHO, OJTHAKO
MMEIOTCSI HEIOCTAaTKH IPH BBIIOJIHCHUT
B XOJ€ MPAKTHUKKU OTACIIbHBIX Pa3aCsIOB
(gacreif) 3a1aHKs, IMEIOTCS 3aMEYaHUs
110 0(OPMJIIEHHIO COOPaHHOTO
Marepuaia

3aI[aHI/Ie BBIITOJIHEHO JIUIIIb YaCTUYHO,
UMEIOTCS MHOTOUYHUCIICHHBIE 3aMeUaHus
1o 0OPMIIEHUIO COOPAHHOTO
MaTepuana

6. PexomeHyeMblii HepedyeHb BOMPOCOB 1JIs1 CAMOCTOSATEIbHOM MOATOTOBKH:
1. ChopmynupyiiTe akTyaabHOCTh TeMBI Bariero HaydHOTO UCCIeI0BaHHUS.
2. B yem 3akmroyaetcs HOBU3HA Barneil HaydHO-HCCe0BaTeIbCKOM paboThI?

3. Obocnyiite
HCCIIEI0BATEIBCKOTO MIPOCKTA.

XPOHOJIOTHYCCKHUE H

TEPPUTOPHAIbHBIE paMKu Bamiero

Hay4HO-

O EHOYHOE CPEJICTBO -2 - otyer.

1. Heab - BHISIBUTH
PO eCCUOHATBHBINA OMBIT.

CIIOCOOHOCTD

AHAJIM3UPOBATL H

000011aTh  MOJYyYEHHBIH

2. KOHTpOJII/IpyeMbIe 3JIEMEHTDBI NPAKTHKHU: COCTABJICHUE OTYCTA.

3. IIposepsiembie kommerenunu (kon): OITK-1, ITK-1, TTK-2, TIK-3, T1IK-4, T1K-5, TTK-6

4. Ilpumep OLIEHOYHOTO CPeICTBA!

Otyer cmaeTcss TO YCTaHOBIGHHOW (opmMe B mHChbMEeHHOM Buue (oOpaserm oryera
NpeACTaBJICH B IIPOrpaMMe HpaKTI/IKI/I). Tpe60BaHI/IH K COJACpKAaHHUIO U O(I)OpMJIeHI/IIO OoT4yEeTa
ykazansl B DYMK]] o aapecy https://portal .edu.asu.ru/course/view.php?id=5405

5. Kputrepuu oneHuBaHus

OnHapHas IIKaya [Tokaszarenu Kpurepun
3a4TEHO 1. CooTBeTcTBUE B oryere mno TmpakTUKE CTYIAEHT
COICp)KaHUA oTyera | IPOAECMOHCTPHUPOBAI FJIy6OKI/Ie n
TpeOOBAHUAM CHCTEMHBIE 3HAHMUSA, MOJYYEHHbIE NIPU
MPOXOXKJICHUU MPAKTHUKH, CBOOOIHO



https://portal.edu.asu.ru/course/view.php?id=5405
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MPOrpaMMbl PAKTUKH;

2. CTpyKTYypHpOBAHHOCTb U

onepupoBal JaHHBIMHU HCCICOOBAHUA U
BHCC 000CHOBAHHBIE MMPCAJIOKCHUA.

nojiHOTa  coOpaHHOro | CTYIeHT NpPaBWIBHO U TPAMOTHO OTBETHII
MaTepHaa, Ha TOCTaBJ€HHbIE BoONpochl. CTyIEeHT
3. YMeHwue uckath u MOJYYMJT  TIOJIOKUTENbHBIA ~ OT3bIB  OT
HaXOaUuThb PYKOBOJUTCIIA
He 3auteno HEOO0XOIUMYIO OTueT He UMEeT JACTATH3UPOBAHHOTO
nH(pOpMaIHIO, aHanu3a CcoOpaHHOTO MaTepuajia U He

HCXOHHBIﬁ MaTcpuall,

OTBCYACT YCTAHOBJICHHBIM Tpe6OBaHI/IHM.

OCHOBHYIO JIUTEPATYPY,
HCTOYHUKHU,

4, Jlorn4HoOCTH
MTOCTPOCHHUSI X0/1a U
pe3yIbTaToOB
BBITTOJTHCHUS PaOOTHI;

5. KauectBo opopmiieHus
PE3yNbTaTOB pabOTHI,

6. YMeHHe  HCIOJIB30BaTh
JIOIIOJTHUTEIbHEIC
BO3MOKHOCTH
WH(POPMAIMOHHBIX
TEXHOJIOTHI

CryneHT 3aTpyAHsieTcsl OTBETHTb Ha
IIOCTABJICHHBIE BOIPOCHI WM JIOIYCKAECT B
OTBETax MPHHUUIHAIbHBIE OmMOKU. B
OT3bIBE PYKOBOJUTEIIS UMEIOTCS
CYyILLIECTBEHHbIE KPUTHUYECKHUE 3aMEYaHUSI.

6. Pexomenayemblii epedeHb BOIPOCOB /LIS CAMOCTOSITEIbHOM MOJATOTOBKH:

C KakuMu TpyIHOCTAMHU BBl CTOIKHYJIMCH IPU HAIIMCAHUM OTYETA IO MTPAKTUKE?

C KakuMU 3JIEKTPOHHBIMH pecypcamMy Bbl MO3HaKOMUIINCH B X0/1€ MPOXO0KIEHUS IPAKTUKU?
[TpuBeauTe mpuMep >EKTPOHHBIX OMOIHMOTEK U apXxuBOB Poccum.

wh

IMPOMEXYTOYHASA ATTECTAIIUA 110 ITIPAKTHUKE

1. ®opma npoBeneHUsI MPOMEKYTOYHOM aTTeCTALMHU: 3a4ET

2. ITpouenypa npoBegeHusi: aTTECTAUS 110 UTOTAM MPAKTUKH MTPOBOJUTCS HA OCHOBAHUH
0(hOpMJIEHHOT0O B COOTBETCTBHM C YCTAHOBJICHHBIMH TpEOOBaHMSIMU OTYETa IO MpPaKTHKE, B
KOTOPOM PYKOBOJWTEJIEM TMPAKTUKH BBICTABIISIETCS OlleHKa. [1o mToraMm aTTecTanuy BHICTABISIETCS
3ayer.

3. [IpoBepsiembie komnetenuuu: OIIK-1, T1K-1, I1K-2, [TK-3, TTK-4, TIK-5, I[IK-6

4. IIpumep O1LIEHOYHOIO CpeACcTBA:

[lepeyeHb MHANBUIYAIBHBIX 33/1aHUI:

1. CocraButrh Oubmmorpadpuueckuit cnmcok no Teme BKP, B KoTopwlii MOrytr ObITh
BKJIFOYEHbl MOHOTpa(uH, CTaThbH, MEPUOAMKA, SJIEKTPOHHbIE pecypchl. CHHCOK JOIKEH OBITh
oopMIIeH B COOTBETCTBHH C METOJUYKOH (T.. TpEOOBAaHUSAMH, NMPEIBSIBISIEMBIMH K COCTABIICHHIO
o6ubnuorpaduueckoro crnucka). OobeM Oubnmorpapuyeckoro cmnucka He MeHee 50 MO3UIMMA.
TpeboBanne k odopmienuto: mpupt Times New Roman, 14, mnomyropHelii uWHTEpBa,
BbIpaBHUBaHME 10 MIKUPHHE, a03alHbIi oTcTyn 1,2.

2. TlpoBectn ananmu3 nwutepaTypbl (B COOTBETCTBUM ¢ 3amanueMm 1) mo Teme BKP.
Pe3ynpraThl aHann3a JOJDKHBI OBITH IpEJCTaBlIeHbl B BUAE 0030pa, B KOTOPOM OTPa’KEHBI
CIIEAYIONINEe MOMEHTHI: KaKHe BONPOCH B KaKOW JUTEPATyphl OTPaXKECHBI, KaKWE€ BBIBOABI MOTYT
OBITH CHETaHbl MO KaXA0H MpoaHATU3WPOBAHHON pabOTHI, HACKOJIBKO MOJHO OTpaXe€Ha B HHUX
nzydaemas tema. Ilpu ananmuze He cienyer orxoauTh oT Tembl BKP. O6vem: 5-10 crpanwmi.
TpeboBanne x odopmienuto: mpudr Times New Roman, 14, mnomyTopHblii uHTEpBal,
BBIPaBHUBAHUE 110 MUPHUHE, a03aIHBIA OTCTYT 1,2.




