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1. Obmue nonoxKeHust

1.1. Hacrosimee Ilonoxenne 006 Otnene compoBoXkIeHHs y4eOHOro Impoiecca u
aKaJeMHUUYECKOH MOOMIBHOCTH MeXIyHapoaHOTO HWHCTHTYTa SKOHOMHKH, MEHEKMEHTa M
uHpopManMoHHbIX cucTeM (namee - OCYIIMAM) ompenensieT OCHOBHBIE 3ajaud, (DYHKIIHH,
cTpykrypy Otaena conpoBoXkIeHUs y4eOHOro Imporecca u akaJeMAIecKoil MOOMIIBHOCTH, TIpaBa
1 00513aHHOCTH COTPYIHUKOB, a TAK)KE TOPS0K OPraHU3aIIH JACSITeTLHOCTH U B3aUMOJICHCTBUS C
JPYTUMH 0JIpa3/Ie/IeHUsIMU By3a.

1.2. OCYIIuAM sBisiercs yrnpaBiieHYeCKAM CTPYKTYPHBIM Tojpasaenenuem MUDOMUC u
NOJUMHSIETCS JIUpeKTopy HHCTHTyTa. Otaen obecrneunBaeT OpraHU3alMIO, YIIPaBICHHE,
KOOPJIMHAIIUIO, KOHTPOJIb peanu3auun yuebHoro npomecca MUDMUC B pamkax peann3anuu
OIIOI1, ocymecTBisier COMPOBOKICHUE akageMuueckoit MmobmisHOCTH cTyieHTOB MUDMUC B
paMKax COTpYy/IHMUYECTBA C POCCUUCKHUMU U 3apyOeKHBIMHU 00pa30oBaTeIbHBIMU OPraHU3alUsSIMU.

1.3. OcuoBnas nens aestenbHocTH OCYIIHAM - noBeimenue 3pPeKTUBHOCTH pabOThHI 110
peayi3anuu y4eOHOro mpoliecca MHCTHTYTA, B3aUMOJCHCTBUSI ¢ MHBIMH OOpa3oBaTeIbHBIMH
OpraHu3aIs MM B paMKax OCHOBHOIO oOpa3oBaTelbHOro npouecca YHusepcutera, o OITOII,
OCYINECTBISIEMBIX 110 OYHOM, 0YHO-320UHOM, 3a09HOH opMaM 00yUEeHHSI.

1.4. B cBoeit nesrenpHOocTH OThen pyKoBOJACTByercst HactosummMm [lonokenuem u
HOPMATHBHBIMH ITPABOBBIMH JIOKYMEHTaMHU:

o Ocnepanpublii 3akoH PO «O6 obpazoBanuu B Poccuiickoit @eneparun» ot 29.12.2012
r. Ne 273-®3;

e OenepanbHble  rocydapCTBEHHbIE  OoOpa3oBaTeibHbIE  CTAHAAPTBI  BBICLIETO
oOpa3oBaHus;

e [lopsiok oOpraHM3alMd M OCYLIECTBICHHMS O00pa30oBaTENbHONW IEATENbHOCTH II0
o0pasoBaTelbHBIM IIpOrpaMMaM BbICIIero oOpa3oBaHMs — IporpaMmam OakalaBpuara,
mporpaMMaM  CHeIHaIUTeTa, IporpaMMaM  MarucTpaTyphl, YTBEP)KIEHHBIM  IPHKA30M
MunmucrepcTBa oOpa3oBanus u Hayku P® ot 05.04.2017 Ne 301;

e [lopsilok opraHu3alu U OCYLIECTBJIECHHsS O0pa30BaTEIbHON JEATEIBHOCTH II0
oOpa3zoBaTelpbHBIM  I[POrpaMMaM  BBICIIEr0  00pa3oBaHUsl — IIporpaMMaM  IOArOTOBKH
HAY4YHO-TIEAArOTMYECKUX KaJpOB B aCHUPAHType (aIABIOHKTYpE), YTBEPIKIECHHBIM IIPUKa30M
Munucrepcra oOpazoBanus u Hayku PO ot 19.11.2013 Ne 1259;

e HHBbIC HOPMATHBHBIE TPABOBBIE aKTHl MUHHCTEPCTBA 00pa3oBaHKs U HayKu PD;

e VYcraB YHUBEPCUTETA;

e HHbBIC JOKAJIbHBIC aKThl Y HUBEPCUTETA.




