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1. OBIIME NNOJIOKEHUSA

1.1. IlporpaMMa NOATrOTOBKH CIEMAJTUCTOB CPeHEr0 3BeHa

[IporpaMMa NOATOTOBKM CHEIMAIUCTOB CPEIHEr0 3BEHAa CPEJHETro MNpoQecCHOHAIBHOTO
obOpazoBanusi (manee CIIO), peammsyemas Komnemxem @OI'BOY BO  «Antaiickuit
roCy/lapCTBEHHBIN YHUBEPCUTET» MO0 crienuanbHOCTH 46.02.01 JlokymMeHTanoHHOE o0ecrieyeHre
yIpaBJeHHUs U apXUBOBEACHHE MPEICTABISIET COOOW CHCTEMY JOKYMEHTOB, pa3pabOoTaHHYIO U
YTBEPKACHHYI0 YHUBEPCUTETOM C Y4€TOM TpeOOBaHHMIl pbIHKA Tpyla Ha OCHOBE TpeOOBaHMIA
®denepanbHOTrO roCyJapCTBEHHOTO 00Pa30BaTeILHOTO CTaHAApTA.

[IporpaMMa MOATOTOBKH CHELMAIUCTOB CPEAHET0 3BEHAa perjiaMeHTHpPYeT LeJy,
OKHJIaeMble PE3yNIbTaThl, COACPKAHUE, YCIOBHUS M TEXHOJOTUU peaTn3aluu 00pa3oBaTeIbLHOIO
rpoLecca, OLIeHKY KadecTBa MOATOTOBKH BBIITYCKHHUKA 0 JAHHOMY HAlpaBIeHHUIO MOJTOTOBKU U
BKJIIOYaeT B ceOs: ydyeOHBbIH maH, pabouue mporpamMmbl Y4eOHBIX KYpCOB, JUCIMILIHH,
MporpaMMbl y4yeOHOW M TNPOM3BOJCTBEHHOM NPAaKTUKH, KaJCHIApHBbIA yueOHBIH Trpaduk u
METOIUYECKUE MaTepHalbl, o0ecreunBaromue peanusanuo COOTBETCTBYIOLINX
00pa3oBaTeIbHBIX TEXHOJIOTHH.

[IporpaMMa MOArOTOBKM CIELMATIMCTOB CPEJHETO 3BEHA €XETOJHO IEpECMAaTpUBAETCS U
OOHOBJISIETCS B YAaCTH CO/IEP KaHUS YUeOHBIX IJIAHOB, COCTaBa U COIepKaHMsI pabodyHX IporpaMm
JTUCLHUIUIMH, pabOYrX MpOorpaMM MpodhecCHOHaTbHBIX MOAYJIEH, TPOrpaMMbl TIPOU3BOICTBEHHOM
(mpenAumIoOMHON) NPAKTHUKH, METOJUYECKHX MaTephasioB, O0O0eCledyHBaIONIMX KauyecTBO
MOJATOTOBKH  oOywaromuxcs. IIporpaMma MOATOTOBKM — CHEIMATUCTOB CPEIHEr0 3BEHA
peanu3yeTcsi B COBMECTHOW 00pa30BaTEIbHON, HAYYHOU, TPOU3BOACTBEHHOM, OOIIIECTBEHHON U
WHOM J1eATeIbHOCTH 00YJatonXcsi 1 pabOTHUKOB YHUBEPCUTETA.

[TporpaMmMa MOATrOTOBKH CIIELHUATMCTOB CPEAHETO 3BE€Ha 00ECIEUNBAET CAMOCTOSTEIbHYIO
paboTy oOyyarommMxcsi B COYETAaHHM C COBEPLICHCTBOBAHMEM YIIPABICHUS €10 CO CTOPOHBI
npenojaBaTeneld, odecrneynBaeT 00yJaromMUMcs BO3MOXKHOCTh Y4acTBOBAaTh B (DOPMHUPOBAHUU
UHAUBUAYAIBHON POTrPaMMBI.

[IporpaMmMa MOATOTOBKM CIIELHUATIMCTOB CPEIHEro 3BeHa (POPMHUPYET COLHOKYIBTYPHYIO
Cpely, CO3[aeT YCIOBHSA, HEOOXOAMMBIC Ui BCECTOPOHHEIO pAa3BUTHA U COLMAIN3ALUU
JMYHOCTH, COXPAHEHHsI 3J10POBbsSI 00YUAIOIIUXCS, CIOCOOCTBOBATh PA3BUTHIO BOCIIUTATEIHHOTO
KOMIIOHEHTa 00pa30BaTEeILHOTO MPOIecca, BKII0YAsk Pa3BUTHE CTYIEHYECKOTO CAaMOYIIPaBJICHHUS,
ydacTHe oOydaroumxcs B paboTe TBOPUECKHUX KOJUICKTUBOB OOLIECTBEHHBIX OpTaHU3AIIMA,
CHIOPTUBHBIX U TBOPUYECKHX KIIyOOB.

[IporpaMMa MOATOTOBKH CIELUANIMCTOB CPEIHETO 3BEHA MpEAycMaTpUBaeT, B IENIX
peanu3any KOMIIETEHTHOCTHOTO I10/X0Jla, MCIOJb30BaHUE B 0Opa30BaTEIbHOM IpoOIiecce
AKTUBHBIX U UHTEPAKTUBHBIX ()OPM MPOBEACHUS 3aHATUI B COUYETAHUH C BHEAYTUTOPHOU paboTOM
i1 (GOPMUPOBAHMSA U PA3BUTHS OOIIUX U MPO(ECCHOHATBHBIX KOMIIETCHIIMN 00YJarOIuXCsl.

1.2. O6mas xapakrepuctuka [IIICC3 no cnenuajbHOCTH
1.2.1. Hean

Hensro ITIICC3 mo cnemumansHOCcTH 46.02.01 JloOKyMeHTaIMOHHOE OOecTeYeHUe
YIpaBJIEHUSI U apXUBOBEJCHUE SIBIISIETCS PA3BUTUE Y CTYACHTOB JIMUHOCTHBIX KaYECTB, a TAKKe
(dbopMupoBanue 00mUX U MPOPECCUOHANBFHBIX KOMIETEHIIMM B COOTBETCTBUHU C TPeOOBaHUSIMU
@I'OC CIIO mo cmneumanbHOCTH, yTBepkAeHHOTO [Ipmkazom MunmcTepcTBa 00pa3oBaHusl U
Hayku P® ot 11 aBrycra 2014 r. Ne975.

B o6mactu Bocnimranus uensto [ITICC3 no cnenmansaocT 46.02.01 JlokyMeHTaIImOHHOE
oOecrieyeHne yMNpaBiICHUS U apXUBOBEACHHE SBISIETCS (OPMHUPOBAHUE Yy CTYAEHTOB OOIIMX
KOMIIETEHIMH, CIIOCOOCTBYIOIIMX HMX TBOPUYECKOW AKTUBHOCTH, OOIIEKYIbTYPHOMY pOCTY U
COLIMATbHOW  MOOWJIBHOCTH:  IIEJICYCTPEMJICHHOCTH,  OPraHW30BAaHHOCTH,  TPYIOJIOOUS,
OTBETCTBEHHOCTH, CaMOCTOSITEJIbBHOCTH, T'Pa)kIaHCTBEHHOCTH, IPUBEPKEHHOCTH ATHYECKUM
LIEHHOCTSAM, TOJIEPAHTHOCTH, HACTOWYMBOCTU B JOCTUKECHHUHU LEITH.

B o6nactu o6yuenus nensto [MIICC3 mo cnermanbsrocT 46.02.01 JlokymMeHTaIMOHHOE
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o0ecrieueHHe yNpaBJIEHUS U apXHUBOBEJCHHE sBIsETCS (OPMHPOBAHHE Yy CTYJACHTOB
npoeccuoHaNbHBIX KOMIIETEHIIUH, COOTBETCTBYIOIIUX OCHOBHBIM BHAAM MHpOo¢ecCHOHAIbHOU
JeATEIIbHOCTH.

1.2.2. Kpaaupukanus, npucBanBaeMasi BbINYCKHHKaM

Crienmanuct no JOKyMEHTAalMOHHOMY 00€CIeUeHHIO yIIpaBIeHUs, apXUBUCT
1.2.3. ®opma nosyyeHusi 0Opa3oBaHus

OYHas
1.2.4. HopmaTHBHBIN CPOK OCBOCHHUS MPOIPAMMBbI

HopmatuBHBII CpOK OCBOCHHS TporpamMMbl 0a30BOM TMOJATOTOBKH IO CHEIUATBLHOCTH
46.02.01 JloxkyMeHTallMOHHOE OOECTeUeHHE YIpPaBICHUsS M apXHBOBEJIEHUE IPU OYHOU dopme
noJiyueHusi oOpa3zoBaHus Ha 0aze cpesiHero oduiero oopasoanus — 2 roga 10 mMecsiies.

Cpok monydenust CITIO mo IIICC3 6a30Boit moAroToBku Ha 6a3e OCHOBHOTO 0OIIEro
o0Opa3zoBaHus B 0O4HOU (hopme 00ydeHHsI COCTaBIIIeT 147 HeNeIb, B TOM YHCIIE:

° OO0ydenwne o yueOHbIM nukiiaM — 102 Hepensb

° YyeOHast W MPOW3BOACTBEHHAS MpakTHKa (10 MPOQUII0 CHEIHAIBHOCTH) — 6
HE/leNb

° [Tpou3BoACTBEHHAS TIPAKTUKA (TIPEIIUILIOMHAs ) —4 HEIeIH

° [TpomexyTodHas aTTecTanus —5 HEJIeNb

° ['ocymapcTBeHHast HTOTOBAs aTTeCTalus —6 HEACThb

° Kanukynst — 24 Henenu

1.2.5. prlIOQMKOCTb nporpaMmmMmasl NOATOTOBKHU CIICHNHAJIMCTOB CPEIHEI0 3B€HA

Crpykrypa IIIICC3 npegycmaTprBaeT H3y4eHHE CIEAYIOMNX YI€OHBIX IIUKIIOB: 00IIEro
T'YMaHUTapPHOTO u COIMATbHO-?)KOHOMHUYECKOTO; MaTEMaTHYECKOT 0 u oOuiero
€CTECTBEHHOHAYYHOT0; MPO(ECCHOHATHHOTO.

O6mas Tpynoemkocts [ITICC3 cocraBnsier 4806 vac. B Tom umce:

e  OOmwif ryMaHUTAPHBIN U COIMATLHO-YKOHOMUYECKHH yueOHbIN 1k — 703 vac.
e MaremaTH4YeCKuid U OOIINI €CTeCTBEHHOHAYYHBIN y4eOHbIH 1K — 198 yac.
e IIpodeccronanbhbrii yueOHbI ki — 2501 gac.

1.3. HopmaTtuBHo-npaBoBas 6a3za paspadorku IIIICC3

§ ®epepanbubiii 3akoH PO or 29.12.2012 r. Ne273-®3 «O6 obpasoBanuu B Poccuiickoii
denepauuny;

{ @I'OC CIIO no cnenmanprocT 46.02.01 JJokymMeHTalMOHHOE OOCCIICUCHHE YIIPABJICHUS U
apxuBoBeZicHHE(YTB. TPUKAa30M MUHHUCTEpCTBA O00pa3oBaHMA W Hayku Poccuiickoit
®enepanuu ot 11 aBrycra 2014 r. Ne975).