3. IlpoBectu aHanmM3 OMYOJUKOBAaHHBIX HCTOYHHUKOB 110 TEME BBIITYCKHOW palOTHI.
CocraBuTh Ha 3TOM OCHOBE 0030p MCTOUYHMKOB. OmpenennTh, Kakoi Marepuan s Bameii BKP
ABIISICTC MCTOYHUKOBOW 0a30if (MCTOYHMKAMM), JaTh OOUIYI0 XapaKTEPUCTUKY HCTOUYHUKOBON
6a3pl. O0bem: 3-5 crpanmi. TpebGoanus k odopmienuto: mpudpt Times New Roman, 14,

MOJIYTOPHBIN MHTEPBAJ, BRIpaBHUBAHUE I10 IIUPUHE, a03arHblif oTcTyn 1,25.
4. ChopmupoBath poeKT npuiaoxkeHnid k Bamerd BKP u mate emy xapakTtepucTuky (4To
BKJIIOYEHO B MPHUIJIOKEHHUE, KAKOE MUMEIOT 3HAYCHHUE IMPEJCTaBICHHBIE MaTEepUaNbl JJIsi PACKPBITUS

TEMBI).

[Tonuslit mepeueHs 3aaanuii npeacrasied B DYMK]/I Ha enuHOM 00pa30BaTEIbHOM MTOpTAale

Antl'Y no agpecy: https.//portal .edu.asu.ru/course/view.php?d=5405

[Ipumep otuera:

Otuer cpaercs TO YCTAaHOBICHHOH ¢QopMe B mHcbMeHHOM BHae (oOpaszer oTdera
MPEACTABICH B IIporpamMme IpakTUKH). TpeOoBaHHUS K COACpKAHWIO M O(QOPMIICHHIO OTYETa
ykazansl B DYMK]] o aapecy https://portal .edu.asu.ru/course/view.php?id=5405

5. Kputepuu oneHMBaHUsA:

Kpurepun onieHnBaHus HHANBUIYAIbHOTO 3aJaHUS

4-pannbHasA mIKaga/ IToxa3artenn Kpurepun
OMHapHAas IKaJa
OTIM4YHO/3a4TEHO Bremoanenue I/IHI[I/IBI/II[yaJIBHOe 3aJaHUC BBIIIOJTHEHO
UH/IUBUYaJIbHOTO B IIOJIHOM 00beMe, CTYACHT IPOSIBIII
3alaHus B BBICOKHH YPOBCHB CaMOCTOATCIbHOCTH

Xoporo /3a4TeHo

y)IOBJ'IeTBOpI/ITeJIBHO/ 3a4TCHO

HeynosnerBoputenbHo/HE
3a4TeHO (YpOBEHb HE
copMHpOBaH)

COOTBETCTBHE C
IIPOrpaMMoii; 2.
[IposiBnenune
CaMOCTOSITENIbHOCTH
P BBINIOJHEHUU
WHAUBHUAYaJIbHOTO
3aganus; 3. [')pamotHOE
odopmiieHre
WHJUBU1yaJIbHOTO
3aJjaHus B OTYETE 110
IIpaKTHUKE. 4.
Hcnons3zoBanue
TEOPETUYECKUX 3HAHUN
P BBINOJHEHUU
3aJlaHus

n TBOp‘IeCKI/Iﬁ IoAxoJ K €ro
BBITIOJTHCHHIO

NunuBuayanbHOE 3ajaHIE BBITTOIHEHO
B IIOJIHOM 00BbEME, UMEIOTCS OTAENbLHEIE
HEJOCTaTKU B 0pOpMIICHUHU
MPEACTaBICHHOTO MaTepHasa

3aaHKe B 11€JI0M BBITTOJIHEHO, OJHAKO
HUMCIOTCS HCAOCTATKH ITPH BBIITOJTHCHHUHN
B X0JI¢ TIPAaKTUKHU OTACIBHBIX Pa3JICIOB
("acreii) 3a1aHUsI, UMEIOTCSI 3aMEUaHUsI
1o 0(OPMIICHHIO COOPaHHOTO
Marepuaa

3aaHKe BBITOJIHEHO JIUIIb YaCTUYHO,
HNMCHOTCS MHOI'OUYUCJICHHBIC 3aMCYaHU
1o 0(OPMIICHHIO COOPaHHOTO
Marepuaia

Kpurepun oniennBanus oryera

OuHapHas IIKajga

Iloka3arenn

Kpurepun

3a4TCHO

3.

1. CooTtBercTBHE CoAepKAHUS
oTyeTa TpeOOBaHUSAM
MIPOTPaMMBI PAKTHUKH;

2. CTpyKTypUpPOBAaHHOCTH H
MOJTHOTA COOPaHHOTO
MaTepuana,

YMenue uckarb u
HaXOJUTh HEOOXOIUMYIO
nH(pOpMaITHIO, UCXOTHBIN

B oruere mo mpakTHKe CTYAEHT
MPOJAEMOHCTPUPOBAI rTyOOKHe u
CHUCTEMHBIE 3HAHUs, TIOJy4YEeHHbIE IpU
MPOXOKJICHUH  TMPAKTUKHU, CBOOOIHO
ONIEepUpOBAT JAaHHBIMH HCCIIEIOBaHHUS U
BHEC OOOCHOBaHHBIE  MPEJIOKEHHUS.
CryneHT mpaBWIBHO M TPaMOTHO
OTBETWJI Ha IIOCTaBJIECHHBIE BOIPOCHI.
CTy,[IeHT MOJIy4YHJI MOJOXKUTEIbHBIHN
OT3bIB OT PYKOBOJUTEJIS



https://portal.edu.asu.ru/course/view.php?id=5405
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He 3auteno

MaTepHuall, OCHOBHYIO
TUTEPATypy, UCTOUHUKU;

4, JloruyHocTh
MMOCTPOCHHUS X014 U
Pe3yIbTaTOB BBHITIOJTHECHUS
paboTsI;

5. KadectBo odopmiienus
pE3yIbTaTOB pabOTHI,

6. YMeHHe UCroNb30BaTh
JIOTIOJTHUTEIHbHBIE BO3MOKHOCTH
WH(POPMAIIMOHHBIX TEXHOJIOTHIA

Otuer HE nMeeT
JETATU3UPOBAHHOTO aHanmu3a
coOpaHHOTO Marepuajga W HE OTBEYaeT
YCTAHOBJICHHBIM TpeboBaHMsIM. CTyneHT
3aTPyAHSICTCS OTBETUTh Ha
ITIOCTABJICHHBIC BOHpOCBI NN IIOHyCKaeT
B OTBETax IPHUHIMIIHAIbHBIC OMUOKU. B
OT3BIBC pyKOBOIII/ITeJISI UMCHOTCA
CYIIIECTBCHHBIC KPUTUUECKHE 3aMEUaHUSI.
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NHCTUTYT HCTOPUH U MEKAYHAPOAHBIX OTHOIIECHUHN

YTBEpKIACHO:

pELICHUEM YUYEHOI'0 COBETA Y HUBEPCUTETA
poTokos Ne 6

oT «30» uronsa 2020 r.

IHPOI'PAMMA

MPOU3BOJACTBEHHOM NMPAKTUKU
NPeAUIVIOMHON MPAKTUKH

46.03.02 TokyMEHTOBEICHUE U aPXUBOBEJICHHE

(c UcToIB30BaHUEM CETEBOM (HOPMBI)

®opma 00ydeHus: ouHas

bapnayn 2020



Cocrasurenu:

o.M.H., Tnpodeccop Kapenpbl TOKYMEHTOBEICHHS, apXHBOBEICHHS U  HCTOPHYECKOM
unpopmaruku B.H. Bnagumupos,;

K.M.H., JOIEHT Kadeapsl TOKYMEHTOBEACHUS, apXUBOBEICHHUS M MCTOPUYECKON HMH(POPMATHKH
H.B. Hexxenuena.

BusupoBanue nporpamMmsl Il HCIIOJTHEHUS B TeKyIIeM Y4eOHOM roay

[Iporpamma mpakTUKH MEpecMOTpeHa, 0O0CyKaeHa M oxo0peHa s ucrnoiaHeHus B 2021-2022
yueOHOM roay Ha 3acegaHuu YMC HMHCTUTYyTa HCTOpPUM U MEXKIAYHAapOJHBIX OTHOIIEHUM
npoTokoa Ne 8 ot «01» urons 2021 r.

BueceHbl cnenyronye U3MEHEHHS U JOTIOJIHEHUS:

O6noBnen ®OC B coorBercTBuM ¢ mpukazoM Ne 384/m ot 06.04.2021 r. «O mpucoenuHeHUU
Kaenpsl JTOKYMEHTOBEICHHS, ApXWUBOBEACHHUS M HUCTOpUYeCKOW HH(MOpMaTHKH K Kadeape
OTEUYECTBEHHON UCTOPHI.