2. OcHoBHbIe 3aaun, Gpyuxmuu Otnena
2.1. TlnamupoBanue, OpraHM3alMs M COBEPLICHCTBOBAHME Yy4eOHOro mpolecca B
COOTBETCTBUM C y4eOHBIMHM IUIAHAMH HANpPaBICHHH [OATOTOBKH  (CIENMATBHOCTEIH),
peasmsyembix MUDMUC.
2.2, Koopaunanus corpyaudectBa MHCTUTYTA ¢ POCCHHCKMMHE 1 3apyOeKHBIMH By3aMH
B ILEJSX IOJrOTOBKH COBPEMEHHBIX CIIEIMAIUCTOB, IIOBBIIICHHS WX MPO(ecCHOHaIbHOM
MOOHJIEHOCTH.

2.3. KoHTpoJb Ka4yecTBa OpraHM3alMH y4eOHOro Ipolecca B HOAPa3IeNeHHsX
MUSMHUC.

2.4.  ®opmupoBaHHue cIpaBok 00 00yueHHH CTYIeHTOB B AnTl Y.

2.5. CsoeBpeMeHHOE OOHOBJIEHHE IIEPCOHATBHBIX JaHHBIX 0Oyuarommxcs MUOMUC.

2.6. ®opmupoBaHHe y4eOHBIX TPYII, CO3MaHHE YCIOBUM JUIS B3aUMOJEHCTBHS CO
CTapOCTaMH T'PYIIIL.

2.7. ®opMupoBaHUE KaJCHIAPHBIX rPa(UKOB Ha yUeOHBIH oI

2.8. ®opmupoBaHHe yueOHO-IIPOU3BOJICTBEHHBIX IUIAHOB Ha yYeOHBIA o1,

2.9. Texymuit KOHTPOJIb yCIIEBAEMOCTH (TEKYIIEH aTTecTallu ), COCTaBJICHHE PACIIHCAHKS
POMEXKYTOYHOM arrectaruu oOyqarommxcest MUOMUC, opranu3aiiysi MOBTOPHEBIX IEpeciay.

2.10. KoopiuHanys  OpraHU3allHOHHOTO — IpoIlecca IPOBEIAEHHS  rOCYyIapCTBEHHOM
UTOTOBOU aTTeCTAIIMH BBITYCKHUKOB.

2.11. Opranu3anust yd4era yCIIEBa€MOCTH, IIOCEIIAEMOCTH CTYJACHTOB ¥ aHalHW3 €ero
pe3yIbTaToB.

2.12. KoopauHanus AesiTeIbHOCTH CTUIIEHIMaTbHON kKoMuccnu MUDOMUC.

2.13. Y4er nBrKEHUs KOHTHHIEHTA CTy/1IeHTOB MIHCTUTYTa, TOJArOTOBKA ITPOEKTOB IpUKa3a
pEeKTOpa O: MEPEeBOJIE HAa BTOPOH M IOCIEIYIOMHUE KYPChI; MPEIOCTABIIEHHN aKaJIeMHYECKOTO
OTIIyCKa; OTYMCIEHUHM M BOCCTAHOBJIIEHMM OOYy4aIOLIUXCsl; MepeBoje Uit 0OyYeHHUs C OJIHOM
oOpa3oBaTeIbHON IIpOrpaMMbl Ha JPYTYIO BHYTPH YHHBEPCHUTETA; IEPEBOJIE C OJHON (POopMBI
o0yueHHs Ha JIpyrylo; IepeBojie 00ydaromuxcss B Y HUBEPCUTET; MEepeBO/Ie U3 YHUBEPCUTETA B
JPYTyI0 00pa3oBaTeNIbHYIO0 OpraHUu3aIuIo.

