MUHUCTEPCTBO HAYKHU U BbICUIETO OBPA3OBAHUSI POCCUMCKOW ®EAEPALIMU
denepanbHoe rocyaapersenHoe 011:keTHOE 00pazoBaTe/bHOE YUpeKIeHHe
BbiclIero o0pa3oBaHus
«AJTalicKHI roCcy1apCcTBEeHHbI YHHBEPCHTET)

IIPUKA3
12.07.2021 Ne807/n

Ob YTBEPXXJIEHUU ITOJIOXEHW A

Ha ocHoBanuM npejcraBieHus HayaabHUKA yIIpaBlIeHus HH(pOpMaTU3alluH,
ITPUKA3BIBAIO:

1.  VYTBepauTb U BBECTH B JEHCTBHE HOBYIO pPEIAKIMIO IPUIAraeMOro IMOJIOKEHHUs
«O06 ynpasnenun unpopmaruzauun @I'bOY BO «Anraiickuii rocy1apcTBEHHbIH YHHBEPCUTET.

2. CuuraTh YTpaTHBIUUM CHJIy M HE M[OJIKAIMM TPUMEHEHHIO [OJOXKEHHE

«O6 ynpasnenun uHpopmaruzauun @PI'bOY BO «Anralickuil rocy1apcTBEeHHbII YHHBEPCUTETY,

yTBEpIKAeHHOE MpHKazoM pekropa oT 26.01.2021 Ne59/m.

Pextop ﬁ C.H. bouapor

Hauanpauk YI10 . 2 B.B. Hazapos



[Ipunoxenue K IPUKARY-PEKTOPA OT 12.07.2021 Ne807/11

r»«WVW@Eszﬁ s o8
‘33 GRIIUBAHHS g Wy, 'u

i <0 A4,
SIS e
2 &

C.H. bouapos

LlI/II/l
®I'bBOY BO «AnTalickuii rocyiapcTBeHHbIH YHHBEPCUTET»

1. Obmue moJ10sKeHUs
1.1. Yopasneuue unpopmaruzauuu (nanee - YUN) sBisercss cTpyKrypHbiM nojpasaeieHuem OI'BOY
BO «Anrailickuii rocy1apcTBEHHbIH YHUBEPCUTET.
1.2. TlonHoe HaumeHoBaHue: «Ympaienue uHpopmaruzauuun DOIBOY BO  Anraiickoro
rocyJJapcTBEHHOIO YHUBEPCUTETAY.
1.3. B cBoeii aesitesibHOCTH YrpasiieHHe HH(pOpMaTH3alUK PYKOBOJICTBYETCS 3aKOHOIATEILCTBOM
Poccuiickoii  ®enepanuu, HOPMATHBHBIMM JOKyMEHTaMM MUHHCTEPCTBA HAyKM H  BBICIIETO
obpasoBanus P®, HOpMaTHBHBIMM JOKyMeHTaMHM AJNTalCKOro0 rocyAapCTBEHHOIO YHHBEPCHTETA,
JIPYTMMH HOPMATUBHBIMHU JOKYMEHTaMHU.
1.4. HenocpeacTBEHHOE pPYKOBOJICTBO AEATENBLHOCTbIO YW oCylIecTBisieT HadalbHUK Y IpaBjieHus
uH(pOpMaTU3aIUK.
1.5. Hauansuuk YU noguuHsieTcs HenocpeacTBEHHO IPOPEKTOPY MO UG POBOi TpaHchopMalimu.