{ TIlpuka3 MunoOpHayku Poccuu ot 14 wmions 2013 1. Ne 464 «O6 yrBepkaenun Ilopsiaka
OpraHu3alluil U OCYIIECTBIEHUS 00pa30BaTEIbHON EsITEIBHOCTH IO 00pa3oBaTeIbHBIM
mporpaMMaM  CpeIHero  mpodecCHOHaIbHOTO  OOpa3oBaHHs»  (3apErUCTPUPOBAH
Munuctepcrsom roctuiu Poceutickont ®enepanuu 30 urosa 2013 r., perucrpanronHsiil Ne
29200) (manee — Iopsimok opranu3aiii 00pa3oBaTEILHOMN NEITEIEHOCTH);

{ VYcra ®I'BOY BO «Anraiickuii TOCyIapCTBEHHBIH YHUBEPCHTET» (YTBEP)KICH MPHKA30M
MunuctepcTBa Hayku U Bbiciiero oopazoBanusi P® ot 20 nexabps 2018 r. Ne 1198);

{ Jloxanbubie HopMaTuBHBIE akThl DI'BOY BO «Anraiickuii rocy1apcTBEHHBI YHUBEPCUTET)
M0 OpraHu3anuy yueOHOTO Mpoiiecca.
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1.4. IlepedyeHb cOKpaleHHi, HCIOIb3YEMbIX B TEKCTE:

CIIO - cpenanee mpodeccruonambpHOe 00pa30BaHKE;

OI'OC CIIO - denepanpHblii TOCYAApCTBEHHbI 00pa3oBaTENbHBIA CTaHAAPT CPEIHETO
npo¢eCcCHOHATBLHOTO 00Pa30BaAHNS;

[IICC3 - nporpamMma NOJArOTOBKU CHELUATNCTOB CPEHETO 3BEHA;

OK - 0011asg KOMIETEHIINS;

1K - mpodeccronanpHasi KOMIETSHIUS;

[IM - npodeccruoHanbHBIN MOTYITh;

MJIK - MeXAUCIUTUIMHAPHBIN KypC.

2. XAPAKTEPUCTHUKA TTPO®ECCHUOHAJBHOMN JEATEJIBHOCTH
BBIITYCKHUKOB

2.1. O6sacTh ¥ 00beKThI NPOdecCuoOHATbHOM AeITeTbHOCTH

OO6nacte  mpodeccHOHaIbHON  OEATETBHOCTH  BBINYCKHUKOB:  JIESATENILHOCTh B
CceKpeTapuarax, CIyk0ax JTOKYMEHTAIIMOHHOTO OOEeCIeUeHHs, KaJIpOBBIX CIy)KOaxX W apXuBax
TOCYJapCTBEHHbIX OPraHOB M YUYPEeXKICHMH, B OpraHax MECTHOTO CaMOYIIPaBICHHS,
HETroCyapCTBEHHBIX OpraHu3alusax BceX (opM COOCTBEHHOCTH, OOIIECTBEHHBIX OpPraHU3aLUAX
(yupexneHusx).

OObexTamu MpoheCCUOHATBHON 1E€ATEIBHOCTH BBIITYCKHUKOB SIBIISIOTCS
JOKYMEHTBI, CO3/IaHHBIE JIFOOBIM CIIOCOOOM JIOKyMEHTHPOBAHUS;
CUCTEMBI JJOKYMEHTAIIMOHHOTO 00eCIeUeHns yIpaBICHHUS;
CHCTEMBI JIEKTPOHHOT'0 JOKYMEHTO000pOTa;
apXHUBHbIE TOKYMEHTHI,
MIEPBUYHBIC TPYAOBBIE KOJJICKTHBBI
2.2. Buabl npogeccoHATIBLHOM 1eATeJIbHOCTH
Crneupanuct 1O JOKYMEHTAlMOHHOMY OOECIeYeHHIO yIpaBieHHs, apXuBuUcT (Oa30BOM
MOJITOTOBKH) TOTOBUTCS K CJIEIYIOIIUM BUJIAM JI€STEIbHOCTH:
Opranuzanys JOKYMEHTAallMOHHOTO oOecreyeHusl ympaBiieHuss U (QYHKIHOHUPOBAHUS
OpraHu3alum.
Opranu3zanys apXvBHOH U CIIPaBOYHO-UH(DOPMAIIMOHHON pabOThI IO JOKYMEHTaM OpraHHU3al|H.
BrimonHenue padboT 1o JOHKHOCTH CIyKallero Jenonpous3BoanuTeNb.

3. TPEBOBAHMUA K PE3YJIBTATAM OCBOEHMUSA ITPOT'PAMMBI IOAT'OTOBKHA
CIHEHUAJIMCTOB CPEJHET'O 3BEHA

3.1. O01mue KOMIEeTEeHIINH
Crnenuanuct 10 JOKYMEHTAIIMOHHOMY OOECIIEUCHUIO YIpaBJICHHS, apXuBUCT (0a30BOM
MOATOTOBKH) JOJDKEH 00J1aaTh OOIUMH KOMIIETCHIIUSIMH, BKIIOYAIOIIUMHE B ce0sl CIIOCOOHOCTD:

Inpp | HaumenoBanne KOMIEeTEHIHHU

OK 1 [loHnMaTh CyIIHOCTH M COLMAJIBHYIO 3HAYMMOCTh CBOeM Oynymied mnpodeccun,
MIPOSIBIIATH K HEW YCTOWYUBBINA HHTEPEC

OK 2. OpraHu3oBeIBaTh COOCTBEHHYIO MCSTEIBHOCTH, BBIOMPATh THUIOBBIE METONBI H
CIIOCOOBI BBHIITOJTHEHUS MPOPECCHOHATBHBIX 3a/1a4, OLICHUBATh UX Y(P(PEKTUBHOCTh U
Ka4ecTBO.




OK 3. [IpuHuMaTh pemieHus: B CTaHJAPTHBIX U HECTaHJAPTHBIX CUTYalUAX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh MOUCK M HCIOJNb30BaHUE HHPOpPMAIUU, HEOOXOAUMOU IS
3¢ (HEKTUBHOTO BBINOJIHEHUSI NPOPECCUOHANBHBIX 3a]a4, MPOPECCHOHATIBHOIO U
JMYHOCTHOT'O Pa3BUTHUS.

OK'5. Hcnonb3oBath MH(POPMALMOHHO-KOMMYHUKAIITUOHHBIE TEXHOJIOTUH B
npodeccuOHANBHOM IeATEeTHbHOCTH.

OK 6. PaGortate B KoiiekTHBe, 3((EKTUBHO 0OLIAThCA C KOJUIETAaMH, PYKOBOZICTBOM,
MOTPEOUTEIISIMH.

OK 7. Bpats Ha ce0s OTBETCTBEHHOCTh 3a pPaldOTy YJICHOB KOMaHABl (TMMOAYMHEHHBIX),
pe3yiIbTaT BHIOJTHEHHS 33 JaHHA.

OK 8. CaMocToATeIBHO ONpeAeaTh 3a/1a4u MPO(hECCHOHATBFHOTO U TUYHOCTHOTO Pa3BUTHSI,
3aHUMAaThCI  CaMOOOpa30BaHHMEM,  OCO3HAHHO  IUIAHUPOBATH  IOBBIIICHUE
KBaJIU(DUKATIHH.

OK 9. OpHueHTHPOBATHCSI B YCJIOBHSIX YacCTOM CMEHBI TEXHOJOTMH B MpodecCHOHATHHOM
NeSITEIbHOCTH.

3.2. IIpodeccuonabHBIC KOMIICTCHIIHH

Crenpainuct 1O JOKYMEHTAI[AOHHOMY OOECICYCHHMIO yIpaBjieHHs, apXuBHUCT (0a30BOM
MOATOTOBKH) JOJDKEH 0051a1aTh MPO(EeCCHOHAIBHBIMU KOMIIETCHIIUSIMU, COOTBETCTBYIOIUMU
BHJIaM JIESTEILHOCTH:

u¢p HanmeHoBaHHe KOMIIETEHIIUH

Opeanuszayus 00KyMeHMayuoHH020 0becnedens ynpasieHus u QYHKYUOHUPOBAHUS OPAHUAYULL.:

IK 1.1. Koopauauposats paboTy opranu3anuu (IpUEeMHON PYKOBOJAUTEIIS ), BECTH NTPUEM
IIOCETUTEINIEH.

IIK 1.2. OcymecTBIATh paboTy MO MOATOTOBKE M MPOBEICHUIO COBEIIAHMM, IETOBBIX
BCTpEY, IPUEMOB U MTPE3ECHTALI.

[IK 1.3. OcyiecTBIATh OATOTOBKY JI€JIOBBIX IO€3/10K PYKOBOJUTENS U IPYTUX
COTPYIHUKOB OpPTaHU3AIIIH.

IIK 1.4. Opranu3oBbIBaTh pabodee MECTO ceKpeTapst U PyKOBOIUTEIS.

IIK 1.5. OdopMIIsTE M pErUCTPUPOBATH OPTaHU3AMOHHO-PACTIOPSIUTEIBHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX UCIIOJHEHUS.

[IK 1.6 OO0pabaTbiBaTh BXOJAIINE U UCXOASIINE JOKYMEHTbBI, CHCTEMAaTU3UPOBATh UX,
COCTaBJIATh HOMEHKIATYPY €T U (POPMUPOBATh JOKYMEHTHI B JIeJa.

K 1.7 CamocTosaTensHO paboTaTh ¢ JOKYMEHTAMHU, COACPKAIMMUMU KOHPUACHIIMATHEHYIO
uHGOpPMAIIUIO, B TOM YHCIIE C TOKYMEHTAMHU 0 TUYHOMY COCTaBY.

K 1.8 OcymecTBnaTh TenedoHHOE 00CITYy)KUBAaHUE, TPUHUMATD U IepeiaBaTh (PaKCHI.




K 1.9 OcymecTBIATh MOATOTOBKY /€] K IIEpeiade Ha apXUBHOE XpaHEHHE.

K 1.10 CocTaBisiTh OIMCH J1€]1, OCYIIECTBIATH OJATOTOBKY JIeJ K MIEpejaue B apXuB
OpraHu3aluy, FOCYAaPCTBEHHbBIE U MYHHUILIMIIATIbHbIE APXUBBI.

Opeanuszayus apxusHou u cnpagoyHO-UHGOPMAYUOHHOU pabomsl HO OOKYMEHMaM OP2AHU3AYUU!

IIK 2.1. OCYH_IGCTBHSITB OKCIICPTHU3Y HNEHHOCTH HOKYMCHTOB B  COOTBETCTBUHU C
IIGﬁCTB}GOHII/IMH 3aKOHOAATCJIbHBIMH AKTaMH U HOPMAaTHBaMH.

IK 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO JJOKYMEHTOOOOpOTAa.

[1IK 2.3. Pa3pabateiBaTh M BecTH Kiaccu(UKaTOphl, TabOeau M ApPYyrue CIpPaBOYHHKH IO
JIOKYMEHTaM OpTraHU3alliH.

[1IK 2.4. Ob6ecnieunBaTh NpreM U palioHaIbHOE pa3MelIeHHe JOKYMEHTOB B apXuBe (B TOM
YUCJIE TOKYMEHTOB TI0 JINYHOMY COCTaBY).

IIK 2.5 OOGecreunBaTh y4eT U COXPAHHOCTh JJOKYMEHTOB B apXHUBE.

IIK 2.6 OpraHu3oBbIBaTh UCIOIb30BAaHUE APXUBHBIX JOKYMEHTOB B HAYUHBIX, CIPAaBOYHBIX
U NIPAKTHUYECKUX LIEIISX.

K 2.7 OcylecTBIATh OpPraHU3alMOHHO-METOANYECKOE PYKOBOJICTBO M KOHTPOJIb 3a
paboToii apxuBa OpraHM3allid W 3a OpraHM3aluedl  JOKyMEHTOB B
JEJI0IIPOU3BOJICTBE.

Buvinonnenue pabom no oondcnocmu caysxcawje2o Jenonpoussooumens:

IK 1.5. OdopMIIATE U PETUCTPUPOBATH OPTaHN3ALUOHHO-PACIIOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIUPOBATH CPOKH UX MCTIOTHEHHUS.

[IK 1.6 O06pabaTpiBaTh BXOIAIINE M HCXOJAIINE JOKYMEHTBI, CHCTEMAaTH3UPOBATh WX,
COCTaBIISATh HOMEHKIIATYPY JeJ U (POPMUPOBATH JOKYMEHTHI B JICIIa.