Bu3upoBaHue MPOrpamMmbI J1Jisl HCTIOJTHEHHS B TeKYyleM Y4eOHOM roay
[TporpaMMa mpakTHKHU epecMOTpeHa, 00cykieHa U oJo0pena i ucronnenus B 2022-2023
yueOHOM roay Ha 3acegaHud YMC HHCTUTYTa HCTOPUM U MEKIYHApPOJHBIX OTHOLIEHUMN
poTokoi Ne 9 ot «25» deBpans 2022 r.

BHecensl cnenyromuye n3MEHEHHUS U JOTTOTHEHHS
V3MeHeHus U JOMOHEHUS! OTCYTCTBYIOT.

BI/I3I/IpOBaHI/Ie NnporpaMmabl IJisd HCITOJTHEHUS B TEKYLIEM y‘leﬁl—[OM roay

[TporpammMa npakTUKu epecMOTpeHa, 00CyX1eHa 1 0100peHa s ucnonHeHus B 2023-2024
yueOHOM roay Ha 3acegaHud YMC HHCTUTYTa HCTOPUM U MEXKIYHApPOJHBIX OTHOLICHUN
npotokois Ne 8 ot «14» anpens 2023 .

BHecens! cnenyromuye n3MEHEHUS U TOTIOJTHEHHS

V3MeHeHUs U IOTOIHEHUS OTCYTCTBYIOT.




1. Bua npakTuku, cnocodbl u ¢opma (popmMbl) €€ npoBeaeHust
Bua npakTuky: Npou3BOJACTBEHHAS.

Tur npakTUKY: IpeIIUIUIOMHAS.

CriocoObl MpOBEICHUS: CTAllMOHAPHAS, BBIC3THAS.

dopma NpoBeACHUS IPAKTUKHU . JUCKPETHO 110 BUJAM IIPAKTHUK.

2. IlepevyeHb IUIAHMPYEMBIX Pe3yJbTATOB O0y4eHHUs] NMPHU MPOXO:KAEHUH NPAKTHUKH,

COOTHECEHHBIX € IVIAHUPYeMbIMH pe3yJbTaTamu ocBoennsi OITOII

Komnerenuus [Tokaszarenu
OIIK-2: Bnagenwe 0a30BbIMU | 3HATh: HH(POpMaNMOHHBIC TeXHOJoTHU B JIOY U apXxuBHOM
3HaAHUSMU B oOnactu | nene
MH(OPMALIMOHHBIX TEXHOJOTHH | YMeTh: MpuMeHATh HHPOpMaoHHbIe TexHonoruu B JIOY
(mporpamMMHbIe MPOJIYKTHI, | U ApPXUBHOM JIEJIE
UCIIONIb3YeMble B ympaBieHHH | Biamers: HaBblkamMu paboTbhl ¢ HMH(DOPMALMOHHBIMU
JIOKyMEHTaMH, cucteMsbl | TexHosiorusimu B JIOY 1 apxuBHOM Jiene
AIEKTPOHHOTO

JIOKYMEHTO000pOTa, TEXHOJIOTUU
CKaHMPOBAHUS JIOKYMEHTOB)

OIIK-4: BrmageHWe HaBBIKAMU
WCIIOIB30BaHUSI KOMITBIOTEPHOM
TEXHUKH W HWHPOPMAIIMOHHBIX
TEXHOJIOTHH B IIOUCKE
UCTOYHUKOB M  JIUTEpaTyphl,
WCIIONB30BaHUM TIPABOBBIX 0a3

3HaTh: OCOOCHHOCTH TMOWCKAa HCTOYHUKOB U JUTEPATypHI
JUTSL BBIITYCKHOW KBaTH(PUKAIMOHHOW pabOThI

YMeTh: cocTaBiATh OubIMorpaduyeckue Crucku 1 0030psl
apXUBHBIX (DOHIIOB JUTSI HAYYHBIX UCCIICAOBAHHMA

Bnagers: HaBbIKaMH  UCHOJB30BAaHUS  KOMITBIOTEPHOM
TEXHUKU U HH)OPMAITMOHHBIX TEXHOJIOTHH TPH TTOATOTOBKE

JAHHBIX, cocraBnennn | BKP

o6ubnuorpaduueckux u

apXUBHBIX 0030pOB

[IK-2:  BmameHue  ocHOBaMHU | 3HATh: OCHOBHBIE  HANpPaBJCHHS W OCOOEHHOCTH
nH(OPMAaIILOHHO- MH(OPMaIMOHHO-aHAIUTUIECKON A TENEHOCTH

AHAJIMTUYIECKOM ACATCIIBHOCTH U
CIIOCOOHOCTBIO MPUMEHSTh UX B
npodeccuonanbHoOM chepe

YMeTh: aHanu3UpoBaTh U CTPYKTYPUPOBATh JOKYMEHTHI,
COCTaBJIATh AHHOTALIMU M MH(OPMAIIMOHHBIX JOKYMEHTHI B
cdepe TOKyMEHTOBEACHUS U apXUBOBEACHUS

Brnaneer: ocHoBamMu  HMH(pOpPMaIMOHHO-aHATUTUYECKON
JESITEIBHOCTH M CIOCOOHOCTBIO NMPUMEHSTh UX B cdepe
JIOKYMEHTOBE/ICHNS U apXUBOBEACHHUS

T1K-6: CIIOCOOHOCTD
aHAIM3UPOBATh CHUTYAIMIO Ha
pPBIHKE MH(GOPMaIIMOHHBIX
MPOAYKTOB U  YCIYT, JaBaTh
JKCHEPTHYIO OLIEHKY
COBPEMEHHBIM cHCcTEMaM
AIEKTPOHHOTO

JOKYMEHTOO0OpOTa U BEACHHUS
AJICKTPOHHOTO apX1Ba

3HaTh: PHIHOK HHMOPMALMOHHBIX MPOAYKTOB W YCIYT,

MMPUMCHACMBIX B C(bepe JOKYMCHTOBCACHUS n
APXUBOBCACHUSA
YMeTh: gaBaTh OKCIICPTHYHO OLCHKY CO-BPEMCHHBLIM

CHCTEMaM »JJIEKTPOHHOTO JOKYMEHTOOOOpOTa W BEICHHS
AJIEKTPOHHOI'O apXHBa

Brnanets: HaBbIKamMu aHanmu3a pBIHKA HWHGOPMAIIMOHHBIX
texHonoruil B JIOY u apxuBHOM zene

IIK-9: BimageHue  HaBLIKAMH
COCTaBJICHUSA
oubnuorpaduyeckux u

apXHUBHBIX 0030pOB

3HaTh: OCOOEHHOCTH COCTaBJIEHUS OuOIMOrpaduyeckux
CIIFICKOB JIJTSl BBIITYCKHBIX KBATHM(PUKAIIMOHHBIX PadoT
YMeTb: aHanM3UpoBaTh HWCTOYHMKH M JIUTEpaTypy U
COCTaBJIITh CIIUCKM UCTOYHUKOB U JuTepaTypsl 175 BKP
Brnaners: HaBBIKAMH COCTaBICHHsS OMOIUOrpadUuecKux
CITMCKOB W apXUBHBIX 0030pOB B c(hepe TOKYMEHTOBEICHUS




N apXHUBOBCIACHUSA

[IK-10: BiageHue npuHIUIAMHA
u METO1aMHu CO3JIaHMs
CIPaBOYHO-MH(POPMAITUOHHBIX
CPEACTB K JOKYMEHTaM

3HaTh: 0COOEHHOCTH CO3/1aHHUS
MH(POPMALIMOHHBIX CPEACTB K JOKYMEHTaM
VYMmerp: co3maBatb HCA K apXuBHBIM JOKyMEHTam,
Hay4HbIM UCCIIEIOBAHMSIM, BBIITYCKHBIM
KBAJTH(HKAIIMOHHBIM paboTam

Bnaners: nmpunuunamu u meromamu coszpanuss HCA k
OTJIEJIBHBIM BHJIaM JOKyMEHTOB U BKP

CIPaBOYHO-

IIK-11: BnameHue HaBBIKAMU
pedepupoBaHus u
AHHOTUPOBAHMS Hay4YHOU
JUTEpaTypHl, HaBBIKAMH

PEeAaKTOPCKOM paboThI

3HaTh: 0COOEHHOCTH pedepupoBaHUsS U AHHOTHUPOBAHMS
Hay4HOU JIUTEPATYPHI
YMeTs:  aHanM3upoBaTh
JIUTEPATYPy

Brnaners: HaBbIKaMM peJaKTOPCKOM pabOoThI TP HAIMCAHUU
BKP, pedepupoBanuss ¥ aHHOTUPOBaHHS HAYYHOM
JUTEPATYyphl