2. Uean u 3anauu
llenbto coznanust YW sBiasieTcss MpoOBENEHHE COOTBETCTBYIOLIEH COBPEMEHHOMY YPOBHIO
€IMHOM MOJUTHUKHU B 001acTu pa3paboTKH, BHEAPEHHUS, IPUMEHEHHSI U Pa3BUTHS MH(POPMALIMOHHBIX
TEXHOJIOTUH B 00pa3oBaTeibHOW, HAayuyHOH W aAMHHMCTPATUBHOH JESITETLHOCTH Y HHBEPCHUTETA.
VYkazaHHasl 11eJib JIOCTHTaeTCsl pEelIeHUEM CIISAYIONIMX 3a1a4:
- opraHu3aluu pabor 1Mo MH(pOpPMATH3ALKK YHHUBEPCHUTETA, B3aUMOJCHCTBHS C MOJIpa3/IeCHUSIMH
YHUBEPCUTETA U CO CTOPOHHUMH OpraHU3alUsIMU B YACTH PELICHHs BOMPOCOB HH(POPMATH3AIINH;
- MOJIFOTOBKM MPEMSIOKEHUH 00 oObemax (MHAHCHPOBAHUSI, CTPYKTYpPE M IITATHOM paclucaHuu
MOJIOTUETHBIX TMOJpa3/ieJIeHUH B COOTBETCTBUU C peajbHbIM 00BEMOM M XapaKTePOM BBITIOJHSEMbIX
paboT, 006 UX MaTepHaIbHO-TEXHUYECKOM 00eCreueHnn AesITEIbHOCTH U Pa3MElIeHUH, O MpHeMe Ha
paboTy, MepeBoJie, YBOJbHEHUH, MOOLIPEHUU COTPYJHHUKOB, HAJIOXKEHHHM HA HHX B3bICKAHWM, 00
YCIIOBUSIX Tpy/da U pexxuMe paboThl COTPYAHUKOB;
- OpraHu3alid JeSTeNbHOCTH CTPYKTYPHBIX TOJpa3JesIieHHi, HaXOAAUMXCs B OlNEpaTHBHOM
YIPABJIEHUH, B COOTBETCTBUHU C YTBEPIKIEHHON CTPYKTYPOIi;
- OCYIIECTBJICHUS! ONEPAaTUBHOIO B3aUMOJICHCTBUS 110 HHpOpMaTH3aLUK 00pa3oBaTeIbHON W HAyYHOH
JIeATEILHOCTH € YIPaBJICHUSIMU U 1oJipaseineHusMu MunoOpHayku P®, [TpaBurenbcrBa AnTtaiickoro
Kpasi, AIMUHUCTpaluu r. bapHayna u pyrux ropoioB, U palOHOB Kpasi, IPYTUMH OpraHu3aiusiMu;
- (hopmupoBaHUs MEPCHEKTUBHBIX U TEKYLIUX IUIAHOB U MEPONPUSITHI YHHUBEPCHUTETA M0 YYACTHIO
YHUBEPCUTETA B MEXKJAYHAPOJHBIX HAyUYHO-TEXHHUECKUX MpOorpammax, MpoekTax, rpaHtax B 00JiacTu
MH(pOpMaTU3ALINH;
(opMHpOBaHMSI MEPCIEKTUBHLIX M TEKYLIMX IUIAHOB paboOT W MEpONPUSTHH YHHUBEpPCHUTETa T10
HH(pOpMaTH3aLUK yueOHOro nmporecca;
- (popMHpOBaHMS MEPCHEKTHBHBIX M TEKYLIMX IUIaHOB paboT 1o obecredeHuto paboT, CBA3aHHBIX C
HOBBIMH MH(OPMAIMOHHBIMH TEXHOJOIHIMH, pabdOT MO MPOKIAIKE TEJIEKOMMYHHKALMH W JIMHWIMA
NIEKTpONUTaHus Juis oOecrieyeHuss (DYHKLIMOHMPOBAHHS, M PA3BUTHS KOMIIBIOTEPHOTO Mapka
YHHUBEPCUTETA,;
- MNOJArOTOBKH MPENJIOKEHHH MO pPa3sBUTHIO MaTepHalbHO-TEXHUYECKOH ©0a3bl MHpOpmaTU3anu,
(opMHpPOBaHMIO eIUHOH MH(POPMALIMOHHOM TONUTHKH YHHUBEPCHTETA; TIOATOTOBKH  pasjesa
«MudopmaTu3aus» B rol0BOH OTUYET aAIMUHUCTPALHH YHHBEPCHTETA;



- OpraHU3alliyk MEPOIIPUSITHI 110 OXpaHe TPyJa U TeXHHKEe 0e30MacHOCTH, 00ECTIeUeH s BHYTPEHHETO
pacropsiika B Mo/IBEOMCTBEHHBIX [0Pa3IEIEeHHsAX;

- opraHmsauuu paboThl M0 HMH(OPMATH3ALMM M aBTOMATH3ALUM BCEH CHCTEMbl MEHEIKMEHTA
YHHBEPCHTETA.

3. [IpaBa u o0s13aHHOCTH
3.1. YU umeer npago:
- 3apalIuBaTh U MOJy4aTh OT BCEX MOJpa3/ieleHnii yHuBepcuTeTa HHPOpMaLHIo, HEOOXOAUMYIO JIJIs
BBIITOJIHEHUSI BO3JIOKEHHbIX Ha YU 3anau;
- BHOCHTb NPEIJIOKEHHS M PEKOMEHAALMM OpraHaM yMpaBJIEHUSl YHUBEPCUTETA H JIOJHKHOCTHBIM
JIMLaM YHUBEpPCUTETA B LIEJISIX pealld3aliu 3a/1a4, BO3JI0KEHHbIX Ha YU
- TpUBJIEKATh K CBOEH J[EATENbHOCTH COTPYAHUKOB YHHUBEPCHTETa W APYTHX OpraHu3auuii Ha
YCIIOBHUSIX COBMECTHUTENBCTBA UIIH Ha KOHTPAKTHOW OCHOBE;
- UCTI0JIL30BATh UMYIIECTBO U HHPPACTPYKTYPY YHHUBEPCHTETA B LIEJISIX CBOEH JESITEIbHOCTH;
- TNPOBOJIWUTH HCCIEN0BATENbCKUE, AHATUTHYECKHE, MPOEKTHBIC, MOHTAXXHBIE H XO3SMCTBEHHbIE
paboThI MO MporpaMMam M JOroBOpaM ¢ BHEUIHUMH W BHYTPEHHHMH (MOJpa3/ie/icHus YHHBEPCUTETA)
3aKa3yMKaMu;
- BECTH BHEOIO/KETHYIO JI€ATENbHOCTD.
3.2. YU obs3aH0:
- PYKOBOZCTBOBATbCSI B CBOCH AEATENBHOCTH ACHCTBYIOLUM 3aKOoHOHATe bcTBOM P®d, YcraBom
JIPYTMMU HOPMATHBHBIMU aKTaMU YHUBEPCHUTETA;
- CBOEBPEMEHHO BBINOJIHATH 3a/a4, BbITEKatOLe U3 HacTosiero [lonoxkenus;
- IPEJICTABJIATH OTYETHOCTL O CBOEH AEATEIbHOCTH PEKTOPY YHHUBEPCUTETA (pEeKTOpary).