K 1.7 CamocTosATenbHO paboTaTh ¢ JOKYMEHTAMH, COJIEPKAIIMMHI KOHPUACHIIUATHHYIO
I/IH(bOpMaL[I/IIO, B TOM YHUCJIC C JOKYMCHTAMU I10 IMYHOMY COCTaBY.

IIK 2.2. BecTu paGoTy B cucTeMax 3JIeKTPOHHOTO JOKYMEHTOO0OpOTA.

4. PECYPCHOE OBECIIEYEHHUE IMNPOT'PAMMBI HIOAT'OTOBKHA

CIIEHUAJIUCTOB CPEJJHEI'O 3BEHA
4.1. Kagposoe odecneuenue INTMICC3

Peanmzanus [MIICC3 mo cnenuanbHOCTH 00ECTIEUYMBACTCS MEAArOTHYECKUMU KaJpaMH,
HMEIOIIMMU BbICIIEEe 00pa30BaHUE, COOTBETCTBYIOLIEE MPOQUIIIO MTPENOAaBaeMON AUCHUILUINHBI
(Momyist). OnBIT IEATENBHOCTH B OPraHU3aUsIX COOTBETCTBYIOIIEH MPodecCHoHaNbHOM chepbl
ABISIETCS 00s3aTeNIbHBIM Ul IpenojaBareliel, OTBEYaloIIMX 3a OCBOECHHE OOy4aroluMcs
npodeccruoHanpHOr0  ydeOHoro unumkia. IlpenmogaBaTeny  MoJydyalOT — JIOTIOJIHUTENIBHOE
npogeccuoHanbHOe 00pa3oBaHKe MO MporpaMmam IMOBBIIIEHUS! KBaIU(UKALMK, B TOM 4YHUCIE B
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(opme cTaxXUPOBKH B IPOPHUIBHBIX OpraHU3alusax He pexe 1 pas3a B 3 roaa.

4.2. MaTepl/IaJII)HO-TeXHI/I‘IeCKOQ odecmeuyeHue peajn3danuu nporpamMmmal NOATOTOBKHU
CIICHMUAIUCTOB CPEIHEI0 3B€HA

Konnemx sBiseTcss CTPYKTYpHBIM MOJpa3JeleHueM ANTaiCKOro TOCyAapCTBEHHOTO
yauBepcuteta. Kommemx  Antl'Y  pacnomaraer — MaTepHaIbHO-TEXHUYECKOW  0a3oif,
oOecreynBarolieil MpoBeJeHNEe BCEX BHUIOB JaOOPATOPHBIX PabOT M MPAKTUYECKUX 3aHSITHH,
JTUCHUTITMHAPHOW, MEXAUCIUIUIMHAPHON W MOAYJABHOW IOJATOTOBKH, Y4YeOHOW TPaKTHKH,
nepedeHb KoTopbix cooTBeTcTBYEeT OI'OC CIIO no cneunansuoctu 46.02.01 JlokymeHTamoHHOE
obOecricueHNne YMpaBIICHUs] M apXWBOBeJeHHE. MarepuaabHO-TeXHUYECKass 0a3a COOTBETCTBYET
JEUCTBYIOLUIMM CAHUTAPHBIM U MPOTUBOIOKAPHBIM HOPMaM.

[lepeuenr KaOMHETOB, J1abOpaTOPUIl, MACTEPCKUX U APYTUX MOMEIIEHUN MO CIIEHUATbHOCTH
46.02.01 loxyMeHTallMOHHOE 0OecTiedeHnE YIPABICHUS U apXUBOBEICHUE
KaOunersi:
COLIMAJIbHO-DPKOHOMUYECKUX JUCUUIUINH
HMHOCTPAHHOTO S3bIKa
MaTeMaTUKU ¥ HHPOPMATUKU
9KOJIOTUYECKUX OCHOB IPUPOAONOIb30BAHUS
SKOHOMMKH OPraHU3allMU U YIIPABJICHUS [IEPCOHATIOM
MEHEKMEHTa
paBoBOro o0ecneueH st MpohecCHOHATBHOMN 1A TEIbHOCTH
roCyAapCTBEHHOW ¥ MYHHUIIUIIAJIEHOM CITYKOBI
JOKYMEHTAIIHOHHOT'O 00ECTICUEHHS yIIPaBIICHUS
apXUBOBEACHUS
poeCCHOHABHON ATUKU U TICUXOJIOTUH JIEJIOBOTO OOIICHHUS
0€3011aCHOCTH KHU3HEIEATEIIbHOCTH
METOANYECKHU.
Jlaboparopuu:
MHPOPMATUKU U KOMITBIOTEPHOW 00pabOTKH JOKYMEHTOB
TEXHUYECKHUX CPEJICTB YIPABICHUS
CHCTEM DJIEKTPOHHOT'O IOKyMEHTOO0O0pOTa
JIOKYMEHTOBEICHUS
yueOHast KaHIesIpus (cyk0a JOKYMEHTAI[HOHHOTO 00EeCTIeYeHHUs YIIPABIICHHUS).
CHOPTUBHBIN KOMILIEKC:
CIIOPTHUBHBIN 34T,
OTKPBITBIN CTAJMOH MUPOKOTO MPOGUIIS C JIEMEHTAMU M10JIOCHI IPENATCTBUH;
CTPEJIKOBBIN TUD (B JII000M MOAMUKAIINK, BKITIOUYAs SJICKTPOHHBINA) WIM MECTO ISl CTPEIBOBI.
3aJbl:
O0uOIMOTEKa, YUTAIBHBIN 3aJ1 C BBIXOJOM B ceTh MIHTEpHET;
aKTOBBIN 3l

4.3. Yyeono-meroauueckoe odoecneuenue INNCC3

[MIICC3 obGecnieunBaeTcs yaeOHO-METOANYECKON TOKYMEHTAIUEH 10 BCEM TUCIUILIIMHAM,
MEeXIUCIUIUTMHAPHBIM KypcaM U MpodeccrnoHalbHBIM MOAYJISIM.

Peanmzarnus [IIICC3 obecneunBaeTcss JOCTYIIOM KaXkKIOTo oOOydaromerocs K Oazam
JAHHBIX ¥ OMOJIMOTEYHBIM (OHIaM, (HOPMHPYEMBIM IO TTOJTHOMY MEPEYHIO TUCITUTUTHH (MOTYIICH )
[IICC3. Bo Bpems caMOCTOSTENBHOM MOATOTOBKHM 00yJaronrecs: 00ecreueHbl JOCTyIIOM K CETU
HuTepHer.

Kaxxnprit o0yuaromuiicss 06ecrieYBaeTCsi HE MEHEe YeM OJHUM SJIEKTPOHHBIM W3/IaHUEM
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M0 KaXJI0M AUCIHUTUIIMHE MPOQPECCHOHATBHOTO YUeOHOT0 UKIIA U OJTHUM Y4eOHO-METOANYECKUM
AJNIEKTPOHHBIM H3/aHUEM TI0 KKIOMY MEXIUCIUILUTHHAPHOMY Kypcy (BKITIOYAsi JIEKTPOHHBIE
0a3bl MEPUOIUICCKIX U3aHH).

bubnuoTteunsii  GOHA YKOMIUIEKTOBaH dSJIEKTPOHHBIMH H3JAaHUSIMH OCHOBHOW |
JOTIOTHUTEIFHON y4eOHOM IUTEpaTyphl O JUCIUILIMHAM BCEX YUCOHBIX IIMKIIOB, U3/IaHHBIMH 32
MoCJIETHNE 5 JIeT.

bubnuoreunsiii ¢GoHa NOMUMO Y4eOHOW JHMTEpaTyphl BKIIOYAET O(UIUANIBHBIE,
CIIpaBOYHO-OMOMMOTpaduecKkne W TMEePUOIUYECKHE HW3JIaHMs B pacuere 1-2 sK3eMIuisipa Ha
kaxaeix 100 oOydarommxcs.
Kaxxnomy obyuaronemycs oOecredeH JOCTYI K KOMIUIEKTaM O0nbanorednoro (oHma,
COCTOSIIMM HE MEHEE YeM M3 3 HAaMMEHOBAaHUI POCCUICKUX >KYpHAJIOB.

5. IOKYMEHTDI, PETVIAMEHTUPYIOIIUE COAEP KAHUE U OPITAHU3ALIUIO
OBPA3OBATEJIBHOI'O ITPOLHECCA IIPU PEAJIM3ALIUU TPOT'PAMMBbI
HOAIOTOBKH CIIEHUAJIMCTOB CPEJHEI'O 3BEHA

5.1. Y4eOHBIH I1aH

B y4yeOHOM maHe oOTpakeHa IIOTMYECKas IOCIIEIOBATEILHOCTh OCBOCHUS IHKIOB W
pazmenoB IIIICC3 (mucuuriiuH, MOIyNeH, MPaKTHK), oOecreyuBaromux G(OpMHUPOBAHUE
KOMIIETCHIIUH.

B yuebHOM miaHe omnpeneneHbl CIENYIOIIMEe KadeCTBEHHbIE U KOJIWYECTBEHHbIE
xapakrepuctuku [IIICC3 no cnenuansroct CIIO:

1. O6beMHBIE TMapaMeTpbl Y4eOHOW HArpy3Kd B II€JIOM, IO TojaM OOYYEeHHS H IO
cemecTpaM: 00s13aTeNbHas YacTh MaKCUMalibHOH yueOnoit Harpy3ku [IIICC3 no yueOHbIM HUKIIaM
cocrasisieT 2376 yaca (69,84%) ot oOuiero 06bEMa BpeMeHH, OTBEIEHHOTO HAa UX OCBOEHUE, U
pacupeensieTcss MeKTy OOIUMIyMaHUTaPHBIM U COITUATBHO-YKOHOMHYECKUM Y4EOHBIM ITUKIIOM;
MaTeMaTHYeCKUM M OOIIMM €CTeCTBEHHOHAYYHBIM Y4YeOHBIM LHKIOM; Mpo(eccHOHATbHBIM
y4EOHBIM [IUKIIOM.

BapuaTuBHas yacTh MakCUMaJIbHOM yueOHOM Harpy3ku coctaisieT 1026 yaca (30,16%) u
HaIlpaBJIEHA HA PAaCLIMPEHUE U YIIIyOJIEHHE [TOATOTOBKU 00YyUYaOIUXCsl.

2. Ilepeuenp y4eOHBIX AMCHMILINH, MPO(ECCHOHANBHBIX MOAYIEH M HX COCTaBHBIX
3JIEMEHTOB (MEXIUCIUIUIMHAPHBIX KYPCOB, Y4EOHOM U MTPOU3BOACTBEHHON MPAKTUKH).

3. [locnenoBaTebHOCTh U3YUEHUS YIEOHBIX JUCIUILIUH U MPOPECCHOHATBHBIX MOMYIICH.

4. Bunel yaeOHBIX 3aHSATHH.

5. Pacnipepenenue pa3nuyHbix GOpM MIPOMEKYTOUYHOM aTTeCTAllMU MO ToaM O0y4YeHHs U
ceMecTpam.

6. Pacnpenenenue mo cemectpam U 0ObEMHBIE MOKAa3aTeNH MOJITOTOBKUA M MPOBEICHUS
rOCyJ1IapCTBEHHOM UTOIOBOM aTTECTALINU.

B cnyuyae nHamuuus koHTHMHTeHTa Jul ¢ OB3 M WHBaNmMOoB MO HMX 3asBJICHUIO
MIPEIOCTABIISIETCA BO3MOXKHOCTh 00Y4€HHUs 0 00pa3oBaTeIbHOM MpOrpaMMe, aJanTHPOBAHHOM C
Y4ETOM 0COOCHHOCTEHN UX MCUXO(DU3NUECKOTO PA3BUTHS, MHIUBUIyaTbHBIX BO3MOXHOCTEH U TIPU
HEOOXOJMMOCTH, OOECMEYUBAIOIIEH KOPPEKIMIO HAPYIICHUH pPa3BUTUS U COLMAIBHYIO
aJanTalnio YKa3aHHBIX JIUII.