2.14. TloaroToBka NpoOEKTOB MPUKA30B O HarpaBieHuH cTyaeHToB MUDMMUC Ha Bce BUIBI
IIPAKTHK.

2.15. Opranmu3anusi OOydeHHs] CTYACHTOB II0 HHIUBUIyAIHHOMY ydeOHOMY IUIaHY
(BKJTFOYAsI YCKOpEHHOE 00y4eHHE) U UHIUBUTyaTbHOMY YueOHOMY rpaduky.

2.16. ®opmupoBanue ordera i aupekropa MUDMUC o BBIIOIHEHUHM CTPYKTYPHBIMU
noapazneneHusMu MUOMUC npukas3oB, pacniopsKeHU, HHCTPYKIUMNA U JIPYTUX HOPMaTHBHBIX
nokymeHToB Antl'Y, kacaromuxcs cepsl AesrenbHocTr OTaena.

2.17. IoaroToBKa MPOEKTOB PaCHOPSIUTENbHBIX JOKYMEHTOB jaupekropa MUOMMUC no
yueOHOMY TIPOIECCY, aKaIeMH4YEeCKOH MOOMIBHOCTU CTYIEHTOB Ui OOECHEYECHHUs HCIIOJIHEHUS
3aKOHOJIATEIbHBIX U HOPMATUBHBIX aKTOB Y HUBEPCUTETA.

2.18. Odopmiienne copaBok 00 0O0y4eHHHM W TMepuojie OOydeHMs, JIOKYMEHTOB 00
o0OpazoBaHMH U KBATH(PUKAIIUN U X TyOJIUKATOB.

2.19. 3anonnenue B ¢enepanpbHol uHGOpMaNMOHHOW cucteme «dejiepallbHbIA peecTp
CBEJIEHMH 0 JOKyMeHTax 00 00pa3oBaHUU U (WJIM) O KBaIM(DUKAIUH, JTOKyMeHTaX 00 00yueHun»
(®UC DPJIO) cBeneHmit 0 TOKyMeHTax 00 00pa30BaHUM M KBAIU(UKALUU U UX TyOJIHMKATOB.

2.20. I[TogroToBka aHAJUTHYECKAX U CIPABOYHO-UH(GOPMALMOHHBIX MaTepHalIoOB IIO
nesitensHOCcTH OThena.

2.21. CocTaBlieHHE OTYETOB IO BOIPOCAM MEXIYHAPOAHON IEATEIbHOCTH M BHEIIHUX
cmeit MUDMMUC, npenocraBnenue B Yuenblit CoBer MUDMUC mnpemioxeHuidl mo ux
Pa3BUTHUIO U COBEPIIEHCTBOBAHUIO.

2.22. OcymiecTBIEHHE JEI0BOM KOMMYHHUKAIUU C 3apyOeKHBIMM IMOTEHLUAJIBHBIMH H
JNEMCTBYIONMMH TApTHEpaMU, a Tak)Ke KOHTPOJISI 3@ BBIIOJIHEHHEM IIJJAHOB, IIPOrpaMM M
JIOTOBOPOB 0 MEKIyHAPOIHOM COTPYIHUYECTBE.




2.23. MeroauyecKas MOMOIIb 10 BONPOCaM IOArOTOBKH, O(OPMICHHA H IOJaYH
JOKYMEHTOB Ha OCYIIECTBICHUE MEXKYHAPOIHBIX CTAXKUPOBOK CTYIEHTOB.

2.24. Opranuzanusi  WHIUBHAYaIbHOR paboTBl  CO  CTyAEHTaMH-CIIyIIaTeIsIMH
MEXKIYHApOIHBIX IIPOrPaMM U UX POJUTEIISIMH.

2.25. OcymecTBlIeHHE B3aUMOCBSI3H C YIpaBICHHEM MEKIYHAPOIHON esTeIbHOCTH
VYHHBEpCUTETA C HEIbI0 KOOPIMHAINK MEXKITYHAPOJIHOTO COTPYIHUYECTBA.