4. Ctpykrypa U dyHKUHH
4.1. Ctpykrypa YU yTBepxaaercs WITATHBIM PacliCaHUEM.
4.2. ®yuxuuun YU:
- OpraHmsanus M KOOpAMHALMS NEATENbHOCTH MNOJpa3/ieIeHnH yHUBEpCcUTeTa M0 pas3paboTke M
CO3/1aHHI0 UH(POPMALMOHHO-IUCTAHIIHOHHOTO O0YUeHHUS;
- (dopMHUpOBaHHE CHCTEMBbI MOICPXKKH 00pa30BaTENILHOTO IMpOLEcca Ha OCHOBE HOBBIX
MH(POPMALMOHHO-AUCTAHIIUOHHBIX TEXHOJIOTHIi;
- pa3BUTHE M BHEJPEHHE TEXHOJIOTMYECKOH 0a3bl JUCTAHLIMOHHOTO OOYUEHHS; TEXHOJIOTHUECKOE M
uH(popMalnoHHoe obecrieueHre HHPPACTPYKTYPbl CHCTEMbI JTUCTAHIIHOHHOTO 0Opa30BaHuS;
- MOJUIEPIKKA CUCTEMBI JUCTAHIIMOHHOTO O0yUYEeHUs] YHUBEPCUTETA,;
- pa3paboTKa 1 co3aHKe HNIEKTPOHHBIX 00pa30BaTeIbHBIX PECYPCOB;
- pazBUTHE 00pa30BATEILHOIO MOPTAIa YHUBEPCUTETA.
- BEJIEHME MPUEMA M Mepefayu, nocrynatomeii B YW koppecnonieHInd, a TakiKe BHYTPEHHUX
JOKYMEHTOB, 00pa3yIoIIMXCcsl B ITpoLiecce BbIpabOTKH YIPaBICHUECKHX PELICHHIA;
- OpraHu3anusl MPOXOXAeHUs: noctynusuiedl B YW koppecnioHneHIMH, a TakKe BHYTPEHHHX
JOKYMEHTOB, 00pa3yIOUIUXCs B Ipolieccax BeIpabOTKH YIPABICHUYECKUX PEIICHUH OT pyKOBOJICTBA 10
MCIIOJTHUTEIEH B YCTAHOBIEHHOM MOPSIIKE;
- OCYULIECTBJIIEHHE KOHTPOJSl HaJA MpaBUJIbHLIM O(QOPMIIEHHEM JIOKYMEHTOB, COOJIIOJEHHE
YCTaHOBJIEHHOW ITPOLIEYPbl COTIACOBAHUS U YIOCTOBEPEHHS JIOKYMEHTOB;
- BeJleHHe 00pabOTKU U OTIPABKK UCXOASIIEH KOPPECTIOHIEHIIHH;
- ocyllecTBIIEHHE O(POPMIIEHHS TPOEKTOB MPUKA30B, PACIIOPSHKEHHI;
- OpraHusalus ONEpPaTHBHOrO JOBEAEHHUS J0 HavyalnbHuka YW W HCrnosHHUTENeH MpHKasos,
pacrnopsKeHHH, pEIeHUH KOJIJIETHaIbHbIX OPraHOB M Mpouel JOKYMEHTAIHH;
- OCYUIECTBJIEHHE MAaTE€PUAIIbHO-TEXHUUYECKOTO U  OPraHu3alMoOHHOIrO obOecredveHus s
BBITNOJIHEHHS BO3/I0XEHHBIX Ha YU 3anau u QyHKUMIA;
- opraHuzauus paboT MO Y4YeTy M NacHoOpTH3allMM KOMIBIOTEPHOrO OOOpYNOBAHMSI W CPENCTB
BBIYUCIIUTENILHONW TEXHUKH;
- 00paboTka KBapTajlbHbIX, TOJAOBBLIX H CPOYHBIX 3aiBOK MOJpa3/JejeHHi YyHHUBEPCHTETA Ha
NpHOOpETEHHE BBIYUCIUTENLHON, KOMMPOBAIbHO-MHOKUTEIBHOM TEXHHUKH W 0GOpYIOBAHMS CBS3H,
OpraHu3aluy 3aKymoK MW MepepacrpejiesieHdsi KOMIIBIOTEPHOTO 000pyaoBaHHsl (COBMECTHO ¢
MPOPEKTOPOM I10 SKOHOMHUKE M CTPATEIHYECKOMY Pa3BUTHIO);