VYyebnsiii mnan sBisietcst coctapisitonieit [IIICC3, anekTponHas Bepcus pa3MelleHa Ha
caiiTe B paslene O0O0s3aTENbHBIX CBeNeHU 00 oOpa3oBaTenbHOW  OpraHU3aIUU:
http://www.asu.ru/sveden/education/#plan.

5.2. Kanennapublii yueOHbI rpadpuk
B xanenmapHoMm y4yeOHOM Trpaduke TpeACTaBICHA IOCIEAOBATEIFHOCTh peaTU3aIiH
[MIICC3 mno romam, BKIIOYas TMEPUOIBI OCYIIECTBICHUS BUIOB Y4YeOHOH MAeSITeNbHOCTU
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(TeopeTrueckoro oOyueHus, IPaKTUK, TPOMEKYTOUYHON M UTOTOBOM aTTeCTallMi) U KAaHUKYJIbI.

Kanennapusiii yueOHbIM rpaduk yrBepkaaetcs exeronno. Kanennapueiii yueOHbIi rpaduk
Ha TEeKyIIMH y4deOHbI roj pa3MmelaeTcss Ha caidTe B pasfesie 00sS3aTeNIbHBIX CBEACHHHA 00
obpasoBaTelbHOM opranu3aiuu: http://www.asu.ru/sveden/education/#plan.

5.3. [IporpaMmmbl TUCUUIINH (MOIYJI€i)

PaGoune mporpamMmbl yuyeOHBIX AUCHUIUIMH (MOAIYJEH) pa3paboTaHbl B COOTBETCTBHH C
JIOKaJIbHOW HOpMAaTUBHOM TokyMeHTanueit Antl'Y. B paboueii mporpamMme yaeOHOM JUCITUTITMHBI
(mpodeccuoHaTBPHOTO MOJMYIISI) OTPAXEHBI BCE BHJBI YYEOHBIX 3aHITHHA, MPOMEKYTOUHOU
aTTecTallu, IPelyCMOTPEHHbIE Y4eOHBIM IUIAHOM crieluanbHOCTH. Pabouas nporpamma yueOHOI
JTUCUHUILTUHBI (MOAYJIEH) COIEPKUT CIIEIYIOLIUE CTPYKTYPHBIE SJIEMEHTHI:

- TUTYJIbHBIN JIUCT;

- pazaensl pabodeil mporpaMMBl, TJe ONPEEIICHbI eI OCBOCHUS YI€OHON NTUCIUTUIHHEI,
MECTO AUCLMILIUHBI B CTPYKType 00pa3oBaTeIbHON MpOrpaMmbl, KOMIIETEHIIMN 00y4aromerocs,
(dbopMupyeMbie B pe3yabTaTe OCBOCHUS AUCIHMILIMHBI, a TakKe TpeOOBaHUS K pe3yibTaraM ee
ocBoeHUS (3HaTh, yMeTh B cooTBeTcTBHH ¢ PI'OC CIIO 1o maHHOM CIIenaTbHOCTH);

- pasmen «CTpyKTypa H CcoOJepKaHHWe YUeOHOW NUCHUIUIHHBD), TIE MPEICTaBICH
TEMaTUYECKHH IJaH M CcoJep)KaHue y4eOHOW AMCHMIUIUHBI C yKa3zaHueM oObEMa 4acoB Ha
OCBOCHHME MaTepHalia, a TAaK)KE€ UCTOUHUKOB JIUTEPATYPHI 110 TEMaM 3aHSITUH;

- pazaen «DOoH]I OLIEHOYHBIX CPEJICTBY», COACPKAIIMNA JBa MPUIOKEeHH - dailn ¢ hoHIOM
OLIEHOYHBIX CPEJICTB N0 JaHHOH AuciurinHe 1 (aiin « KoHTpoIb 1 OlleHKa pe3yIbTaTOB OCBOCHUS
yueOHOU NUCUUIUIMHBD). B maHHOM pasjaene mpencTaBieHbl (GOpMBI U METOABI KOHTPOJIS U
OIICHKH PE3yJIbTaTOB O0YUYCHUSI;

- pazmen «YueOHO-MeToauueckoe M WHGOPMAIMOHHOE OOecreyeHne AUCIUILIIHHBI)
COJICPKUT MEpEeYeHb OCHOBHOM W JIOMOJIHUTEIBHOMN JTUTEPATYPHl, HCTOYHUKOB MH(HOPMAITHOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH VHTepHeT, mepedyeHb HCIONb3yeMOro B y4eOHOM Ipoiiecce
MPOrPaMMHOTO 00ECTICUeHHUST U MHPOPMAIIHOHHO-CITPABOYHBIX CUCTEM;

- pa3men «MarepuallbHO-TEXHUYECKOe O0eCTeUeHUE AUCIUILIMHBDY OMpPEesieT YCIOBUs
peanu3aIy IporpaMMbl YIeOHOW JUCIUTLINHBI, TPeOOBaHUS K MUHHUMAILHOMY MaTEpHAIBLHO-
TEXHUYECKOMY OCHALIEHUIO;

- pazmen «MeToandyecKre yKa3zaHUsS I OOYYalOUIMXCS 10 OCBOCHHIO JUCIHILTHHBD),
CoJIeprKaliuii OCHOBHBIE PEKOMEHAAINHU 10 Pab0Te C JICKIIMOHHBIM MAaTEPUAJIOM, IO MOATOTOBKE
K MPaKTUYECKUM U JTA0OpPaTOPHBIM 3aHATHSAM, WCIOJIB30BAHUIO AKTHBHBIX M MHTEPAKTHBHBIX
METOJI0B OCBOCHUS AUCHIUILINHBI, OCYIECTBICHUIO CAMOCTOSTEILHOMU PabOTHI.

PaGouas mporpamma mpoecCHOHATBHOTO MOJIYJS COAEPKUT CIEAYIOINUE CTPYKTYPHBIC
3JIEMEHTHI:

- TUTYJIbHBIN JIUCT;

- COZIEpKAHMUE;

- pabounre mporpaMMbl MEXIUCIUTUIMHAPHBIX KYPCOB;

- pabouas mporpamMma MpakTUKY;

- (oHIBl OLEHOYHBIX CpeacTB Mo BceM cocTaBmsomuM [IM, mo sk3aMeHy 1o
po¢eCCHOHATTEHOMY MOJYJIIO.

@DOoH/T OIEHOYHBIX CPEJCTB IO Y4YEOHOW NHUCHMIUIMHE, BXOMSIIMA B COCTaB paboueid
MpOrpaMmebl, 0(hOpMIISIETCS B BUJIE MIPUIIOKEHUS K HEH, M BKIIFOYAeT B ceOsl:

nacnopt @doHpa OIEHOYHBIX CPEACTB, COJAEpXKAIIUN MepedeHb (POPMHUPYEMbIX
KOMIIETEHITMH B MPOIecCe OCBOCHHS 00pa30BaTeIbHON MPOrPaMMBI, TAOJUILY ¢ pacipeeIeHueM
OLICHOYHBIX CPEJCTB IO KOHTPOJHUPYEMBIM pa3zfesaM (TeMaM) IUCIHUIUIMHBL, TpeOOBaHUS K
pe3yibTaTaM OCBOCHHS AUCIUIUIMHBI (3HATh, YMETH);

paznen «Tekymuid KOHTPOJIb MO YYEOHOW IUCIMIUIMHE», BKIIOYAOIIUNA OMHUCAaHUE BCEX
OIICHOYHBIX CPEJCTB B COOTBETCTBUU ¢ macrnoproM POC, TUIOBbIE KOHTPOJBHBIC 3aJlaHUs WU
WHBIE MaTepHalibl, HEOOXOIUMBIE I IPOBEPKU YKa3aHHBIX KOMIIETEHIIUMN, ONMCAaHNEe KPUTEpUEB
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U IIKaJ OLEHUBAHMA 33/JaHUM, a TaKXKe MepeueHb BONPOCOB/3aJaHMN JUIsI CaMOCTOSTENbHOU
paboThI CTYIEHTOB;

pazznen «IIpomexxyTouHasi arTecTalus 1Mo y4eOHOH JUCUUIUIMHEY, COIEPKAIIUN ONMCaHUe
(GopMbI TIpOBEJECHUSI TMPOMEKYTOUHOM aTTecTalud, NPOLEAYpbl €€ NpPOBEACHUs, IepeyeHb
BOIPOCOB Ul MOATOTOBKU K 3a4eTy/3K3aMeHy M KPUTEPHH OLIEHUBaHMA 3adaHui. B sTOM ke
paszienie MpeACTaBiIeHO ONHCAaHWE IIpollecca BBIOJHEHUS KypcOoBOW palOThI, €clid OHa
MPEeIyCMOTPEHA YUeOHBIM IJIAHOM: TEeMaTHKa KYpCOBBIX pabOT, OpraHU3alys BBIIOJHEHUS U
3aIuTa KypcoBoi paboThl, KPUTEPUH OLICHUBAHHUSI.

@DOH/| OLIEHOYHBIX CPEICTB M0 MEXIUCHUIUIMHAPHOMY KypCY UMEET TY K€ CTPYKTYpY, U4TO
®DOH]T OIIEHOYHBIX CPEJICTB M0 YIYEOHOW TUCIIUILTAHE.

PaGoure mnporpamMMbl AMCHUIUIMH (MOAynel) W (QOHABI OIEHOYHBIX CPEICTB IO
TUCIUTIIMHAM (MOIYJISIM) pa3MEIIaloTCs Ha caiiTe B paszenie 00s3aTeNbHBIX CBEACHUN 00
oOpa3oBaTesibHOM opranu3aiuu: http://www.asu.ru/sveden/education/#plan.

5.4. IlporpaMmMbl NIPAKTUK

[Ipaktuka siBisercst oOs3atenbHbIM pasaenom [IIICC3. Ona mpencraBiser coOOW BHI
y4eOHOI  JeATeNbHOCTH, HANpaBJICHHOW Ha (OPMHpPOBAHUE, 3aKpeIUICHHE, pa3BUTHE
MIPAKTUYECKUX HAaBBIKOB M KOMIIETEHLIMH B IIPOLIECCE BBIIIOIHEHUS ONPEAEICHHBIX BUIOB padoT,
CBSI3aHHBIX ¢ Oyaymiei mnpodeccuoHanbHOl aAestenbHOCThIO. [lpu peanuzamuu  [ITICC3
IIpeyCMaTPUBAIOTCS CIIELYIOLME BUbI IPAKTUK: yueOHas ¥ IPOU3BOICTBEHHAS.

[TpousBOACTBEHHAs MpPAaKTHKAa COCTOMT M3 JABYX OTaloB: MPAaKTHKH 10 MTPOPHIIIO
CHEHUAIBHOCTH U NPEIIUIUIOMHON IPAKTHKH.

VYyeOHast mpakTHKa M TPOU3BOACTBEHHAS NpPaKTUKa (MO0 NPOPMII0 CHEIHATILHOCTH)
IIPOBOJATCSL MIPU OCBOCHHUU OOYy4arOIIMMHUCSA MNPO(ECCHOHANBHBIX KOMIETEHIMH B paMmKax
poeCCHOHABHBIX MOJIYJICH U pean3yIoTCsl KOHUEHTPUPOBAHHO B HECKOJIBKO MEPHOIOB.

Ilenu, 3anaun, GOpPMBI OTYETHOCTH OIPEIEIIAIOTCSA MO KaKAOMY BUY NPAKTHKU B paboueit
IIpOrpaMMe.

IIpou3BoACTBEHHAsT NPAKTHKA JOJDKHA IIPOBOJUTCSA B OPraHM3aLMsX, HaIIPABICHUE
JEeSITETFHOCTH KOTOPBIX COOTBETCTBYET MPOQHITIO OATOTOBKU 00YYArOIINXCA.