2.26. Pazpaborka, cocTaBleHHE HHCTPYKTHBHBIX MAaTe€PUAOB, HaIPaBICHHBIX Ha
coBepLIeHCTBOBaHUE yueOHoro nporecca MUDMMUC.

2.27. KoHCy/IbTHPOBaHHME COTPYAHHKOB CTPYKTYpPHBIX mozapasaeneauii MUOMUC mno
BOIIPOCAM OpraHu3al¥y y4eOHOro Ipolecca M aKaJeMHUYeCKOW MOOHMIBHOCTH CTYIEHTOB.
IlpenocraBnenne 3aBefyrommM KadenpaMu He0OXOAMMON HHMOpMaAmMU O Xoae Y4eOHOro
mporecca.

Otaen Taxoke BBITOJIHSET HHBIE 3a1a4y U (QYHKIMH, IIPEyCMOTPEHHbIE 3aKOHOIAaTEIbCTBOM
Poccuiickoit @exepariiy, yCTaBOM U MHBIMHU JIOKQJIBHBIMH aKTaMU Y HUBEPCUTETA, IIPUKA3aMK 1
pacnopsbKeHUusIMU upektopa MHcTHTyTa, pexTopa YHUBEpCHTETA.

3. Crpykrypa Otaena conpoBOXIeHUsT y4eOHOTo mporecca
Y aKaJeMUYecKOi MOOMIBHOCTH

3.1. Otnen Bo3riaBisieT HaYaJIbHUK, KOTOPBIM Ha3HavaeTcs Mpuka3oM pektopa Antl'Y mo
npezacrasienuto aupekropa MUOMUC. Haganpauk Otaena opraHu3yeT CBOIO JEATEILHOCTh U
JEeSITEIbHOCTh COTPYAHUKOB OT/elia B COOTBETCTBHU C OCHOBHBIMH 3a7adyaMd U (YHKIIHSIMH,
[Tonoxenusimu Antl'Y, a Takxke JODKHOCTHBIMH HMHCTPYKIIUSMH paOOTHHKOB. B mepwmon
BPEMEHHOI'O OTCYTCTBUSl (KOMaHIMPOBKA, OTHYCK, 0OOJE€3Hb W T.I1.) HauainpbHUKa OTlena ero
00513aHHOCTH MCIIOJIHSET 3aMECTHTEIb HadaJlbHUKA OT/eNa.

3.2. Hayanbauk OTzen1a HECET NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a BBIITOJIHEHUE (DYHKIIUH,
BO3JIOXKEHHBIX Ha JaHHOE I[OJpa3/ielieHue, a TakXKe 3a CBOeBpeMeHHoe U d(p(eKTHuBHOE
BBIMTOJTHEHHE 00sI3aHHOCTEH, YCTaHOBIEHHBIX JODKHOCTHBIMU HHCTPYKIIHSIME, B COOTBETCTBUH C
JEHCTBYIONIUM 3aKOHOJATEIbCTBOM U JIOKAJIHHBIMU aKTaMU Y HUBEPCUTETA, HEBBIIOIHEHUE
MPUKA30B U PaCHOPSUKEHUN aJIMMHUCTpAllMK Y HUBEPCUTETA, IOPYUEHUN AUPEKTOpa UHCTUTYTA,
HapyIIeHHe TPaBUJ BHYTPEHHErO  paclopsijika, OXpaHbl TpyJa, TEeXHHKH Oe30MacHOCTH,
IPOU3BOJCTBEHHONW CaHUTApUM M Mep IOKapHOH O0e30IacHOCTH B IIpejeliaxX JOKaIbHBIX
HOPMATHUBHBIX akTOB AnTl'Y.