- MOJrOTOBKA JOrOBOPOB Ha TmpuoOpeTeHue TOBApOB, OKa3aHWE YCIYr Ui COrJIacoOBaHMS M
3aKIFOYEHHUS;

- o(popMIIeHHE MIAaTEXKHBIX JOKYMEHTOB, [IEPEaya Ha MOANHUCH PYKOBOIUTEIO, B OILIATY:

- COCTaBJICHHE €XKETOJHBIX CTATUCTHUYECKUX OTUETOB.

- IMarHOCTHKA U PEMOHT KOMITBIOTEPHOTO 000y 10BaHMS;

- rapaHTUHHOE W MOCJerapaHTHiiHOe cepBHCHOE 0OCIY)XMBaHHE KOMIIBIOTEPHOIrO 00OpY/10BaHHUs H
CPEeACTB BBIYUCIIUTEIbHON TEXHUKH;

- MOJAEp)KKA BBIYMCIUTENBLHONH TEXHMKH M IPOTPAMMHOI0O obecreueHHs OOIIeyHHBEPCUTETCKUX
MoJApa3Ae/IeHUN;

- 3aM€Ha PacXO/IHbIX MaTEPUAIOB OPITEXHUKH W CPEJICTB BBIUUCIUTEILHON TEXHUKH,

- MOHT@X U TEXHUYECKOE 00CIy)KMBAHHE KOPIYCHbIX JIOKATbHBIX CETEH;

- MOHTaXK, HaJa/Ika 1 dKCILTyaTalus JOKAJIbHBIX CETeH U ceTeil 1mo/ipas3ae/ieHuit;

- X03s1licTBEHHOE obecnieueHue JiesTenbHocTu Y U;

- OpraHu3alus JUCIETYEPCKOH CITyIKObI;

- HHCTAJUISILIMS U HACTPOKa JIMIIEH3HOHHBIX MIPOrpamMm 00LIEero Ha3HaYeHMs;

- aHTUBUPYCHbIE MEPONIPUATHS B KOPIIOPATHBHOM CETH YHUBEPCHTETA.

- Opranusalys IpoBEJEHUS CbEMOUHOTO TpoLecca M0 3alaHusIM MOApa3AeeHUIl YHUBEPCUTETA;

- TEXHMYECKOE COMPOBOKACHHE MepornpusiTuii B opduaiin u ounaiin Gpopmare;

- MOAr0TOBKA MEIMAKOHTEHTA I10 3aJJaHUsIM MOJIpa3/ie/ieHuii YHUBEPCUTETA;

- NpPOBEJIEHHME CBEMOYHBIX paboT Mo 3ajdaHusIM MoJpasjiesieHui yHuBepcutera ((PoTO-BHIEO
COIIPOBOYK/ICHHE MEPOIPUSITHI, CheMKa BUICONEKIIHIi, BUICOPOIHKOB | JIP.);

- MOHT@XX BU/IEOPOJIMKOB 110 3aJaHUsIM M0pa3/ie/IeHHi YHUBEPCHTETA;

- TEXHHUYECKOE CONPOBOKAEHHUE MyOIUKALIMY TOTOBOTO MEIHAKOHTEHTA.

- obecrnieueHue cOOMOJAEHUS NEHCTBYIOIIEro 3aKOHOAATENLCTBA U HOPMATHBHO-IIPABOBLIX AKTOB B
o0nacTu 3aluThl HHGOPMALIHH;

- OpraHu3allMOHHO-METOJMYECKOE PYKOBOJCTBO, KOOpJIMHALIUS M  KOHTPOJb  JIESTEIbHOCTH
CTPYKTYPHBIX MOJIpa3/ieJeHUi OpraHu3aliy Mo BONpocaM 3aliuThl HH(POPMALUH;

- YJIOBJIETBOPEHHE MOTPeOHOCTH YHUBEpCUTETA 1o paboTte B cetu MHTepHeT;

- nojsiepkka paboTocnocoOHOCTH M Pa3BUTHsI KOPIOPATUBHOW CETH YHHBEpPCHTETa (BHYTPEHHHI
CEepBUC-TIPOBAIJIUHT);

- yIpaBl€HHEe MarucTpalbHbIMU KaHATaMMU;

- yIpaBJIeHHE KOPIOPATUBHOM CEThIO;

- NPOEKTHPOBAHHWE MEXKKOPIIYCHBIX COCAMHEHHH M KaHaJOB IPOEKTHPOBAHHE KaHAJOB CBS3H JI0
peruoHaJIbHBIX OMEPAaTOPOB CBS3H;