Peanuzanus nporpaMMel IpOM3BOICTBEHHOM (110 IPOQUIIIO CHIELUATBHOCTH) IPEAIIOIAraeT
HaJu4ue:
000pyOBaHHBIX paboYMX MECT MPOBEJCHUS MPAKTUK B: apXMBAaX I'OCYIapCTBEHHBIX OPraHOB U
YUPEKICHUSIX, CITYK0aX TOKyMEHTAIIMOHHOTO O0ECTIEUYeHHs YIIPABJICHHUS, OPTaHU3AIUAX JTFOOBIX
¢bopM  COOCTBEHHOCTH, HMEIOIIUX  CIYXObl ~ JOKYMEHTALlMOHHOTO  O0ecledeHus U
JIOKyMeHTOooOOopoTa. Paboune Mecta MpakTHKH JTOJDKHBI 00ECTIeYMBATh YCIOBHS 0O€301acHOTO
BBIIIOJIHEHUS PaloT.

[IpomexyTouHas aTTecTalyds MO WTOraM MPOU3BOACTBEHHOM MPAKTUKH IMPOBOJUTCS Ha
OCHOBAaHUM pE3YJIbTATOB, IOATBEP)KIEHHBIX ITOKYMEHTaMH COOTBETCTBYIOIIMX OpraHU3allui.
[lpaktuka 3aBepmiaercst IUpGHEPEHIUPOBAHHBIM 3a4€TOM TIPU  YCJIOBHHU TPEIOCTABICHHUS
00yJaromuMcsl TOJOXKUTEIBHOTO ATTECTAllMOHHOIO JIMCTA; 3allOJIHEHHOIO B COOTBETCTBUU C
TpeOOBaHUSIMU JHEBHUKA MPAKTUKU M HAJIWYUSI B HEM IIOJOKUTENIbHON XapaKTepUCTHUKHU;
MIOJIHOTBI M CBOEBPEMEHHOCTH IPEJCTABICHUS M OTYETa IO IPAKTHUKE B COOTBETCTBUU C
MIPOrpaMMOM IIPAKTUKH.

PaGouast mporpamMma NpakTUKH BKJIIOYAET B CeOsI:
® TUTYJIbHBIN JIUCT;
BUJ PAKTUKH;
® [iepeueHb IUIAHUPYEMBIX pe3yJbTaToB OOyYeHHUs MpHU MPOXOXKIEHUH MPAKTUKH,
COOTHECEHHBIX € IUIaHUpPYeMbIMH pe3ynbratamu ocBoenus [IIICC3;
® YKa3aHUE MECTA NIPAKTUKU B aKaJEMUYECKHX Yacax U €€ MPOAODKUTEIBHOCTH B HEJIEIX;
o paznen «CoaepkKaHWe NPAKTUKW», COAEPKAIUMN TEeMAaTUYECKHUH IUIaH U COJIEp)KaHue

12


http://www.asu.ru/sveden/education/%23plan

NPaKTUKU;

e yka3aHue GopM OTYETHOCTH MO MPAKTHUKE;

® r[epeueHb y4yeOHO-METOAMUYECKOro M MH(OPMAIMOHHOTO 00ecleYeHusi, He0OX0AUMOro
JUIs IPOBE/ICHUS IPAKTHKH;

® OIHUCaHHE MaTepPHATIbHO-TEXHUYECKON 0a3bl, HEOOXOAMMOI I MPOBEICHUS IPAKTHKH;

® (OH/ OLEHOYHBIX CPEJICTB JIUIsl MPOBEACHUS IPOMEKYTOUHON aTTeCTal[Mi 00yJarouxcs
I10 MPAKTUKE, ABJISAIOLIUICS IPUIOKEHUEM K IPOrpaMMe MPAKTUKH.
@DOH/1 OLICHOYHBIX CPEACTB I IPOBEACHHS IPOMEKYTOUHOM aTTecTallui 00y4arouXxcs

I10 MPaKTUKE, BXOJALINM B COCTaB paboueil mporpamMmsl, BKJIIOYAET B ce0sI:

® TUTYJbHBIN JIUCT;

® [1acropT OICHOYHBIX CPEJICTB, BKIIIOYAIOIINH MepeueHb (HOpMUPYEMBIX KOMIIETECHIINH, a
TaKXKe IUIAHUPYEeMble pPe3yibTaThl NPAKTUKM B YacTH NPEACTABICHHUS COOTHOLICHHS
OCBaMBAaEMbIX KOMIETEHIINN, YMEHUH U MOTYYEHHS MPAKTUYECKOTO ONbITa U OLIEHOYHBIX
CPEICTB, TO3BOJISIOIIMX OCYLIECTBIATh KOHTPOJIb M OLIEHKY pe3yJbTaTOB OCBOCHHUS
IPOrpaMMbI PAKTUKH;

® THUIIOBBIC KOHTPOJIbHBIE 3aJJaHHs, HEOOXOAUMBIE JUIsl OLIEHKHU IJIAHUPYEMBIX PE3yJIbTaTOB
NPAaKTUKU (3HAHWM, YMEHMH M ONbITAa JAESATEIBHOCTH), XapaKTEpPU3YIOLIUX OSTaIbl
(hopMHUpOBaHUS KOMIIETEHIMH B IIpOLIecce MPOXOKAECHUS PAKTHKY;

® OMNMCaHNE KPUTEPUEB OLICHUBAHMS KOMIIETEHIIUM, OMMCAHNE LKA OL[CHUBAHMUS;

® METOAMYECKHE MaTepHabl, ONpenessaIole Ipoleypbl OLICHUBAaHUS 3HAHUH, YMEHUN 1
OIbITA I€ATEIbHOCTH.

Pa6oune nporpaMmsel 1 (POH/IBI OLIEHOYHBIX CPEJICTB MO0 NPAKTUKE pa3MEIalTCs Ha caiiTe B

paznene 00513aTeIbHBIX CBEJICHUM 00 o0pa3zoBaTeNbHON OpraHH3aIu:

http://www.asu.ru/sveden/education/#plan.

5.5. lIporpamma I'MA

I'ocynapctBeHHas utorosas arrecranus BeiyckHuka IIIICC3 sBnsercs 00s3aTenbHON U
OCYIIIECTBIISIETCS MIOCJIE OCBOEHUS OCHOBHOM 00pa30oBaTENIbHON MPOrpaMMbl B IIOJHOM OOBEME.
[Iporpamma I'MA ytBepxknaercs aupekropom Komnemxa Antl'Y mocne ee oOcyxaeHHs Ha
3acenanuu cosera Kosuiemka ¢ yyactueM Ipejacenareneil rocyJapCTBEHHbBIX 9K3aMEHAIIMOHHBIX
KOMUCCHUH M TOBOJMTCS A0 CBEACHMsI CTyIEHTA HE MO3JHEE, YeM 3a IIECTh MECSALEB 10 Hayaia
rOCyJIapCTBEHHOW UTOTOBOM aTTECTAIUU.

IIporpamma ['MTA BKIItOUaET ClIEIYIOLIUE PA3AEIBL:

[ J TIOSACHUTCIIbHAA 3aIlUCKa,

) (dhopMa 1 BU rOCyIapCTBEHHOM UTOTOBOM aTTECTAIINU;

° 0o0beM BpEeMEHM Ha MOATOTOBKY W IIPOBEJEHUE T'OCYJAapCTBEHHON HWTOrOBOM
aTTecTaluu

° YCIIOBHSI, TOPSAOK IOArOTOBKM M IIPOLENypa IMPOBEACHUS TOCYIapCTBEHHON
WUTOTOBOM aTTECTAIINH;

[ ] KpUTCPUH OLCHKH YPOBHA U Ka4€CTBA IIOJATOTOBKH BBIITYCKHHUKOB,

° peKOMeHyeMas TeMaTHKa BBITYCKHBIX KBAJIM(UKAIIMOHHBIX paboT;

° TpeOOBaHUS K BBITTOJIHCHUIO U OOPMIICHUIO TUTIJIOMHBIX paloT.

[IpoBenenne rocynapCTBEHHOM HWTOTOBOM AaTTECTALMM OCYIIECTBISETCS B CPOKH,
yctaHoBiieHHble KanengapasiM yueOnsiM rpaduxom Komtemxa Antl'Y. I[lopsnok mpoBeneHus
3alIUTBl  BBIMTYCKHBIX  KBAIM(HUKAIIMOHHBIX paboT pa3pabaThiBaeTcss HAa  OTICICHHUH
MIPUPOJONOIB30BaHus, cepBruca u Typusma Komiemxka u yrBepxknaercs B cocrtase [IporpamMmsl
rOCyJIapCTBEHHOW UTOrOBOM aTTECTALUU.

@DOoH/ OLIEHOYHBIX CPEJCTB ISl TOCYAapCTBEHHOM UTOMOBOM aTTECTAllMM BKJIIOYAET B ceO0sl:

° IepevYeHb KOMIIETEHIMH, KOTOPBIMH [JOJDKHBI OBJIAJeTh OOydYaroluecs B
pe3ysbTaTe 0CBOEHUSI 00pa30BaTEeNbHOM MPOrPAMMBI;

° ONMCAaHUE I10KA3aTeIel U KPUTEPUEB OLICHUBAHMS KOMIIETEHLUH, a TaKXe IlKall
OLICHUBAHUS;
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° TUTIOBBIE KOHTPOJIbHBIC 33/IaHUS WIIM UHBIE MaTePUAIIBI, HEOOXOAMMBIE SIS OLIEHKH
Pe3yJIbTaTOB OCBOEHHS 00pa30BaTEIbHON MPOrPAMMBI;

° METOUYECKUE MaTepHUaIIbl, ONPEIEIAIOIINE IPOLEYPhl OLICHUBAHUS PE3YJIHTATOB
OCBOEHUS1 00pa30BaTENIbHOI POrpaMMBbl.

[Tporpamma I'MA u ¢donn oneHOUHBIX cpeAcTB s npoBeaenus ['MA pasmemarorcs Ha
caiiTe B pazdene o00s3aTeNbHBIX  CBeAEeHWH 00  00pa3oBaTeNbHOM  OpraHHU3aIlvu:
http://www.asu.ru/sveden/education/#plan.

5.6. MeToanueckue MaTepuaIbl

VYuebHo-MeTonnueckoe oOecneuenue [IIICC3 B momHoM oO0beMe COAEPKUTCS B
JOKYMEHTaX, PETJIaMEHTHPYIONINX COJEpKaHWE W OPTaHM3alUI0 00pa30BaTEILHOTO IPOIecca
(MeToanYecKkre PEKOMEHIAIMH 0 OCBOCHHUIO IUCHUIUIMH  (MEKIUCIHUILTHHAPHBIX KYpPCOB,
Moxayiei) cnemuanbHOCcTH 46.02.01 [lokymeHTarmoHHOe OOECTICUCHHE VYIPABICHHUS U
aApXUBOBEACHHE, METOIUYECKHE PEKOMEHIAIMH 10 HAMUCAHUI0 U O(OPMIICHHIO BBITYCKHOU
KBJIN(UKAIIMOHHON pabOThl, METOJUYECKHE PEKOMEHJAIMU 10 HAMHMCAHUI0O U O(OPMIIEHUIO
KYpCOBBIX padoT).

ConepkaHre JOKYMEHTOB 0OecTieurBacT HEOOXOIUMBIN ypOBEHb U 00BhEM 00pa30oBaHUS,
BKJIIOYAsl U CAMOCTOSTENFHYIO Pa0OTy CTYJEHTOB, a TAK)Ke MPEyCMaTPUBAET KOHTPOJIb KaueCTBa
ocBoeHus crtyneHTamu [IITCC3 B esnioM U OTAETbHBIX €€ KOMIIOHEHTOB.