3.3. Havanpauk OCYIIMAM umeet npaso:

e JeiictBoBaTh oOT wuMeHdu Ortnena, TpencTaBiIsTh wuHTEpechl OtThena BO
B3aMMOOTHOIIEHUSX CO CTPYKTYpHBIMU monpazaenenusmu Antl'Y u MUDOMUC no
HampaBlIeHUsIM JiesteabHOoCcTH OTnena, a Takke CTOPOHHUMH OpraHu3alUsiMU I10
3aianuio qupekropa MUOMUC, B penenax cBoeil KOMIIETEHIUH;

®  yYacTBOBaTh B OOCYKJEHUU M PEIICHUH BOIIPOCOB, OTHOCSIIUXCS K IS TEIbHOCTH
MUDMMUC, BeicTynIaTh ¢ HHAUIIMATHBHBIMY TTPEUIOKESHISIMH T10 YIyUIIEHUIO yueOHOH
paboTBl B MHCTUTYTe, OpraHM3allMd OOydeHHUs CTYIEHTOB B  KOHTEKCTE
MEXIYHAPOIHBIX TIPOrPaMM, MEKBY30BCKOTO COTPYAHHYECTBA, JAPYTUM BOIIPOCAM I10
MOBBIIIICHUIO Ka4eCTBA JESITeIbHOCTA HHCTUTYTA;

e  3anpaluBaTh y PYKOBOJUTENCH CTPYKTYPHBIX IOJpa3elieHuil U COTPYIHUKOB
MUDMUC  uHPOpMAIUIO U JIOKYMEHTBI, HEOOXOJUMBbIE Ul peajlu3aliy 3aad,
BO3JI0’KEHHBIX Ha OT/el1, BBITOJIHEHUS CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEI!;

e TpeboBarbk oT coTpyaHukoB Otaena OOBSICHEHHH 1O MOBOJAY HapylleHHH Xoja
yueOHOT0 mpoIiecca;

e pacmpenessaTh OOS3aHHOCTH Cpeau coTpyaHukoB Ortaena, paspaOarTbiBaTh
JIOJDKHOCTHBIE HHCTPYKIIUH;

e  BHOCHUTH TpeioxkeHus aupekropy MUDMMUC no coseprieHCTBOBAaHUIO pabOThI
Otnena, MeToZoB pPAabOTHI €ro COTPYAHHKOB, W3MEHEHHWIO coctaBa OTnena, Mo
Ha3HAYEHUIO, IOBBIILIEHUIO B JODKHOCTH COTPY/THUKORB;




® NPUHHMATh MEPEI K COOMIOAEHUIO cOTpyAHUKamMu OT/iesia TPYI0BOM JUCIUITIMHEL,
IlpaBuir BHyTpeHHEro pacmopsijika YHUBEPCHTETa, KOHTPOIMPOBATH CBOEBPEMEHHOE,
KaueCTBEHHOE U d()(hEKTUBHOE UCTIOIHEHHS HMU 3aIaHUM U TIOPYYEHHUII;

® BHOCHTH B YCTAHOBJIEHHOM IIOPSJIKE NPEUIOKEHHSI O TOOLIPEHUH COTPYIHHKOB
Otnena;

® MOAMKMCHIBATHL K BU3MPOBATH JOKYMEHTHI B IIPEJIeiaX CBOCH KOMIIETEHIHH.

3.4, CrpykTypa H IITaTHOE paclMCaHWe yTBepKaarorcs pekropom Antl'Y 1o
npejacrasienuio  gupekropa  MUOMMUC B cOOTBETCTBHM ¢ aKkTyalbHBIMH 3aja4aMH U
NOTPEOHOCTSAMM COBEPIIEHCTBOBAHUSL Y4YeOHOrO Mpollecca M aKaIeMUYeCKOW MOOMIBHOCTH
CTYIECHTOB.

3.5. Corpynnuku Otnena Ha3HA4aIOTCS U OCBOOOXKIAIOTCS OT 3aHUMAEMOM JOJKHOCTH
Pexropom Antl'V no npencrasienuto qupexropa MUDOMUC B ycTaHOBIEHHOM TOPSIIKE.