- IIPEJIOCTABJICHUE CETEBBIX CEPBUCOB;

- OpraHu3anusl ¥ MPOBENEHHE MEPONPUSTHH 10 MH(OPMALMOHHON 0E30MacHOCTH KOPIOpPaTHBHOM
CeTH;

- TIPOEKTUPOBAHME M pa3paboTKa TEXHMYECKUX MPOEKTOB pa3BUTHSI HOBBIX HH(OPMALMOHHBIX
TEXHOJIOTUH 110 TJIaHaM, COrJIACOBAHHBIM C PYKOBOJICTBOM YHHBEPCHTETA;

- TEXHUYECKas SKCIEPTH3a TPOEKTOB B 00/1aCTH MHPOPMAILIMOHHBIX TEXHOJIOTHI;

- y4acTHe B NEPCIIEKTUBHOM IJIAHUPOBAHUM W aHAJIM3E COCTOSIHUS MH(DOPMALMOHHBIX TEXHOJIOIUH B
YHHUBEPCUTETE;

- OpraHu3alusi ¥ OCyLIECTBIEHHE JI0CTYyIa noJib3oBaTeseil B VIHTepHeT uepe3 oO1ieyHUBEPCUTETCKHE
KOMIIBIOTEPHBIE KJIACChI U KOMITBIOTEPHBIE KIacChl (haKyJIbTETOB;

- TEXHHUUYECKOE U NPOrPaMMHOE COMPOBOIKIEHHE HH(POPMAIIMOHHBIX CEPBEPOB;

- UCIIBITAHUE U TECTUPOBAHUE CPECTB HOBBIX HH()OPMAIIMOHHBIX TEXHOJIOTHIA;

- uudpoBas tenaedoHus;

- opraHuzalud paboThl 10 OOECNeveHMIo MOApa3feNieHHH yHHBepcuTeTa (MKCHPOBAHHOM
Tesie()OHHOI CBSI3bIO;

- yOpaBjeHHE NpOeKTaMM M paboTamu OTHejla, ONpEeeNeHHe LeJei, MOCTaHOBKa 3ajaay s
COTPYHHKOB;

- COMPOBOXIEHUE W aIIMUHUCTPUPOBAHHE KOPIOPATHBHBIX HHPOPMALIMOHHBIX CHCTEM;

- OpraHu3anus npouecca oopaboTKH HHIM/IEHTOB, podiieM 1 uzmenenuit [10 u UC;

- TOArOTOBKA MpPEMIOKEHHH 10  Pa3sBUTHUIO  MPHUKIAIHOTO  MPOrPpaMMHOrO  obecreueHus
MH(OPMALIMOHHBIX TEXHOJIOTHI;



- KOHCYJLTALMOHHOE OOCIy)KMBAHHE COTPYAHHKOB CTPYKTYPHBIX IOJpa3/IeJIeHUi 10 cOocTaBy H
crnocobam paboThl ¢ KOPIIOPATUBHBIMU 0a3aMH JaHHBIX;

- obOyyeHue TMoJIb30BaTeNeil HaBbIKAM OSKCIUlyatanuu 0a3 JIaHHBIX M Toucka HH(OpMaluy,
coJieprkalieiicss B 9TuX H6aszax;

- MOJArOTOBKA TPEMJIOKEHUH 10 NpPUOOPETEHUIO MPHUKIAAHOTO MPOrpaMMHOI0 oOecreyeHus,
CIOCOOCTBYIOIIMX MOBBIIEHHIO 3P (HEKTUBHOCTH pabOTHI 1M0(pa3AeieHHil YHHBEPCHTETA.

- TeXHUYECKOEe, MPOrpaMMHOE M aIMUHUCTPATHBHOE COMPOBOXKICHUE O(UIHAIBLHOTO Beb-cepBepa H
XOCTHHI-CEPBEPOB YHUBEPCUTETA;

- pa3paboTKa U CONMPOBOXKIAECHUE TMPOrpaMMHOr0 KOMIUIEKCa Mpe/cTaBieH st nHpopMauun Ha caiitax
odpuunanbHOro Bed-cepBepa yHUBEPCHUTETA,

- pazpaboTKa M CONpPOBOXJIEHHE [POrpaMMHOr0 KomIuiekca «JIMuHblii KaOWHET CTyaeHTa |
npernoaasatens», «JIuunplii kabuHeT abuTypueHTay;

- JKCILTyaTalust U MojIepKKa 00LIEYHUBEPCUTETCKUX KOMITBIOTEPHBIX KJIACCOB;

- YCTAaHOBKa M HaCTpOHKa MporpaMMHOro obecreueHus B KOMIBIOTEPHBIX Kjlaccax;

- IO/I/IepKKa eIMHON KOPHNOPaTUBHOM YUETHOI 3anucH 00yUaroUuxcs;