5.7. Pabouasi nporpaMMa BOCIIMTAHMS, KAJEHIAPHBIN MJIAH BOCIUTATEIbHOI padoThI

Bocnurarensnas pabora mno IIIICC3 cnenmanbHoctu 46.02.01 JlokymMeHTaMoOHHOE
o0ecrieueHHe YIpaBICHUS M APXUBOBEJIEHHE OCYLIECTBISIETCS HENPEphIBHO KaK BO BpeMs
yueOHOro npoiiecca, Tak 1 BO BHEy4eOHO€E BpeMsl, IOCPEICTBOM CO3/1aHHs BOCIIUTATENIbHOM Cpe/Ibl
KaK COBOKYIHOCTU TpO(eCcCHOHATBHOT0, MPEAMETHO-IPOCTPAHCTBEHHOTO, IOBEIEHYECKOTO,
COOBITMMHOTO M HH(DOPMALMOHHO-KYJIBTYPHOTO OKPYXEHHsS OO0y4arouMxcs Ha OCHOBE
pa3paboTtaHHOM U yTBepKIEHHOH «Pabouell mnporpaMMel BocmHMTaHUs B (eaepanrbHOM
roCcy/lapCTBEHHOM OIO/P)KETHOM 00Opa30BaTebHOM  YUPEKJIEHUM BbICIIEro 00pa3oBaHUs
«AnTaiickuil rocyaapcTBeHHbIN yHuBepcuteT» (mpuka3 pextopa Ne 370/m ot 02.04.2021 r.)
(nanee — Pabouas mporpamma BOCIIUTaHUS).

[lenenonaratoiield OCHOBOM BOCHUTATENbHON nesTenbHOCTH Tpu peanuzanuu [ITICC3
cneruanpbHocT 46.02.01 JlokymeHTanmoHHoe oOecredeHHe YIpaBieHHsT M apXUBOBEICHUE
SBIISIETCS ~ COJCHCTBHE  PAa3BUTHIO  COIMANBHOW, MNPOPECCHOHANBHOW U KYyJIbTYpHOU
KOMIIETEHTHOCTH OOYyYarolMXcs, pPa3BUTHIO JIMYHOCTH, CIOCOOHONM K CamMOCTOSITETbHOMY
KU3HEHHOMY BBIOODY, YBaXKaloIel paBa U CBOOOBI IPYTHX JIFOICH, CIIOCOOHON OCYIIECTBISTh
KOHCTPYKTHMBHOE COLIMAJIBHOE B3aUMOJICHCTBHE, B TOM YHCIIE ITyTEM CO3[JaHUS COOTBETCTBYIOIINX
ycnoBui. [Ipy miaHnpoBaHUM BOCTIUTATENbHON paboThl o0ydaromuxcs npu peanmusanuu [1TICC3
crienuanbHOCTH 46.02.01 JloKyMeHTalMOHHOE OOECTICUCHHE YIPaBJICHUS W apXUBOBEICHUE
OCHOBHBIMM ITPUHIMIIAMH SIBIISIOTCA:

1. BocniurarenbHast paboTa, ocyliecTBisieMas BO BpeMsl yuyeOHOro mpolecca, SBISETCs
COCTaBJIAIONICH YaCThIO YHUBEPCUTETCKOM Cpelibl, a €€ pe3yabTaThl (GOPMYITUPYIOTCS B TEPMHHAX
obmux u mnpodeccuoHadbHbIXx KommeTeHIuiH DPI'OC mno cmemumanpHOocTH  46.02.01
JIOKyMEHTaIIMOHHOE 00ecTIeYeHNE YIPABICHHUS U apXUBOBE/ICHUE.

JuctuninHel 001Iero T'yMaHUTAPHOTO U COIUABHO-3KOHOMHYECKOT0, MAaTEMAaTHUECKOTO U
00IIero eCTeCTBEHHOHAYYHOTO, 00IIenpo(ecCHOHANBHOTO YUeOHBIX UKIIOB, a TAKXKE MOIYIN
npodeccruoHanbHOTrO Y4eOHOTO IIMKJIa HallPaBJICHbI Ha:

coueTtaHue MPOPECCHOHATHHONH  KOMIIETEHTHOCTH C  OBJAQJICHHEM  HOBEUITUMH
TEXHOJIOTHSIMU M MPAKTUYECKUMHU  YMEHUSIMH, HEOOXOJUMBIMU Ui  peallu3aluu
npo(eCCHOHANBHBIX 3HAaHWKA B OOJIACTH JTOKYMEHTAIIMOHHOTO OOECIeUeHUs] YIpPaBICHHUS H
apXHUBOBEJCHUS;

(dbopMHpOBaHHE COLUMAIBHO-TMYHOCTHBIX Ka4yecTB, HEOOXOAMMBIX 1yt d(hdexkTuBHON
npodeccuoHaNbHO e TEeTbHOCTH;
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CO3/IaHUE ONTUMAIBHBIX YCIOBUH JUIsI MPO(GECCHOHATBHO-INYHOCTHOTO pPa3BUTHI U
camopeanu3aliu, CaMoOIpeIeJIeHHsI U CaMOCOBEPIIEHCTBOBAHUS.

2. BocnurarensHas pa0oTa, opraHu3yemas BO BHEy4eOHOE BpeMsi, HOCHT COOBITHIHO-
NesITENbHOCTHBIN XapaKTep, BapUaTUBHA U OPUEHTUPOBAHA HA T0OPOBOJILHOE CaMOOMpEIeIeHNE
1 cB00O1y BEIOOpa 00YUaIOIIMMUCS BUJOB ACSITEIBHOCTH, NIPEUI0KEHHBIX B Paboueii mporpamme
BOCIIUTAHMUS, YTO, B CBOIO OUYepeb, 00eCTIeynBaEeT:

COXpaHEHHE E€IMHCTBA  OOpPa30BaTENBbHOIO M BOCHHUTATEIBHOTO  MPOCTPAHCTBA,
MMPEEMCTBEHHOCTH CTYIEHEH 00pa30BaTeIbHON CHCTEMBI,

JOCTHKEHUE COLMAIBHOM KOHCOJMUAAIMM M COIJIacusl B YCIIOBUSX POCTa COLUAIBHOIO,
STHUYECKOTO, PEJIMTHMO3HOI0 M KYyJIbTYPHOTO pa3HoOoOpa3us Haiero ooOIecTBa Ha OCHOBE
(hopMUPOBaHHS POCCUICKON MICHTUYHOCTH M OOIIHOCTH BCEX rpakJaH v HapoaoB Poccuuy;

dbopMupoBaHue 00LIETO 1eATEILHOCTHOTO 0a3nca Kak CUCTEMbl YHUBEPCAIbHBIX JEHCTBHI,
ONPEAEIISAIONUX CIOCOOHOCTh JINYHOCTU YUYUTBCS, MO3HABaTh, COTPYAHMYATh B IO3HAHUU U
peoOpa3oBaHUK OKPY>KAIOIIEr0 MUPA.

«Pabovas mporpamMma BOCHUTaHUS B (eAepaJbHOM TOCYAapCTBEHHOM OOKETHOM
00pa3oBaTeIbHOM YYPEKIECHWW BBICIIETO 0O0pa3oBaHUs «AJITAMCKUH TOCYIapCTBEHHBIN
YHHUBEPCHUTET», BKJIOYas KaJCHAAPHBIA IUIAaH BOCIUTATEIBHOM pabOThHI, pa3MmelaeTcs Ha
opuIManEHOM caliTe YHUBEpCHUTETa B pasjienie o0sA3aTeNbHBIX CBEJeHUH 00 00pa3oBaTeNbHOM
OpraHu3aIuu.

[Tnan BociurarensHOM 1 BHEYYeOHOM paboTel Koutemka Antl'Y Ha yueOHBINM ro1 IBIseTCs
HEOTHEMJIEMOH YacThIO OOIIEYHUBEPCUTETCKOTO TUIaHA U YTBEPIKIACTCS MPUKA30M PEKTOpa Kak
[TpunokeHrne kK NaHHOMY OOIEYHMBEPCUTETCKOMY IUIaHY, pa3Mmelnaercs Ha caiite Komnemxka
Antl'Y.

6. OHEHKA PE3YJIBTATOB OCBOEHUSA ITPOI'PAMMBI IIOAT'OTOBKH
CIIEOUAJIMCTOB CPEJHEI'O 3BEHA

6.1. KoHTpOJIb M OLIEHKA I0CTHKEHHIT 00yYar0IMXCs

C nenbl0 KOHTPOJIA M OLEHKH pEe3yJbTAaTOB IOATOTOBKM M y4YeTa HMHIMBHYaJbHBIX
00pa30BaTENIbHBIX TOCTUKEHUH 00YJaIOLINXCSl IPUMEHSIOTCS

° TGKYH_II/Iﬁ KOHTPOJIb;
° IMPOMEIKYTOYHAA aTTCCTALUA;
® ToCydapCTBCHHAA UTOIrOBAA aTTCCTAlUA.

[IpaBmiia ydacTuss B KOHTPOJHMPYIOUIMX MEPONPUATHSIX M KPUTEPUHM OLICHUBAHUSA
JNOCTKEeHUM oOywaromuxcs —ompeaensitorcs  llonoxeHneM o0  TEKylleM KOHTpPOJE U
MPOMEKYTOUHON aTTeCTallMi OOy4YaloIIMUXCA IO MPOrpaMMaM IOATOTOBKH CIICIIMAJIMCTOB
CpellHero 3BeHa cpeaHero mpodeccruoHanbHOro obpazoBanuss B ®I'BOY BO «Antaiickuit
rocynapcTBeHHbIN yHUBepcUTeT» OT 03.11.2022 1. Ne 1594/m.

6.1.1. Texkymmii KOHTPOJIb

Jnst arrectanuu 0O0y4aromIMXCSi HA COOTBETCTBHE WX TEPCOHAIBHBIX JOCTH)KEHUN
nostanHbiM TpedoBanuaM [ITICC3 co3ganbl GoHABI OLIEHOUHBIX CPEACTB, MO3BOJISIONINE OLEHUTh
YMEHUS, 3HAHMS, IPAKTUYECKUHN ONBIT U OCBOCHHBIE KOMIIETCHIIHH.

Jlis OLIeHKH YypOBHSI OCBOCHMS y4eOHOTO MaTepuana UCIONb3YITCS pa3iuyHble (POPMbI
OLICHOYHBIX CpeJCTB (YCTHBIM U MUCbMEHHBII ONpOC, MpakTUYecKas paboTa, TECT, MPE3eHTaLuS,
JIeJIoBast Urpa U JIp. ), HOJIHbIHM IepedyeHb KOTOPBIX 10 KaXKA0H AMCUUIUIMHE IpeCTaBIeH B GoHIaX
OLICHOYHBIX CPEJCTB.

Pe3ynpTaThl Bcex BUAOB TEKYIIET0 KOHTpoJs oleHuBatoTcs no 100—-6amibHOM mikane B
cooTBeTcTBUM C [lonokeHueM o OaIbLHO-PEUTHHIOBOI CHUCTEME OLIEHKH YCIEBA€MOCTH I10
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JUCHMIUIMHAM ~ [POrpaMM  MOJATOTOBKM  CHELMAIMCTOB  CPEJHEr0  3BEHa  CPEJIHEro
npodeccuonanbuoro oopazosanus B ®I'bOY BO «Anraiickuii rocy1apcTBEHHBIH YHUBEPCUTET
or 03.11.2022 r. Ne 1594/m.

Texkymuii KOHTPOJIb pPE3yIbTaTOB IOATOTOBKM OCYIIECTBIISIETCS IpPENOoAaBaTesieM B
nporecce IMPOBEIACHHUS YUEOHBIX 3aHATUH W B XOJ€ MPOBEPKH CAMOCTOSTEIBHOH pPabOTHI
CTYZICHTOB.