3.6. JlesrenpHOCTE coTpyaHUKOB OTnena, mpaBa, OOS3aHHOCTH M OTBETCTBEHHOCTH 34
JIOJDKHOCTHBIE HApYLIEHUS PErIaMEHTHPYETCs IOJDKHOCTHBIMU HHCTPYKIUIMHA. [Ipu u3MeHeHnn
bynxuuid ¥ 3amad paboTHHKOB OTaena JOJDKHOCTHBIE MHCTPYKIMH TepecMaTpuBaroTcs. Ha
BpeMsl OTCYTCTBHs coTpyHUKa OTnena (OTmyck, O0Je3Hb M T.I1.) €ro OOsS3aHHOCTH HCIOJIHSET
JIMII0, HA3HAYEHHOE pACIOpsDKEHUEM JupekTopa MHCTUTYTa MO Mpe/ICTaBIeHNuI0 HadalbHHUKA
OCVYIIuAM. JlanHoe 11110, IpHOOpPETAaET COOTBETCTRYIOMIUE ITPaBa M HECET OTBETCTBEHHOCTH 3a
Ka4eCTBEHHOE M CBOEBPEMEHHOE UCIIOJHEHHE BO3IIOKEHHBIX HA HErO 00S3aHHOCTEH.

3.7. Corpynnuku Otnena CONpOBOXKAEHUS Y4uyeOHOTO Ipoliecca W aKaJeMHYeCKON
MOOMIBHOCTH UMEIOT MIPABO:

®  y4YacTBOBATh B Y4EOHBIX CEMUHApPaX, COBETaX, COBEINAHMSIX;

e oOpamarscs ¢ IpeUIOKEHUAMH, Kalo0aMu, 3asiBICHUSMH, [10JIy4aTh OTBETHl Ha
cBOU OOpalleHus;

e Ha wMmarepHaJbHOe W (UHAHCOBOE oObecredeHne CBOEH NPOoheCcCHOHATBHOM
JeSITeTbHOCTH;
¢ a Takke WHBIE IpaBa, IPEJYCMOTPEHHBIE TPYJOBBIM 3aKOHOJATEIHLCTBOM
Poccuiickoit  @enepanuu, YcraBoM — YHHBEpCHTETa U COOTBETCTBYIOIIUMH
JIOJDKHOCTHBIMHA MHCTPYKIIHSIMU.
3.8. OOsBaHHOCTH HaAYaJbHUKA M COTPYAHHUKOB OTAena COMpOBOXKIEHUS YyueOHOIro
mporiecca U akaJeMUuecKoi MOOUIIBHOCTH OTPa)KEHBI B IOJDKHOCTHBIX MHCTPYKIIMSX.

4. BzaumoieicTBHE ¢ JPyTUMHU CTPYKTYPHBIMH T10/{pa3/IeIeHUIMA
4.1. B cBoeit nesrenpHocTr OT/I€7 COMPOBOKACHHS y4eOHOI 0O Mmporecca U akaJaeMHIecKon
MOOHJIBHOCTH  B3aMMOJICHCTBYeT €O CTPYKTypHbIMH mojpazienenusmu  MUDMUC, ¢
Y4eOHO-METOIMUYECKUM  yIIpaBlieHneM (1o BompocaM y4yeOHOM paloTel), IO BOIpOCaM
aKaJeMHUYeCKOW MOOMIBHOCTU CTYJEHTOB C YIPaBICHHUEM MEXKIYHApOIHOU JEATEIBHOCTH U
CTOPOHHUMU 00pa30BaTEIbHBIMUA OpraHU3aLHsIMH.

5. 3aKIJIIOYUTENIbHBIE TTOJI0KEHUS
5.1. Otmen CcOMpPOBOXIACGHUS Y4eOHOro TIporiecca M aKaJeMHU4ecKOd MOOMIBHOCTH
CO37aeTCsl, PEOPTaHU3YETCSl U TUKBUIUPYETCS IIPUKA30M PEKTOpA.
5.2. HacTosiiiee moJIOKEHHE BCTYIIAET B CHILY CO JHSI YTBEPIKICHUS €ro IMPUKa3oM PeKTopa
Antl'Y.
5.3. M3MeHeHus U JIONIOJIHEHUSI B HACTOSIIEE [TOJIOKEHHE BHOCSTCS IIPUKA30M PEKTOpa Ha
OCHOBaHUHM TpecTaBieHus aupexropa MUOMUC.