- KOHCYJIbTHDOBAHHE IOJIb30BaTENEH KOPHOPAaTUBHONH KOMIBIOTEPHOHW CETH MO  BONpOCAM
UCIOJIb30BAHUS YHUBEPCUTETCKUX HH(POPMAIIHOHHBIX CEPBHCOB;

- obecneuenue padoTel TeneOHHON ropsiuell JTMHUM MO BONpOCAaM JOCTyHa K HH(OPMALKUOHHBLIM
CEpBHMCAM U UX MCIOIB30BAHMUS;

- BHeJIpeHHe LU(PPOBBIX HHHOBALIMOHHBIX PEeLIeHHH B 00pa30BaTeIbHbII MPOLIECC B YHUBEPCUTETE:;

- B3aMMOJEHCTBHME C [OCTaBIIMKAMM [0 BOMNpOCaM TMPOBEACHUS TapaHTHHHOINO peMOHTa
KOMITBIOTEPHOU TEXHUKH;

- OCYIIECTBJIEHHE MEJIKOCPOYHOIO PEMOHTA KOMIIBIOTEPHOH TEXHUKH B OOIIEYHHBEPCHTETCKHMX
KOMITBIOTEPHBIX KJjlaccaX, MOJArOTOBKAa 3asBOK Ha MPHOOpETeHHE KOMIUIEKTYIOUIMX M 3aracHbIX
JacTew,

- B3auMmozeiictBue ¢ Olopo  pacnucaHMs [0 BOIpPOCAaM  COCTABJICHHMs  pacllUcaHusi B
001IeyHUBEPCUTETCKUX KOMIBIOTEPHBIX Kjlaccax;

- [OJMJEpXKKa I[EHTPOB, KOJUIEKTMBOB W  MEpONpHUSTHH  paboTarommx Ha  [UIOLAAKax
O0LEYHUBEPCUTETCKMX KOMIBIOTEPHBIX KiaccoB: CHTYallMOHHBIH LEHTP M0 HaOMIOAEHHIO 3a
NPOBEICHUEM TOCYJIapCTBEHHON MTOroBo# arrecrauuu B AnraiickoMm kpae, [IpuemHas xomuccus (B
neTHUH nepuon), LlenTp craun sk3ameHoB 1o anriauickomy s3biky TOEFEL u 1.1

- [poBelieHHe 00pa30BaTEIbHBIX MEPONPUATHH 10 TeMaTuke HWH(POPMAIHOHHBIX CEPBUCOB,
HCIOJIb3YEMBIX B YHUBEPCHUTETE.

- opranusanus paboT 1o 3amuTe HHPOPMALH, COAEpIKALeH TOCYIapCTBEHHYIO MM KOMMEPUYECKYIO
TaliHy, a TaKXe MEePCOHalbHbIE JaHHble PAO0OTHHUKOB M OO0y4YaeMbIX OT HECAHKIIHOHHPOBAHHOIO
JIOCTYTIA;

- obecreuenue cobOMOAEHUs IEHCTBYIOLIEro 3aKOHOJATEIbCTBA M HOPMATUBHO-TIPABOBBIX AKTOB B
o0JacTH 3aUThl HH(pOpPMALIH;

- BBINIOJHEHHE padOT MO PAaCHPOCTPAHEHMIO, BHEJAPEHUIO CPEJICTB KPUNTOrpaGuyecKoil 3aliuThl
UH(pOpMaIMK, B TOM YHCIIE CPECTB 3JIEKTPOHHOMN MOIITUCH;

- npoBeaeHue o0yuenust nonszorareneit CK3M npaBunam paboTsl ¢ HUMM;

- OpraHM3allMOHHO-METOJUYECKOE PYKOBOJCTBO, KOOpPAMHAIMS H  KOHTPOJb  JEATEIbHOCTH
CTPYKTYPHBIX IOApa3/eeHHi OpraHu3aliy 110 BOMNpOCaM 3allUThl HH()OPMAIMH, [OArOTOBKA M
[peACTaBIeHUe PYKOBOJCTBY HH(MOPMALMOHHO-aHAIMTUUECKUX MATEpHANOB O COCTOSHUU W
MEePCreKTUBAX Pa3BUTHS CUCTEMbI 3aLUThl HH(POPMALIMK B YHUBEPCUTETE;

- y4acTHe B Ipejenax CBOeH KOMIETEHLHMH B IIOArOTOBKE M MCIOJHEHUH YIPABIEHYECKUX peLleHuU
PYKOBOJICTBA YHUBEPCHUTETA;

- BBIIOJIHEHHE pabOT MO CO3AAHMIO, BbLJAYE, XPAHEHHIO CEPTU(HUKATOB KIHOUEH MNpPOBEPKH
3JIEKTPOHHBIX MOANUCEH JIMLaM, 0OpaTUBLIMMCS 32 MX TOJYYEHHEM;

- aHHYJIMpPOBAaHME  BbIIAHHBIX cepTudukatoB DIl B COOTBETCTBMM ¢  OCHOBaHMSMH,
IPeAYCMOTPEHHBIMU JICHCTBYIOLINM 3aKOHOIATEICTBOM;