Pe3ynbraThl TEKyHIEro KOHTPOJS YCIEBAEMOCTH YYUTBHIBAIOTCS IIPENONABATENIEM IIPU
BBICTAaBJICHUH OIICHKU B XOZI€ POMEXYTOUYHON aTTeCTalHH.

6.1.2. IIlpoMexxyTOYHAA aTTeCTALUS

Ienb MpoMeKyTOUHOM aTTeCTAllUU — OLIEHUTh KOMIIETEHIIMH, [T0JIy4EHHbIE CTY/IEHTaMHU B
nporiecce 00ydeHus1, 00eCIeYnuTh KOHTPOJIh KaueCTBa OCBOSHUS YUECOHBIX TUCIMIUINH (MOTYJICH).

OcHOBHBIMH (pOpPMaMU IPOMEKYTOYHOM aTTECTALIUU SIBISIOTCS:

— 3K3aMEH 110 OTJIeJIbHOM JUCLUIUINHE;

— 9K3aMEH 10 MEKIUCIMUITIMHAPHOMY KYpPCY;

— KOMIUIEKCHBIN 3Kk3aMeH no 1syM M/IK;

— KOMIUIEKCHBIN 3K3aM€H 10 IByM AUCLMILIMHAM,

— 3K3aMeH 110 MPOo(peCcCHOHATIEHOMY MOJYJIIO;

— KBaNTU(UKAIIMOHHBIN YK3aMEH;

— 3aueT MO OTAENbHOM IUCLMIUIMHE, B TOM uucie Iu(p(depeHIUpOBaHHbBIA 3a4eT 10
OTAENbHON AUCIUILTNHE, y9eOHOW PaKTHKE, POU3BOACTBEHHON MPAKTUKE;

—nuddepeHITMpoBaHHBIN 3aUéT 10 IBYM U OoJiee auciuiuinHam 1 MJIK;

— KypcoBas pabora.

ITpomexxyrounas arrectanuss B (opme 3auéta win JudPepeHIMpPOBAHHOIO 3a4éra
MIPOBOAMTCS 3@ CUET YACOB, OTBEJACHHBIX HA OCBOCHHE COOTBETCTBYIOIIEH Y4eOHOM AUCIMITIIUHBI
i npogeccruoHanbHoro Moayis. Ilpomexyrounas arrectauus B popme sK3aMeHa MPOBOAUTCS
B JIEHb, OCBOOOXIEHHBIM OT Apyrux (QopM yueOHOW HAarpy3Ku B COOTBETCTBUU C IpauKoM
MIPOBEICHUS IPOMEKYTOUHOM aTTECTALIUU.

Ha Becp mepuox o0ydeHuss TpeayCMOTpeHa OJHA KypcoBas paboTta: IO
MexauciuIIMHapHomMy Kypey 01.01 JlokymMeHTalmoHHOe o0ecrieueHUe yIpaBICHHUs.

TemaTnka KypcOBBIX pa0OT €XKErofaHO pa3padaThIBAIOTCS MPETOAABATEIIMA JUCITUTLTINH
(mpodeccuoHanbHBIX MOAYJICH), paccMaTpUBalOTCS Ha 3aceaHusx otaeneHuit Komnemxka Antl'yY
U YTBEPKJIa€TCs PACTIOPSKEHUEM TUPEKTOpa He Mo3aHee 1 oKTsI0ps TeKylero yueOHoro roja.

PesynpTaTthl mpomexyTouHo aTrectanuu ¢opmupyrorcs mno 100—OanbHO# mikame ¢
YUETOM TEKYILEro PeUTHHTa CTYIE€HTOB 32 CEMECTP, KOTOPBIN 3a(pUKCUPOBAH B TEXHOJIOTUYECKOM
kapre mucuuiuimeel (i MJIK). [Ins moaBeneHUst MTOTOB YCHEBAEMOCTH OOydaromierocs
ocymectBisiercss nepeBoa 100-0amnbHOM MIKanbl B YETHIPEXOATIBHYIO B COOTBETCTBHM C
[lonoxenneM o OaIbHO-PEHTHHIOBOM CHUCTEME OLEHKH YCIIEBA€MOCTH MO JAUCLUIUIMHAM
MporpaMM MOJATOTOBKH CIELUUATMCTOB CPEJHEro 3BE€HA CpPEJHEro MpoQecCHOHATbHOIO
obpaszoBanus B PI'BOY BO «AnTaiickuii rocynapctBeHHbli yHuBepcute» oT 03.11.2022 1. Ne
1594/m.

6.1.3. 'ocynapcTBeHHAasi UTOTOBasl aTTeCTALNS

l'ocymapcTBeHHass WTOroBasi aTTeCTalMs MIPOBOJUTCA C IIEJBI0 OLICHKH OCBOCHHS
o0y4aromumMucs 00pa3oBaTeIbHON MPOTrPaMMBbl (MM €€ YaCTH ) M COOTBETCTBUS YPOBHS OCBOCHUS
00mux u npodeccuonanbHpx KommnereHui Tpedboanmsim @I'OC CIIO mno crnenuanabHOCTH
46.02.01 TokymeHTaIIMOHHOE 0OECIICUCHHE YIIPABICHUS 1 apXUBOBEICHUE.
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l'ocynapcTBeHHast uToroBasi aTTecTalys BKIIOYAET MOJATOTOBKY M 3aIUTY BBITYCKHOMN
KBATM(UKAITMOHHOW pabOThl, KOTOpasi BBHIMIOJHAETCS B BHJAE JAUIUIOMHONW paboOThl |
JI€MOHCTPAIIMOHHOT'O SK3aMEHa.

JIeMOHCTpallMOHHBI 3K3aME€H HallpaBlI€H Ha OINPEJCICHUE YPOBHA OCBOECHUS
BBITYCKHHKOM MaTepuaia, MPeayCMOTPEHHOTOo 0o0pa3oBaTEeNbHOW MPOrpaMMOi, W CTEMEHHU
c(hopMUPOBAHHOCTH MTPOPECCUOHATHHBIX YMEHUIM U HAaBBIKOB ITyTEM MPOBECHUS HE3aBUCUMOMN
SKCHEPTHOM OLIEHKH BBIIIOJTHEHHBIX BHIITYCKHUKOM MPAKTUUYECKUX 3a1aHUH B YCIIOBUSIX PEAIbHBIX
WJIY CMOJIEJINPOBAHHBIX ITPOU3BOCTBEHHBIX ITPOIIECCOB.

JleMOHCTpallMOHHBIM SK3aMEH IPOBOAUTCS Ha OCHOBE TPEOOBAHMH K pe3yibTaTaM
OCBOCHHSI 00pa30BaTEIIbHOW MPOTPAMMBI  CPEAHETO MPOPECCHOHAIBHOTO 00pa30BaHUs,
ycranoBieHHbIXx OI'OC CIIO, c¢ yuerom BeiOpanHoro KOJI mo cmnenumansHOcTH 46.02.01
JlokyMeHTaIlMOHHOE OOEeCTIeUeHHe YIpaBJICHUS W apXuBoBeleHWE. Ha aeMoHCTpalMoHHBIN
9K3aMEH BBIHOCATCS MPodecCHOHANBHBIC 3a7]a4i, KOTOPhIE MOTYT OTPaXkaTh KaK OJWH OCHOBHOU
BuA JneatelbHOCTH B cooTBeTcTBHH ¢ PI'OC CIIO, Tak M HECKONBKO OCHOBHBIX BHJIOB
NeATEeNbHOCTH.

JluniomHast paboTa OIEHMBAETCS MO YeThIpeXOauIbHOW ImKaje. JIeMOHCTpalMOHHBIHA
9K3aMEH OI[EHUBAETCS 110 CTOOAUIEHOM MIKaJIe ¢ TIOCISIYIOIINM MTEPEBOIOM B YETHIPEXOAILITHHYIO
LIKaITy.

OnenuBanne BKP Ha rocynapcTBeHHONW HWTOrOBOW aTTECTALlMM OCYLIECTBISAETCS B
COOTBETCTBUM C KPUTEPHUSAMH, 3aKpeIUvieHHbIMH B lIporpamme rocynapCTBEHHON HWTOTOBOM
aTTecranuu 1o crenuaidbHocTH 46.02.01 JlokymMeHTanmMoOHHOE oOOecreyeHne YIpaBIICHUS U
apxuBoBeneHre 1 DOHE OLIEHOYHBIX CPEICTB.

6.2. [TopsinoK BHINOJHEHUS U 3AUTHI BHIMTYCKHON KBAJIM(PUKANMOHHOUH PadoThI

BeinyckHast kBanugpukanuonHas padoTa (IuIuioMHas paboTta) sBIsETCs 005S3aTebHBIM
WUTOTOBBIM aTTECTALIMOHHBIM HCIBITAHUEM BBIMTYCKHUKOB, 3aBEpIIAIOIIMX OOydeHHEe IO
IIporpaMMe IOJArOTOBKH CIELUUAJINCTOB cpeAaHero 3BeHa. Beimosnnenune BKP  mpussano
CIocoOCTBOBATh CUCTEMATU3AIMH U 3aKPETUICHUIO MOTYYEHHBIX CTYJJ€HTOM 3HAaHUM U YMEHUH.

TemaTuka BBIMTYCKHBIX KBaJM(UKAMOHHBIX PabOT OIpenesseTcsi B COOTBETCTBHM C
nprcBanBaeMoi KBaiuukanue npu pa3paboTKe NporpamMmbl T'OCYJapCTBEHHONM HTOrOBOM
aTTeCTallUU BBIITYCKHUKOB.

Templ  OOMKHBI ~ COOTBETCTBOBATH  COACPKAHUID  OJHOTO  WJIM  HECKOJIBKHMX
poeCCHOHANIBHBIX MOYJICH, BXOSAIINX B 00pa30BaTEIbHYIO IPOTPaMMY.

Tembl  BBINYCKHBIX  KBaJM(PUKALMOHHBIX pabOT  BBIOMpAIOTCA  CTYIAEHTOM U
coriacoBbIBatoTcs ¢ pykoBogutensimMu BKP.

3ammra BBITYCKHBIX KBaJIM(PHUKALMOHHBIX PabOT MPOBOAMUTCSA HA OTKPHITOM 3aCEAaHUU
rOCyJIapCTBEHHON 3K3aMEHALIMOHHON KOMHUCCHUMU.

Pemenus 'K npuHUMArOTCS Ha 3aKPBITHIX 3aCEIaHUAX OOJIBITMHCTBOM T'OJIOCOB WICHOB
KOMHCCHHY, YYacTBYIOIIMX B 3aceJaHHd, MpHU O00sM3aTeNTbHOM MPHCYTCTBUHU MpecenaTens
KOMHMCCHU WJIM €ro 3amectutesisd. [Ipy paBHOM uuciie rojiocoB MpejaceaaTeslb KOMUCCUH (WiIn
3aMEHSIONINNA €T0 3aMECTHTENb NPeJIcCeIaTelsi KOMUCCHH) 00J1a1aeT MPaBOM PEIIAOIIETO ToI0ca.

I[Ipu  3amure BKP  Moryr  nOpucyTcTBOBaTh  PYKOBOJIWTENIU  BBITYCKHBIX
KBaJIM(DUKAIIMOHHBIX padOT, pelieH3eHThl, padoToaaTenu. Bce mpucyTcTByrone MOryT 3a/1aBaTh
BOIIPOCHI MO COJIEP’KaHHIO pabOThI M y4acTBOBATh B 00CYKACHUU.

Pesynpratel  3ammtel  BKP  onpenensrorcss  OHEHKAMM  «OTIUYHO»,  «XOPOLIOY,
«YJIOBJIETBOPUTEIBHO», «HEYAOBIETBOPUTEIILHO» M OOBABISAIOTCS B TOT K€ J€Hb IOCIe
odopMIIeHUS B YCTAaHOBJICHHOM IMOPSIKE MPOTOKOJ0B 3acenanus ['OK.