HCTOPUYCCKHUE HCTOYHHKU U

TIK-12: criocoOHOCTh BBIABIATH

3HaTh: OCHOBHEIE THIIBI U BH/JIbI HYGJII/IKB.HI/II/I

U oTOMpaTh JOKYMEHTHl [Uisl | YMEThb: OTOMpPATh JTOKYMEHTHI JJI Pa3HbIX THUIIOB U BHJIOB

pa3HBIX  TUIIOB W BUAOB | MyOIuKamuit

myOauKanui Bnagers: HaBblkaMM aHalu3a MMyOJUKALMA apXHUBHBIX
JIOKYMEHTOB

IIK-13:  cnocoOHOCT,  BecTH | 3HAaTh: OCOOCHHOCTH BEIEHUS HAyYHO-METOAUYECKOU

Hay4YHO-METOIUYECKYIO paboTy B | pabOTHI B apXUBaX U yUPEKICHUIX

roCcyJapCTBEHHBIX, YMeTh: BECTH HAyYHO-METOJIMYECKYIO pabOTy B pa3UYHbBIX

MYHUIIMIIATBHBIX ~ apXWBaxX U | TUIAX apXUBOB, OPraHU3aLUSIX, YUPEKICHUSIX

apxuBax opraHuzanui

Bnaners: cmocoOHOCTH BeIeHUS HAyYHO-METOIUYECKOM
pa6OTI>I B apXI/IBaX H yqpemz[eHI/mX U HAaBLBIKAMHU OIIMCAHUA
ee B BKP

3. MecTo NpakTHKH B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMblI

Mecto mpakTUKM B CTPyKType oOpaszoBarenbHOM mporpammbl — biok 2. Ilpaktukw.
Bapuarusnas acte. [IpousBonacreennas npaktuka. b2.B.02.03(ITx) [Ipeaaumiomuas mpakTHka.

4. O0beM NPaKTHKH
[TpennumniomHas nmpakTHka ocyiecTBiusercs B 8 cemectpe. Cpok MpoBeACHUs IPAKTUKY - 2

Hezenu, o0beM mpakTuku coctaBiseT 108 4. (3 3adeTHbIE €IUHUIIBI).

5. Conep:kaHue NPaKTHUKHU

Paspnennt Buabl padorsl HA NpaKkTHKeE, BKIKYas DopmbI

(3Tanbl) NPAKTUKHA CaMOCTOSITEJIbHYIO PA0OTYy CTYJ1€HTOB TEeKYIIEro KOHTPOJIA

IloaroToBUTEILHBII OpPaHI/I3aHI/IOHHOC CO6paHI/Ie o  IPAKTHUKE. I/IH,Z[I/IBI/I,Z[yaJ'IBHBIe

KoHncynsrupoBanue c 3a/laHus

PYKOBOJUTEIIEM
MpakTUKU. M3ydeHne OCHOBHBIX TpeOOBaHMH K

BKP. Coop matepuanos k BKP.




OcHoBHOI Hanucanue u odopmieHue BBeAeHuUs, raB, | UHAMBHUIyanbHbIE
3aKITIOYEHHNS, CIMCKA HCTOYHHUKOB U JIUTEparypsl | SoAaHnd

u MIPUIIOKEHU N BKP. IToaroroska
IIPE3EHTAlMOHHBIX ~ MaTtepuanoB.  IIposepka

paboThI B cUCTEME « AHTHUILIATHAT.

3aKII0YUTEIbHBIN [TonroroBka, opopmienne u crada oryera mo | Oruer u
[IPAaKTUKE 3JIEKTPOHHBIN
BapHaHT
0(OPMJIIEHHOTO
tekcta BKP. 3ayger.

6. ®@opMBbI OTYETHOCTH 10 MPAKTHKE

Konrpons mnpoBoautcs B (opme mnpenocraBieHus BKP (3akoHueHHBI WM 4epHOBOM
BapuanT BKP) u odopmiaeHHOro B COOTBETCTBUU C YCTAaHOBJIEHHBIMHU TPEOOBAaHUAMM OTYETa IO
npaktuke (IIpunoxenue 1). Pykonuce BKP nomkna conmepikarh: TUTYJIBHBIM JIMCT, BBEACHHUE,
OCHOBHOM TEKCT (IiaBbl, pa3ielieHHble Ha maparpadpl), 3aKIIOUEHHUE CIUCOK HCTOYHUKOB U
JUTEpaTypsl, IPUIOKEeHUE (IIPU ero Hajau4uuu), nocueauuii muct BKP.

Bo BBeneHuM YKa3bIBAIOTCS: aKTYalbHOCTb TEMbl; 0030p JUTEpaTyphl, LEdb M 3a/1a4H;
O0BEKT U MpenMeT; 0030p UCTOYHUKOB; XPOHOJIOTHYECKUE U TEPPUTOPHAIIbHBIE PAMKH; CTPYKTYpa
paboTHI.

W3noxxeHne marepuana JOJKHO OBITh IOCIIEOBATEIbHBIM M JOTHYHBIM. Bcee pasnmensl
JOJDKHBI OBITH JIOTHYECKU CBA3aHbl MExIy coboil. Crnenyer oOpamarb oco0oe BHMMaHUE Ha
JIOTMUYECKUE MEepexoibl OT OJHOrO pasjena K Apyromy, oT maparpada k mnaparpady, a BHYTpU
naparpaga — OT Bompoca K BOOpocy. BbIBoIbl JTOMKHBI OBITh UYETKUMH, TMOHATHBIMU H
JI0Ka3aTeJIbHBIMU, JIOTUYECKH BBITEKATh U3 COJIEP/KaHuUs pa3/iesioB (IJ1aB) paboThI.

Cnucok MCTOYHHMKOB U JIUTEPATYphl 10JKeH ObITh ohopmieH B coorBeTcTBUU ¢ [OCTom.
Ha Bce mpuBoauMbIe JUTEpaTypHbIE UCTOYHUKU JOJDKHBI OBITH CCBUIKM B paboTe ¢ yKa3aHHEM
HOMEpOB CTpaHUL. B mpuiokeHuss peKoOMeHAyeTCsl BKIIOYaTh MaTepuajbl, KOTOpPbIE MO KaKHUM-
100 IpUYMHAM HE MOTYT OBbITh BKJIFOUEHBI B OCHOBHYIO YacTb.

BKP nomxna ObITh OOpMIIEHA B COOTBETCTBUU C METOJUYECKUMHU PEKOMEHIALUSIMHU T10
HalmMCaHUI0 M O(QOPMIIEHMIO KYpPCOBBIX UM  BBINYCKHBIX  KBaJU(HUKAIIMOHHBIX  PadoT,
YTBEPKACHHBIMU Ha Kadeape TOKyMEHTOBEACHUS, apXUBOBEIEHUS U UICTOPUUECKON MH(QOpMaTUKHI
Antl'Y.

PykoBonuTenbs MpakTUKU B HENENBHBIN CPOK IOCJIE CIA4YM CTYyJEHTaMHU BCEX OTYETOB IIO
IIPAKTUKE COCTABJSET CBOJHBIM AHAJUTHUECKUH OTYET O IMPOXOXKIECHUM INPAKTUKH, B KOTOPOM

n3jararoTcs: 06111351 OIICHKa HWTOI'OB NPaKTUKHU H 0asbl MMPAKTUKW, IPUYXHBI HCBBLIITOJIHCHUA




OTJENbHBIX PA3/JEIOB IPOrPaMMBbI IPAKTUKU; OCHOBHBIE TPYIHOCTH MPH MPOBEICHNUU JAHHOTO BUJA

MPAKTUKH, TPCATIOKCHUS 110 YCOBCPIICHCTBOBAHUIO IMPOBCACHUSA MIPAKTUKU

7. MOHI OLEHOYHbIX CpeICTB /I IPOBeleHUs] NPOMEKYTOYHOH AaTTecTaluu
00y4arouUXcs M0 NMPaKTHKE
®OC npeacrapiieH B MPUIIOKEHUH 2.