- BCICHHE peecTpa BbIAAHHBIX M aHHYJIMPOBaHHBIX ceprudukaroB DIl (mamee - peectp
cepTu(UKaATOR);

- obecrieuenure Joctyna K MHGOPMALMHU, COAEPKALIEHCS B peecTpe cepTH(PUKATOB, B TOM UUCIE C
HCII0JIb30BAHMEM HH(DOPMALIMOHHO-TEIEKOMMYHHKALMOHHOM ceTH «MHTepHETY;



- co3/laHue Mo OOpalleHHsM 3asiBUTENICH KIIOUeH 3JIEKTPOHHBIX MOANMCEH M KIHOYEH MPOBEPKH
HNIEKTPOHHBIX MOIUCEH;

- IPOBEJICHNUE NTPOBEPKH JIEKTPOHHBIX MOANUCEH 110 0OpalleHusIM 3asiBUTeNeH;

- peuIeHHe WHBIX 3aJau B YaCTH 3alIUThl HH(QOpPMAIMK B COOTBETCTBHHU C LIEJISIMH YHUBEPCHTETA.

- aBTOMATH3allMsl pacuera 3apaboTHOMN IaThl COTPYIHUKOB YHUBEPCUTETA,;

- aBTOMaTrHu3alMs BEIEHWS IUTATHOIO pACIUCAHUS U TUIAHOBO-(DMHAHCOBOIO  YIpaBJICHUS
YHUBEPCHUTETA;

- aBTOMAaTH3alMs YIIpaBIEHUs KaJApaMUi B YHUBEPCUTETE;

- aBTOMAaTH3alMs I[UIAHUPOBAHUS, OIO/UKETHPOBAHMSI M aHAIM3a MCIOJHEHHS] CMET OIOJKETHOH M
BHEOIOJDKETHOM 1€ TEIbHOCTH YHUBEPCUTETA;

- aBTOMATHU3alLMs y4eTa U KOHTPOJISl 3aKyIOK B COOTBETCTBHHU C 3aKOHOM 94-D3;

- KOHCYJIbTALlMOHHAS! IOMOILb (DMHAHCOBBIM U YUETHBIM [OPa3/ICICHHUSIM.