Ilo NONOXKUTENBHBIM pe3yabTaTaM TIOCYJapCTBEHHOW HWTOroBoi arrecranuun ['OK
MIPUHUMAET pellleHHe O MPUCBOCHUH BBITYCKHHUKY KBaTH(HKamy 1o creruansHocty 46.02.01
JIOKyMeHTaIlMOHHOE O0eCTIeYeHHE YIpaBIeHHs U apXUBOBEICHUE U BbIIaUe JUIJIOMA O CPEeTHEM
npogeccroHaIbHOM 00pa30BaHUU TOCYAAPCTBEHHOTO 00pa3ia.
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7. CBEJEHUS O CO3JIAHUU COLIMOKYJIbTYPHOM CPEbI

C uenpio GOpMUPOBAHUS COIUOKYIBTYPHOU CPEbl, CO3/aHUSI YCIOBUI, HEOOXOIMMBIX
JUISl BCECTOPOHHETO Pa3BUTHS U COIMAIIU3AINH JIMYHOCTH, COXPAHEHUS 3/T0POBbsI O0yUYaOIINUXCS,
CIIOCOOCTBOBAaHUS Pa3BUTHS BOCIHTATEIBHOTO KOMIIOHEHTa 00pa30BaTeIbHOrO MpoIiecca,
BKJIIOYAsh pa3BUTHE CTYJEHYECKOTO0 CaMOYIpaBieHMs, ydacThs oOOydarommxcs B pabote
TBOPYECKUX KOJUIEKTHBOB, OOIIECTBEHHBIX OpPTaHHU3AINi, CIOPTUBHBIX U TBOPYECKHUX KIYOOB, B
Komnemxe Antl'Y paspabotana u BHeIpeHa MHOTOYPOBHEBas KOMIUIEKCHAs CHCTEMa
OpTaHM3aIMH BOCIIUTATEIILHON paOOTHI.

Bocriurarensnass pa6ora B Kommemke Antl'Y mnpoBoauTcss B COOTBETCTBHH C
TpeOoBanusiMu ~ DenepanbHbIX, PETHOHANBHBIX, JIOKATBHBIX HOPMATHBHBIX  MPABOBBIX
JIOKYMEHTOB.

B KoHnnenuu BoCnUTaTensHOM pabOTHI OMPEIeNICHBI IISITH, 3a]Ja4H, IIPUHITUITE, OCHOBHBIC
HarpaBJIeHUs U IPUOPUTETHI BociTaTeNIbHON padboThl Komnemka Antl'Y.

Bocriuratensupiit  mpounecc B Komnemxe Antl’Y  Oasupyercs Ha  Tpagulmsx
npoeccuoHaNbHOTO BOCTIUTAHUS:

. T'YMaHUCTUYECKHUN XapaKTep BOCIUTAHUS U O0yUCHHS;

. TPUOPUTET OOIICYCIIOBEUSCKUX IICHHOCTEH, JKU3HU M 3II0POBbS YEIIOBEKa,
CBOOOIHOTO Pa3BUTHS JINYHOCTH;

. BOCIIUTAHHE T'PaXXIaHCTBEHHOCTH, TPYAOTIOOHS, YBAKCHHS K TIpaBaM U CBOOOIaM
4eJIoBeKa, JJF0OBHU K OKpyKarleMy Mupy, Posuae, cembe;

. pa3BUTHE HAIMOHAJBHBIX M PETHOHANBHBIX KYJIbTYPHBIX TPAJHUIUN B YCIOBHUSIX
MHOTOHAIIMOHAIBHOTO TOCYIapCTBa,;

. JIEMOKPATHYECKUI  TOCYJapCTBEHHO-OOIECTBCHHBIH — XapakTep  YIpaBJICHUS
oOpa3zoBaHuEM.

B BocmurarenpHyto gestenbHOCTh Kommemka AnTl’Y  BKIIOYEHBI  CIEAYIOLIUE
TOAPA3ACIICHHS U CTICIIHATUCTHI:

. Ieaaror — MCUxoJor;

. COIMATLHBIN II€Aaror;

. BOCIIUTATEIIb;

. Me1aror — OpraHu3aTop;

. 3aBEIYIOILKE OTICIICHUSIMU;

. KypaTopbl y4eOHBIX TPyl

. BOJIOHTEPBHI;

. TBIOTOPBI,

. CTyJIeHYEeCKasi aIMUHUCTPALIMSL.

OcHOBHBIE MEPBI COIUATTEHOMN MOACPKKH OTACTBHBIX KATETOPU CTYACHTOB B KOJIIEKE:
. MPEIOCTaBIICHNE HHOTOPOIHUM CTYACHTaM MECT B OOIICKUTHSIX;

. MOJyYE€HUE COLMAIIbHOW CTUIIEHINH;

. MOJyYCHUE MATEPUAIBHOM MOMOILN HYKIAFOLIMMHUCS CTYyIEHTaMH.

HampaBnenuss BHeyueOHOM BocmuTatelnbHOW paboTel Kommemxa paspaboTaHbl B
COOTBCTCTBUU C COBPECMCHHBIMHA TCHIACHIUSIMU Poccuiickoro O6IJ.I€CTBaI

. OpTraHW3allMOHHO-METOAMYeCcKass paboTa Mo O00ECHEeUeHUI0 BOCHHUTATEILHOW U
BHEY4eOHOI paboThI;

. TeKymias pabora co cTyAaeHTaMu (B TOM 4ucie paboTa IIEHTpa ThIOTOPOB);

. MEPOIIPUATHS IO pad0Te C MHOCTPAHHBIMH CTY/ICHTAMU;

. B3aMMO/ICHCTBHE C OpraHaMH CTYIEHYECKOTO CAMOYIIPABJICHUS;

. MEPONPHUATHS 0 I'PAKTAHCKO-TIPABOBOMY BOCIIHTAHUIO;

. MEPOTPHUATHS IO MATPUOTUICCKOMY BOCITUTAHHUIO;

. MEPONPHUATHS M0 FIKOJIOTUIECKOMY BOCIUTAHUIO;
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. MEPOTPHUSITHST 1O 3A0POBOMY 00pa3y >KuM3HH (B TOM UHCIE CIelHaTbHAS
npodunakTudeckas padoTa);

. MEPOIPUATHS 1O JYXOBHO-HPABCTBEHHOMY M JCTETHYECKOMY BOCIHTAHUIO,
KyJIbTypHO-MaccoBas padora;

. MEPOIPUATHS 10 (HPOPMHUPOBAHUIO CUCTEMBI MOACPKKU CTYIEHYSCKUX OTPSIOB
(I0taba TpynoBeix nen Antl'Y);

. MEpOIpUATHS 1O  (OPMUPOBAHUIO CUCTEMBI TOJJCPKKH  MOJIOICIKHOM
J0OPOBOJIFUECKON (BOJIOHTEPCKOM IEATEITLHOCTH ),

. LEHTP KOMIIETCHIINH;

. MeponpusTus miaTdopmel «Poccus cTpaHa BO3MOKHOCTEM».

Kaxxnoe HampaBieHHe BOCHUTATEIBLHOTO Ipolecca MporpaMMbl BocnuTanus Komnemxka
Antl'Y mpoxoauT yepe3 opraHu3alroHHBIE (OPMBI BHEYUYEOHON BOCIHTATEIBLHON PadOTHI, K
KOTOPBIM ~ OTHOCUTCS  KpPYXKKOBas, KIyOHas, OTpsAHAas, OSKCKYpPCHOHHAs, CIOPTUBHO-
03710POBUTENIbHAS 1€ATEIBHOCTb.

B Komnemxe GpyHKIHMOHUPYIOT 19 KpyKKOBBIX 00BEIMHEHHUI U CTIOPTUBHBIX CEKIIUI:

. HapoaHasa apyxuHa «Ctyal Bapaus»;

. CTPEJIKOBBIH KIy0 «BOpOMIMIOBCKUIT CTPETIOK»;

. «ArtuKubepTeppopuctudeckasOpranuzanus (AKTO)y;

. xkubepotpsin Komnemxa Antl'Y;

. KpY>KOK «DUHAHCHUCTY;

. KpYyKOK «CEeKpeThI OTENbEpPay;

. MOMCKOBBIN oTpsiy «[lobGenar;

. BOEHHO-HCcTOpHUecKuil kiy0 «Conaary;

. KpykoK «Kinoy;

. IEHTP pPa3BUTHA NPEANPUHUMATENbCKUX KommereHwid «Opuentupy» (Kiryo
«Momnoo# npeanpuHUMaTeIb, MPOSKTHAS MacTepcKas);

. HACTOJIbHBIE UTPHI;

. kubepcnoptuBHas opranuzanus Komnemka Antl'Y;

. KPY’KOK 10 pa3paboTKe KOMIBIOTEPHBIX UIP;

. KI1y0 «MaTeMaTH4eCcKHe axMaThl;

. KJIyO CLIOPTUBHOIO Typu3Ma (IEIIEXO0IHbIH, BOAHBIN);

. KPUMHUHAIIMCTUKA;

. XYyJ0’KECTBEHHAs! OTOCHEMKA;

. cekius «backeTOom»;

. «DurtHecy.

Peanu3anusi KOHKPETHBIX (POPM M METONOB BOCHMTATENBbHOW pabOTHI BOIUIOIIAETCS B
KaJICH/IaPHOM IIJJaHE BOCIIUTATEIbHON paboThI.

8. CBEJEHUA o B3ANMOJIENCTBUHA C IPOPUJIBHBIMH
OPTAHUBALIUAMMU — ITPEACTABUTEJISAMHA PABOTOIOATEJIEU

B Komnemxe Antl'Y, HamaxkeHbl [JelOBbIE KOHTakThl ¢ paboTojaremnsimMu,
MpeICTaBUTEISIMU paboToIaTeNiel TOCyIapCTBEHHbIX U OM3HEC — CTPYKTYp ropoja bapnayna u
AnTaiickoro Kpasi Ajid peajd3allid MPOU3BOACTBEHHBIX NpakTUK. KitoueBbIMH mHapTHEpaMu
SBIISIOTCSL:

OO0 «(ITPOCTOP», c. [Ipyxba Aneiickoro paiifonam

KI'KY «l'ocynapcTBeHHBIN apXuB AJTaiCKOTro Kpas», r. bapHayin

OOO «bCPy», r. bapnayn

HNHcnekuust CTpoOUTENBHOIO U KWIHMIIIHOTO HaJ30pa ANTailckoro kpas, r. bapaayn

00O «Boxkcucy, r. bapaayn

MO MB/I Poccun «aneiickuii» I'Y MBJ] Poccu no AnrtaiickoMy Kpato, T. AJleick

Anmunuctpamusi TaOyHckoro cenbcoBera TaOyHCKOro paifoHa ANTaiCKOro Kpas,
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c. TaOyHbl
00O «bJIM3», r. bapaayn
VYnpasnenue roctuiiuu AnTaiickoro kpas, r. bapaayn

E>xerogHo paboTogaTeny MpUHUMAIOT y4acTHe:

- B PEIECH3UPOBAaHUM (COTIACOBAaHUH) YYEOHBIX IUIAHOB CIICIHAIBLHOCTEH, BBITYCKHBIX
KBaTU(DUKAIIMOHHBIX padoT;

- B OICHKE KauecTBa IIOJrOTOBKH CIIEIHAINCTOB (3acemaHue I ocymapCTBEHHOMN
9K3aMEHAI[MOHHON KOMUCCHUH).

B3anmoneiicTBre ¢ paboTomaTeNsIMU OCYIIECTBISIETCS TIPH OPTaHU3alUN U TPOBEICHUN
CTaKUPOBOK NpenojaBaTesneil. ExxeronHo npoBoauTcs aHKETUpOBaHUE paboToaarteneil ¢ 1ebio
BBISIBIICHUSI YPOBHS  YIOBIETBOPEHHOCTH W TpeOoBaHWiA paboTojareneil K KadecTBY
npo¢ecCHOHabHON MOArOTOBKY BBITYCKHUKOB JAHHOM CHEIMAIbHOCTH.
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