8. Ilepeuenn y4eOHOI JauTepaTyphbl H pecypcoB cetu «HTEpHET», HEOOXOAUMBIX LISl
NpoBeeHUsA NPAKTUKHU
Jlutreparypa:

1 [lerununa A.C. HCTOYHMKHM 1O pPOCCHMCKOW HCTOpPUU B TOCYAApCTBEHHBIX,
MYHHIIMIIANBHBIX W BEIOMCTBEHHBIX apxuBax Poccuiickoii ®enepanuu: ydyeOHOe mocodue
[DnexTponHbIii pecypc] — OnektpoH. Tekct. gaH. (1 M6). bapunayn: ®I'BOY BO «Antaiickuit
rocyaapcTBeHHbI  yHuBepcuter», 2016.  DnexktpoHHblii  pecypc. Pexum  gocryma:
http://elibrary.asu.ru/xmlui/handle/asu/3320

2. Uctopuss rocynapcrBenHoctu Poccuiickoit ®@enpepanuu: ydyeOHOe mocoOue
[Dnexrponnstii pecype] / .E. Capadanos. — DaexTpoH. TekcT. nad. (1 Mo6). bapaayn: ®I'bOY BO
«AJTaliCKUN TOCYJapCTBEHHBbIN yHuBepcutTeT», 2016. DnexktpoHHBIM pecypc. Pexum pocryna:
http://elibrary.asu.ru/xmlui/handle/asu/3317

3. Hexennena, H. B. Mcnionp30Banue apXUBHBIX JOKYMEHTOB [ DJE€KTPOHHBIN pecypc] :
yue0. mocobue / H. B. Hexxenuiea ; Antl'Y. - bapnayn : Antl'Y, 2017. - 1 a1 ont. guck (CD-
ROM). - No roc. perucrparmu 0321701762. DnextpoHHblii pecypc. Pexum mocryna:
http://elibrary.asu.ru/xmlui/handl e/asu/3523

4, JlokymenToBenenue: yued. mocodue / Antl'Y ; [coct. H. B. Hexennena]. - bapnay:
N3n-Bo Antl'Y, 2015. DNIeKTPOHHBII pecypc. Pexxum JIOCTyMa:
http://elibrary.asu.ru/xmlui/handle/asu/3499

5. OCHOBBI J1€I0NTPOU3BOJICTBA. SI3BIK CIYKEOHOTO TIOKYMEHTa: YUeOHUK U MPAKTUKYM/

Hpanosa A.1O., llysanoa H.H. - mox o6m1. pea.- M : UznarenscTBo FOpaiit, 2018. 35meKTpoHHBII
pecypc: peXKUM JIOCTYTIA: https://biblio-online.ru/book/E472872E-07FD-4FDA-A714-
897DA C5E36DA /osnovy-del oproizvodstva-yazyk-d uzhebnogo-dokumenta

6. JlokymeHTOBeieHre: YueOHUK U npaktukym/ Jloponuna JILA. - oTB. pen.- 2-¢ u3.-
M : UznatensctBo FOpaiit, 2018. DiexkrponHslii pecypc: https://biblio-online.ru/book/DEO6DE28-
E4E5-49FB-A620-EEFA A 357421B/dokumentovedenie

7. JIoKyMeHTaIlMOHHOE obecrnieueHue yIpaBIeHUS. JOKYMEHTOO000pOT u
JCIIOTPOU3BOICTBO: YueOHHK U npaktukym/ KysnernoB 1U.H.- 3-¢ uzn.- M : U3garenscTBo FOpaiit,
2018. DmekrpoHHBIH pecypc. Pexxum moctyma: https://biblio-online.ru/book/A7E915F2-DB9B-
406C-9A BB-2405EC3A D 7E1/dokumentaci onnoe-obespecheni e-upravl eniya-dokumentooborot-i-
deloproizvodstvo

8. JlenoBple KOMMYHHUKAIIMH, JTOKYMEHTOOOOPOT H JEJIONPOM3BOJCTBO: YueOHOE
nocobue/ Kompimmkuna T.b., Hlyctuna W.B.- 2-e usn.- M : UzgarensctBo HOpaiit, 2018.
DnexkTpoHHbli pecypc. Pexum goctyma: https://biblio-online.ru/book/75A23579-DD7E-46A4-
A642-0FEB 10FBD853/del ovye-kommunikacii-dokumentooborot-i-del oproizvodstvo

0. Opranuzanys ¥ TEXHOJOTHS JOKYMEHTAI[MOHHOTO OOECIICYCHHs YITPaBICHUS:
YueOuuk u mpaktukym/ Jloponuna JILA., MputukoBa B.C.- M. : U3narensctBo FOpaiit, 2017.
DnekTpoHHBI pecypc. Pexxum mocrtyma: https://biblio-online.ru/book/19DADB52-959C-40DA -
B18F-C955EFA COC1D/organi zaci ya-i-tehnol ogi ya-dokumentaci onnogo-obespecheniya-
upravleniya



10.  Jlenompow3BOJACTBO: JOKYMEHTAIMOHHOE OOCCIICUCHUE YIpaBiCHUs: YdeOHOe
nocobue.- 3.- MockBa : WMsmarensckuii ILlentp PUOP, 2016. DnexkrpoHHBId pecypce. Pexum
nocryma: http://znanium.com/catalog/product/542773

11. ApxuoBenenue: Yueonuk/ Packun J1.1., CokonoB A.P.- M : U3natenscTBO FOpaiiT,
2018. DnextpoHHbI pecypc. Pexum mocrtyma: https://biblio-online.ru/book/A17C34AE-9B6D-
4966-B7C9-00BB7EOBF56A/arhivovedenie

HNHuTepHeT-pecypcesl

1 http://www.rusarchives.ru/ — Iopran "Apxussl Poccun'": apXuBHBIEC CIIPABOYHUKH,
yOJIMKAlNK, 3aKOHOIATEIILCTBO, BHICTABKH

2. http://www.edou.ru/dou/pol/issao/index2.php  —  HudopmarmionHas  cucTema
apxusuctoB Poccuu (MCAP)

3. http://www.edou.ru/dou/pol/issao/ —  HMudopMmaioHHO-CIIpaBOYHAast  CHCTEMa

apxuBHoi1 otpaciu (MCCAO)

4. http://www.ica.org/ — MexayHapoaublii coBeT apxuBoB (MCA)

5. http://www.edou.ru/enc/ — DHimKIIoNIeIns IeIONPOM3BO/ICTBA

6. http://www.russianarchives.com/ — Poccuiickre apXuBbI

7. http://www.archives.gov/index.html — Apxussr CILIA

8. http://www.gdm.ru/ — Tunbaust Ynpasisiomux JlokymMeHTauei

0. http://iai.rsuh.ru/ — Ucropuko-apxuBHeiii uHCTUTYT PITY

10. http://www.vniidad.ru/ — Bcepoccuiickuit HU noxymMeHTOBeIeHHSI M apXHBHOTO
nena

11. http://www.archiv.ab.ru/ — KI'KY «ocynapcTBeHHBIH apXuB AJTalHCKOTO Kpasi»

12.  http://portal .unesco.org/ci/en/ev.php-
URL_ID=5761& URL_DO=DO_TOPIC&URL_SECTION=201.html — apxuBHbIi mopTan
FOHECKO

9. IlepeyeHb HMH(POPMALMOHHBIX TEXHOJIOTHH, HCIOJb3yeMbIX MNPH MPOBEIEeHUH
NPAaKTUKH, BKJIKWYAs TepevyeHb TMPOrpaMMHOr0 odecnedeHusi W WHE(OPMAIHOHHBIX
CIIPABOYHBIX CHCTEM

Bo Bpemst mpakTHKu OOYYarONIIHECs HCIONB3YIOT KOMITBIOTEPhI, MPUHTEPHI, CKaHEPHI,
¢doroanmaparsl U IPYryr0 TEXHUKY, HIMCIOIIUECS B YHUBEPCUTETE.

Hcronp3yroTest TEXHOJIOTHH 0a3 JaHHBIX ¥ MH()OPMAIIMOHHBIX CHCTEM, MPEACTABICHHBIC B
BUJE TOTOBBIX MpoAykToB (DnekTpoHHass Oubnuoteunas cuctema AntlY (OBC) -
http://elibrary.asu.ru;  ameKTpoHHO-OMOMHOTEYHAs  cucTeMe  m3garenabctBa  «lOpaiit»y -
https.//www.biblio-online.ru u npyrue wH(GOPMAIMOHHO-TOUCKOBBIE CHCTEMBI, MPEIOCTABIISICMBIC
JUTS TIOJIb30BaHUS B AJITAiCKOM rOCY/IapCTBEHHOM YHHUBEPCUTETE).

10. MaTepuajbHO-TeXHUYeCKasi 6a3a, He00XoAuMAasl /1J1sl IPOBeIeHUS MPAKTHKH

Jlns MaTepuaabHO-TEXHUYECKOTO OOecreueHus] MPAKTUKKU HCIOJIB3YIOTCSA: KOMIBIOTEPHBIN
KJIacC HCTOPHYECKOro (pakynbTeTa, CHEIHATU3UPOBAHHBIC AayAUTOPHH C TPE3CHTALMOHHBIM


http://elibrary.asu.ru/
https://www.biblio-online.ru/

obopynoBanuem, Oubmuoreku PI'BOY BO «Anrtaiickuil ToCyZapCTBEHHBI YHUBEPCUTET» U
Kadenpsl JOKYMEHTOBEICHUS, apXUBOBEACHUS U UCTOPHUUECKON NH(POPMATHKH.