5. PykoBoCTBO M OpraHu3anus JesiTeJIbHOCTH
5.1. PykoBoautenem YnpasieHusi HHPOpPMATU3ALUH AJITAHCKOrO IOCYAapCTBEHHOIO YHHBEPCHTETA
SIBJISIETCS €r0 HaYallbHUK, KOTOPBI Ha3HA4YaeTcsl MPUKA30M PEKTOpa IO MPe/CTaBICHHIO MPOPEKTOPa
1o uuppoBoii TpanchopmMaLuu, UMEIOLLUH ONBIT OPraHU3aTOPCKOH PaboThl H OMBIT paboTHI B 001aCTH
uH(poOpMaTH3alUK HE MeHee SJIeT.
5.2. Hauansuuk YU oTBedaeT 3a esATEIbHOCTb BBEPEHHbIX MOAPA3/ICIeHHI U OCYIIECTBIISET:
- IUIAHUPOBaHHWE, OPraHU3alHIo, KOOPAMHALMIO M KOHTPOJb JESATENIbHOCTH mojapasjeinenuii YU B
BBIITOJIHEHUU UX LleJiel, 3a1au U PYHKIIHIA;
- MNOATOTOBKY NPEMJIOKEHHH Ha peKTopar, YUeHbId COBET YHHUBEPCHUTETAa [0 HAaIlpaBIEHHIO
gesrtensHocTn YU,
- OpraHu3yeT B3auMOJIeHCTBUE NOAPA3ACIECHUH /1l BHITIOJIHEHUS TPOU3BOACTBEHHOM AEATENLHOCTH U
IIPOU3BOJICTBEHHBIX 3aJlaHMiA;
- BHECEHHE IPEIIOKEHHIH PYKOBOJACTBY yHHBepcuTeTa 00 oObemMax (pHHAHCHPOBAHHS, CTPYKTYpe H
IITAaTHOM pacnucanuu YM B cOOTBETCTBMM C peajbHBIM OOBEMOM M XapaKTepOM BBIMOJIHIEMBIX
paboT, 0 MarepuUalbHO-TEXHUUYECKOM OOECNEUYEeHHH JEATeNIbHOCTH M pa3MEIIeHHH YIpaBjieHHs, O
npuemMe Ha paboTy, mHepeBoje, YBOJbHEHHH, IOOILUPEHUH COTPYIHHUKOB, HAJOKEHHH Ha HHX
B3bICKAHHUH, 00 YCIOBUSIX Tpyda U peskuMe paboThbl COTPYIHUKOB;
- COCTaBJIEHUE JOJLKHOCTHBIX HHCTPYKIUHA cOTpyAHUKOB Y U;
- OpraHM3allMIo eXeroHON MIaHOBOM oTyeTHOCTH YW B 1IeJIOM U ero rojpa3/ie/icHuil;
- MOJArOTOBKY U MPEACTaBIEHUE CBEJEHHH 110 3anpocam OpraHoB yrpasieHHst 00pa3oBaHUEM;
- yIpaBjieHHe BHEOIOKETHOH AesATeNbHOCTRIO YU,
- OpraHu3aluilo HH(OPMALMOHHOTO, MaTepPUaIbHO-TEXHUUYECKOTO M METOJMYECKOro obecrieuyeHue
paboTel nojpazaencHui Y U;
- KOHTPOJIb COOIIOACHUS TPYJOBOH U UCTIOJHUTENILCKOW JTUCIIMILIUHBI;
- MEPOIPHUSITUH 10 OXpaHe Tpy/a U TeXHUKe Oe30MacHOCTH B rnojapasjeieHusx Y.
5.3. B ciyxeOHble 00513aHHOCTH Ha4YaIbHUKOB 0T/1e710B Y U BXOAAT:
- opraHMsanys TUIAHMPOBAaHUS W PAa0OThI HENOCPEJCTBEHHO MMOJYMHEHHBIX WM MOjpa3jielicHui,
HEMOCPE/ICTBEHHOE PYKOBOJICTBO X PabOTOM;
- OTYETHOCTD Iepe]l HaualbHUKOM Y U 1 npescraBiieHrue CTaTUCTHKHU 110 €0 3arpocam;
- BHECEHHE MNPEJUIKEHHH 0 3aKynke oOOpyJ0BaHMsI B MOJBEJOMCTBEHHBIX MM MOJpPa3JelICHUsIX M
opranu3zaius padoT 1o BBEIEHHIO 000PY/I0BaHHUS B HKCILTyaTalHIO;
- (popmupoBaHue npensoKeHui no aesrensHoct YU
- opraHusaunusi HaJeXKHoH, OezaBapuiiHoi paboThl CPEJICTB HOBBIX WH(POPMALMOHHBLIX TEXHOJIOTHI B
MOJYMHEHHBIX UM MOAPA3JIETICHUSIX;
- OpraHusalus HalexXHoH, 6ezaBapuiiHOH paboThl CPENCTB HOBBIX HH(POPMAIIHOHHBLIX TEXHOJOTHI B
Noipa3/IeICHUsIX YHUBEPCUTETA 3aKPEMJIEHHBIX 32 COOTBETCTBYIOLIUM OTAEIIOM;
- BbBINOJIHEHHE MEPOIPHATHH MO0 OXpaHe TpyJa W TEXHHKEe Oe30MacHOCTH B IOJYMHEHHBIX
noJpa3ae/IeHUsIX.
5.4. Crpykrypa u coctas nepconana YW ¢opmupyercss B COOTBETCTBHH CO IUTATHBIM PaCMUCAHUEM
yHuBepcutera. B cocraB YU BXOIST WITaTHbIE COTPYIHUKN U coBMecTUTeNd. Ha nepuoj nposeaenus
MPOEKTHBIX, HAYYHO-UCCIICIOBATENILCKMX M HHBIX BHMIOB paboT B coctaB YU npuHUMaOTCs
CHEIHUAIMCTBI 110 TPYAOBLIM COIJIAIIEHUSAM (KOHTpakTam). B paMkax BHEOIOKETHOH JeSTeIbHOCTH,



VU opranusyer BpeMeHHble HayuHble koiekTuBbl (BHK) B coorBeTcTBMM ¢ jelcTBYIOLIMM B
YHUBEPCUTETE MOPSIIKOM.

6. JKOHOMHYECKHE OCHOBBI /1eSITEILHOCTH
6.1. ®unancupoBanue YU ocyuecTBiasieTcss 3a CUeT CPEACTB, BBIACISEMBIX W3 CcyOcuauil Ha
¢dunaHcoBoe obecrieueHne BBITIOJHEHHS TOCYIApPCTBEHHOTO 3aJjaHusl Ha OKa3aHHE IroCyAapCTBEHHBIX
yciyr (BbIOJHEHHE paboT) YHMBEPCHTETa, a Takoke 3a c4eOT JOXOJ0B OT MPHUHOCALIEH D0XO0J
JIESITENIbHOCTH.

7. 3aK/II0YHTE/IbHBIE N0JI0KeHUSI

7.1. Hacrosiiiee nosioxeHue yTBepikKAaeTcs IPUKa30M peKTopa.
7.2. W3menenus neneil u 3amad, npaB U 0Os3aHHOCTEH, CTPYKTYPbl H IKOHOMHYECKHX OCHOB
JaesTenbHOCTH YU oTpaxaroTest B AOMONHEHUH K HacTosiemy [1ooeHno 1 BBOASTCS B JcHCTBHE
PUKA30M PEKTOpA.
7.3. Peopranuszauus u mukBuaanus YW ocyiuecTsiisieTcst B COOTBETCTBUH TPHKA30M PEKTOpA.