CrienuanpHble TIOMEIIEHHS MPEACTABISAIOT CO00i ydeOHbIE ayIuTOPHH Ui HPOBEICHHS
TPYNNOBBIX M HMHIWBUIAYaJbHBIX KOHCYJbTAIMM, TEKYIIEro KOHTPOJS U MPOMEXKYTOUHOMN
aTTeCTalliH, a TAaK)Ke MMOMEIICHUS IJIs1 CAMOCTOSITEIbHON paOOTHI.

[Tomemenust Ajis caMOCTOATENbHOW pabOThl OOYYAIOIIMXCS OCHAIICHBbl KOMIBIOTEPHON
TEXHUKOW C BO3MOXKHOCTHIO MOJKIOUeHHs K cetu "HMHTepHer" u oOecrieueHueM JOCTyIa B
ANEKTPOHHYIO HH(OPMALIMOHHO-00pa3oBaTelbHy0 cpeny AnTlY.

Kaxnprii oOyyaromuiicsi odecrieueH B TeUCHHE BCEro Meproaa o0y4eHHUs HeorpaHHYCHHBIM
JOCTYIIOM K DJIEKTPOHHO-OMONIMOTEUHO cHucTeMe, colepkalieil HeoOXOoauMble HW3JaHus U
c(hOPMHUPOBAHHEII 0 COTJIACOBAHHUIO C TPaBOOOIaAaTEISIMU YIeOHOM W y4eOHO-METOIUIECKON
JTUTEepaTyphl. DIEKTPOHHO-OMOIMOTEYHAsl CUCTEMa 00ecreunBaeT BO3MOXXHOCTb UHINBUTyaJIbHOTO
JO0CTyna JUIsl KakJoro oOydaromerocss M3 J000M TOYKHM, B KOTOPOH HMMEETCS JTOCTYN K CETH
Wuntepuer. Ilpm »3TOoM  obecriedeHa  BO3MOMKHOCTH  OCYILECTBICHHS  OJHOBPEMEHHOTO
WH/IMBUYAILHOTO JJOCTYTIA K TAKOW CHCTEME BCEX 0OYJarOIIHXC .



MNPUJIO)KEHHE 1

Oo0pa3sen oT4yeTa MO NPeIAUNIOMHON NMPAKTHKE

Crynent

HanpaBneHHe IHOATrOTOBKH

I'pynna

(bamuust, UM OTYECTBO)

Kanennapusie Cpoku MpakTUKU
[To yueOHOMY MIaHy HaYaJIo OKOHYaHUE

PykoBoauTeNnb MpakTUKU OT Kadeapsl

Kadempa
Crermnensp, 10KHOCTD
©.1.0.
Ne CooTBercTBHE
n/-r[ JTanbl BHINOJHEHUS NPEIIUNIOMHON MPAKTHKH NnpeabsBJIAEeMbIM
TPeOOBAHUSIM
1 Odopmnenne BBeaenuss BKP B cooTBeTcTBHHM ¢
YCTaHOBJICHHBIMU TPEOOBAHUSIMHU
2 Odopmnenne Tekcra pabOTBl MO  YCTaHOBIICHHBIM
TpeOOBaHUAM (JlelleHue Ha TJaBbl M maparpadsl, mpu@r,
a03al1bl, pacroI0KEHNE TEKCTA)
3 OdopmiieHre CCBUIOK B TEKCT€ [0 YCTaHOBJIEHHBIM
TpeOOBaHUSIM
4 Odopmnenne cnucka HUCTOYHUKOB M JUTEpaTypsl B
COOTBETCTBHUH C YCTAHOBJICHHBIMU TPEOOBAHUSIMH
5 Hanuuue npunoxeHuii, COOTBETCTBYIOIIMX COACPKAHUIO
paboThI
6 | HononnumenvHoie caedeHust
7 | [lonornumenvhule céederusi

OTtMeTKAa 0 3a4eTe U MNOANMUCH PYKOBOAMTEJIA NPAKTHKH




IMPHJIOXEHHUE 2

MUHKCTEPCTBO HayKu K Boicuiero oOpasosanua Poceuiickoil Penepanmn
heaepansHOe rocyAapeTBeHHOE DIOUKETHOE 00pa3oBATEIBHOE YUPEKACHHE
BeiClIero oOpazoBanus « ANTAHCKHI roCYAapCTBEHHBIH YHUBEPCHTET
Kagenipa o1etiecTseHHOM HCTOPHK

®OH/
OUEHOYHBLIX CPEJACTB

No NPOH3BOACTBEHHOI NPAKTHRE
NPeAAHIIOMHON NPAKTHKE

46.03.02 /lokyMenTOBe/ICHHE H APXHBOBEICHHE
(¢ Henoan3opannem ceresoil hopmb)

Pa3paboT4yHKy:

JLH.H., npodo. Kadeapbl
OTEHECTBCHHON HCTOPHH

,é : / B.H. Bnaaumupos /
K.H.H., JOUEHT Kadeaphbl
OTEHECTBEHHOH HCTOPHH
éﬂfég / H.B. Hekenuesa /

Cornacoearo:

llupem/@gmv «l"ocyrapcTBeHHbII
apxmus- MCKOID Kpas»

/ O.B. Tpacynosa /

bapuayn 2021



ITACITIOPT OIIEHOYHBIX CPEJICTB
1. IlepeuyeHnn ¢popmMupyeMBbIX KOMIIETEHIHI:

OIIK-2: Bmagenue 0a30BBIMH 3HAaHUSIMA B O0JAaCTH HMH(POPMALMOHHBIX TEXHOJOTUI
(mporpamMMmHbI€ MPOIYKTHI, UCIOJIb3yeMblEe B YIPABICHUH JOKYMEHTAMH, CUCTEMbI 3JIEKTPOHHOTO
JOKYMEHTO000POTa, TEXHOJIOTUN CKAHUPOBAHUS TJOKYMEHTOR)

OIIK-4: BnageHuWe  HaBbIKAMM  KCHOJB30BaHUS ~ KOMIBIOTEPHOM  TEXHUKH U
WH()OPMAIIMOHHBIX TEXHOJIOTHH B MOMCKE UCTOYHUKOB W JUTEPATYPHI, UCIIOJIB30BAHUU MPABOBBIX
0a3 JaHHBIX, COCTABJICHUH OMOIMOrpadUuecKnX U apXUBHBIX 0030pOB

[IK-2: BnageHue oOcCHOBaMH  WH(OPMAIMOHHO-aHAIUTUYCCKOW  JCATCIBHOCTH |
CIOCOOHOCTBIO MPUMEHSATH UX B IpodeccnoHanbHoi chepe

[TK-6: ctocoOHOCTh aHATU3UPOBATH CUTYAIMIO HA PHIHKE MH()OPMAIIMOHHBIX MPOAYKTOB U
yCIyT, 1aBaTh HKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHUCTEMAaM AJIEKTPOHHOIO JOKYMEHTO00OpOoTa U
BEJICHUS DJIEKTPOHHOTO apX1Ba

[1K-9: BnageHne HaBbIKaMU COCTaBIIEHUSI OMOIMOrpadUUECKUX U apXUBHBIX 0030pOB

[IK-10: BnajgeHwe NPUHOMIIAMH W METOJAMHU CO3JaHUSl CIPABOYHO-MH(POPMAIMOHHBIX
CPEICTB K JOKYMEHTaM

[1IK-11: BrnageHue HaBblKaMM pedepUpPOBAHUS M AHHOTHPOBAHMSI HAYYHOM JIMTEpaTyphl,
HABBIKAMU PEJaKTOPCKON pabOThI

[TK-12: crocoOHOCTh BBISBIATH M OTOMPATH JOKYMEHTHI IS Pa3HBIX TUIIOB W BHUJIOB
myOauKanui

[1IK-13: cmocoOHOCTh BECTH HAYYHO-METOAWYECKYI0 padoTy B TOCYHApCTBEHHBIX,
MYHHIIMITATFHBIX apXUBaX U apXUBaxX OpraHu3anui

2. Tlnanupyemsle pe3yJibTAThl 0CBOCHHMS TUCHMILINHBI (MOAYJIsl)/IPAKTHKH:

Ne | Konrposmpyembie Kon KOHTpoJMpyeMoii | HammeHnoBanue
3JIEeMEHThI PAKTHKH KOMIIETCHIMH (WM ee YACTH) | OLEHOYHOI0 CPeACTBA
1 2 3 5
1 | IToaroroBUTEILHEIN JTAIl. OIIK-2, OIIK-4, TIK-2, TIK-6, | UnauBuayanpHOE 3aJaHUE
I1K-9, TIK-10, TIK-11, TIK-12,
I1K-13
2 | OcHOBHOI dTaIl. OIIK-2, OIIK-4, I1K-2, I1K-6, NunuBunyanpHOE 3a1aHIE
I1K-9, TIK-10, I1K-11, TTK-12,
ITK-13
3 | 3akIIOYUTEILHBIN JTAaIll. OIIK-2, OIIK-4, TIK-2, T1IK-6, Otuer U DJIEKTPOHHBIN
[1K-9, IIK-10, ITK-11, I1K-12, | Bapuant o(opMIIEHHOTO
ITK-13 texkcta BKP
4 | IpomexkyTouHast OIIK-2, OIIK-4, TIK-2, T1IK-6, 3auer
arrecranus no mnpakruke | [1K-9, T1K-10, TTK-11, [TK-12,
— 3a4éT ITK-13
3. TunoBbie OLEHOYHBbIE CPEACTBA, HEOOXOAMMbIE /Jsl OLEHKH IUIAHUPYeMbIX

pe3yJbTaToB 00yUeHHs M0 JUCHHUILINHE / IPAKTHKE:
TEKYIIIUA KOHTPOJIb IO TPAKTHUKE

OLHEHOYHOE CPEACTBO - 1. unnuBuayaipbHOE 3a1aHHE.
1. lleab - BBISIBUTH YMEHHE CTYJIEHTa IUIAHUPOBATh M OCYIIECTBIATH cOOp MH(pOpMaluwy,

1anupoBaTh Hanrcanue BKP.




2. KonTposupyemble 3j1eMeHThl NpakTUKKU: Hanucanue u odopmiieHne BBEICHHS, TJ1aB,

3aKIIIOYEHUS,

CIIMCKa HUCTOYHHKOB

U JIUTEPATYpPBI

n npunoxenni BKP. Iloaroroska

IIpE3EHTAllMOHHBIX MaTepuasioB. IIpoBepka paboThl B cucTeMe «AHTUILIAruaT.

3. IIpoBepsiembie komnerenunu (kona): OIIK-2, OIIK-4, I1K-2, ITK-6, I1K-9, I1K-10, I1K-

11, IIK-12, TIK-13.

4. IlpuMep OLEHOYHOTO CPECTBA:

1. C60p ucTOYHMKOB U ITUTEparypsl 1o reme BKP.

2. CocraBnenue 1aHa pabotel. Odopmienue BBenaeHus BKP B coorBercTBUHM ¢

YCTaHOBJICHHBIMHU Tpe6OBaHI/I${MI/I.

3. Odopmienue Tekcra pabOTHl MO YCTAaHOBJICHHBIM TPEOOBaHUSAM (JE€JIEHUE HA TJIABBI U

naparpadsl, mpudt, ad3arel, pacroI0kKEHNE TEKCTA).

4. O(bOpMJ'ICHI/Ie CCBhUIOK B TCKCTC IO YCTAHOBJICHHBIM Tpe6OBaHI/IHM.

5. O(i)OpMJ'IeHI/Ie CIIMCKAa UCTOYHUKOB H JIUTECPATYPbl B COOTBCTCTBHUU C YCTAHOBJICHHBIMH

TpeOOBaHUSMU.

5. Kputepuu oueHMBaHUA

4-pannbHas mkamna/ IToxa3artenn Kpurepun
OMHapHas Kajaa
Ornu4HO/3a4TEHO Beinonnenue WNuauBuyanbHOE 3aJaHUE BBITOJIHEHO
HHIWBHUAYAJIbHOT'O B IIOJTHOM O6T)CMC, CTYACHT IIPOABUIT
3aJlaHus B BBICOKHUI YPOBEHb CaMOCTOATEIbHOCTH

Xoporio /3a4TeHo

y)IOBJ'IeTBOpI/ITeJIBHO/ 3a4TCHO

HeynosnerBopurensHo/He
3a4TeHO (YpOBEHb HE
copMHpOBaH)

COOTBETCTBHE C
IIPOrpaMMOoii; 2.
IIposiBnenue
CaMOCTOSITEIBHOCTH
P BBITIOJIHEHUN
WHJUBU1yaJIbHOTO
3ananus; 3. ['pamoTHOE
odopmieHue
WHUBUTYaJIbHOTO
3aJ]aHus B OTYETE 110
IIpaKTHKE. 4.
Hcnonp3oBanne
TEOPETUYECKUX 3HAHUHI
P BBINIOJIHEHUN
3aJlaHus

Y TBOPYECKHUH MOJAXOJ K €T0
BBIIIOJIHCHUIO

NunuBuayanbHOE 3ajaHIE BBITTOTHEHO
B IIOJIHOM 00BbEME, UMEIOTCS OTAENLHEIE
HEJIOCTaTKU B 0OPMIICHUHU
MPEACTaBICHHOTO MaTepHasa

3aaHKe B 11€7I0M BBIITOJIHEHO, OJHAKO
HUMCIOTCS HCAOCTATKH ITPH BBIITOJTHCHHUHN
B X0JI¢ TIPAKTUKHU OTACIBHBIX Pa3/ICIOB
("acreii) 3a1aHUsI, UMEIOTCS 3aMEUaHUSI
1o 0(hopMIIEHUIO COOPAHHOTO
Marepuaia

3aaHKe BBITOJIHEHO JIUIIb YaCTUYHO,
NMCHOTCS MHOT'OYUCJICHHBIC 3aMCYaHU L
1o 0(hopMIIEHUIO COOPAHHOTO
Marepuaia

6. PexomeHyeMblii nepedyeHb BOMPOCOB 1JIs1 CAMOCTOSATEIbHOM MOATOTOBKH:

1. I[aﬁTC MOTHUBUPOBAHHOC OIIPCACIICHUEC XPOHOJIOTMYCCKHUX U TCPPUTOPHAIBHBIX PAMOK

JUIsl Balllelt Hay4HOU paboThI.




2. WMsnoxwure (¢ ykazaHHeM TeMbl), Ha KaKhe HalpaBiIeHUs Bbl pa3/IeIUTe CYIIECTBYIOLIYIO

HAyYHYIO JIUTEpaTypy MO Balleld Teme, ¢ OOMIMM BBIBOJIOM O CTEIICHH W3YYEHHOCTH

TCMBI.

B yem 3akmrouaeTcs HOBH3HA Ballero I/ICCJ'ICIIOBaHI/Iﬂ?

4, Kaxkue OCHOBHEIE BHUIbI ICTOYHUKOB HUCIIOJIB3YIOTCA B BaIeu pa60Te?

1. Iean

BBIIBHUTD

npodeccCHOHABHBIN OIBIT.

O EHOYHOE CPEJACTBO -2 - otyer.

CIIOCOOHOCTH

AHAJIM3UPOBATb H

000011aTh  MOTYYCHHBIN

2. KonTposaupyeMble 3JieMeHTbl IPAKTHKM: OTYET (K OTYETY Ipuiiaraercsi opopMIIEHHBIH

aeKTpoHHBINA BapuanT BKP).

3. [IpoBepsiembie komneTeHuuu (kox): OIIK-2, OIIK-4, I1K-2, T1K-6, I1K-9, T1IK-10, ITK-

11, IIK-12, TIK-13.

4. IlpuMep OLIEHOYHOTO CPeICTBA:

Otuer cpaercs MO YCTAaHOBJICHHON ¢opMe B TUCBMEHHOM Buae (oOpasen oTdera

MIPEJICTaBJICH B IPOTrPaMMe MPAKTUKH).

5. Kputepuu oueHMBaHUA

OMHapHas IIKajga

Ilokazarenn

Kpurepun

3a4TCHO

He 3aureno

1. CooTBercTBUE

coJiep>KaHus
TpeOOBaHUAM
MPOrpaMMBbI PAKTUKH;

OoT4cCTa

2. CTpyKTYypHpOBaHHOCTb U

5.

6. YMeHue

MOJIHOTA
Marepuaa,
YMeHue uckathb u
HaxO0/IUTh
HEOOXOIUMYIO
uH(pOpMaIHtIo,
WCXOJHBIN MaTepual,
OCHOBHYIO JIUTEPATypYy,
HWCTOYHUKU;
JlornunocTh
MTOCTPOCHHUSI XO/1a U
pe3yIabTaTOB
BBITIOJTHEHUS pabOTHI;
KauecTtBOo odopmienus
pe3yabTaToOB PabOTHI,
HCII0JIb30BaTh
JOTIOJTHUTETHHBIC
BO3MOKHOCTHU
WH(pOPMaITMOHHBIX
TEXHOJIOTHI

COOpaHHOTO

B oTuere mnmo mpakTHKE CTYIEHT
MPOAEMOHCTPUPOBAI rIyooKue u
CHUCTEMHbIE 3HaHUs, I[OJy4YeHHbIE TIpU
MPOXOXKIECHUU IIPAKTHKY, CBOOOJHO
ONEepHpOBaT JITAaHHBIMH HCCIICIOBAaHUS U
BHEC 000CHOBaHHbIE IPEJI0KEHUS.
CTyneHT NpaBUWIIBHO U TPAMOTHO OTBETHI
Ha TOCTaBieHHbIE Bompochl. CTyIeHT
MOJYYUST  TOJIOKUTENBHBIA  OT3BIB  OT
PYKOBOJTUTEIIS

OTt4yer HE UMEET JeTaAIN3UPOBAHHOTO
aHanu3a COOpaHHOro Marepuaga M He
OTBEYAET YCTAHOBJICHHBIM TPEOOBAHMSIM.
CryneHT 3arpylnHsAeTcsl OTBETHTh Ha
[IOCTaBJICHHBIE BOIIPOCHI WK JOIIYCKaeT B
OTBETaxX MpHUHIMIHAIbHBIE oOmUOKH. B
OT3bIBE PYKOBOAMTEIA UMEIOTCS
CYyILIECTBEHHbIE KPUTHUYECKHUE 3aMEUYaHUsI.




6. PexomMeH1yeMblii HepeyeHb BOMPOCOB 1JIs1 CAMOCTOSITEILHOM MOJATOTOBKH:
1. C xakuM# TPYJHOCTSMU BbI CTOJIKHYJIMCH MPHU BHIMOTHEHUH WHAUBUAYAIbHBIX 3a/IlaHU?

2. Kakwue nadopManmoHHbIE peCcypchl BBl HCIIOJIb30BaIH MpU Hanucanuu BKP?

IMPOMEXYTOYHASA ATTECTAIIUA 110 ITPAKTUKE

1. ®opma npoBeieHNsi MPOMEKYTOYHON aTTECTANMM: 3a4ET

2. ITpouenypa npoBegeHusi: aTTECTAU 110 UTOTAM MPAKTUKH MPOBOIUTCS HA OCHOBaHHUU
0(hOopMIIEHHOTO B COOTBETCTBHHM C YCTaHOBJICHHBIMH TpPEOOBaHHMSIMU OTYETa IO IPAKTHKE, B
KOTOPOM PYKOBOJHUTENIEM IPAKTHKHU BBICTABISETCS olleHKa. [lo uToram aTTectaniuu BbICTABISETCS
3ayer.

3. IlpoBepsiembie kommerenuuu: OIIK-2, OIIK-4, TIK-2, TIK-6, TIK-9, TIK-10, I1K-11,
IK-12, ITK-13.

4. [Ipumep 01IeHOYHOT0 CpeACTBA:

[lepeuens MHAUBHUIYATBHBIX 3aJaHUI:

1. Co0p ncToYHUKOB U ITUTEparypsl 1o reme BKP.

2. CocraBnenue tmnaHa pabotel. Odopmienue BBeaeHuss BKP B cooTBercTBUM C
YCTaHOBJICHHBIMH TPEOOBAHUSIMH.

3. Odopmiuenue TekcTa pabOThl MO YCTAHOBIEHHBIM TPEeOOBaHUAM (IEJE€HHE Ha IJIaBbl U
naparpadsl, WpUQT, ad3aLlbl, PacloI0KEHHE TEKCTA).

4. OdopmileHne CCbUIOK B TEKCTE MO YCTAHOBJICHHBIM TPEOOBAHUSIM.

5. OdopmieHne cnMcka UCTOYHUKOB M JIUTEPATyphl B COOTBETCTBUHM C YCTaHOBJIEHHBIMU
TpeOOBaHUSMHU.

IIpumep oryera:

Otuer cmaercs TO YCTAaHOBICHHOH ¢QopMe B THCEMEHHOM BHjae (oOpaser; oTdera
NPEJCTaBIIeH B IPOrpaMMe MPAKTUKH).

5. Kputepuu oueHuBaHus:

KpI/ITepI/II/I OLICHWBAHUA MHAWBUAYAJIbHOTO 3aJaHUA

4-panabHas mKaga/ IHoka3zaTenu Kpurtepun

OMHapHas KaJja

OTnu4HO/3a4TEHO Breimmonnenue WHauBuayanbHOE 3aJaHUE BBIITOJIHEHO
MHAUBUAYaJIbHOTO B [IOJIHOM 00bEMeE, CTYJEHT MPOSIBUII
3aJaHus B BBICOKHI YPOBEHb CaMOCTOSITEIbHOCTH
COOTBETCTBHE C Y TBOPYECKUI MOJXO K €ro
IIPOrpaMMOoii; 2. BBIITOJIHCHUIO

Xopouio /3a4TeHo IIposiBnenune WuauBuyanbHOE 3aJaHUE BBINOJIHEHO
CaMOCTOSITEIbHOCTH B IIOJTHOM 00beMe, UMEIOTCSI OT/IEIbHbIE




ITIPpYU BBIIIOJTHCHHUHU
HHIUBHUYAJIBbHOT'O

VY noBnerBoputenbHO/ 3auTeHo | 3aaaHus; 3. 'paMoTHOE
odopmiIeHHE
WHAUBUAYAIbHOTO
3a/laHusl B OTUETE 11O
npakTuke. 4.

HEJIOCTaTK! B 0()OPMIICHUH
MPEJCTABICHHOTO MaTepuaa

3aaHue B 1I€JIOM BBIITOJIHEHO, OJHAKO
MMEIOTCS HEJIOCTATKHU TPY BHITIOJTHCHUH
B X0/I¢ TIPAKTUKHU OTACIBHBIX Pa3/IEIOB
(dacreii) 3a1aHUsI, UMEIOTCS 3aMEYaHUS
1o ohopMIIEHHIO COOPaHHOTO

Hcnons3oBanue Marepuaia
HeynoBnerBoputenbHo/HE TEOPETUYECKUX 3HAHUN | 3aaHue BHIMOIHEHO JIHIIb YaCTUYHO,
3a4TeHO (YpOBEHb HE IPH BBITTOJTHEHUHT HMMEIOTCS MHOTOUHCIIEHHBIE 3aMEYaHUs
chopMHUPOBaH) 3alaHus 110 0OPMIICHHIO COOPaHHOTO
Martepuasa
Kpurepuu onienuBanus otuera
OuHapHas IIKajia IToka3arenn Kpurepun
3a4TEHO 1. CooTBeTCTBHE COACPKAHUS B oruere mo mnpakTHKE CTYIEHT
oTyeTa TpeOOBaHUAM IIPOJIEMOHCTPHUPOBAI riyookue u

MIPOrpaMMBbI IPAKTUKH;
2. CTpyKTypupOBaHHOCTH U
MOJIHOTa COOPAaHHOTO
MaTepHana,

3. YMeHue uckathb u
HaxOJUTh HEOOXOUMYIO
nH(OPMALINIO, UCXOTHBIN
MaTepua, OCHOBHYIO

He 3aureno TUTEPaTypy, UCTOUHUKU;

4, JlornaHoCTh
MIOCTPOCHHUS X0/1a U
PE3yJIbTaTOB BBHITTOJIHEHUS
paboThI;

5. KauectBo opopmienus
PE3yNbTaTOB pabOTHI,

6. YMeHue UCHOIB30BATh
JIOTIOJTHUTEILHEIC BO3MOXKHOCTH
WH()OPMAIIMOHHBIX TEXHOJIOTUH

CHUCTEMHBIE 3HAHHUS, IOJIYyYECHHBIE IIpU
NPOXOXKACHUU  TPAKTUKU, CBOOOIHO
ONEpUPOBAJ JAHHBIMU HCCIECIOBAHUS W
BHEC OOOCHOBaHHBIC  MPEHJIOKEHUS.
CTyaeHT mOpaBWIBHO W TPaMOTHO
OTBETWJI Ha IIOCTaBJICHHBIE BOIPOCHI.
CTyaeHT TONY4YWI  TOJIOKUTEIHHBIN
OT3bIB OT PYKOBOJUTEIIA

Otuer HE uMeer
JETATM3UPOBAHHOTO aHaym3a
cOoOpaHHOIO MaTepuajlla U He OTBedaeT
YCTaHOBJIEHHbIM TpeOoBaHUsIM. CTylEeHT
3aTpyIHAETCS OTBETUTH Ha
[IOCTABJIEHHBIE BOMPOCHI WM JIOMYCKAET
B OTBETaxX NPUHIUNHAIbHBIE OMNOKHU. B
OT3bIBE PYKOBOIUTENS UMEIOTCS
CYLIECTBEHHBIE KDUTHYECKHUE 3aMEUaHUSI.
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